'-'■    %i^  REPORT  ON 


Classification  and  Salary  Standardization 
of  the  Personal  Service 

IN  THE 

New  Jersey  State  Government 


a 


PREPARED  AT  THE  REQUEST  OF  THE 

New  Jersey  State  Civil  Service  Commission 

BY 

J.  L.  JACOBS  &  COMPANY 
CHICAGO 

November,  1917 


TRENTON.  N.  3 

MacCrdlish  &  Quigley  Co.,  State  Printers 

1917 


REPORT  ON 

Classification  and  Salary  Standardization 
of  the  Personal  Service 

IN   THE 

New  Jersey  State  Government 


n 


PREPARED  AT  THE  REQUEST  OF  THE 

New  Jersey  State  Civil  Service  Commission 

BY 

J.  L.  JACOBS  &  COMPANY 
CHICAGO 

November,  1917 


TRENTON,  N.  J. 
MacCrellish  &  Quigley  Co.,  State  Printers 

I917 


ERRATA. 

Page  211,  11th  line,  read  "$25.00"  instead  of  "$10.00." 

Page  350,  heading  "Suggested  Salary  Rates : "  should  be  inserted  between 
lines  9  and  10. 

Page  454,  Grade  IV  should  start  with  "Dietitian"  instead  of  with  "Head 
Cook." 

Page  469,  add  to  4th  item — Motor  Boat  Captain  — "when  on  boat." 

Page  470,  last  item,  read  "$60.00"  instead  of  "$55.00." 

Page  473,  3d  item,  read  "$40.00  to  $50.00"  instead  of  $35.00  to  $45.00." 

Page  477,  2d  item,  add  "(metropolitan  range.)" 
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LETTER  OF  TRANSMITTAL 


State  of  New  Jersey 
Civil  Service  Commission 

Trenton,  November  15th,  1917. 

To  His  Bxcellency,  Walter  B.  Edge,  Governor,  and  to  the  Members  of  the 
Senate  and  General  Assembly  of  the  State  of  New  Jersey: 

In  accordance  with  your  authorization  and  direction,  the  Commission  is 
pleased  to  transmit  herewith  the  report  prepared  by  J.  L.  Jacobs  and 
Company,  of  Chicago,  on  the  classification  and  salary  standardization  of 
the  Classified  Service  in  the  New  Jersey  State  Government. 

This  report  includes  a  complete  classification  of  all  ofiices,  positions 
and  employments  and  suggested  uniform  salary  rates,  based  upon  the 
duties  and  responsibilities,  with  definite  schedules  and  standards  of  duties, 
titles,  qualification  requirements,  and  lines  of  promotion  and  uniform 
regulations  on  advancement  of  salaries,  hours  of  work,  vacation,  leaves 
of  absence,  and  other  matters  for  employment  control  for  offices  and 
positions  in  the  Classified  Service  in  all  State  departments,  boards,  com- 
mjissions  and  institutions. 

The  Commission  after  careful  study  and  consideration  desires  to  ex- 
press its  approval  and  endorsement  of  this  classification  and  standardiza- 
tion program  and  submits  the  same  for  your  approval  and  adoption  and 
recommends  the  establishment  of  the  plan  through  the  necessary  legis- 
lation. 

Respectfully  submitted, 

THE  STATE  CIVIL  SERVICE  COMMISSION. 

(Signed)  John  D.  Prince,  President, 
Wm.  D.  Noi^an, 
Edward  H.  Wright, 
Wm.  K.  Devereux, 
Albert  L.   Stillman, 

Commissioners. 
(Signed)  Charles  P.  Messick, 

Chief  Examiner  and  Secretary. 


REPORTT 

on  the 


Classification  and  Standardization  of  the  Personal  Service 
in  the  New  Jersey  State  Government 


Chicago,  Illinois,  November  1,  1917. 
To  the  Honorable, 

The  State  Civil  Service  Commission, 
State  of  New  Jersey, 
Trenton,  N.  J. 
Gentlemen : 

In  accordance  with  your  request  and  on  authorization  by  the  State 
Legislature  and  approval  by  His  Excellency,  the  Governor,  we  have 
made  a  study  of  the  duties,  responsibilities,  qualification  requirements 
and  other  employment  conditions  of  the  offices  and  positions  in  the 
Classified  Civil  Service  of  the  New  Jersey  State  Government,  and  sub- 
mit herewith  a  classification  and  standardization  plan  for  the  Classified 
Civil  Service  of  the  State  Government. 

The  proposed  plan  provides  for  the  classification  of  offices  and  posi- 
tions based  on  duties  and  responsibilities  and  for  the  standardization 
of  qualification  requirements,  salary  rates,  lines  of  promotion,  hours  of 
work,  vacations  and  leaves  of  absence.  Positions  with  substantially 
similar  duties  and  responsibilities  are  given  identical  titles  and  ranges 
of  compensation.  Standard  specifications  are  provided  for  duties,  re- 
sponsibilities and  qualification  requirements. 

The  primary  objects  of  the  plan  are  to  provide  systematic,  uniform 
and  fair  means  of  employment  control,  which  will  aid  the  Governor, 
the  State  Legislature  and  the  State  administrative  officials  In  the 
judicious  apportionment  and  uniform  control  of  moneys  appropriated 
for  compensation,  and  make  possible  the  application  of  positive  and 
business-like  employment  methods  in  the  State  service. 

The  application  of  these  definite  and  systematic  employment  standards, 
in  such  a  way  as  to  have  them  well  understood  throughout  the  State 
Civil  Service,  will  have  the  effect  of  (1)  stabilizing  employment  within 
departments;  (2)  reducing  labor  turnover;  (3)  Increasing  the  attractive- 
ness of  public  service  to  a  high  grade  of  workers,  and  (4)  increasing 
the  workers'  incentive  for  efficient  service. 

The  increase  In  the  better  spirit  amongst  employees  through  such 
definite  and  fair  provisions  as  are  contained  In  the  proposed  plan,  will 
result  in  a  marked  Increase  in  effective  service  with  proportionate  de- 
crease in  waste  and  expense. 


Civil  Service  administrative  procedure  will  be  simplified  and 
strengthened  by  the  provision  of  definite  and  uniform  standards  and 
specifications  of  duties  and  qualification  requirements,  which  will  be 
used  as  bases  for  determining  and  maintaining  standards  of  examina- 
tions and  efficiency  records  and  for  general  civil  service  control. 

The  plan  herewith  presented  can  hardly  fail  to  achieve  these  objects 
if  adopted  and  administered  along  constructive  lines  and  supplemented 
by  a  scientific  and  complete  system  of  determining  and  recording  in- 
dividual and  group  efficiency,  upon  which,  in  the  last  analysis,  positive 
control  of  emiployment  must  be  promised. 

SCOPE  OF   REPORT 

Accompanying  this  report  are  submitted  the  following  schedules  and 
appendices: 

1.  Standard  specifications  of  the  services,  grades,  positions,  duties, 
responsibilities  and  qualification  requirements,  with  uniform  lines  of  pro- 
motion and  suggested  ranges  of  compensation  to  govern  the  Classified 
Civil  Service  of  the  State  Government  (constituting  Schedule  "A"  of  this 
report). 

2.  Table  of  departmental  locations  and  present  salaries  of  existing 
offices  and  positions  in  the  departments,  institutions  and  commissions 
of  the  State  Government  which,  under  Section  11,  of  the  State  Civil 
Service  Law,  are  in  the  Unclassified  Service  (constituting  Schedule  "B" 
of  this  report). 

3.  Procedure  and  regulations  establishing,  providing  for  the  applica- 
tion of,  and  supporting  the  classification  and  standardization  of  com- 
pensation, advancement,  hours  of  work,  etc.  (constituting  Appendix  "A" 
of  this  report). 

4.  Summary  tabulation  by  classes  of  service  and  departments,  show- 
ing proposed  classification  of  positions  and  comparison  of  present  and 
proposed  titles  and  rates  of  compensation  for  existing  offices  and  posi- 
tions in  the  Classified  Civil  Service  of  the  State  Government  (constitut- 
ing Appendix  "B"  of  this  report). 

5.  Summary  table  showing  the  number  of  positions  in  existence  in 
June,  1917,  in  the  Classified  Civil  Service  and  in  the  Unclassified  Service 
in  each  department,  institution  and  commission  of  the  State  Govern- 
ment (constituting  Appendix  "C"  of  this  report). 

6.  Alphabetical  list  of  proposed  standard  titles  for  the  offices  and 
positions  in  the  Classified  Civil  Service  with  class  and  grade  designa- 
tions and  recommended  basic  ranges  of  compensation  (constituting  Ap- 
pendix  "D"   of  this   report). 

EXTENT  OF  CLASSIFICATION    PLAN 

The  act  regulating  the  employment  and  tenure  of  certain  officers  and 
employees  of  the  State,  as  passed  and  approved  by  the  Legislature  on 
April  10,  1908,  after  placing  under  the  jurisdiction  of  the  State  Civil 
Service  Commission  all  of  the  offices  and  positions  in  the  State  Govern- 
ment (as  well  as  offices  and  positions  in  those  counties  and  municipali- 
ties of  the  State  which  adopt  the  provisions  of  this  act),  divides  the 
Civil  Service  of  the  State  of  New  Jersey  into  the  "Classified  Service" 
and  the  "Unclassified  Service." 
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In  accordance  with  the  act  passed  by  the  Legislature  on  April  17, 
1914,  authorizing  the  Civil  Service  Commission  to  prepare  a  classifica- 
tion and  salary  standardization  plan  with  reference  to  duties  and  work 
requirements,  the  present  study  and  the  classification  and  standardiza- 
tion plan  presented  herewith  covers  only  the  "oflSces  and  positions  in 
the  Classified  Service  of  the  State  departments,  institutions  and  com- 
missions." No  recommendations  as  to  grading  or  salaries  of  positions 
in  the  Unclassified  Service  have  been  included.  For  purposes  of  ref- 
erence, a  list  of  the  titles,  departmental  location  and  salaries  of  all 
positions  in  the  Unclassified  Service  as  shown  upon  the  records  of  the 
Civil  Service  Commission  and  the  State  Comptroller,  has  been  prepared 
and  constitutes  Schedule  "B"  of  this  report. 

Analysis  of  the  titles  of  positions  included  in  Schedule  "B"  indicates 
that  there  is  a  large  number  of  positions  which  should  be  placed  in 
the  Classified  Service  and  appointment  to  and  tenure  in  these  positions 
should  depend  upon  mjerit.  This  applies  particularly  to  all  the  adminis- 
trative positions  in  State  institutions,  the  duties  of  which  include  instruc- 
tion, but  which  are  not,  in  any  way,  connected  with  the  State  edu- 
cational or  public  school  systems,  and  also  all  positions  the  duties  of 
which  consist  of  routine  clerical,  institutional  or  manual  labor  work. 

The  offices  and  positions  under  the  counties  and  municipalities  which 
have  adopted  the  provisions  of  the  Civil  Service  Law  and  such  positions 
as  Probation  OflBcers  and  Court  Oflficers,  the  incumbents  of  which  are 
paid  by  each  county  but  who,  under  decisions  of  the  courts,  are  State 
employees,  have  not  been  included  in  the  proposed  classification  for  the 
reason  that  provision  for  and  the  direct  regulation  of  their  compensa.- 
tion  is  vested  in  each  county  or  municipality  and  not  in  the  State  Leg- 
islature. 

Classification  and  standardization  of  the  offices  and  positions  under 
these  counties  and  municipalities  would  operate  to  aid  the  separate 
governments  in  establishing  uniformity  and  modern  business  methods 
in  public  employment  and  to  strengthen  further  and  simplify  civil  ser- 
vice  administration   throughout  the   State. 

In  conducting  the  study  and  m  the  preparation  of  the  standardiza- 
tion plan,  definite  and  established  methods  were  followed  in  obtaining 
the  most  complete  and  well  supported  information  in  connection  with 
present  employment  methods,  hours  of  work,  vacations  and  other  leaves, 
present  organization  and  the  duties  and  responsibilities  of  all  positions. 
Combined  with  the  analysis  of  these  vital  State  employment  matters, 
inquiries  were  made  into  rates  of  compensation  and  other  employment 
conditions  in  the  public  service  of  a  number  of  the  New  Jersey  cities 
and  counties  and  in  private  industrial  and  mercantile  concerns  in  dif- 
ferent parts  of  the  State.  The  data  collected  through  these  means  and 
with  the  aid  of  the  Bureau  of  Industrial  Statistics  of  the  Department  of 
Labor,  through  which  bureau  information  on  employment  conditions 
from  more  than  seventy  additional  private  concerns  was  obtained,  aided 
materially  in  the  preparation  of  the  plan  and  recommendations  included 
herein. 

An  important  feature  of  the  investigational  method  used  in  this 
study  was  the  close  personal  contact  established  from  the  first  with  the 
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administrative  heads  of  departments,  institutions,  boards  and  commis- 
sions. The  conferences  with  the  individual  administrative  officials  for 
the  purpose  of  analyzing  and  discussing  departmental  employment  prob- 
lems and  with  Personnel  Committees,  consisting  of  the  administrative 
heads  and  their  aids,  have  had  the  effect  of  bringing  out  clearly  the  big 
problems  and  limitations  of  the  present  undefined  and  inequitable  condi- 
tions of  State  employment.  These  conferences  have  resulted  in  the  con- 
centration of  the  combined  attention  of  the  administrative  heads  on  the 
necessity  for  and  economy  of  uniform  and  standardized  employment 
control  and  the  benefits  resulting  from  continual  co-operation  with  the 
State  Civil  Service  Commission, 

The  successful  establishment  iind  development  of  the  classification 
and  standardization  program  will  depend,  in  large  measure,  upon  con- 
tinued intelligent  consultation  and  active  co-operation  of  these  adminis- 
trative oflBcials  with  the  Civil  Service  Commission  and  the  Legislature. 
Official  Civil  Service  Personnel  Committees,  consisting  of  departmental 
ofiicials  and  bureau  and  other  aids  designated  by  the  heads  of  depart- 
ments and  institutions,  should  be  established.  Regular  meetings  of 
these  committees  with  representatives  of  the  Civil  Service  Commission 
will  present  opportuAity  for  devising  effective  measures  to  uphold  and 
develop  the  standardization  program. 

Study  of  the  cost  of  living  and  employment  and  labor  conditions  in 
different  parts  of  the  State  develop  the  fact  that  a  uniform  salary  rate 
for  the  entire  State  would  not  be  equitable  nor  practicable.  Persons 
who  live  in  that  section  of  the  State  across  the  river  from,  and  to  the 
west  and  northwest  of  the  City  of  New  York,  are  subjected  to  higher 
living  costs  and  have  easy  access  to  the  City  of  New  York,  where 
higher  wages  are  the  rule.  Provision,  therefore,  has  been  made  in  the 
standardization  plan  not  only  for  the  higher  cost  of  living  in  this  dis- 
trict but  also,  to  some  extent,  to  offset  any  temptation  to  leave  the 
State  service  due  to  the  higher  rates  paid  in  the  metropolis. 

In  the  standard  specifications,  therefore,  two  salary  schedules  are 
provided,  one  for  persons  in  the  State  service,  who  are  resident  and 
employed  outside  the  Metropolitan  District,  and  one  for  persons  resi- 
dent and  employed  within  the  Metropolitan  District.  The  Metropolitan 
District  includes,  for  the  purpose  of  this  classification,  the  territory  in 
and  directly  adjacent  to  the  municipalities  of  Newark,  Jersey  City,  Ho- 
boken,  Paterson,  Morris  Plains,   Montclair  and  Kearny. 

Inasmuch  as  persons  resident  and  employed  outside  of  the  Metro- 
politan District  are  in  the  great  majority,  the  rates  provided  for  these 
employees  have  been  considered  as  basic  rates  and  certain  uniform 
amounts  have  been  added  to  these  basic  salary  rates  to  provide  for  the 
difference  in  the  cost  of  living  for  those  positions  whose  incumbents 
are  resident  and  employed  within  the  Metropolitan  District  and  as  a 
means  of  offsetting  the  higher  rates  of  pay  in  the  City  of  New  York. 
These  differences  are  set  forth  in  the  specifications  for  Personal  Ser- 
vice constituting  Schedule  "A"  and  in  the  regulations  supporting  the 
plan  constituting  Appendix  "A"  of  this  report. 
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DESCRIPTION   OF  CLASSIFICATION    PLAN 

The  plan  presented  herewith  consists  of  the  segregation  of  oflBces 
and  positions  in  the  State  Classified  Service,  first  into  a  number  of  divi- 
sions called  "services."  These  are  functional  divisions  or  groups  deter- 
mined , without  reference  to  departmental  organization  or  lines  of  au- 
thority and  include  all  positions  having  duties  of  similar  character  and 
standard.  Within  each  service  are  included  subdivisions  called  "grades," 
each  grade  representing  a  degree  of  responsibility.  Within  each  grade 
are  included  further  subdivisions  called  "positions"  bearing  standard 
titles,  governed  by  definite  and  standard  specifications  of  duties  and 
qualifications  as  to  training  and  experience  and  line  of  promiotion.  A 
range  of  compensation  is  recommended  for  each  position,  this  compen- 
sation being  the  amount  to  be  paid  to  employees  filling  positions  hav- 
ing substantially  similar  duties  and  responsibilites  in  any  department  or 
institution  in  the  State  service.  Under  each  range  of  compensation  are 
set  forth  definite  rates  of  salary  from  the  minimum  to  the  maximum,  the 
recommendation  being  that  entry  into  any  position  shall  be  made  at  the 
minimum  rate  and  advancement  shall  be  allowed,  step  by  step,  up  to  the 
maximum  on  the  basis  of  ascertained  efiicient  service  and  seniority. 

Inequalities  in  compensation,  indefinite  and  inequitable  practices  in 
advancement  and  promotion,  multiplicity  of  meaningless  and  mislead- 
ing titles  and  undefined  standards  of  duties  and  qualification  require- 
ments are  supplanted  in  the  classification  plan  submitted  herewith,  by 
the  provision  of  equitable  and  uniform  rates  of  compensation  for  all 
positions  having  similar  duties  and  responsibilities,  by  definite  lines  of 
promotion  and  definite  regulations  governing  advancement,  hours  of  work, 
vacations  and  sick  leave,  by  standard  and  distinctive  titles,  and  by  stand- 
ard and  definite  specifications  of  duties,  responsibilities  and  qualification 
requirements  as  to  training  and  experience,  for  each  position. 

STATISTICS  OF  STATE  CLASSIFIED  SERVICE 

A  statistical  analysis  of  the  number  of  titles,  compensation  and  num- 
ber of  offices  and  positions  in  the  State  Classified  Civil  Service,  dis- 
closes some  interesting  facts.  The  total  number  of  positions  in  the 
State  Classified  Civil  Service  as  of  June,  1917,  was  approximately  2,568, 
the  distribution,  according  to  the  several  services  under  the  proposed 
classification,   being   as  follows: 

Class  Service                                                     Number  of  Positions 

A        Clerical  Service 520 

B        Engineering  Service 62 

C        Agricultural  Development  Service    26 

D        Physician  Service 51 

E        Nursing  and  Attending   Service    413 

F        Laboratory    Service    37 

G        Legal   and   Judicial   Service    20 

H        Library    Service    . ' H 

I        Public   Information   Service    12 

J        Chaplain    Service    9 

K        Investigational  and  Examining  Service   146 
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Class  Service                                                         Number  of  Positions 

L        Inspectional   Service    139 

M        Domestic  and   Institutional   Service    395 

N         Guard  and  Correction  Officer  Service 169 

O        Custodial    Service    78 

P        Protection  and  Conservation  Service 60 

Q         Engineman    Service    83 

R        Skilled   Labor   Service    319 

S         Labor    Service    18 

Total  Classified  Service   2,568 

In  addition  to  tbe  positions  in  the  Classified  Civil  Service  there  were 
approximately  1,074  offices  and  positions  in  the  State  departments,  in- 
stitutions and  commissions  in  the  Unclassified  Civil  Service,  making  a 
total  of  approximately  3,642  positions  in  the  entire  State  service.  De- 
tails as  to  the  number  of  positions  in  the  Classified  Civil  Service  and 
Unclassified  Civil  Service  in  each  department  are  shown  in  Schedule  "B" 
of  this  report. 

The  effects  of  undefined  and  decentralized  treatment  of  employment 
in  any  large  service  betray  theipiselves  not  only  in  the  unequal  salaries 
paid  and  in  inequitable  and  haphazard  practices  in  advancement  and 
general  lack  of  standards,  but  also  in  the  multiplicity  of  misleading  titles 
of  positions.  This  condition  obtains  in  the  New  Jersey  State  Service 
also,  as  may  be  seen  by  an  analysis  of  the  tabulations  included  in  this 
report. 

For  the  purpose  of  comparison  the  present  titles  of  positions  have 
been  distributed  on  a  basis  of  duties  and  responsibilities  to  appropriate 
services  and  grades  according  to  the  proposed  plan.  As  so  graded  the 
present  "grade  titles"  number  911,  while  the  proposed  titles  number  507, 
a  decrease  of  44.35  per  cent.  The  details  of  the  changes  thus  shown  in 
the  number  of  titles  in  each  of  the  services  are  as  follows: 

I 
Number  of  Distinct 

Grade  Titles 

Class  Service                                                          Present  Proposed 

A        Clerical    Service    216  144 

B        EJngineering    Service    44  27 

C        Agricultural   Development   Service   24  23 

D .       Physician   Service   20  12 

E        Nursing  and  Attending  Service   26  12 

F        Laboratory  Service   25  16 

G        Legal   and   Judicial   Service    10  9 

H         Library  Service    8  5 

I        Public  Information  Service   12  10 

J        Chaplain    Service    7  2 

K        Investigational  and  Examining  Service   67  42 

L        Inspectional    Service    40  38 

M        Domestic   and   Institutional    Service    113  28 

N        Guard  and  Correction  Officer  Service 72  27 
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Number  of  Distinct 
Grade  Titles 
Class  Service  Present     Proposed 

O        Custodial    Service    35  18 

P        Protection  and  Conservation  Service  23  19 

Q        Engineman   Service    37  12 

R        Skilled   Labor   Service    119  60 

S        Labor    Service    13  3 

Totals   in   Classified   Service    911  507 

Percentage   reduction 44.35 

The  agregate  monthly  salaries  provided  for  all  positions  In  the  State 
Government,  exclusive  of  maintenance  and  other  allowances  to  em- 
ployees engaged  in  State  service,  were  approximately  $298,941.00  in  June, 
1917.  Of  this  amount  $194,638.00  was  paid  to  the  2,568  employees  in  the 
Classified  Civil  Service  and  approximately  $104,303.00  was  paid  monthly 
to  officers  and  employees  filling  positions  in  the  Unclassified  Civil  Service. 

Since  June,  1917,  at  which  time  this  study  was  begun,  there  has  been 
a  large  number  of  changes  in  the  salaries  of  employees  filling  positions 
in  the  Classified  Civil  Service  and  the  aggregate  total  at  this  time  has 
been  increased  by  a  considerable  amount.  These  increases  have  been 
made  without  reference  to  any  uniform  or  equitable  plan  and  neces- 
sity for  equalization  and  definite  regulation  of  salary  advancements  and 
uniform  employment  control  as  provided  in  the  standardization  plan 
and    regulations    presented    herewith    is    further    emphasized. 

Considering  the  service  as  of  June,  1917,  and  taking  into  account  the 
seniority  of  present  employees,  the  present  annual  turnover  of  Civil 
Service  employment,  which  is  estimated  at  between  15%  and  20% 
(other  than  attendants  and  laborers,  in  which  cases  it  is  more  than  90%), 
the  accruals  resulting  through  the  requirement  that  entrance  shall  be 
at  the  minimum  salary  rate  in  each  position  and  the  rapidity  of  ad- 
vancement to  higher  salary  rates  as  provided  in  the  proposed  plan,  the 
aggregate  change  in  dollars  and  cents  is  estimated  at  less  than  2%,  or 
about  $3,900.00  monthly  for  the  entire  State  Classified  Civil  Service. 

The  cumulative  benefits  resulting  from  the  increase  in  contentment 
and  esprit  de  corps  of  employees,  the  stabilizing  of  employment  and  re- 
duction of  labor  turnover,  the  increase  in  the  attractiveness  of  public 
employment  and  the  possibility  of  a  career  in  the  public  service  for  the 
eflacient  and  capable  employee,  along  with  the  other  positive  results 
brought  about  through  fair  and  equal  treatment — all  these,  while  not 
measurable  in  dollars  and  cents,  bring  a  return  in  increased  service 
and  economical  administration  far  in  excess  of  any  possible  increase  in 
expenditure.  The  ultimate  benefits  through  the  establishment  and  de- 
velopment of  the  standardization  program  will  thus  be  equally  shared 
by  the  public,  the  State  Service,  the  legislative  and  administrative  offi- 
cials and  employees. 

CONSTRUCTIVE   RECOMMENDATIONS 

Recommendations  in  detail  for  the  regulations  and  rules  of  pro- 
cedure necessary  for  the  application  and  administration  of  the  classifi- 
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cation  and  standardization  plan  are  contained  in  the  schedules  and  ap- 
pendices hereto  attached.  These  schedules  and  regulations  should  be 
adopted  to  establish  a  regular  employment  procedure  for  the  State  Gov- 
ernment. Some  of  the  more  important  matters  included  in  the  sched- 
ules and  appendices  are  here  summarized,  with  additional  construc- 
tive recommendations  as  follows: 

1.  That  the  Legislature  recognize  the  principle  of  uniform  compen- 
sation and  salary  advancement,  based  on  meritorious  service  and  seni- 
ority, for  all  oflBces,  positions  and  employments  in  the  State  Classified 
Civil  Service,  having  substantially  similar  duties,  responsibilities  and 
work  requirements. 

2.  That  the  Legislature  amend  the  Civil  Service  Act  giving  to  the 
State  Civil  Service  Commission  the  power  to  establish  and  maintain  the 
classification  schedules  and  standard  specifications  of  services,  grades, 
titles,  duties,  responsibilities,  qualification  requirements  and  lines  of 
promotion  for  all  offices,  positions  and  employments  in  the  Classified 
Service,  and  requiring  that  all  appropriations  and  payments  of  com- 
pensation or  rates  of  wages  shall  be  uniform  for  all  offices,  positions 
and  employments  which  are  included  under  the  same  service,  grade  and 
title  included  in  the  standard  specifications  to  be  provided  for  in  the  rules 
of  the  Civil  Service  Commission. 

3.  That  the  Legislature  amend  the  Civil  Service  Act  by  providing 
for  the  creation  of  a  Bureau  of  Personal  Service  Standards  and  Rec- 
ords under  the  jurisdiction  of  the  State  Civil  Service  Commission,  which 
bureau  shall  regularly  collect  and  analyze  information  and  data  on  the 
work,  duties,  responsibilities  and  tenure  of  incumbents  of  offices,  posi- 
tions and  employments  within  the  Classified  Civil  Service  with  a  view 
to  keeping  up-to-date  the  classification  and  standardization  schedules; 
to  appraise  the  value  of  such  duties  and  services;  to  develop  and  main- 
tain efficiency  standards  and  performance  records;  to  co-operate  with  ad- 
ministrative officials  in  maintaining  efficiency  records;  to  render  pos- 
sible definite  proof  of  meritorious  service  for  use  in  supervisional  con- 
trol and  in  recommending  advancement  and  promotion  of  employees,  and 
to  furnish  expert  aid  to  legislative  and  departmental  officials  on  mat- 
ters relating  to  employment,  departmental  organization  and  administra- 
tive management. 

4.  That  the  Legislature  amend  the  Civil  Service  Act  to  empower  the 
Civil  Service  Commission  to  establish  official  Civil  Service  Personnel 
Committees,  consisting  of  departmental  officials  and  bureau  and  other 
administrative  aids  as  designated  by  the  heads  of  departments,  insti- 
tutions or  commissions,  which  committees  shall  meet,  devise  and  sug- 
gest to  the  Bureau  of  Personal  Service  Standards  and  Records,  such 
changes  as  "may  be  found  necessary  and  practicable  in  the  standard 
specifications  for  personal  service  and  the  compensation  schedules  as 
adopted  by  the  Civil  Service  Commission;  to  suggest  ways  and  means 
of  improving  employment  conditions  and  methods  and  to  aid  the  Civil- 
Service  Commission  in  enforcing  the*  provisions  of  the  Civil  Service  Law 
and  rules. 

5.  That  the  legislature  set  aside  not  less  than  $20,000.00  for  the 
work  and  activities  of  the  Bureau  of  Personal  Service  Standards  and 
Records  under  the  State  Civil  Service  Commission. 
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6.  That  the  Legislature  amend  the  Civil  Service  Law  to  permit  plac- 
ing in  the  Classified  Civil  Service  positions  now  in  the  Unclassi- 
fied Civil  Service,  which  include  administrative  and  instructional  duties 
In  State  institutions,  but  which  are  not  in  any  way  connected  with 
the  State  educational  or  public  school  systems,  and  also  all  positions, 
the  duties  of  which  consist  of  routine  clerical,  institutional  or  manual 
work. 

7.  That  inasmuch  as  the  compensation  ranges  and  salary  rates  sug- 
gested in  the  standardization  plan  presented  herewith  are  based  upon 
normal  conditions  and  changes  of  employmlent,  and  in  view  of  the  present 
abnormal  conditions  of  the  cost  of  living  and  employment,  consideration 
be  given  to  the  allowance  of  an  additional  amount  of  pay  in  the  form  of 
a  bonus  to  be  continued  during  the  abnormal  period  only,  particularly  to 
the  State  employees  in  the  lower  grades  of   service. 

8.  That  steps  be  taken  for  the  classification  and  salary  standardiza- 
tion of  the  offices  and  positions  under  the  several  counties  and  munici- 
palities which  have  adopted  the  provisions  of  the  Civil  Service  Act  with 
a  view  to  aiding  the  separate  governments  in  establishing  uniformity 
and  modern  business  methods  in  public  employment  and  to  further 
strengthen  and  simplify  Civil  Service  administration  throughout  the 
State. 

9.  That  the  State  Civil  Service  Commission  under  and  pursuant  to 
Section  17  of  the  Civil  Service  Act  adopt  the  classification  of  the  offices, 
positions  and  employments  in  the  Classified  Civil  Service  as  included  in 
Schedule  "A"  of  this  report  and  make  it  a  part  of  the  Civil  Service 
rules  for  the  purpose  of  determining  and  maintaining  standards  of  ex- 
aminations and  efficiency  records,  rules  for  advancement  and  promo- 
tion to  higher  grades  and  for  general  Civil  Service  control. 

10.  That  the  State  Civil  Service  Commission  adopt  as  part  of  its 
rules  the  procedure  and  regulations  establishing,  providing  for  the  ap- 
plication of  and  supporting  the  classification  and  standardization  of 
compensation  and  advancement,  hours  of  work,  vacations,  sick  leave 
and  other  uniform  practices  affecting  the  offices,  positions  and  em- 
ployments in  the  Classified  Civil  Service  as  included  in  Appendix  "A"  of 
this  report. 

11.  That  the  Legislature  pass  an  act  providing  for  the  establish- 
ment of  free  training  courses  in  public  service  administration  for  pres- 
ent and  prospective  employees  in  the  State,  county  and  municipal  ser- 
vices of  the  State  of  New  Jersey;  these  training  courses  to  be  given  in 
co-operation   with   the    State   Civil    Service    Commission. 

12.  That  consideration  be  given  to  the  establishment  of  a  scientific 
pension  system  for  all  employees  in  the  public  service  within  the  State, 
after  such  a  system  has  been  devised  following  expert  actuarial  and 
pension  practice  study. 

13.  That  the  State  Civil  Service  Commission  take  up  for  considera- 
tion the  question  of  redistribution  of  positions  in  the  State  Classified 
Service  under  the  four  group  headings  of  "Exempt,"  "Competitive,"  "Non- 
Competitive"   and  "Labor." 

Respectfully  submitted, 

(Signed)  J.  L.  JACOBS  &  COMPANY. 
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APPENDIX  "A." 

Procedure  and  regulations  establishing  a  classification  of  all  offices, 
positions  and  employments  in  the  State  Classified  Civil  Service  based 
upon  the  duties  and  responsibilities  thereof  and  providing  for  the  stand- 
ardization of  compensation,  promotion,  hours  of  work,  vacations,  sick 
leave  and  other  uniform  practices  affecting  such  positions  In  the  differ- 
ent departments,  institutions  and  commissions  of  the  State  Govcrnmenti 

L  All  the  offices,  positions  and  employments  in  the  State  Classified 
Civil  Service  are  hereby  classified  with,  reference  to  the  duties  and  re- 
sponsibilities thereof  as  set  forth  in  the  specifications  for  personal  service 
known  as  Schedule  "A,"  in  which  are  included  standard  specifications  of 
services,  grades,  titles,  duties  and  qualifications  of  such  oflices,  positions 
and  employments  in  the  State  Classified  Civil  Service.  The  specifica- 
tions for  personal  service  known  as  Schedule  "A"  are  hereby  adopted 
and  made  a  part  of  the  rules  of  the  Civil  Service  Commission,  for  the 
purpose  of  establishing  titles,  grades  and  lines  of  promotion,  and  deter- 
mining and  maintaining  standards  of  examinations  and  efficiency  rec- 
ords. 

2.  Whenever  the  Legislature  shall  have  adopted  the  principle  of  uni- 
form compensation  and  equalized  salary  advancements  based  on  meritori- 
ous service  and  seniority  for  all  offices,  positions  and  employments  which 
have  substantially  similar  duties,  responsibilities  and  qualification  re- 
quirements, the  schedules  of  ranges  and  rates  of  compensation  set  out  in 
the  specifications  for  Personal  Service  known  as  Schedule  "A,"  or  such 
as  may  hereafter  be  adopted,  and  the  regulations  in  connection  with  sal- 
ary advancements  within  ranges  of  compensation  which  are  included 
herein,  or  such  as  shall  hereafter  be  adopted  by  the  State  Civil  Service 
Commission,  shall  be  the  basis  of  employment  control  of  all  offices,  posi- 
tions and  employments  in  the  State  Classified  Civil  Service.  (Subject 
to  enabling  legislation  recommended  in  the  report.) 

3.  The  term  "service"  is  used  to  designate  functional  divisions  or 
groups,  which  are  determined  irrespective  of  departmental  organization 
or  lines  of  authority,  and  include  offices  and  employments  having  duties 
of  similar  character  and  standard. 

The  term  "grade"  is  used  to  designate  a  subdivision  of  a  service  and 
represents  a  grade  of  responsibility.  Within  each  grade  are  included 
positions  with  standard  titles,  duties,  qualification  requirements,  lines  of 
promotion  and  compensation. 

The  term  "title"  is  used  to  designate  an  authorized  office,  position  or 
employment  for  Civil  Service  and  fiscal  control. 

Under  the  term  "definition  of  duties"  are  specified  the  work  require- 
ments for  each  position  in  terms  of  the  Importance,  difficulty  and  extent 
of  supervision  and  responsibility  attaching  thereto.  For  illustrative  pur- 
poses, under  the  term  "examples,"  types  of  work  falling  within  a  posi- 
tion are  specified,  as  required. 
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Under  the  term  "qualifications"  are  specified  the  minimum  educar 
tlonal  or  experience  requirements  which  must  be  fulfilled  by  a  person 
preliminarj'  to  appointment  or  promotion. 

Under  the  term  "compensation"  are  specified  the  standard  rates  of 
pay  which  have  been  established  for  the  respective  grades  of  work,  as 
set  forth  under  the  standard  titles,  with  the  specifications  of  duties,  re- 
sponsibilities and  qualifications. 

The  term  "full  maintenance"  wherever  used  in  the  specifications  for 
Personal  Service  includes  meals,  lodging,  laundry  and  incidentals. 

The  term  "advancement"  is  used  to  designate  a  salary  increase  within 
a  range  of  compensation  provided  for  each  position  and  which  is  condi- 
tioned upon  a  given  minimum  term  of  meritorious  service  in  the  same 
position  and  which  is  made  without  examination. 

The  term  "promotion"  is  used  to  designate  a  change  from  one  grade 
to  a  higher  grade  and  involves  a  change  of  position  and  duties  and  re- 
quires a  competitive  civil  service  examination. 

The  term  "specifications  for  Personal  Service"  is  used  to  designate 
those  requirements  contained  within  Schedule  "A"  herein  referred  to. 

4.  The  specifications  for  Personal  Service  shall  apply  to  all  existing 
authorized  offices,  positions  and  employments  in  the  Classified  Civil  Ser- 
vice in  the  State  departments,  institutions  and  commissions  and  shall 
supersede  all  groupings  of  emploj^ments  not  consistent  therewith  and 
shall  be  applied  subject  to  the  conditions  included  in  these  regulations. 
The  specifications  for  Personal  Service  shall  apply  in  their  entirety  to 
all  ofiices,  positions  and  employments  in  the  State  Classified  Civil  Ser- 
vice which  are  filled  after  these  regulations  take  effect. 

5.  The  specifications  for  Personal  Service  shall  not  in  themselves 
be  construed  to  define  or  prescribe  the  organization  or  procedure  under 
which  employees  shall  work  or  to  limit  or  restrict  the  responsible  admin- 
istrative officials  in  exercising  supervision  or  assigning  such  other  duties 
as  may  be  necessary  in  case  of  emergency. 

6.  The  standard  titles  in  the  specifications  for  Personal  Service  shall 
be  applied  to  all  existing  offices,  positions  and  emiployments  and  for 
this  purpose  the  State  Civil  Service  Commission  will  rearrange  and  re- 
grade  the  existing  offices  and  positions  in  the  Classified  Civil  Service  accord- 
ing to  the  schedules  of  services,  grades  and  standard  titles  in  the  speci- 
fications for  Personal  Service.  Changes  in  titles  shall  not  in  any  way 
be  deemed  to  nullify  or  abolish  any  office,  position  or  employment,  or  in 
any  way  alter  or  affect  the  rights  or  legal  status  of  the  officers  or  em- 
ployees filling  such  offices  and  positions,  nor  shall  they  alter  or  affect 
the  salaries  of  the  present  incumbents  of  offices  or  positions  so  re- 
arranged. 

7.  Civil  Service  Personnel  Committees,  consisting  of  departmental 
officials  and  such  bureau  and  other  aids  as  the  departmental  officials 
may  designate,  shall  be  established  for  each  class  of  service  in  the  State 
Government  and  rules  shall  be  made  for  the  regular  meetings  of  each  of 
the  Personnel  Committees  with  the  Civil  Service  Commission  and  the 
Bureau  of  Personal  Service  Standards  and  Records  for  the  purpose  of 
advising  and  suggesting  ways  and  means  of  improving  employment  con- 
ditions and  methods  and  of  aiding  the  Civil  Service  Commission  in  en- 
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forcing   the   provisions    of   the    Civil    Service   Law    and    maintaining   the 
-classification  and  standardization  plan. 

8.  All  departmental  requests  for  additions  to  or  changes  in  the 
specifications  for  Personal  Service,  or  for  new  positions,  shall  be  sent 
by  the  department  head  to  the  Bureau  of  Personal  Service  Standards  and 
Records  of  the  Civil  Service  Commission  for  investigation  and  report. 
In  such  requests  the  department  head  shall  set  forth  clearly  the  duties, 
qualification  requirements  and  other  matters  affecting  the  classifica- 
tion, title,  grade  and  compensation  and  the  necessity  for  the  creation  of 
the  new  position  or  of  changes  affecting  the  existing  position.  Upon 
receipt  of  such  statement  the  Bureau  of  Personal  Service  Standards  and 
Records  of  the  Civil  Service  Commission  shall  promptly  investigate  and 
determine  whether  the  position  is  in  fact  new,  or  whether  the  changes 
so  far  as  they  affect  the  classification,  title,  duties,  qualifications  and 
compensation  of  the  existing  position  are  in  accordance  with  the  stand- 
ard specifications  for  Personal  Service  and  the  Civil  Service  Law,  rules 
and  regulations.  No  office  or  employment  shall  be  considered  new  un- 
less the  duties  thereof  are  found  to  be  substantially  different  from  those 
of  every  other  existing  position  in  the  State  Classified  Civil  Service. 
The  Bureau  of  Personal  Service  Standards  and  Records,  after  investiga- 
tion and  consultation  with  the  Civil  Service  Personnel  Committees,  shall 
report  to  the  Civil  Service  Commissioii  its  approval  or  disapproval  of 
the  request,  submitting  supporting  data  and  indicating  the  effect  of  such 
proposed  change  upon  the  classification,  title,  duties  and  qualifications 
of  position  and  in  the  compensation  for  the  new  position  or  the  exist- 
ing position.  When  the  Civil  Service  Commission  shall  find  an  office  or 
employment  to  be  in  fact  new,  or  shall  find  the  requested  changes  af- 
fecting any  existing  position  to  be  in  accordance  with  the  standards  in 
the  specifications  for  Personal  Service  and  with  the  Civil  Service  rules 
and  regulations,  the  Commission  shall  classify  such  position  under  the 
appropriate  service,  grade  and  title  provided  in  the  specifications  for  Per- 
sonal Service. 

9.  The  standard  titles  shall  be  used  to  designate  positions  in  all  re- 
ports to  and  records  of  the  Civil  Service  Commission  and  in  all  pay 
rolls  or  accounts  of  salaries  and  wages  of  all  departments,  institutions 
and  commissions  submitted  to  the  Civil  Service  Commission  for  check 
and  certification  as  to  legality  of  employment  and  to  the  State  Comp- 
troller and  Treasurer  for  payment. 

10.  The  State  Civil  Service  Commission  shall  amend  from  time  to 
time  the  qualification  and  promotion  requirements  included  in  the  speci- 
fications for  Personal  Service,  contained  in  Schedule  "A,"  or  such  as 
shall  be  adopted  hereafter. 

11.  Appointments  to  newly  created  or  vacant  offices  or  employments 
for  which  standard  specifications  of  duties,  titles  and  ranges  of  com- 
pensation have  been  fixed  by  the  Civil  Service  Commission  shall  be 
made  at  the  lowest  rate  within  the  standard  range  of  compensation  foT 
such  office  or  employment. 

12.  Advancement  to  the  next  higher  rate  within  the  range  of  com- 
pensation provided  for  a  position  shall  be  conditional  upon  service  at 
each  rate  for  at  least  the  period  specified  in  the  schedules  as  established 
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by  the  Civil  Service  Commission  and  upon  satisfactory  efficiency  In  the 
performance   of   the    specified    duties. 

13.  Beginning  with  the  lowest  salary  rate,  provision  for  advancement 
from  rate  to  rate  within  the  range  for  each  position  shall  be  made  an- 
nually for  all  officers  and  employees  who  are  eligible  to  advancement 
after  the  completion  of  at  least  one  year  of  meritorious  service,  except 
in  cases  of  minor  positions  where  advancements  are  to  be  made  semi- 
annually the  first  year  as  shown  specifically  under  the  salary  schedules 
for  these  positions.  Proof  of  meritorious  service  shall  be  established 
in  the  case  of  Classified  Civil  Service  positions  through  efficiency  rec- 
ords of  the  departments  which  shall  be  kept  in  the  office  of  the  Civil 
Service  Commission.  Appointments  to  vacant  positions  mrade  prior  to 
March  1  of  each  year  shall  be  regarded  as  dating  from  January  1,  when 
considering  length  of  service  in  connection  with  salary  increases.  Em- 
ployees who  become  eligible  for  advancement  after  March  1  of  any  year 
may  be  advanced  provided  such  employees  can  be  assigned  to  a  vacancy 
in  tlie  same  department,  bureau,  institution,  board  or  commission  caused 
by  permanent  separation  from  the  service  of  an  incun-jbent  of  a  position 
having  the  same  title  and  grade  and  in  the  next  higher  salary  group. 

14.  No  advancement  in  salary  shall  be  granted  to  an  employee  whose 
average  net  efficiency,  as  shown  by  the  records  of  the  Civil  Service 
Commission  for  the  six  months  immediately  preceding  the  date  of  the 
request  for  advancement  in  salary  is  less  than  75  per  cent.,  or  being 
between  75  and  80  per  cent.,  whose  work  is  not  considered,  upon  investiga- 
tion by  the  Bureau  of  Personal  Service  Standards  and  Records  of  the 
Civil  Service  Commission,  to  merit  advancement. 

15.  Nothing  in  these  regulations  or  in  the  specifications  for  Personal 
Service  shall  be  construed  to  mean  that  it  shall  be  mandatory  upon  the 
head  of  a  department,  institution  or  commission  to  advance  an  officer 
or  employee  to  the  next  higher  salary  rate  within  the  range  of  compensa- 
tion provided  for  the  position  merely  because  such  officer  or  employee 
has  served  at  the  lower  salaiT  rate  for  the  minimum  period  of  time 
specified  in  the  schedules  as  established  by  the  Civil  Service  Commission. 

16.  An  increase  above  the  maximum  salary  rate  of  an  existing  position 
shall  not  be  made,  except  in  case  of  increased  duties  or  responsibilities 
which  actually  involve  a  change  of  position.  Whenever  an  office  or 
employment  in  the  Classified  Civil  Service  shall  have  been  advanced  to 
a  higher  grade  than  theretofore  existed,  and  the  salary  range  shall  have 
been  changed  to  conform  to  the  higher  grade  requirements,  no  payment 
of  such  advanced  salary  shall  be  made  to  the  officer  or  employee  filling 
such  position  until  such  time  as  certification  has  been  made  to  the  higher 
grade,  in  accordance  with  the  Civil  Service  Act,  rules  and  regulations. 

17.  Promotions  from  one  grade  to  the  next  higher  grade  of  positions 
in  the  Classified  Civil  Service  shall  involve  a  change  of  duties,  and  shall 
be  made  only  when  a  vacancy  has  been  created  by  resignation,  transfer, 
death  or  dismissal,  or  when  a  new  position  shall  have  been  created. 
Promotion  shall,  in  so  far  as  practicable,  be  made  after  a  competitive 
civil  service  examination. 

18.  The  basic  salary  range  and  rates  for  any  office,  position  or 
employment  in  the  State  Classified  Civil  Service  shall  be  the  compensa- 
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tion  provided  for  such  office,  position  or  employment  in  cases  wherein  the 
incumbents  are  resident  and  employed  outside  of  the  Metropolitan  District. 
The  Metropolitan  District  of  the  State  of  New  Jersey  for  this  purpose  shall 
include  the  territory  in  and  directly  adjacent  to  the  municipalities  of 
Newark,  Jersey  City,  Hoboken,  Paterson,  Morris  Plains,  Montclair,  Kearny 
or  such  municipalities  as  may  hereafter  be  included.  Officers  and  em- 
ployees filling  positions  in  the  Classified  Civil  Service  who  are  resident  and 
employed  in  the  Metropolitan  District  shall  be  paid  the  following  amounts 
in  addition  to  the  basic  salary  rates:  $5.00  additional,  where  the  minimum 
basic  salary  rate  provided  for  the  position  is  less  than  $50.00;  $10.00 
additional,  where  the  minimum  basic  salary  rate  is  $50.00  or  more  and 
less  than  $125.00;  $15.00  additional,  where  the  minimum  basic  salary 
rate  is  $125.00  or  more  and  less  than  $185.00.  No  addition  for  residence 
and  employment  within  the  Metropolitan  District  shall  be  made  to  basic 
rates  in  excess  of  $185.00. 

19.  When  complete  or  partial  maintenance  is  granted  to  an  officer  or 
employee  of  a  State  institution,  a  deduction  of  $5.00  per  month  for  each 
of  the  three  daily  meals,  $5.00  per  month  for  lodging  and  $5.00  per  month 
for  laundry  and  incidentals  shall  be  made  from  the  basic  salary  range 
provided  for  such  office  or  position  in  the  specifications  for  Personal 
Service.  When  full  maintenance  is  granted  for  the  family  of  an  officer 
or  employee  at  an  institution  (the  term  "family,"  including  self,  wife 
and  members  of  his  immediate  family),  an  appraisal  by  the  governing 
departmental  agency,  subject  to  the  approval  of  the  Civil  Service  Com- 
mission, shall  be  made  of  such  maintenance  allowance  and  included  as 
part  of  the  compensation.  Compensation  as  herein  set  forth  may  be 
granted  in  lieu  of  lodging  or  meals,  for  which  there  are  no  accommoda- 
tions at  an  institution,  or  when  the  Superintendent  deems  it  necessary 
or  expedient  to  employ  persons  who  shall  not  reside  at  the  institution. 

20.  The  working  day  for  all  State  officers  and  employees  shall  consist 
of  seven  (7)  hours,  exclusive  of  luncheon  periods,  except  that  on  Saturdays 
the  working  day  shall  consist  of  three  (3)  hours;  provided,  however,  that 
in  the  Medical,  Nursing  and  Attending  and  Domestic  and  Institutional 
Services  in  the  State  institutions  the  hours  on  duty  shall,  in  so  far  as 
practicable,  be  ten  (10)  hours  and  the  number  of  working  days  and  period 
of  leave  of  absence  for  these  institutional  positions  shall  be  in  accordance 
with  the  provisions  of  the  regulations  which  follow:  provided,  further, 
that  all  officers  and  employees  shall  be  expected  to  work  overtime  in  cases 
where  the  department  head  shall  deem  it  necessary  and  urgent,  and  that 
no  payment  for  overtime  shall  be  made  to  any,  except  those  who  are 
employed  on  a  per  diem  or  hourly  basis  and  whose  employment  is  not 
permanent. 

21.  The  heads  of  all  departments,  institutions  and  commissions  shall 
arrange  and  designate  annual  vacation  periods  by  providing  a  vacation 
of  two  (2)  weeks  with  pay  for  each  employee  (except  employees  of  insti- 
tutions and  those  who  are  employed  on  a  per  diem  basis),  who  has  been 
engaged  in  the  service  of  the  State  for  a  period  of  at  least  one  (1)  year 
prior  to  such  vacation.  Such  vacation  period,  if  deemed  advisable  by  the 
department  head,  may  be  divided  into  two  periods.  Each  person  who  is 
employed  on  a  per  diem  basis  shall  be  given  a  vacation  of  eleven   (11) 

20 


work  days  with  pay,  provided  such  employee  has  been  in  the  State 
service  for  one  (1)  year  prior  to  such  vacation  without  more  than  thirty 
(30)  consecutive  days'  intermission. 

22.  Employees  engaged  in  the  Medical,  Nursing  and  Attending  and 
Domestic  and  Institutional  Services  in  the  State  institutions  shall  be 
entitled  to  a  total  of  sixty-six  (66)  days'  leave  of  absence  with  pay  during 
any  fiscal  year,  including  Sundays  or  other  days  in  lieu  thereof,  vacations 
and  sick  leave.  At  least  one  day  of- leave  of  absence  shall  be  allowed  in 
every  seven  (7)  days,  provided,  however,  that  if  in  the  judgment  of  the 
Superintendent  of  an  institution  the  services  of  any  employee  are  re- 
quired on  such  a  day  or  on  a  legal  holiday  or  Sunday,  an  equivalent 
amount  of  time  shall  be  granted  subsequently  as  the  work  of  the  institu- 
tion will  permit;  provided,  further,  that  in  no  case  shall  the  days  of 
weekly  leave  of  absence  be  permitted  to  accumulate  for  a  longer  period 
than  two  weeks. 

23.  All  officers  and  employees,  for  whom  vacation  periods  are  pro^ 
vided  under  these  regulations  (other  than  employees  in  institutions  for 
whom  such  provisions  are  included  in  the  preceding  regulation),  may  be 
given  leave  of  absence  with  pay  by  their  respective  department  heads 
for  periods  not  exceeding  twelve  (12)  working  days  in  the  aggregate 
during  any  fiscal  year  on  account  of  sickness  or  other  cause  for  absence 
which  is  considered  by  the  department  head  as  sufficient  and  legitimate 
excuse  for  the  employee's  failure  to  be  present  and  in  attendance  on 
his  duties,  provided,  however,  that  reasons  for  the  absence  and  the  good 
faith  of  the  employee  in  taking  such  leave  shall  be  supported  by  such 
reasonable  evidence  as  may  be  required  by  the  department  head  either 
in  the  form  of  a  physician's  certificate,  personal  affidavit  or  by  other 
means;  provided,  further,  that  when  the  illness  of  an  employee  is  such 
as  may  make  it  necessary  to  take  a  leave  of  absence  of  more  than  three 
(3)  days,  a  statement  shall  be  made  to  the  head  of  the  department  in 
writing,  accompanied  by  a  certificate  from  a  licensed  physician,  stating 
the  nature  and  severity  of  such  sickness;  provided,  that  the  vacation 
and  sick  leave  periods  allowed  under  these  regulations  may  be  combined 
in  the  event  of  such  long  continued  illness  of  the  employee  as  may  in 
the  judgment  of  the  department  head  warrant  such  a  course;  and  pro- 
vided, further,  when  exigencies  or  illness  brought  about  through  the 
performance  of  duties  for  the  State  entail  a  loss  of  time  exceeding  that 
provided  for  herein,  provision  for  payment  of  salary  during  such  addi- 
tional time  of  leave  may  be  made,  when  requested  by  the  head  of  the 
department  and  when  approved  by  the  Civil  Service  Commission. 

24.  There  shall  be  affixed  to  each  pay  roll  or  account  of  salaries  or  wages 
a  certificate,  made  by  the  person  preparing  such  pay  roll  or  account, 
to  the  effect  that  reports  of  the  employment  of  the  person  or  persons  on 
said  pay  roll  or  account  have  been  sent  to  the  office  of  the  Civil  Service 
Commission,  and  that  there  is  a  time  record  on  file  in  said  department, 
institution  or  commission,  certified  by  the  person  or  persons  having 
knowledge  of  the  facts,  showing  the  character  of  service  and  the  exact 
time  of  employment  of  such  person  or  persons  (excepting  department 
heads  and  other  officers  and  employees   within  a  department  of  whose 
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time  the  head  of  the  department  and  the  Civil  Service  Commission  deem 
It  impractical  to  keep  an  exact  record),  and  that  the  distribution  or 
division  of  the  time  of  such  person  or  persons  on  such  pay  roll  or  account 
is  in  accordance  with  such  time  record. 

25.  The  Civil  Service  Commission,  in  checking  pay  rolls  or  accounts 
of  salaries  and  wages  of  olRcers  and  employees  in  the  State  departments, 
institutions  and  commissions  shall  check  and  keep  record  of  the  time 
allowed  to  employees  for  vacations  and  leave  on  account  of  sickness 
or  other  causes  and  shall  make  certification  to  the  State  Comptroller  that 
the  total  time  allowed  to  any  one  employee  during  any  fiscal  year  is  in 
accordance  with  allowances  herein  set  forth.  Where  the  allowances  with 
pay  exceed  those  set  forth,  the  Civil  Service  Commission  shall  withhold 
certification  to  such  pay  rolls  or  accounts  of  salaries  or  wages.  No  pay 
roll  or  account  of  salaries  or  wages  shall  be  accepted  or  moneys  author- 
ized or  paid  by  the  State  Comptroller,  State  Treasurer  or  any  other  State 
authority  for  services  of  any  officer  or  employee,  unless  such  pay  roll 
or  account  of  salaries  or  wages  bears  the  certification  of  the  office  of 
the  Civil  Service  Commission. 

26.  No  person  filling  an  office,  position  or  employment  in  any  State 
department.  Institution  or  commission,  to  which  the  specifications  for 
Personal  Service  apply  and  for  which  a  definite  salary  range  has  been 
designated,  shall  receive  any  salary  or  compensation  in  addition  to 
that  so  fixed. 

27.  Lobbying  or  soliciting  on  the  part  of  any  officer  or  employee  for 
any  Individual  salary  increase  is  hereby  prohibited,  except  by  appearing 
in  person  before,  or  by  communication  addressed  to,  a  regularly  appointed 
committee  of  the  Legislature. 
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SCHEDULE  *'A'' 

STANDARD  SPECIFICATIONS 

of 

Services,  Grades,  Positions,    Duties,   Responsibilities    and    Qualifi- 
cation Requirements,  with  Uniform  Lines  of  Promotion 
and  Sug^gested  Ranges  of  Compensation 


CLERICAL  SERVICE-CLASS  A 

The  CLERICAL  SERVICE  shall  include  those  offices  and  positions 
in  the  State  Classified  Civil  Service,  the  principal  duties  of  whose  in- 
cumbents are  to  perform  clerical  work  or  services  in  connection  with 
office  routine;  non-professional  or  administrative  office  work  or  manage- 
ment, and  related  non-professional  duties. 

GRADE  I— CLERICAL  SERVICE 

Shall  .include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 

CLERICAL  ASSISTANT    (FEMALE) 
OFFICE  BOY 

Title  of  Position: 

CLERICAL  ASSISTANT    (FEMALE) 

Classification:    Clerical  Service,  Grade  I   (A-I) 

Definition  of  Duties: 

The  duties  of  CLERICAL  ASSISTANT  (FEMALE)  are  to  perform, 
under  supervision,  the  simplest  kinds  of  office  work. 

Examples: 

Addressing,   sending,  receiving,   sorting  and  delivering  mail. 
Simple  filing. 
Answering  telephone. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside   Metropolitan  District — $25.00  to  $35.00,  inclusive- 
Resident  Within  Metropolitan  District — $30.00  to  $40.00,  inclusive. 
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Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $25.00,  $27.50,  $30.00,  $32.50, 
$35.00. 

Resident  Within  Metropolitan  District— $30.00,  $32.50,  $35.00,  $37.50, 
$40.00. 

Note — Salary  increases  are  made  semi-annually  the  first  year  and 
annually  thereafter  up  to  the  maximum. 

Title  of  Position: 

OFFICE  BOY 

Classification:     Clerical  Service,  Grade  I   (A-I) 

Definition  of  Duties: 

The  duties  of  OFFICE  BOY  are  to  perform,  under  supervision,  the 
simplest  kinds  of  ofiice  work. 

Examples: 
Addressing. 
Mailing. 

Receiving,  sorting  and  delivering  mail. 
Carrying  messages. 
Simple  filing. 

Keeping  office  and  desks  in  order. 
Answering  telephone. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside   Metropolitan  District — $25.00  to   $35.00,   inclusive. 
JResident  Within  Metropolitan  District— $30.00  to  $40.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District_$25.00,  $27.50,  $30.00,  $32.50, 
,$35.00. 

Resident  Within  Metropolitan  District— $30.00,  $32.50,  $35.00,  $37.50, 
$40.00. 

Note — Salary  increases  are  made  semi-annually  the  first  year  and 
annually  thereafter  up  to  the  maximum. 

GRADE  II— CLERICAL  SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 
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ENROLLER 

JUNIOR  CLERK 

JUNIOR  CLERK-BOOKKEEPER 

JUNIOR  CLERK  (INSTITUTIONAL) 

JUNIOR  CLERK-STENOGRAPHER 

JUNIOR  CLERK-STENOGRAPHER    (INSTITUTIONAL) 

JUNIOR  CLERK-TYPIST 

JUNIOR  CLERK-TYPIST  (INSTITUTIONAL) 

ORDERLY   (HOME  FOR  DISABLED  SOLDIERS) 

TELEPHONE  OPERATOR 

TELEPHONE   OPERATOR    (INSTITUTIONAL) 

USHER  (INSTITUTIONAL) 

Title  of  Position: 

ENROLLER 

Classification:    Clerical  Service,  Grade  II   (A-II) 

Definition  of  Duties: 

Tlie  duties  of  ENROLLER,  which  require  some  previous  experience, 
are  to  make,  under  supervision,  long-hand  copies  of  chancery  decrees. 

Qualifications: 

1.  Accuracy  in  spelling  and  copying. 

2.  Good  penmanship. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — Three  cents  per  folio  (piece- 
work). 

Title  of  Position: 

JUNIOR  CLERK 

Classification:     Clerical  Service,  Grade  II   (A-II) 

Definition  of  Duties: 

The  duties  of  JUNIOR  CLERK  are  to  perform,  under  supervision, 
prescribed  routine  clerical  work,  which  involves  the  exercise  of  some 
responsibility   and   requires   some   previous  experience. 

Examples: 

Assisting  in  preparing  requisitions,  pay  rolls  and  bills. 
Wrapping  and   mailing  forms,  blanks  and  pamphlets. 
Operating  addressing  machine. 
Keeping  postage  account. 
Doing  follow-up  work. 
Keeping  up  mailing  list. 
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Shaving   dictaphone   records. 

Comparing. 

Filing. 

Copying   statistics  and   reports. 

Answering  telephone. 

Qualifications: 

1.  The   minimum   qualifications   prescribed  for  positions   in   Grade  I. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  I  having  the  necessary  qualifications  and  experience. 

Suggested   Range  of  Compensation: 

Resident    Outside    Metropolitan    District — $45.00    to    $55.00,    inclusive. 
Resident  Within  Metropolitan  District— $50.00  to  $60.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside   Metropolitan   District— $45.00,   $50.00,   $52.50,   $55.00.. 
Resident  Within  Metropolitan  District— $50.00,  $55.00,  $57.50,  $60.00. 

Title  of  Position: 

JUNIOR  CLERK-BOOKKEEPER 

Classification:    Clerical  Service,  Grade  II   (A-II) 

Definition  of  Duties: 

The  duties  of  JUNIOR  CLERK-BOOKKEEPER,  which  require  ele- 
mentary training  in  bookkeeping,  are  to  perform,  under  supervision, 
routine  work  in  connection  with  the  keeping  of  departmental  accounts; 
to  make  simple  postings;  to  operate  adding  machine  or  comptometer,, 
and  to  perform  incidental  clerical  work  as  assigned. 

Examples: 

Entering  charges   against  dependent  children's  accounts   for  clothing 
and  medical  services. 

Making  up  receipts  and  preparing  bills. 
Reading  bills  to  typist  from  copy. 

Qualifications: 

1.  Elementary  training  in  bookkeeping. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside   Metropolitan   District — $50.00  to   $60.00,   inclusive. 
Resident  Within  Metropolitan  District — $60.00  to  $70.00,  inclusive. 
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Suggested  Salary  Rates: 

Resident  Outside  Metropolitan   District— $50.00,   $55.00,   $57.50;  $60.00. 
Resident  Within  Metropolitan  District— $60.00,  $65.00,  $67.50,  $70.00. 

Title  of  Position: 

JUNIOR  CLERK   (INSTITUTIONAL) 

Classification:    Clerical  Seryice,  Grade  II   (A-II) 

Definition  of  Duties: 

The  duties  of  JUNIOR  CLERK  (INSTITUTIONAL)  are  to  perform, 
under  supervision,  prescribed  routine  clerical  work  in  a  State  institution, 
which  involves  the  exercise  of  some  responsibility  and  requires  some 
previous  experience. 

Examples: 

Filing, 

Answering  telephone. 

Receiving  mail  and  packages  for  patients. 

Keeping  accounts  of  patients'  clothing. 

Packing  and  unpacking  suit-cases  and  trunks. 

Qualifications: 

1.  The  minimum   qualifications   prescribed   for  positions  in   Grade  I. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  I  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Within  Metropolitan  District — $25.00  to  $35.00,  inclusive,  with 
full  maintenance. 

Suggested  Salary  Rates: 

Resident  Vs^ithin  Metropolitan  District— $25.00,  $30.00,  $32.50,  $35.00, 
w*ith  full  maintenance. 

Title  of  Position: 

JUNIOR  CLERK-STENOGRAPHER 

Classification:    Clerical  Service,  Grade  II   (A-II) 

Definition  of  Duties: 

The  duties  of  JUNIOR  CLERK-STENOGRAPHER,  which  require 
training  in  stenography,  are  to  perform,  under  supervision,  routine  clerical 
and  stenographic  work;  to  record  simple  dictation  by  shorthand;  to 
transcribe  such  record  on  a  typewriter,  and  to  perform  incidental  type- 
writing or  clerical  work  as  assigned. 
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Examples: 

Taking  and  transcribing  routine   correspondence. 

Filing  and  indexing  records,  coiTespondence  and  reports. 

Answering  telephone. 

Typing  notices,  cards  or  other  records. 

Opening  and  distributing  mail. 

Cutting  stencils  and  making  mimeograph  copies. 

Answering  inquiries. 

Preparing  and  sending  form  letters  and  pamphlets. 

Comparing  statistics. 

Preparing  requisitions. 

Making  out  bills  and   auditing  receipts. 

Preparing  for  shipment  and  shipping  water  containers  and  keeping 
record  thereof. 

Keeping  records  of  applications  for,  and  issuance  of  permits  and 
licenses. 

Performing  other  incidental  clerical,  stenographic  or  typing  work  as 
assigned. 

Qualifications: 

1.  Training  in  shorthand  and  typewriting. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $50.00  to  $60.00,  inclusive. 
Resident  Within  Metropolitan  District — $60.00  to  $70.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside   Metropolitan  District— $50.00,   $55.00,   $57.50,   $60.00. 
Resident  Within   Metropolitan   District— $60.00,   $65.00,    $67.50,   $70.00. 

Title  of  Position: 

JUNIOR   CLERK-STENOGRAPHER    (INSTITUTIONAL) 
Classification:     Clerical   Service,   Grade  II   (A-II) 

Definition  of  Duties: 

The  duties  of  JUNIOR  CLERK-STENOGRAPHKR  (INSTITUTIONAIJ), 
which  require  training  in  stenography,  are  to  perform,  under  super- 
vision, routine  clerical  and  stenographic  work  in  a  State  institution;  to 
record  simple  dictation  by  shorthand;  to  transcribe  such  record  on  a 
typewriter,  and  to  perform  incidental  typewriting,  clerical  or  institutional 
work  as  assigned. 

Examples: 

Taking  and  transcribing  doctors'  and  patients'  correspondence. 

Writing  case  histories  of  patients. 

Filing  and  indexing  records,  correspondence  and  reports. 
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Operating  telephone  switchboard. 

Receiving  and  distributing  mail. 

Keeping  inmates'   postage  account. 

Keeping  office  and  desks  in  order. 

Recording  minutes  of  board  meetings. 

Typing  lists  of  inmates. 

Copying  and  comparing  reports  and  papers. 

Assisting  in  keeping  financial  accounts. 

Relieving  laundry  or  other  employees. 

Assisting  in  caring  for  minor  ailments  of  patients  or  inmates. 

Performing  other  incidental  clerical  or  institutional  work  as  assigned. 

Qualifications: 

1.  Training  in  shorthand  and  typewriting. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $25.00  to  $35.00,  inclusive, 
with  full  maintenance,  or  $45.00  to  $56.00,  inclusive,  with  one  meal. 

Resident  Within  Metropolitan  District — $30.00  to  $40.00,  inclusive, 
with  full  maintenance,  or  $50.00  to  $G0.00,  inclusive,  with  one  meal. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $25.00,  $30.00,  $32.50,  $35.00, 
with  full  maintenance,  or  $45.00,  $50.00,  $52.50,  $55.00,  with  one  meal. 

Resident  Within  Metropolitan  District— $30.00,  $35.00,  $37.50,  $40.00, 
with  full  maintenance,  or  $50.00,  $55.00,  $57.50,  $60.00,  with  one  meal. 

Title  of  Position: 

JUNIOR    CLERK-TYPIST 

Classification:    Clerical  Service,  Grade  II   (A-II) 

Definition  of  Duties: 

The  duties  of  JUNIOR  CLERK-TYPIST,  which  do  not  necessarily 
require  a  knowledge  of  shorthand,  are  to  perform,  under  supervision, 
typewriting  work  on  an  ordinary  or  special  typewriter  and,  in  addition, 
incidental  routine  clerical  work  as  assigned. 

Examples: 

Typing  cards,  bills,  envelopes,  pay  rolls  and  other  papers. 

Shaving  dictaphone   records. 

Checking  pay  rolls. 

Operating  telephone  switchboard. 

Keeping  record  of  mail  and  filing. 

Typewriting  renewals  of  licenses  for  steam  engine  and  boiler  operators. 

Performing  other  incidental  routine  clerical  work  as  assigned. 
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Qualifications: 

1,  Ability  to   operate   an   ordinary   or   special  typewriter. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $45.00  to  $55.00,  inclusive. 
Resident  Within  Metropolitan  District— $50.00  to  $60.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside   Metropolitan   District— $45.00,   $50.00,   $52.50,   $55.00. 
Resident   Within   Metropolitan   District— $50.00,    $55.00,    $57.50,   $60.00. 

Title  of  Position: 

JUNIOR    CLERK-TYPIST    (INSTITUTIONAL) 

Classification:     Clerical  Service,  Grade  II   (A-II) 

Definition  of  Duties: 

The  duties  of  JUNIOR  CLERK-TYPIST  (INSTITUTIONAL),  which 
do  not  necessarily  require  a  knowledge  of  shorthand,  are  to  perform, 
under  supervision,  typewriting  work  on  an  ordinary  or  special  typewriter 
in  a  State  institution  and,  in  addition,  incidental  routine  clerical  work 
as  assigned. 

Examples: 

Typewriting  forms,  letters,  etc. 

Filing  papers,  letters  and  records. 

Charting. 

Operating  telephone  switchboard. 

Performing   other   incidental   routine   clerical   work   as   assigned. 

Qualifications: 

1.  Ability  to  operate  an  ordinary  or  special  typewriter. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Sei^ice  Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $20.00  to  $30.00,  inclusive, 
with  full  maintenance,  or  $30.00  to  $40.00,  inclusive,  with  meals. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $20.00,  $25.00,  $27.50,  $30.00, 
with  full  maintenance,  or  $30.00,  $35.00,  $37.50,  $40.00,  with  meals. 

Title  of  Position: 

ORDERLY    (HOME    FOR    DISABLED    SOLDIERS) 

Classification:     Clerical  Service,  Grade  II   (A-II) 
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Definition  of  Duties: 

The  duties  of  ORDERLY  (HOME  FOR  DISABLED  SOLDIERS),  which 
involve  the  exercise  of  some  responsibility,  are  to  transmit  messages 
and  orders  from  the  Commandant  and  Adjutant  of  the  Home  for  Dis- 
abled Soldiers;  to  designate  the  work  for  farm  hands;  to  raise  and 
lower  the  flag;  to  assist  in  the  distribution  of  the  mail,  and  to  perform 
other  similar  work  as  assigned. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $20.00  to  $35.00,  inclusive, 
with  full  maintenance. 

Suggested  Saiary  Rates: 

Resident  Outside  Metropolitan  District— $20.00,  $25.00,  $30.00,  $32.50, 
$35.00,  with  full  maintenance. 

Titie  of  Position: 

TELEPHONE   OPERATOR 

Classification:    Clerical  Sei-vice,  Grade  II   (A-II) 

Definition  of  Duties: 

The  duties  of  TELEPHONE  OPERATOR  are  to  operate  switchboards 
other  than  cordless  boards,  which  may  be  operated  by  office  boys  or 
junior  clerks;  to  keep  record  of  telephone  calls,  and  to  perform  inci- 
dental routine  clerical  work  as  assigned. 

Qualifications: 

1.  At  least  one  year's  experience  in  operating  a  telephone  switch- 
board. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  CommiBsion. 

Suggested   Range  of  Compensation: 

Resident  Outside   Metropolitan  District — $45.00  to  $60.00,  Inclusive. 
Resident   Within   Metropolitan   District — $50.00   to   $65.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $45.00,  $50.00,  $55.00,  $57.50, 
$60.00. 

Resident  Within  Metropolitan  District— $50.00,  $55.00  $60.00,  $62.50, 
$65.00. 

Title  of  Position: 

TELEPHONE    OPERATOR    (INSTITUTIONAL) 

Classification:    Clerical  Service,  Grade  II   (A-II) 
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Definition  of  Duties: 

The  duties  of  TELEPHONE  OPERATOR  (INSTITUTIONAL)  are  to 
operate  switchboards  other  than  cordless  boards,  which  may  be  operated 
by  office  boys  or  junior  clerks;  to  keep  record  of  telephone  calls,  and 
to  perform  incidental  routine  clerical  work  as  assigned. 

Note— The  TELEPHONE  OPERATOR  (INSTITUTIONAL)  for  the 
New  Jei:sey  State  Boys'  Home  is  an  employee  of  the  Pennsylvania  Rail- 
road Company,  and  performs  only  incidental  service  for  the   State. 

Qualifications: 

1.  At  least  one  year's  experience  in  operating  a  telephone  switch- 
board. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $20.00  to  $35.00,  inclusive, 
with  full  maintenance,  or  $3.00  a  month  for  incidental  service. 

Resident  Within  Metropolitan  District— $25.00  to  $40.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $20.00,  $25.00,  $30.00,  $32.50, 
$35.00,  with  full  maintenance. 

Resident   Within   Metropolitan   District— $25.00,    $30.00,   $35.00,   $37.50, 
.00,  with  full  maintenance.' 


Title  of  Position: 

USHER    (INSTITUTIONAL) 

Classification:     Clerical  Service,  Grade  II   (A-II) 

Definition  of  Duties: 

The  duties  of  USHER  (INSTITUTIONAL)  are  to  perform,  under 
supervision,  simple  routine  office  work  in  a  State  institution,  and  which 
may  involve  the  performance  of  simple  household  duties  as  assigned. 

Examples: 

Attending  the  main  entrance. 

Receiving  visitors. 

Ushering  visitors  to  reception-room. 

Calling  patients  or  students  to  meet  visitors. 

Accompanying  new  patients. 

Answering  telephone. 

Securing  signatures  of  visitors  in  registers. 

Running  errands. 

Receiving  and  forwarding  mail. 

32 


Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $20.00  to  $35.00,  inclusive, 
with  full   maintenance. 

Resident  Within  Metropolitan  District— $25.00  to  $40.00,  inclusive, 
with  full   maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District_$20.00,  $25.00,  $30.00,  $32.50, 
$35.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District— $25.00,  $30.00,  $35.00,  $37.50, 
$40.00,  with  full  maintenance. 


GRADE  III— CLERICAL  SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  re- 
spective titles: 

BANK  MESSENGER 

BLUE  PRINT  AND  PHOTOSTAT  OPERATOR  AND  COMPUTEiR 

CLERK 

CLERK-BOOKKEEPER 

CLERK-BOOKKEEPER  (INSTITUTIONAL) 

CLERK  (INSTITUTIONAL) 

CLERK-STENOGRAPHER 

CLERK-STENOGRAPHER  (INSTITUTIONAL) 

CLERK  (TENEMENT  HOUSE  SUPERVISION) 

CLERK-TYPIST 

COMPENSATION  SETTLEMENT  CLERK 

DEPARTMENTAL  ACCOUNT  CLERK 

DOCKET  AND  COURT  CLERK 

GUIDE  AND  INFORMATION  CLERK  (STATE  HOUSE) 
^NDEX  CLERK 

INHERITANCE  TAX  CLERK 

INSTITUTIONAL  ACCOUNT  CLERK 

LAW  CLERK-STENOGRAPHER 

MAIL  CLERK  (STATE  HOUSE) 

MESSENGER  TO  GOVERNOR 

PUNCH  MACHINE  OPERATOR  AND  STENOGRAPHER 

SCHOOL  REGISTER  EXAMINER 

SENIOR  TELEPHONE  OPERATOR 

STATISTICAL  CLERK 

STOCK  CLERK  (INSTITUTIONAL) 

TAXING  CLERK 
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Title  of  Position: 

BANK    MESSENGER 

Classification:     Clerical  Service,  Grade  III  (A-III) 

Definition  of  Duties: 

The  duties  of  BANK  MESSENGER,  which  require  trustworthiness 
and  tact,  are  to  receive  and  deliver  moneys,  warrants  and  checks;  to 
deliver  confidential  messages,  and  to  perform  incidental  clerical  work 
as  assigned. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested   Range  of  Compensation: 

Resident   Outside   Metropolitan   District — $75.00   to    $100.00,    inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $75.00,  $85.00,  $90.00,  $95.00, 
$100.00. 

Title  of  Position: 

BLUE   PRINT   AND   PHOTOSTAT  OPERATOR   AND   COMPUTER 

Classification:     Clerical  Service,  Grade  III   (A-III) 

Definition   of   Duties: 

The  duties  of  BLUE  PRINT  AND  PHOTOSTAT  OPERATOR  AND 
COMPUTER,  which  require  experience  in  photography  and  mathematical 
ability,  are  to  operate  a  photostat  and  a  blue  printing  machine;  and,  in 
addition,  to  assist  in  taking  field  measurements  in  connection  with  the 
inventorying  of  railroad  property;  to  assist  in  the  computation  of  taxes 
against  railroad  corporations;  and  to  perform  other  related  work  as 
assigned. 

Qualifications: 

1.  Ability  to  make  mathematical  calculations  of  some  diflBculty. 

2.  Ability  to  operate  a  photostat  and  a  blue  printing  machine. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation: 

Resident   Outside  Metropolitan  District — $65.00   to  $90,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $65.00,  $70.00,  $75.00,  $80.00, 
$85.00,  $90.00. 
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Title  of  Position: 

CLERK 

Classification:     Clerical  Service,  Grade  III   (A-III) 

Definition  of  Duties: 

The  duties  of  CLERK  are  to  perform,  under  supervision,  clerical  work 
requiring  skill,  previous  experience,  and  familiarity  with  clerical  methods. 

Examples: 

Operating  oflfice  labor-saving  machines. 

Keeping  and  distributing  office  supplies. 

Opening  and  distributing  mail. 

Acting  as  counter  clerk.    , 

Searching  records.  • 

Compiling  statistics. 

Issuing  licenses  and  permits. 

Receiving,  examining,  entering,  indexing  and  tabulating  certificates 
of  births,  marriages  and  deaths. 

Preparing   requisitions. 
-—  Filing. 

Assisting  in  figuring  fees. 

Filing  and  being  responsible  for  vault  records. 

Distributing  literature,  reports   and  documents. 

Performing  other  clerical  work  as  assigned.       ' 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  TI. 

2.  At  least  one  year's  experience  in  Grade  II  or  experience  in  work 
of  the  character  and  standard  of  Grade  II. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  II  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan   District — $65.00  to   $90.00,  inclusive. 
Resident  Within  Metropolitan  District— $75.00  to  $100.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  Disrict— $65.00,  $70.00,  $75.00,  $80. uo, 
$85.00,   $90.00. 

Resident  Within  Metropolitan  District— $75.00,  $80.00,  $85.00.  $00.00, 
$95.00,  $100.00. 

Title  of  Position: 

CLERK-BOOKKEEPER 

Classification:     Clerical  Service,  Grade  III  (A-III) 
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Definition  of  Duties: 

The  duties  of  CLERK-BOOKKEEPER,  which  require  a  practical 
knowledge  of  double  entry  bookkeeping,  are  to  make  simple  entries  of 
accounting  information  in  permanent  cash  books,  jou^als,  records  or 
postings  into  ledgers;  to  balance  or  adjust  accounts;  to  prepare  state- 
ments or  bills;  to  prepare  accounting,  statistical  or  financial  reports; 
and  to  perform  incidental  clerical  work  as  assigned. 

Examples: 

Keeping  accounts  of  lawyers  doing  business  with  a  court. 

Keeping  accounts  of  Agents  in  the  Department  of  Motor  Vehicles. 

Keeping  the  accounts  of  the  Quartermaster  General. 

Preparing  and  rendering  bills. 

Taking  trial  balances  and  making  statements. 

Auditing   reports   and   statements. 

Performing  other  bookkeeping  or  clerical  work  as  assigned. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  II. 

2.  Knowledge  of  double  entry  bookkeeping  and  at  least  two  years' 
practical  experience  in  bookkeeping. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil   Service   Commission. 

Line  of  Promotion: 

Persons  in  Grade  II  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan   District — $65.00  to   $90.00,   inclusive. 
Resident  Within  Metropolitan  District — $75.00  to  $100.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $65.00,  $70.00,  $75.00,  $80.00, 
$85.00,    $90.00. 

Resident  Within  Metropolitan  District— $75.00,  $80.00,  $85.00,  $90.00, 
$95.00,  $100.00. 

Title  of  Position: 

CLERK-BOOKKEEPER   (INSTITUTIONAL) 

Classification:     Clerical  Service,  Grade  III   (A-III) 

Definition  of  Duties: 

The  duties  of  CLERK-BOOKKEEPER  (INSTITUTIONAL),  which 
require  a  practical  knowledge  of  double  entry  bookkeeping,  are  to  make 
simple  entries  of  accounting  information  in  permanent  cash  books,  jour- 
nals, records  or  postings  into  ledgers  in  a  State  institution;  to  balance 
or  adjust  accounts;  to  prepare  statements  and  bills;  to  prepare  account- 
ing,  statistical  or  financial  reports;    and  to   perform   incidental  clerical 
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or  institutional  work  of  the  character  and  standard  prescribed  for  Clerk 
(Institutional)  of  this  grade. 

Examples: 

Keeping  bookkeeping  records  of  a  State  institution. 
Preparing  bills  against  private  patients. 
Keeping  petty  cash  fund. 
Paying  employees. 
Auditing  statements  and  bills. 
Preparing  classification  of  expenditures. 

Performing  other  bookkeeping,  clerical  or  institutional  work  as  as- 
signed. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  II. 

2.  Knowledge  of  double  entry  bookkeeping  and  at  least  two  years' 
practical  experience  in  bookkeeping. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  II  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Reoident  Vrithin  Metropolitan  District — $50.00  to  $75.00,  inclusive, 
with  full  maintenance,  or  $70.00  to  $95.00,  inclusive,  with  one  meal. 

Suggested  Salary  Rates: 

Resident  Within  Metropolitan  District— $50.00,  $55.00,  $G0.00,  $65.00, 
$70.00.  $75.00,  with  full  maintenance,  or  $70.00.  $75.00,  $80.00,  $85.00,  $90.00, 
$95  00,  with  one  meal. 

Title  of  Position: 

CLERK    (INSTITUTIONAL) 

Classification     Clerical  Service,  Grade  III   (A-III) 

Definition  of  Duties: 

The  duties  of  CLERK  (INSTITUTIONAL)  are  to  perform  under  super- 
vision, prescribed  clerical  work  in  a  State  institution,  requiring  skill, 
previous   experience   and    familiarity   with   institutional   methods. 

Examples: 

Keeping  records  of  the  work,  discharge  or  deaths  of  inmates. 

Keeping  records  of  the  service  of  employees. 

Handling  petty  cash  fund. 

Performing  other  incidental  clerical  work  as  assigned. 
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Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  II. 

2.  At  least  one  year's  experience  in  Grade  II  or  experience  in  work 
of  the  character  and  standard  of  Grade  II. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil    Service   Commission. 

Line  of  Promotion: 

Persons  in  Grade  II  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $40.00  to  $65.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $40.00,  $45.00,  $50.00,  $55.00, 
$60.00,  $65.00,  with  full  maintenance. 

Title  of  Position: 

CLERK-STENOGRAPHER 

Classification:    Clerical  Service,  Grade  III   (A-III) 

Definition  of  Duties: 

The  duties  of  CLERK-STENOGRAPHER,  which  require  experience 
in  difficult  dictation  and  typewriting  work  and  knowledge  of  clerical 
methods,  are  to  record  and  transcribe  difficult  dictation  with  accuracy; 
to  handle  prescribed  office  work  in  connection  therewith;  to  answer  in- 
dependently correspondence  of  minor  importance,  and  to  perform  inci- 
dental clerical  and  typewriting  work  as  assigned. 

Examples: 

Taking  and  transcribing  difficult  correspondence,  statements,  notices 
and  reports. 

Composing  and  typing  unimportant  correspondence  without  dictation. 

Preparing  copy  and  reading  proof  for  bulletins  and  publications. 

Arranging  and  filing  reports  of  inspectors. 

Preparing  and  sending  out  reports  on  bacteriological  and  serological 
examinations. 

Auditing  and  entering  fines  for  violations  of  the  Motor  Vehicle  Law. 

Typewriting  requisitions,  bills,  pay  rolls,  specifications,  technical  re- 
ports, cost  data,  transcripts,  judgments,  opinions  and  decrees. 

Keeping  departmental  accounts  and  compiling  statistics- 
Recording  legal  and  financial  transactions  in  connection  with  secur- 
ing of  leases. 

Making  entries  and  auditing  returns  in  connection  with  Teachers' 
Retirement  Fund. 

Keeping  fire  insurance  records. 

Performing  work  in  a  librarj',  which  does  not  require  library  training. 
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Preparing  charts  and  special  exhibits  in  a  museum. 

Issuing  school  and  working  certificates. 

Notifying  school  authorities  of  violations  of  school  laws. 

Arranging  for   publication   decisions  in  connection  with   school   laws. 

Certifying  corporation  and  probate  records. 

Filing  specialized  correspondence  and  other  papers. 

Keeping  records  of  results  of  inspection  and  compiling  statistics 
thereof. 

Recording  minutes  of  Court  of  Errors  and  Appeals  and  of  Prerogative 
Court. 

Performing  other  clerical,  stenographic  or  typewriting  work  as 
assigned. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  in  Junior  Clerk-Stenog- 
rapher in  Grade  II. 

2.  At  least  one  year's  experience  in  Grade  II  or  experience  in  work 
of  the  character  and  standard  of  Grade  II. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  II  having  the  necessary  qualifications  and  experience. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $65.00  to  $90.00,   inclusive. 

Resident  Within  Metropolitan  District — $75.00  to  $100.00,  inclusive, 
$15.00  to  $25.00  for  part  time  service  of  not  less  than  15  hours  per  week. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $65.00,  $70.00,  $75.00,  $80.00,. 
$85.00,  $90.00. 

Resident  Within  Metropolitan  District— $75.00,  $80.00,  $85.00,  $90.00,. 
$95.00,  $100.00. 

Title  of  Position: 

CLERK-STENOGRAPHER    (INSTITUTIONAL) 

Classification:    Clerical  Service,  Grade  III   (A-III) 

Definition  of  Duties: 

The  duties  of  CLERK-STENOGRAPHER  (INSTITUTIONAL),  which 
require  experience  in  specialized  dictation  and  typewriting  work  and 
some  knowledge  of  institutional  methods,  are  to  record  and  transcribe 
difiicult  dictation  with  accuracy;  to  handle  prescribed  office  work  in 
connection  therewith;  to  answer  independently  correspondence  of  minor 
importance,  and  to  perform  incidental  clerical,  typewriting  or  institutional 
work  as  assigned. 
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Examples: 

Taking  and  transcribing  technical  dictation,  such  as  physical  or 
mental  examinations,  clinical  notes,  case  histories,  etc. 

Composing  and  typewriting  unimportant  correspondence  without  dic- 
tation. 

Preparing,  copying  and  reading  proof  for  institutional  bulletins  and 
publications. 

Reporting  staff  meetings. 

Tabulating  clinical   statistics. 

Typewriting   reports   of  pathological   analyses. 

Copying  records  of  schedules  and  students. 

Recording  dates  of  indentures,  paroles,  transcripts  and  discharges  of 
inmates. 

Performing  other  clerical,  stenographic,  typewriting  or  institutional 
work  as  assigned. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Junior  Clerk-Stenogr 
rapher   (Institutional)   in  Grade  II. 

2.  At  least  one  year's  experience  in  Grade  II  or  experience  in  work 
of  the  character  and  standard  of  Grade  11. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  II  having  the  necessary  qualifications  and  experience. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District— ^$40.00  to  $65.00,  inclusive, 
with  full  maintenance,  or  $50.00  to  $75.00,  inclusive,  with  meals. 

Resident  Within  Metropolitan  District — $50.00  to  $75.00,  inclusive, 
with  full  maintenance,  or  $60.00  to  $85.00,  inclusive,  with  meals. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $40.00,  $45.00,  $50.00,  $55.00, 
$60.00,  $65.00,  with  full  maintenance,  or  $50.00,  $55.00,  $60.00,  $65.00,  $70.00, 
$75.00,  with  meals. 

Resident  Within  Metropolitan  District— $50.00,  $55.00,  $60.00,  $65.00, 
$70.00.    $75.00,    with    full    maintenance,    or    $60.00,    $65.00,    $70.00,    $75.00, 

1.00,  $85.00,  with  meals. 


Title  of  Position: 

CLERK    (TENEMENT    HOUSE   SUPERVISION) 

Classification:    Clerical  Service,  Grade  III   (A-III) 

Definition  of  Duties: 

The  duties  of  CLERK   (TENEMENT  HOUSE  SUPERVISION),  which 
require  familiarity  with  the  Tenement  House  Law,  are  to  receive  com- 
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plaints;  to  prepare  and  file  complaint  cards;  to  prepare  route  sheets 
for  Inspectors;  to  examine  Inspectors'  reports;  to  prepare  statistical 
reports,  and  to  perform  other  related  work  as  assigned. 

Qualifications: 

1.  Familiarity  with  the  Tenement  House  Law  and  elementary  knowl- 
edge of  architecture,  building  construction  and  sanitary  science. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil   Service   Commission. 

Suggested   Range  of  Compensation: 

Resident  Within  Metropolitan  District — $85.00  to  $110.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Within  Metropolitan  District— $85.00  $90.00,  $95.00,  $100.00, 
$105.00,  $110.00. 

Title  of  Position: 

CLERK-TYPIST 

Classification:     Clerical  Service,  Grade  III   (A-III) 

Definition  of  Duties: 

TTie  duties  of  CLERK-TYPIST,  which  require  experience  in  special- 
ized typewriting  and  some  knowledge  of  clerical  methods,  are  to  per- 
form difficult  or  specialized  typewriting  work  involving  the  exercise  of 
independent  judgment,  and  to  perform  incidental  clerical  work  as 
assigned. 

Examples: 

Copying  certificates  of  incorporation,  wills,  inventories,  marriage 
licenses,   deeds,   transcripts,    opinions,   decrees   and   recognizances. 

Copying  rosters  of  employees. 

Typing  annual  reports. 

Typing  examination  questions. 

Drawing   citations. 

Making  copies  of  docket  entries. 

Preparing  certified  copies. 

Performing  other  typing  or  clerical  work  as  assigned. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Junior  Clerk-Typist  in 
Grade  II. 

2.  At  least  one  year's  experience  in  Grade  II  or  experience  in  work  of 
the  character  and  standard  of  Grade  II. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  II  having  the  necessary  qualifications  and  experience. 
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Suggested   Range  of  Compensation: 

Resident  Outside   Metropolitan   District — $60.00  to   $85.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $60.00,  $65.00,  $70.00,  $75.00, 
$80.00,  $85.00. 

Title  of  Position: 

COMPENSATION    SETTLEMENT   CLERK 

Classification:     Clerical  Service,  Grade  III  (A-III) 

Definition  of  Duties: 

The  duties  of  COMPENSATION  SETTLEMENT  CLERK,  which  re- 
quire familiarity  with  the  Workmen's  Compensation  Law  and  decisions 
of  the  courts,  are  to  review  compensation  reports;  to  follow  up  incom- 
plete cases;  to  study  the  causes  of  accidents  and  the  reported  results; 
to  check  for  errors  in  statements  concerning  injuries;  to  calculate 
wages,  hours,  lost  time  and  total  amount  due  employees;  to  keep  statis- 
tical records  in  connection  therewith,  and  to  perform  other  related  cleri- 
cal or  investigational  work  as  assigned. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  II. 

2.  Familiarity  with  the  Workmen's  Compensation  Law  and  decisions 
of  the  Court  of  Common  Pleas,  Supreme  Court,  and  Court  of  Errors  and 
Appeals. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  II  having  the  necessary  qualifications  and  experience. 

Suggested   Range  of  Compenation: 

Resident  Outside   Metropolitan  District — $65.00  to   $90.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District^$65.00,  $70.00,  $75.00,  $80.00, 
$85.00,  $90.00. 

Title  of  Position: 

DEPARTMENTAL  ACCOUNT  CLERK 

Classification:     Clerical  Service,  Grade  III  (A-III) 

Definition  of  Duties: 

The  duties  of  DEPARTMENTAL  ACCOUNT  CLERK,  which  do  not 
necessarily  require  a  knowledge  of  double  entry  bookkeeping,  but  which 
may  require  a  knowledge  of  stenography,  are  to  secure  prices,  prepare 
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requisitions,  check  bills,  make  entries  against  departmental  appropriation 
accounts,  a^  contemplated  In  the  Comptroller's  central  accounting  sys- 
tem; to  prepare  statistical  or  financial  reports,  and  to  perform  other 
incidental  clerical  or  stenographic  work  as  assigned. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  II. 

2.  At  least  one  year's  experience  in  Grade  II  or  experience  of  the 
character  and  standard  of  Grade  II. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission, 

Line  of  Promotion: 

Persons  in  Grade  II  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $65.00  to  $90.00,  inclusive. 
Resident  Within  Metropolitan  District — $75.00  to  $100.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $65.00,  $70.00,  $75.00,  $80.00, 
$85.00,  $90.00. 

Resident  Within  Metropolitan  District— $75.00,  $80.00,  $85.00,  $90.00, 
$95.00,  $100.00. 

Title  of  Position: 

DOCKET  AND  COURT   CLERK 

Classification:     Clerical  Service,  Grade  III  (A-III) 

Definition  of  Duties: 

The  duties  of  DOCKET  AND  COURT  CLERK,  which  require  familiar- 
ity with  the  specialized  work  of  a  court  clerk's  ofiice,  are  to  assist  in 
docketing  and  indexing  bills,  petitions,  answers,  costs  and  other  data;  to 
enter  enrollments  of  cases,  and  to  perform  other  specialized  clerical  work 
as  assigned. 

Qualifications: 

1.  Familiarity  with  the  specialized  work  of  a  court  clerk's  office. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Sei'vice  Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside   Metropolitan  District— $65.00  to   $90.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $65.00,  $70.00,  $75.00,  $80.00, 
$85.00,  $90.00. 
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Title  of  Position: 

GUIDE  AND   INFORMATION   CLERK   (STATE   HOUSE) 

Classification:    Clerical  Service,  Grade  III   (A-III) 

Definition  of  Duties: 

The  duties  of  GUIDE  AND  INFORMATION  CLERK  (STATE  HOUSE), 
which  require  familiarity  with  local  conditions,  are  to  furnish  information 
to  visitors  at  the  State  House  regarding-  the  location  and  general  character 
of  work  of  State  departments,  with  the  "ocation  and  nature  of  the  prin- 
cipal industries  in  the  City  of  Trenton,  and  with  information  concerning 
train  schedules  of  the  various  railroads;  to  direct  or  escort  State  House 
visitors,  and  to  perform  other  related  work  as  required. 

Qualifications: 

1.  Familiarity  with  local  conditions. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $60.00  to   $85.00,  inclusive. 

Suggested  Salary  Rates 

Resident  Outside  Metropolitan  District— $60.00,  $65.00,  $70.00,  $75.00, 
$80.00,  $85.00. 

Title  of  Position: 

INDEX  CLERK 

Classification:    Clerical  Service,  Grade  III   (A-III) 

Definition  of  Duties: 

The  duties  of  INDEX  CLERK,  which  require  familiarity  with  the 
specialized  work  of  a  court  clerk's  office,  are  to  enroll  and  index  names 
of  parties  to  actions  in  chancery,  and  to  perform  other  specialized  clerical 
work  as  required. 

Qualifications: 

1,  Familiarity  with  the  specialized  work  of  a  court  clerk's  office. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation: 

Resident   Outside   Metropolitan   District — $65.00   to   $90.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $65.00,  $70.00,  $75.00,  $80.00, 
$85.00,  $90.00. 
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Title  of  Position: 

INHERITANCE  TAX  CLERK 

Classification:     Clerical  Service,  Grade  III  (A-III) 

Definition  of  Duties: 

The  duties  of  INHERITANCE  TAX  CLERK,  which  require  familiarity 
with  Inheritance  Tax  laws  and  practices,  are  to  examine  valuations  of 
estates  of  resident  or  non-resident  decedents;  to  audit  data  submitted  by- 
District  Supervisors  (Inheritance  Tax) ;  and  to  assess  taxes  in  accordance 
with  the  provisions  of  the  statutes;  and,  in  addition,  to^  perform  inci- 
dental clerical  work  as  assigned. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Junior  Clerk-Book- 
keeper in  Grade  11. 

2.  Familiarity  with  State  laws  and.  practices  regarding  the  assess- 
ment of  inheritance  taxes. 

3.  At  least  one  year's  experience  in  Grade  II  or  experience  of  the 
character  and  standard  of  Grade  II. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  II  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $75.00  to  $100.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $75.00,  $80.00,  $85.00,  $90.00, 
$95.00,  $100.00. 

Title  of  Position: 

INSTITUTIONAL  ACCOUNT  CLERK 

Classification:     Clerical  Service,  Grade  III  (A-III) 

Definition  of  Duties: 

The  duties  of  INSTITUTIONAL  ACCOUNT  CLERK,  which  do  not 
necessarily  require  a  knowledge  of  double  entry  bookkeeping,  but  which 
may  require  a  knowledge  of  stenography,  are  to  secure  prices,  prepare 
requisitions,  check  bills,  make  entries  against  institutionar  appropriation 
accounts,  as  contemplated  in  the  Comptrollers  central  accounting  system; 
to  prepare  statistical  or  financial  reports,  and  to  perform  other  incidental 
clerical  or  stenographic  work  as  assigned. 
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Qualifications: 

1.  The  minimtim  qualifications  prescribed  for  positions  in  Grade  11. 

2.  At  least  one  year's  experience  in  Grade  II  or  experience  of  the 
character  and  standard  of  Grade  II. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  II  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $65.00  to  $90.00,  inclusive,  or 
$40.00  to  $65.00,  inclusive,  with  full  maintenance,  or  $i)0.00  to  $85.00,  in- 
clusive, with  one  meal. 

Resident  Within  Metropolitan  District — $70.00  to  $95.00,  inclusive,  or 
$45.00  to  $70.00,  inclusive,  with  full  maintenance,  or  $65.00  to  $90.00,  in- 
clusive, with  one  meal. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $65.00,  $70.00,  $75.00,  $80.00, 
$85.00,  $90.00,  or  $40.00,  $45.00,  $50.00,  $55.00,  $60.00,  $65.00,  with  full  main- 
tenance, or  $60.00,  $65.00,  $70.00,  $75.00,  $80.00,  $85.00,  with- one  meal. 

Resident  Within  Metropolitan  District— $70.00,  $75.00,  $80.00,  $85.00, 
$90.00,  $95.00,  or  $45.00,  $50.00,  $55.00,  $60.00,  $65.00,  $70.00,  with  full 
maintenance,  or  $65,00,  $70.00,  $75.00,  $80.00,  $85.00,  $90.00,  with  one  meal. 

Title  of  Position: 

LAW    CLERK-STENOGRAPHER 

Classification:     Clerical   Service,  Grade  III    (A-III) 

Definition  of  Duties: 

The  duties  of  LAW  CLERK-STENOGRAPHER  are  to  perform  sten- 
ographic and  clerical  work  of  the  character  and  standard  prescribed  for 
"Clerk-Stenographer"  of  this  grade,  but  which  require  in  addition  some 
knowledge  o-f  the  specialized  work  of  a  law  ofiice. 

Examples: 

Taking  and  transcribing  legal  dictation. 

Typing  summons  and  other  legal  papers  without  dictation. 

Making  docket  entries. 

Indexing  and  filing  correspondence,  cards  and  other  records. 

Performing  the  duties  of  secretary  to  a  law  olficial. 

Performing  other  incidental  clerical  and  stenographic  work  as  assigned. 

Qualifications: 

1.  Knowledge  of  shorthand  and  typewriting  and  at  least  two  years' 
experience  in  such  work. 
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2.  Some  knowledge  of  legal  procedure  and  experience  in  clerical  work 
in  a  law  office. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 

Civil  Service  Commission. 

■ 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $65.00  to  $90.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $65.00,  $70.00,  $75.00,  $80.00, 
$85.00,  $90.00. 

Title  of  Position: 

MAIL  CLERK  (STATE  HOUSE) 

Classification:     Clerical  Service,  Grade  III   (A-III) 

Definition  of  Duties: 

The  duties  of  MAIL  CLERK  (STATE  HOUSE),  which  require  famili- 
arity with  the  location  of  offices  and  personnel  of  State  departments,  are 
to  collect  and  distribute  mail  in  the  State  House  and  to  perform  incidental 
clerical  or  other  work  as  assigned. 

Qualifications: 

1.  Familiarity  with  location  of  offices  and  personnel  of  departments 
in  the  State  House. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $75.00  to  $100.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $75.00,  $80.00,  $85.00,  $90.00, 
$95.00,  $100.00. 

Title  of  Position: 

MESSENGER  TO   GOVERNOR 

Classification:     Clerical  Service,  Grade  III  (A-III) 

Definition  of  Duties: 

The  duties  of  MESSENGER  TO  GOVERNOR,  which  require  trust- 
worthiness and  tact,  are  to  act  as  personal  messenger  to  the  Governor; 
to  meet  and  direct  visitors;  to  receive  and  deliver  documents,  papers  and 
confidential  messages,  and  to  perform  incidental  clerical  work  as  assigned. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 
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Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — ^$75.00  to  $100.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside-  Metropolitan  District— $75.00,  $80.00  $85.00,  $90.00, 
$95.00,  $100.00. 

Title  of  Position: 

PUNCH  MACHINE  OPERATOR  AND  STENOGRAPHER 

Classification:    Clerical  Service,  Grade  III   (A-III) 

Definition  of  Duties: 

The  duties  of  PUNCH  MACHINE  OPERATOR  AND  STENOGRAPHER, 
which  require  ability  to  operate  a  Hollerith  punch  machine,  and  a  knowl- 
edge of  stenography,  are  to  punch  and  check  Hollerith  cards  from  sub- 
mitted data,  and  to  perform  in  addition  incidental  clerical  or  stenographic 
work  as  assigned. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Junior  Clerk-Stenog- 
rapher in  Grade  II. 

2.  Training  and  experience  in  the  operation  of  a  Hollerith  punch 
machine. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $65.00  to  $90.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $65.00,  $70.00,  $75.00,  $80.00, 
$85.00,  $90.00. 

Title  of  Position: 

SCHOOL    REGISTER    EXAMINER. 

Classification:    Clerical  Service,  Grade  III   (A-III) 

Definition  of  Duties: 

The  duties  of  SCHOOL  REGISTER  EXAMINER,  which  involve  part 
time  service  only,  are  to  examine  school  registers  of  students  as  a  basis 
for  pro-rating  the  State  School  Fund,  and  to  perform  other  related  work 
as  assigned. 

Qualifications: 

1.  Possession  of  a  certificate  to  teach  in  the  New  Jersey  schools. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 
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Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — Per  diem  compensation  $2.00 
to  $3.00  for  each  full  day  of  service. 

Title  of  Position: 

SENIOR  TELEPHONE  OPERATOR 

Classification:    Clerical  Service,  Grade  III   (A-III) 

Definition  of  Duties: 

The  duties  of  SENIOR  TELEPHONE  OPERATOR,  which  involve  the 
supervision  of  employees  in  Grade  II,  are  to  be  in  charge  of  and  operate 
a  large  telephone  switchboard;  to  supervise  the  keeping  of  records 
and  tolls,  and  to  perform  other  related  work  as  required. 

Qualifications: 

The  minimum  qualifications  prescribed  for  Telephone  Operator  In 
Grade  II. 

2.  At  least  one  year's  experience  in  Grade  II  or  experience  of  the 
character  and  standard  of  Grade  II. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Telephone  Operators  in  Grade  II  having  the  necessary  qualifications 
and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $6B.OO  to  $90.00,  Inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $65.00,  $70.00,  $75.00,  $80.00, 
$85.00,  $90.00. 

Title  of  Position: 

STATISTICAL   CLERK 

Classification:    Clerical  Service,  Grade  III   (A-III) 

Definition  of  Duties: 

The  duties  of  STATISTICAL  CLERK,  which  require  an  elementary 
knowledge  of  statistical  methods  and  familiarity  with  specialized  office 
procedure,  are  to  compile,  check,  correct  and  tabulate  statistical  data, 
or  to  assist  in  such  work;  to  arrange  data  in  report  form;  to  read  proof, 
and  to  perform  other  statistical  or  incidental  clerical  work  as  'assigned, 
and  which  may  involve  the  operation  of  electrical  or  mechanical  tabulat- 
ing and  sorting  machines. 
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Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  II. 

2.  Eletnentary  knowledge  and  at  least  one  year's  experience  in  sta- 
tistical work  or  in  work  of  the  character  and  standard  of  Grade  II. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  II  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $65.00  to  $90.00,  inclusive,  or 

$40.00  to  $65.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District — $75.00  to  $100.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $65.00,  $70.00,  $75.00,  $80.00, 
$85.00,  $90.00,  or  $40.00,  $45.00,  $50.00,  $55.00,  $60.00,  $65.00,  with  full  main- 
tenance. 

Resident  Within  Metropolitan  District— $75.00,  $80.00,  $85.00,  $90.00, 
$95.00,  $100.00. 

Title  of  Position: 

STOCK  CLERK   (INSTITUTIONAL) 

Classification:    Clerical  Service,  Grade  III   (A-III) 

Definition  of  Duties: 

The  duties  of  STOCK  CLERK  (INSTITUTIONAL)  are  to  receive, 
store  and  issue  on  approved  requisitions  materials,  supplies  and  equip- 
ment; to  assist  in  keeping  stock  records;  to  take  physical  inventories; 
to  wait  on  persons  at  counter,  and  to  perform  incidental  clerical  or  light 
laboring  work. 

Qualifications: 

1.  Experience  in  handling  supplies,  materials  and  equipment. 

2.  Ability  to  keep  stock  records. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $40.00  to  $65.00,  inclusive,  with 
full  maintenance,  or  $60.00  to  $85.00,  inclusive,  with  one  meal,  or  $55.00 
to  $80.00,  inclusive,  with  two  meals. 

Resident  Within  Metropolitan  District — $45.00  to  $70.00,  inclusive,  with 
full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $40.00,  $45.00,  $50.00,  $55.00, 
$60.00,  $65.00,  with  full  maintenance,  or  $60.00,  $65.00,  $70.00,  $75.00,  $80.00, 
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$85.00,  with  one  meal,  or  $55.00,  $60.00,  $6B.OO,  $70.00,  $75.00,  $80.00,  with 
two  meals. 

Resident  Within  Metropolitan  District— $45.00,  $50.00,  $55.00,  $60.00, 
$65.00,  $70.00,  with  full  maintenance. 

Title  of  Position: 

TAXING  CLERK 

Classification:     Clerical  Service,  Grade  III  (A-III) 

Definition  of  Duties: 

The  duties  of  TAXING  CLERK,  which  require  familiarity  with  the 
specialized  work  of  a  court  clerk's  office,  are  to  tax  costs;  to  estimate 
costs  of  enrollment;  to  compare  costs  with  the  docket;  to  assist  with 
related  correspondence,  and  to  perform  other  specialized  clerical  work 
as  required. 

Qualifications: 

1.  Familiarity  with  the  specialized  work  of  a  court  clerk's,  office. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Sei'A^ice  Commission. 

Suggested  Range  of  Compensation: 

Resident   Outside   Metropolitan   District — $65.00   to    $90.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $65.00,  $70.00,  $75.00,  $80.00, 
$85.00,  $90.00. 

GRADE  IV— CLERICAL  SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  re- 
spective titles: 

ADJUTANT    (SOLDIERS'  HOME) 

ADMINISTRATIVE  ASSISTANT  (INSTITUTION  FOR  FEEBLE- 
MINDED) 

ASSISTANT  CORPORATION  TAX  CLERK 

ASSISTANT  TO  COMMANDANT  (SOLDIERS'  HOME,  VINE- 
LAND) 

AUDITOR   (BUILDING  AND  LOAN  ASSOCIATIONS) 

AUDITOR  (MOTOR  VEHICLES) 

AUDITOR    (PUBLIC   UTILITY   COMMISSIONERS) 

COMMISSION  AND  ENGROSSING  CLERK 

COURT  ATTENDANT 

COURT  ATTENDANT  AND  DOCKET   AND   CALENDAR  CLERK 

COURT  ATTENDANT  AND  LAW  CLERK-STENOGRAPHER 

EXAMINER  OF  PRINTING 

INHERITANCE  TAX  CLERK    (LEGAI>) 
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SECRETARY  TO  BOARD  OF  MANAGERS 

SECRETARY  TO  BOARD  OF  PRISON  INSPECTORS 

SECRETARY  TO  COMMISSIONER  OF  EDUCATION 

SECRETARY  TO  COMMISSIONER  OF  LABOR 

SECRETARY  TO  PRINCIPAL  KEEPER 

SECRETARY  TO  STATE  HIGHWAY  ENGINEER 

SECRETARY      TO      SUPERINTENDENT      (SOLDIERS'      HOME, 

KEARNY) 
SENIOR  BOOKKEEPER 

SENIOR   CALENDAR  CLERK    (MOTOR  VEHICLES) 
SENIOR  CLERK 
SENIOR  CLERK-BOOKKEEPER 

SENIOR  CLERK-BOOKKEEPER    (INSTITUTIONAL) 
SENIOR  CLERK-BOOKKEEPER   (PRISON) 

SENIOR  CLERK,  BUSINESS  DIVISION  (PUBLIC  INSTRUCTION) 
SENIOR  CLERK  (CHARITIES  AND  CORRECTIONS) 
SENIOR  CLERK   (COMPENSATION  SETTLEMENTS) 
SENIOR  CLERK,  CREDENTIALS    (PUBLIC  INSTRUCTION) 
SENIOR  CLERK,  EXAMINATIONS   (PUBLIC  INSTRUCTION) 
SENIOR  CLERK-STENOGRAPHER 
SENIOR  CLERK-STENOGRAPHER   (PUBLIC  INSTRUCTION) 

SENIOR  CLERK   (TENEMENT  HOUSE  SUPERVISION) 

SENIOR  COST  CLERK 

SENIOR  DOCKET  AND  COURT  CLERK 

SENIOR  INSTITUTIONAL  ACCOUNT   CLERK 

SENIOR  LAW  CLERK-STENOGRAPHER 

SENIOR  LICENSE  CLERK  (SHELL  FISHERIES) 

SENIOR  STATISTICAL  CLERK 

SENIOR   STATISTICAL   CLERK    (MORRIS   PLAINS   HOSPITAL) 

SENIOR  STENOGRAPHER  AND  COMPUTER 

SENIOR  TAXING  CLERK 

SENIOR  TRANSCRIPT  CLERK  AND  COURT  ATTENDANT 

STOREKEEPER   (INSTITUTIONAL) 

STOREKEEPER  (SCHOOL  FOR  DEAF-MUTES) 

SUPERINTENDENT      AND      SECRETARY      (COMMISSION      TO 
AMELIORATE  CONDITION  OF  BLIND) 

TREASURER  TO  BOARD  OF  MANAGERS 

VAULT  AND  SHIPPING  CLERK  (STATE  HOUSE  COMMISSION) 

VAULT,    SUPPLY    AND    ELECTION    CLERK    (SECRETARY    OF 
STATE) 

Title  of  Position: 

ADJUTANT   (SOLDIERS'   HOME) 

Classification:     Clerical  Service  Grade  IV  (A-IV) 

Definition  of  Duties: 

The  duties  of  ADJUTANT  (SOLDIERS'  HOME),  which  require  famili- 
arity with  pension  laws  and  with  regulations  relating  to  admission  to 
homes  for  veterans,  are  to  be  in  charge,  under  the  Commandant  or  Super- 
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intendent,  of  the  preparation  of  reports  required  of  a  home  for  disabled 
soldiers  by  the  Federal  and  State  Governments;  to  conduct  all  corre- 
spondence relative  to  admission  to  the  home;  to  receive  from  members 
and  forward  for  consideration  claims  for  pensions;  to  make  record  of 
all  furloughs  to  members;  to  keep  all  necessary  records  in  connection 
with  the  above;    and  to  perform  other  related  work  as  required. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested  Range  of  Compensation:  $65.00  to  $85.00,  inclusive,  with 
full  maintenance. 

Suggested  Salary  Rates:  $65.00,  $70.00,  $75.00,  $80.00,  $85.00,  with 
full  maintenance. 

Title  of  Position: 

ADMINISTRATIVE     ASSISTANT     (INSTITUTION     FOR 
FEEBLE-MINDED) 

Classification:      Clerical   Service,  Grade  IV   (A-IV) 

Definition  of  Duties: 

The  duties  of  ADMINISTRATIVE  ASSISTANT  (INSTITUTION  FOR 
FEEBLE-MINDED),  which  require  knowledge  of  institutional  methods, 
are  to  assist  the  Superintendent  in  assigning  and  directing  work,  follow- 
ing up  such  work  to  determine  if  it  is  properly  done  and  in  accordance 
with  the  rules  and  regulations  of  the  institution,  and  which  involve,  tem- 
porarily, performance  of  the  duties  of  Head  Farmer. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Serv- 
ice Commission  and  the  Appointing  Ofiicer. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $75.00  to  $100.00,  inclusive, 
with   full   maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $75.00,  $85.00,  $95.00,  $100.00, 
with   full   maintenance. 

Title  of  Position: 

ASSISTANT   CORPORATION    TAX   CLERK 

Classification:     Clerical  Service,  Grade  IV  (A-IV) 

Definition  of  Duties: 

The  duties  of  ASSISTANT  CORPORATION  TAX  CLERK,  the  re- 
quirements of  which  are  similar  to  those  prescribed  for  the  position  of 
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Senior  Clerk  in  this  grade,  are  to  assist  in  calculating  and  computing 
taxes  on  railroad,  public  utility  and  miscellaneous  corporations,  to  assist 
in  making  tax  schedules  and  in  preparing  certificates  thereof  for  the 
State  Comptroller  and  the  local  taxing  authorities;  to  make  occasional 
investigations  of  corporations  claiming  exemption  from  State  tax;  to 
be  in  charge  of  the  preparation  of  requisitions  for  the  Board  of  Taxes 
and  Assessment,  and  to  perform  other  related  clerical  work  as  required. 

Qualifications: 

Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan   District — $100.00  to   $125.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $100.00,  $110.00,  $120.00,  125.00. 

Title  of  Position: 

ASSISTANT  TO   COMMANDANT    (SOLDIERS'    HOME,   VINELAND) 

Classification:     Clerical  Service,  Grade  IV  (A-IV) 

Definition  of  Duties: 

The  duties  of  ASSISTANT  TO  COMMANDANT  (SOLDIERS'  HOME, 
VINELAND),  which  require  knowledge  of  bookkeeping  and  stenography 
and  familiarity  with  the  activities  of  a  home  for  soldiers,  are  to  be  in 
charge,  under  the  Commandant,  of  the  bookkeeping,  clerical,  stenographic 
and  storekeeping  work  of  the  home;  to  prepare  requisitions  and  bills,  to 
approve  invoices;  to  make  bookkeeping  entries  in  the  books  of  account; 
to  prepare  pay  rolls  and  expense  vouchers;  to  handle  the  petty  cash 
account,  and  to  perform  other  related  clerical  work  as  required. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission  and  the  Appointing  Officer. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $85.00  to  $110.00,  inclusive, 
with  meals. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $85.00,  $95.00,  $105.00,  $110.00, 
with  meals. 

Title  of  Position: 

AUDITOR    (BUILDING    AND    LOAN    ASSOCIATIONS) 

Classification:    Clerical  Service,  Grade  IV   (A-IV) 
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Definition  of  Duties: 

The  duties  of  AUDITOR  (BUILDING  AND  LOAN  ASSOCIATIONS), 
which  require  ability  in  accounting  and  auditing,  and  considerable  ex- 
perience, are  to  audit  annual  reports  rendered  by  building  and  loan  asso- 
ciations subject  to  the  supervision  of  the  Department  of  Banking  and 
Insurance;  to  conduct  correspondence  in  connection  therewith,  and  to 
perform  other  related  work  as  required. 

Qualifications: 

1.  A  course  of  training  in  accounting  and  auditing  and  at  least  two 
years'  practical  experience  in  such  work. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $110.00  to  $135.00,  Inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $110.00,  $120.00,  $130.00, 
$135.00. 

Title  of  Position: 

AUDITOR    (MOTOR  VEHICLES) 

Classification:    Clerical   Service,  Grade  IV   (A-IV) 

Definition  of  Duties: 

The  duties  of  AUDITOR  (MOTOR  VEHICLES),  which  require  ability 
in  accounting  and  auditing  and  considerable  experience,  are  to  audit  the 
weekly  reports  of  the  Agents  of  the  Motor  Vehicle  Department;  to  check 
the  financial  stationery  issued  to  these  Agents;  to  conduct  correspond- 
ence, and  to  perform  other  related  work  as  required. 

Qualifications: 

1.  A  course  of  training  in  accounting  and  auditing,  and  at  least  two 
years'  practical  experience  in  such  work. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside   Metropolitan  District — $110.00  to  $135.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $110.00,  $120.00,  $130.00, 
$135.00. 

Title  of  Position: 

AUDITOR    (PUBLIC    UTILITY    COMMISSIONERS) 

Classification:    Clerical   Service,  Grade  IV   (A-IV) 

55 


Definition  of  Duties: 

The  duties  of  AUDITOR  (PUBLIC  UTILITY  COMMISSIONEIRS), 
which  require  ability  in  accounting  and  auditing  and  considerable  ex- 
perience, are  to  examine  and  check  the  annual  reports  filed  by  the  various 
classes  of  utilities  subject  to  the  jurisdiction  of  the  Board  of  Public 
Utility  Commissioners;  to  compile  statistics  therefrom  or  to  supervise 
such  compilation;  to  make  occasional  visits  to  the  offices  of  utilities  to 
explain  the  accounting  requirements  of  the  board,  and  to  make  examina- 
tions of  the  books  and  records  of  utilities  as  required. 

Qualifications:  > 

1.  A  course  of  training  in  accounting  and  auditing,  and  at  least  two 
years'  practical  experience  in  accounting. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation: 

Resident  Within  Metropolitan  District — $125.00  to-  $150.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Within  Metropolitan  District— $125.00,  $135.00,  $145.00, 
$150.00. 

Title  of  Position: 

COMMISSION    AND    ENGROSSING   CLERK 

Classification:     Clerical   Service,  Grade  IV    (A-IV) 

Definition  of  Duties: 

The  duties  of  COMMISSION  AND  ENGROSSING  CLERK,  which  re- 
quire expert  ability  in  the  art  of  hand-lettering  on  parchment,  are  to 
engross  commissions  of  State  officers  and  to  keep  record  thereof;  to 
compile  pamphlets  listing  State  officers;  to  issue  certificates  of  official 
character;  to  record  and  file  bonds,  oaths  and  resignations;  and  to  per- 
form other  similar  work  as  required. 

Qualifications: 

1.  Expert  ability  in  penmanship  and  hand-lettering. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $125.00  to  $150.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $125.00,  $135.00,  $145.00, 
$150.00. 


Title  of  Position: 

COURT   ATTENDANT 

Classification:     Clerical  Service,  Grade  IV  (A-IV) 

Definition  of  Duties:  * 

The  duties  of  COURT  ATTENDANT,  which  require  familiarity  with 
court  room  procedure,  are  to  attend  sessions  of  the  Court  of  Chancery, 
Court  of  Errors  and  Appeals  or  Supreme  Court;  to  have  cus- 
tody and  keep  record  of  the  papers  received  from  the  Clerk 
of  Court  and  to  return  such  papers  to  the  Clerk  when  they 
have  served  their  purpose;  to  have  custody  of  briefs  sub- 
mitted for  consideration  by  the  Supreme  Court  and  to  forward 
such  briefs  to  the  Judges  after  adjournment  of  the  session;  to  requisition 
for  supplies  for  the  court;  to  keep  court  rooms  in  order;  and  to  perform 
other  related  work  as  required. 

Qualifications: 

1,  ^uch  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission  and  the  Appointing  Officer. 

Suggested   Range  of  Compensation:  ^ 

Resident   Outside  Metropolitan   District — $100.00   to   $125.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $100.00,  $110.00,  $120.00, 
$125.00. 

Title  of  Position: 

COURT  ATTENDANT  AND  DOCKET  AND  CALENDAR  CLERK 

Classification:     Clerical  Service,  Grade  IV   (A-IV) 

Definition  of  Duties: 

The  duties  of  COURT  ATTENDANT  AND  DOCKET  AND  CALENDAR 
CLERK,  which  require  familiarity  with  court  room  procedure,  are  to  per- 
form the  work,  prescribed  for  Court  Attendant  in  this  grade  for  both 
the  Court  of  Eirrors  and  Appeals  and  the  Supreme  Court,  and,  in  addi- 
tion, to  make  docket  entries  of  proceedings  before  the  Court  of  Errors 
and  Appeals,  and  to  maintain  a  calendar  of  such  cases. 

Qualifications: 

Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission  and  the  Appointing  Officer. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — For  part-time  service  as  Court 
Attendant  in  the  Supreme  Court,  $650.00  per  year. 

For  part-time  service  as  Court  Attendant  in  the  Court  of  Errors  and 
Appeals — $3.00  per  day  for  each  full  day  of  service. 
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For  part-time  service  as  Docket  and  Calendar  Clerk  in  Court  of  Errors 
and  Appeals — $1,000.00  per  year. 

Title  of  Position: 

COURT  ATTENDANT  AND  LAW  CLERK-STENOGRAPHER 

Classification:     Clerical  Service,  Grade  IV   (A-IV) 

Definition  of  Duties: 

The  duties  of  COURT  ATTENDANT  AND  LAW  CLERK-STE- 
NOGRAPHER, which  require  familiarity  with  court  room  procedure  and 
also  a  knowledge  of  stenography,  are  to  perform  the  duties  prescribed 
for  Court  Attendant  in  this  grade;  and,  in  addition,  to  take  and  trans- 
cribe private  and  official  correspondence  of  a  Vice  Chancellor;  to  type 
Vice  Chancellor's  opinions;  to  index  and  file  correspondence  and  opinions; 
and,  in  addition,  to  assist  the  Vice  Chancellor  as  required  in  all  iti  forma 
pauperis   applications. 

Qualifications: 

Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission  and  the  Appointing  Officer. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $110.00  to  $135.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $110.00,  $120.00,  $130.00, 
$135.00. 

Title  of  Position: 

EXAMINER    OF    PRINTING 

Classification:     Clerical  Service,  Grade  IV  (A-IV) 

Definition  of  Duties: 

The  duties  of  EXAMINER  OF  PRINTING,  which  require  practical  ex- 
perience in  printing  and  knowledge  of  stationery,  but  which  Involve  part- 
time  service  only,  are  to  assist  the  State  Comptroller  in  preparing  con- 
tracts and  specifications  for  printing  and  stationery  for  the  various  State 
departments  and  institutions;  to  examine  printing  and  stationery  de- 
livered and  to  check  bills  rendered  therefor;  and  to  perform  such  other 
work  as  may  be  required. 

Qualifications: 

1.  At  least  five  years'  practical  experience  as  a  printer. 

2.  Knowledge  of  stationery. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil   Service  Commission. 
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Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $75.00  per  month  for  part- 
time  service. 

Title  of  Position: 

INHERITANCE  TAX   CLERK    (LEGAL) 

Classification:     Clerical  Service,  Grade  IV   (A-IV) 

Definition  of  Duties: 

The  duties  oi  INHERITANCE  TAX  CLERK  (LEGAL),  which  require 
some  legal  training  and  thorough  familiarity  with  Inheritance  Tax  laws 
and  practices,  are  to  examine  the  valuations  of  large  estates  of  resident 
and  non-resident  decedents  or  those  estates  involving  legal  questions;  to 
audit  data  submitted  by  District  Supervisors  (Inheritance  Tax),  and  to 
perform  other  related  work  as  assigned. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Inheritance  Tax  Clerk 
in  Grade  III. 

2.  Some  legal  training. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission  and  the  Appointing  Officer. 

Line  of  Promotion: 

Inheritance  Tax  Clerks  in  Grade  III  having  the  necessary  qualifications 
and  experience. 

Suggested   Range  of  Compensation: 

Resident   Outside  Metropolitan  District — $110.00  to   $135.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $110.00,  $120.00,  $130.00, 
$135.00. 

Title  of  Position: 

SECRETARY   TO    BOARD    OF    MANAGERS 

Classification:    Clerical   Service,  Grade  IV   (A-IV) 

Definition  of  Duties: 

The  duties  of  SECRETARY  TO  BOARD  OF  MANAGERS,  which  re- 
quire stenographic  ability  of  the  character  and  standard  prescribed  for 
Senior  Clerk-Stenographers  in  this  grade,  but  which  involve  part-time 
service  only,  are  to  attend  all  meetings  of  the  Board  of  Managers  of  a 
State  institution;  to  record  and  transcribe  minutes  of  meetings;  to 
conduct  correspondence  relative  to  the  action  taken  by  the  board;  to  keep 
records  of  transactions;  and  to  perform  other  related  clerical  or  ste- 
nographic work  as  required. 
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Examples: 

Secretary  to  Board  of  Managers   (Morris  Plains  Hospital). 
S'ecretary  to  Board  of  Managers  (Soldiers'  Home,  Vineland). 
Secretary  to  Board  of  Managers  (Trenton  Hospital). 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission  and  the  Appointing  Officer. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $25.00  to  $45.00  per  month 
for  part-time  service  as  required. 

Resident  Within  Metropolitan  District — $500.00  per  year  for  part- 
time  service  as  required. 

Title  of  Position: 

SECRETARY    TO    BOARD    OF    PRISON    INSPECTORS 

Classification:     Clerical  Service,  Grade  IV   (A-IV) 

Definition  of  Duties: 

The  duties  of  SECRETARY  TO  BOARD  OF  PRISON  INSPECTORS, 
which  require  stenographic  ability  of  the  character  and  standard  pre- 
scribed for  Senior  Clerk-Stenographer  in  this  grade,  but  which  involve 
part-time  service  only,  are  to  attend  all  meetings  of  the  Board  of  Prison 
Inspectors;  to  record  and  transcribe  minutes  of  the  meetings;  to  con- 
duct correspondence  relative  to  action  taken  by  the  board;  to  keep 
records  of  transactions;  and  to  perform  other  related  clerical  or  ste- 
nographic work  as  required. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission  and  the  Appointing  Officer. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $10.00  per  month  for  part- 
time  service  as  required. 

Title  of  Position: 

SECRETARY  TO  COMMISSIONER  OF  EDUCATION 

Classification:    Clerical   Service,  Grade  IV    (A-IV) 

Definition  of  Duties: 

The  duties  of  SECRETARY  TO  COMMISSIONER  OF  EDUCATION, 
which  require  college-  or  university  training  in  arts  and  sciences  and  ex- 
perience in  educational  work,  are  to  act  as  intermediary  between  the 
Commissioner  and  the  public;  to  dictate  correspondence  of  minor  im- 
portance;   to  assist  the  Commissioner  in  editing  educational  monographs, 
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bulletins  and  circulars  and  preparing  copy  for  the  printer;  to  read  proof, 
and  to  perform  other  related  secretarial  or  specialized  clerical  work  as 
required. 

Qualifications: 

1.  At  least  two  years'  training  in  arts  and  sciences  in  a  university 
or  college  of  recognized  standing,  or  education  considered  as  equivalent. 

2.  At  least  one  year's  experience  in  educational  work, 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil   Service   Commission    and   the   Appointing   Officer. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $110.00   to  $135.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $110.00,  $120.00,  $130.00, 
$135.00. 

Title  of  Position: 

SECRETARY   TO   COMMISSIONER   OF    LABOR 

Classification:     Clerical  Service,  Grade  IV   (A-IV) 

Definition  of  Duties: 

The  duties  of  SECRETARY  TO  COMMISSIONER  OF  LABOR,  the 
requirements  of  which  are  similar  to  those  prescribed  for  Senior  Clerk- 
Stenographer  in  this  grade,  are  to  handle  the  official  and  private  dictation 
of  the  Commissioner;  to  relieve  the  Commissioner  of  matters  of  detail; 
to  arrange  for  appointments,  conferences  and  engagements;  to  meet 
visitors;  to  undertake  minor  special  investigations,  and  to  perform  other 
secretarial   and   clerical   work  as   required. 

Qualifications: 

1.  Qualifications  similar  to  those  prescribed  for  .Senior  Clerk-Ste- 
nographer in  this  grade.  ' 

2.  At  least  two  years'  experience  in  Grade  HI  or  work  of  the  char- 
acter and  standard  of  Grade  III. 

3.  Familiarity  with  the  activities  of  the  Department  of  Labor. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  III  having  the  necessary  qualifications  and  experience. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $110.00  to  $135.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $110.00,  $120.00,  $130.00, 
$135.00. 
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Title  of  Position: 

SECRETARY  TO    PRINCIPAL   KEEPER 

Classification:     Clerical  Service,  Grade  IV  (A-IV) 

Definition  of  Duties: 

The  duties  of  SECRETARY  TO  PRINCIPAL  KE'EPER,  which  Involve 
the  exercise  of  independent  judgment,  are  to  be  in  charge,  under  the 
Principal  Keeper,  of  the  receiving  and  disbursing  of  the  private  funds 
of  prisoners  confined  in  the  State  Prison;  to  keep  records  of  and  pay 
money  due  prisoners  for  work  performed  by  them  in  the  prison  under 
the  State  wage  system;  to  locate  and  pay  prisoners  who  have  left  the 
institution;  to  keep  the  necessary  records  in  connection  with  the  above; 
and,  in  addition,  to  attend  to  the  official  and  private  correspondence  of 
the  Principal  Keeper. 

Qualifications: 

1,  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Serv- 
ice Commission  and  the  Appointing  Officer. 

Suggested   Range  of  Compensation: 

Resident   Outside   Metropolitan  District — $110.00   to  $135.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $110.00,  $120.00,  -$130.00, 
$135.00. 

Title  of  Position: 

SECRETARY    TO    STATE    HIGHWAY    ENGINEER 

Classification:     Clerical  Service,  Grade  IV  (A-IV) 

Definition  of  Duties: 

The  duties  of  SECRETARY  TO  STATE!  HIGHWAY  ENGINEER,  the 
requirements  of  which  are  similar  to  those  prescribed  for  Senior  Clerk- 
Stenographer  of  this  grade,  are  to  handle  the  official  and  personal  cor- 
respondence of  the  State  Highway  Engineer;  to  prepare  statements  of 
cost  of  State  roads;  to  compile  statistics  for  the  annual  report;  to  have 
charge  of  the  filing  work  of  the  department;  to  check  and  verify  esti- 
mates of  work  done  on  State  roads;  to  supervise  the  work  of  employees 
in  lower  grades,  and  to  perform  other  related  secretarial  and  clerical  work 
as  required. 

Qualifications: 

1.  Qualifications  similar  to  those  prescribed  for  Senior  Clerk-Ste- 
nographer in  this  grade. 

2.  At  least  two  years'  experience  in  Grade  III  or  work  of  the  char- 
acter and  standard  of  Grade  III. 

3.  Familiarity  with  the  activities  of  the  State  Highway  Commission. 
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4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Serv^ice  Commission. 

Line  of  Promotion: 

Persons  in  Grade  III  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $110.00  to  $135.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $110.00,  $120.00,  $130.00, 
$135.00. 

Title  of  Position: 

SECRETARY   TO    SUPERINTENDENT    (SOLDIERS'    HOME,    KEARNY) 

Classification:     Clerical  Service,  Grade  IV   (A-IV) 

Definition  of  Duties: 

The  duties  of  SECRETARY  TO  SUPERINTENDENT  (SOLDIERS' 
HOME,  KEARNY),  which  involve  the  exercise  of  independent  judgment, 
are  to  attend  to  the  official  and  private  correspondence  of  the  Superin- 
tendent; to  compose  less  important  correspondence  without  dictation; 
to  assist  with  the  bookkeeping  and  clerical  work  of  the  institution,  and 
to  assist  the  Superintendent  and  Quartermaster  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Clerk-Stenographer 
(Institutional)  in  Grade  III. 

2.  Familiarity  with  institutional  methods. 

3.  At  least  two  years'  experience  in  Grade  III  or  experience  of  the 
character  and  standard  of  Grade  III. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil   Service  Commission  and  the  Appointing  Officer. 

Suggested  Range  of  Compensation: 

Resident  Within  Metropolitan  District — $95.00  tO  $120.00,  inclusive, 
with  one  meal. 

Suggested  Salary  Rates: 

Resident  Within  Metropolitan  District— $95.00,  $105.00,  $115.00,  $120.00, 
with  one  meal. 

Title  of  Position: 

SENIOR   BOOKKEEPER 

Classification:    Clerical  Service,  Grade  IV   (A-IV) 
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Definition  of  Duties: 

The  duties  of  SENIOR  BOOKKEEPER,  which  require  expert  knowl- 
edge of  bookkeeping  and  long  experience,  are  to  keep  ledgers  and  con- 
trolling accounts  of  subsidiary  records,  and  to  prepare  balance  sheets  and 
special  reports  in  the  offices  of  the  State  Treasurer  and  State  Comp- 
troller. 

Examples: 

Entering  disbursements  of  departmemts  in  the  State  Treasurer's  gen- 
eral ledgers. 

Preparing  balance  sheets. 

Having  charge  of  school  and  other  funds  in  the  Department  of  State 
Treasurer. 

Operating  bookkeeping  machines. 

Keeping  daily,  monthly  and  yearly  balances. 

Supervising  the  mailing  of  warrants  and  checks. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Clerk-Bookkeeper  in 
Grade  III. 

2.  At  least  two  years'  experience  as  Clerk-Bookkeeper  or  experience 
of  similar  character  and  standard. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

« 
Line  of  Promotion: 

Clerk-Bookkeepers    in   Grade   III    having   the   necessary   qualifications  , 
and  experience. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $110.00  to  $135.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $110.00,  $120.00,  $130.00, 
$135.00. 

Title  of  Position: 

SENIOR  CALENDAR  CLERK    (MOTOR  VEHICLES) 

Classification:     Clerical  Service,  Grade  IV   (A-IV) 

Definition  of  Duties: 

The  duties  of  SENIOR  CALENDAR  CLERK  (MOTOR  VEHICLES), 
which  involve  the  exercise  of  independent  judgment,  are  to  maintain  the 
calendar  of  cases  against  violators  of  the  Motor  Vehicle  Law  for  hearing 
before  the  Commissioner  of  Motor  Vehicles;  to  make  docket  entries  of 
new  cases  and  other  data  showing  progress  of  cases;  to  compile  statis- 
tics; to  file  necessary  correspondence  and  other  papers,  and  to  perform 
other  related  work  as  required. 
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Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  III. 

2.  Familiarity  with  the  Motor  Vehicle  Law. 

3.  At  least  two  years'  experience  in  Grade  III  or  experience  of  the 
character  and  standard  of  Grade  III. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  III  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $100.00  to  $125.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $100.00,  $110.00,  $120.00, 
$125.00. 

Title  of  Position: 

SENIOR  CLERK 

Classification:     Clerical   Service,  Grade  IV   (A-IV) 

Definition  of  Duties: 

The  duties  of  SENIOR  CLERK,  which  require  familiarity  with  spe- 
cialized clerical  methods  and  involve  the  exercise  of  independent  judg- 
ment, are  to  perform  difficult,  specialized  or  technical  work  of  a  clerical 
nature,  or  to  supervise  the  work  of  clerical  or  stenographic  employees  in 
the  lower  grades. 

Examples: 

Preparing  departmental  records   and  reports. 

Checking,  comparing,  card  indexing  and  filing  wills  and  inventories. 

Recording  architects'  certificates. 

Preparing  legislative  records. 

Keeping  records  of  commissions,  service  medals  and  discharges  of 
officers  and  enlisted  men. 

Routing  and  preparing  schedules  for  inspectors. 

Looking  up  corporations  that  are  delinquent  in  the  payment  of  taxes. 

Preparing  and  keeping  record  of  licenses  of  insurance  companies  and 
corporate  certificates. 

Supervising  clerks,  stenographers  and  typists  in  the  lower  grades. 

Supervising   rifle  range   employees. 
"  Keeping  records  of  prisoners. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Clerk  in  Grade  III. 

2.  At  least  two  years'  experience  in  Grade  III  or  experience  of  the 
character  and  standard  of  Grade  III. 
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3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  III  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $100.00  to  $125.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $100.00,  $110.00,  $120.00, 
$125.00. 

Title  of  Position: 

SENIOR  CLERK-BOOKKEEPER 

Classification:     Clerical  Service,  Grade  IV  (A-IV) 

Definition  of  Duties: 

The  duties  of  SENIOR  CLERK-BOOKKEEPER,  which  require  a  prac- 
tical knowledge  of  double  entry  bookkeeping  and  ability  to  supervise 
others,  are  to  be  in  charge  of  the  bookkeeping  or  clerical  work  of  a 
department;  to  make  entries  in  books  of  account;  to  prepare'  trial  bal- 
ances, balance  sheets  and  other  reports;  to  receive,  deposit  and  account 
for  cash;  to  carry  on  necessary  correspondence;  to  perform  other  spe- 
cialized clerical  work,  or  to  supervise  the  performance  of  bookkeeping 
or  clerical  work  by  employees  in  lower  grades. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Clerk-Bookeeper  in 
Grade  III. 

2.  At  least  two  years'  experience  as  Clerk-Bookkeeper  in  Grade  III 
or  experience  of  similar  character  and  standard. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  III  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $100.00  to  $125.00,  inclusive. 
Resident  Within  Metropolitan  District — $110.00  to  $135.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $100.00,  $110.00,  $120.00, 
$125.00. 

Resident  Within  Metropolitan  District— $110.00,  $120.00,  $130.00,  $135.00. 
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Title  of  Position: 

SENIOR  CLERK-BOOKKEEPER   (INSTITUTIONAL) 

Classification:     Clerical  Service,  Grade  IV   (A-IV) 

Definition  of  Duties: 

The  duties  of  SENIOR  CLERK-BOOKKEEPER  (INSTITUTIONAL), 
which  require  a  practical  knowledge  of  double  entry  bookkeeping  and 
ability  to  supervise  others,  are  to  be  in  charge  of  the  bookkeeping  or 
clerical  work  of  a  State  institution;  to  make  entries  in  books  of  account; 
to  prepare  trial  balances,  balance  sheets  and  other  reports;  to  receive, 
deposit  and  account  for  cash;  to  carry  on  necessary  correspondence;  to 
perform  other  specialized  clerical  work,  or  to  supervise  the  performance 
of  bookkeeping  or  clerical  work  by  employees  in  the  lower  grades. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Clerk-Bookkeeper  (In- 
stitutional) in  Grade  III. 

2.  At  least  two  j^ears'  experience  as  Clerk-Bookkeeper  (Institutional) 
in  Grade  III  or  experience  of  similar  character  and  standard. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  III  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $75.00  to  $100.00,  inclusive, 
with  full  maintenance,  or  $80.00  to  $105.00  with  house. 

Resident  Within  Metropolitan  District — $105.00  to  $130.00,  inclusive, 
with  one  meal. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $75.00,  $85.00,  $95.00,  $100.00, 
with  full  maintenance,  or  $80.00,  $90.00,  $100.00,  $105.00  with  house. 

Resident  Within  Metropolitan  District— $105.00,  $115.00,  $125.00,  $130.00, 
with  one  meal. 

Title  of  Position: 

SENIOR    CLERK-BOOKKEEPER    (PRISON) 

Classification:     Clerical  Service,  Grade  IV   (A-IV) 

Definition  of  Duties: 

The    duties   of    SENIOR   CLERK-BOOKKEEPER    (PRISON),    the    re- 
jquirements   of  which  are  similar  to  those  prescribed  for   Senior  Clerk- 
Bookkeeper  in   this   grade,   are  to  perform   specialized   clerical   or  book- 
keeping work  at  the  State  Prison;    to  keep  records  of  prisoners'  vv^ork  on 
private  contracts;    to  record  quantity  of  articles  produced  under  private 
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contracts;  to  issue  bills  against  contractors;  to  render  bills  against  the 
various  State  institutions  for  articles  produced  under  the  State  Use 
System  or  for  road  work  performed  by  prisoners,  and  to  perform  other 
related  work  as  required. 

Qualifications: 

1.  Qualifications  similar  to  those  prescribed  for  Senior  Clerk-Book- 
keeper in  this  grade. 

2.  At  least  two  j'ears'  experience  in  Grade  III  or  experience  of  the 
character  and  standard  of  Grade  III. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  III  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $110.00  to  $135.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $110.00,  $120.00,  $130.00, 
$135.00. 

Title  of  Position: 

SENIOR    CLERK,    BUSINESS    DIVISION    (PUBLIC    INSTRUCTION) 

Classification:     Clerical  Service,  Grade  IV   (A-IV) 

Definition  of  Duties: 

The  duties  of  SENIOR  CLERK,  BUSINESS  DIVISION  (PUBLIC  IN- 
STRUCTION), which  require  supervisory  ability  and  much  experience, 
are  to  be  responsible,  under  the  Chief,  for  the  detailed  work  of  the  busi- 
ness division  of  the  Department  of  Public  Instruction;  to  be  in  charge 
of  the  correspondence,  requisitions  and  bills;  to  supervise  the  examining 
of  schools  registers,  and  to  perform  other  related  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Clerk-Stenographer 
in  Grade  III. 

2.  At  least  two  years'  experience  in  Grade  III  or  experience  of  the 
character  and  standard  of  Grade  III. 

3.  Supervisory  ability. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  III  having  the  necessary  qualifications  and  experience. 
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Suggested  Range  of  Compensation: 

Resident  Outside   Metropolitan  District — $110.00  to   $135.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $110.00,  $120.00,  $130.00, 
$135.00. 

Title  of  Position: 

SENIOR  CLERK   (CHARITIES  AND  CORRECTIONS) 

Classification:      Clerical  Service,  Grade  IV   (A-IV) 

Definition  of  Duties: 

The  duties  of  SENIOR  CLERK  (CHARITIES  AND  CORRECTIONS), 
which  require  supervisory  ability,  and  familiarity  with  departmental 
methods,  are  to  be  in  charge,  under  the  Commissioner,  of  the  general 
office  work  of  the  department;  to  supervise  the  enrollment  of  all  inmates 
in  State  institutions,  the  licensing  of  private  insane  hospitals,  the  indors- 
ing of  private  charitable  institiitiouo,  the  bonding  of  agencies  for  the 
placing  of  non-resident  dependent  children  and  keeping  record  of  all 
placenr^ents,  the  registering  of  overseers  of  the  poor,  and  approving  trans- 
fers from  one  penal  institution  to  another;  to  dictate  correspondence  of 
the  office;  to  arrange  and  stipervise  the  work  of  assistants;  to  assist  with 
the  preparation  of  the  annual  report  and  the  budget;  to  act  as  deputy 
for  the  Commissioner  in  all  matters,  except  the  signing  of  pay  rolls,  and 
to  perform  other  related  work  as  reqtiired. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Clerk  or  Clerk-Ste- 
nographer in  Grade  HI. 

2.  At  least  two  years'  experience  in  Grade  III  or  experience  of  the 
character  and  standard  of  Grade  III. 

3.  Supervisory  ability. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  III  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside   Metropolitan  District — $110.00  to   $135.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $110.00,  $120.00,  $130.00, 
$135.00. 

Title  of  Position: 

SENIOR    CLERK    (COMPENSATION    SETTLEMENTS) 

Classification:      Clerical  Service,  Grade  IV   (A-IV) 
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Definition  of  Duties: 

The  duties  of  SENIOR  CLERK  (COMPENSATION  SETTLEMENTS), 
which  involve  the  supervision  of  employees  in  the  lower  grades,  are  to 
assign  and  be  responsible  for  the  work  of  Compensation  Settlement  Clerks 
in  the  examination  and  approval  of  workmen's  compensation  settlements 
as  reported  by  employers  and  underwriters;  to  determine  if  settlements 
are  adequate  and  in  compliance  with  the  law;  to  handle  correspondence 
in  connection  with  the  compensation  settlements;  to  prepare  periodical 
statistical  reports,  and  to  perform  other  related  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Compensation  Settle- 
ment Clerk  in  Grade  III. 

2.  At  least  two  years'  experience  in  Grade  III  or  experience  of  the 
character  and  standard  of  Grade  III. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Compensation  Settlement  Clerks  in  Grade  III  having  the  necessary 
qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $100.00  to  $125.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $100.00,  $110.00,  $120.00, 
$125.00. 

Title  of  Position: 

SENIOR    CLERK,    CREDENTIALS    (PUBLIC    INSTRUCTION) 

Classification:     Clerical  Service,  Grade  IV  (A-IV) 

Definition  of  Duties: 

The  duties  of  SENIOR  CLERK,  CREDENTIALS  (PUBLIC  INSTKUC- 
TION),  the  requirements  of  which  are  similar  to  those  prescribed  for 
Senior  Clerk  in  this  grade,  are  to  supervise  the  issuance  of  credentials 
to  persons  seeking  to  enter  the  professions;  to  interview  applicants  in 
regard  to  their  qualifications;  to  prepare  statistical  reports;  to  have 
charge  of  correspondence,  and  to  perform  other  related  specialized  work 
as  required. 

Qualifications: 

1.  Qualifications  similar  to  those  prescribed  for  Senior  Clerk  in  this 
grade, 

2.  At  least  two  years'  experience  in  Grade  III  or  experience  of  the 
character  and  standard  of  Grade  III. 
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3.  Knowledge  of  the  rules  for  issuing  credentials  to  persons  seeking 
to  enter  the  professions. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  III  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside   Metropolitan  District — $100.00  to   $125.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $100.00,  $110.00,  $120.00, 
$125.00. 

Title  of  Position: 

SENIOR  CLERK,   EXAMINATIONS   (PUBLIC   INSTRUCTION) 

Classification:     Clerical  Service,  Grade  IV  (A-IV) 

Definition  of  Duties: 

The  duties  of  SENIOR  CLERK,  EXAMINATIONS  (PUBLIC  INSTRUC- 
TION), the  requirements  of  which  are  similar  to  those  prescribed  for 
Senior  Clerk  in  this  grade,  are  to  supervise  the  issuance  of  certificates 
to  public  school  teachers;  to  supervise  the  detailed  work  in  connection 
with  the  preparation,  conducting,  and  recording  of  results  of  examina- 
tions; to  interview  teachers;  to  have  charge  of  correspondence,  and  to 
perform  other  related  specialized  work  as  required. 

Qualifications: 

1.  Qualifications  similar  to  those  prescribed  for  Senior  Clerk  in  this 
grade. 

2,  At  least  two  years'  experience  in  Grade  III  or  experience  of  the 
character  and  standard  of  Grade  III. 

8.    Knowledge  of  the  rules  for  certificating  teachers. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  III  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident   Outside   Metropolitan  District — $100.00  to  $125.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $100.00,  $110.00,  $120.00, 
$125.00. 
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Title  of  Position: 

SENIOR   CLERK-STENOGRAPHER 

Classification:     Clerical  Service,  Grade  IV  (A-IV) 

Definition  of  Duties: 

The  duties  of  SENIOR  CLERK-STENOGRAPHER,  which  require  fa- 
miliarity with  specialized  clerical  methods  and  a  high  degree  of  stenogra- 
phic skill,  are  to  take  and  transcribe  difficult  dictation  involving  special 
terminology;  to  perform  specialized  clerical  work;  or  to  supervise 
clerical  and  stenographic  employees  in  the  lower  grades. 

Examples: 

Recording  and  transcribing  testimony  at  board  meetings,  public  hear- 
ings and  trials,  or  confidential  dictation  from  heads  of  departments. 

Composing  and  transcribing  less  important  correspondence  without 
dictation. 

Codifying  laws. 

Correcting  irregularities  in  applications. 

Making  inquiries  relative  to  arrests,  indictments  and  violations  in- 
dicated on  application  blanks. 

Preparing  schedules  for  examinations. 

Maintaining  legislative  calendar. 

Accounting  for  National  Guard   property. 

Keeping  departmental  accounts. 

Supervising  the  work  of  stenographers  or  clerks  in  lower  grades. 

Supervising  the  clerical  work  of  the  office  in  the  absence  of  a  superior. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Clerk-Stenographer  in 
Grade  III. 

2.  At  least  two  years'  experience  as  Clerk-Stenographer  in  txrade  III 
or  experience  of  the  character  and  standard  of  Grade  III. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  III  having  the  necessary  qualifications  and  experience. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $100.00  to   $125.00,   inclusive. 
Resident  Within   Metropolitan  District — $110.00  to  $135.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $100.00,  $110.00,  $120.00, 
$125.00. 

Resident  Within  Metropolitan  District— $110.00,  $120.00,  $130.00, 
$135.00. 
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Title  of  Position: 

SENIOR  CLERK-STENOGRAPHER   (PUBLIC  INSTRUCTION) 

Classification:     Clerical  Service,  Grade  IV  (A-IV) 

Definition  of  Duties: 

The  duties  of  SENIOR  CLERK-STENOGRAPHER  (PUBLIC  INSTRUC- 
TION), which  require  a  high  degree  of  stenographic  skill  and  familiarity 
with  specialized  clerical  methods,  are  to  take  and  transcribe  difficult 
dictation  and  to  perform  specialized  clerical  work  in  the  Department  of 
Public  Instruction;  and,  in  addition,  to  attend  meetings  of  the  Board 
of  Education  and  its  committees;  to  take  and  transcribe  minutes  of 
meetings;  to  prepare  notices  of  actions  taken  at  such  meetings  and  of 
appeals  from  decisions  of  the  Commissioner  of  Public  Instruction;  to  be 
In  custody  of  books,  papers,  contracts,  insurance  policies  and  other  docu- 
ments and  records  of  the  board;  to  secure  data  for  the  Secretary  or  the 
board;    and  to  perform  other  clerical  or  secretarial  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Clerk-Stenographer  in 
Grade  III. 

2.  Familiarity  with  school  laws  of  the  State. 

3.  At  least  two  years'  experience  in  Grade  III  or  experience  of  the 
character  and  standard  of  Grade  III. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  III  having  the  necessary  qualifications  and  experience 

Suggested  Range  of  Compensation: 

Resident  Outside   Metropolitan  District — $110.00   to   $135.00,  inclusive 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $110.00,  $120.00,  $130.00, 
$135.00. 

Note  — This  salary  shall  be  paid  by  the  State  Board  of  Education  and 
the  Department  of  Public  Instruction  on  a  basis  of  the  appraised  value 
of  services  for  each  of  these  departments. 

Title  of  Position: 

SENIOR  CLERK   (TENEMENT   HOUSE  SUPERVISION) 

Classification:     Clerical  Service,  Grade  IV  (A-IV) 

Definition  of  Duties: 

The  duties  of  SENIOR  CLERK  (TENEMENT  HOUSE  SUPERVISION), 
which  require  familiarity  with  the  Tenement  House  Law,  and  involve  the 
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supervision  of  others,  are  to  assign  work  to  and  examine  reports  sub- 
mitted by  Inspectors  in  connection  with,  old  buildings;  to  consult  with 
owners  and  contractors;  to  supervise  the  posting  of  information  on  in- 
spection cards  and  the  filing  of  such  cards;  to  handle  correspondence 
and  notices  relating  to  old  buildings  and  fire-escapes;  and  to  perform 
other  supervisory  or  specialized  clerical  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Clerk  (Tenement  House 
Supervision)  in  Grade  III. 

2.  At  least  two  years'  experience  in  Grade  III  or  experience  of  the 
character  and  standard  of  Grade  III. 

3.  Supervisory  ability. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  III  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Within   Metropolitan  District — $115.00   to   $140.00,   Inclusive. 

Suggested  Salary  Rates: 

Resident  Within  Metropolitan  District— $115.00,  $125.00,  $135.00, 
$140.00. 

Title  of  Position: 

SENIOR  COST  CLERK 

Classification:     Clerical  Service,  Grade  IV  (A-IV) 

Definition  of  Duties: 

The  duties  of  SENIOR  COST  CLERK,  which  require  training  and 
considerable  experience  and  ability  in  cost  accounting  and  statistical 
work,  are  to  compile  data  and  compute  costs  of  work  performed  by  con- 
vict labor  in  the  road  camps  of  the  State  Highway  Commission;  to  order 
materials  and  equipment  for  road  camps  and  to  check  invoices  of  pur- 
chases; to  visit  road  camps  periodically  and  to  confer  with  foremen  in 
charge;  and  to  perform  other  related  work  in  connection  with  the  State 
use  of  convict  labor  on  State  roads. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Statistical  Clerk  or 
Clerk-Bookkeeper  in  Grade  III. 

2.  At  least  two  years'  experience  in  Grade  III  or  in  cost  accounting 
or  statistical  work  of  the  character  and  standard  of  Grade  III. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 
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Line  of  Promotion: 

Persons  in  Grade  III  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $100.00   to   $125.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $100.00,  $110.00,  $120.00, 
$125.00. 

Title  of  Position: 

SENIOR  DOCKET  AND  COURT  CLERK 

Classification:     Clerical  Service,  Grade  IV  (A-IV) 

• 

Definition  of  Duties: 

The  duties  of  SENIOR  DOCKET  AND  COURT  CLERK,  which  require 
long  experience  in  a  court  clerk's  office  and  which  may  or  may  not  be 
supervisory,  are  to  be  in  charge  of  the  docketing  of  proceedings  before 
the  court;  to  enter  all  final  decrees;  to  give  information  to  inquirers; 
and  to  perform  other  specialized  clerical  work  as  required. 

Examples: 

Inspecting  papers  to  be  docketed  as  to  compliance  with  rules. 

Docketing  and  indexing  proceedings. 

Making  entry  of  counsel  fees. 

Recording  attachments  and  executions. 

Taxing  costs. 

Keeping  minutes  of  the  court. 

Keeping  record  of  cases. 

Sending  out  statements  of  judgments,  notices  of  pleadings,  etc. 

Attending  to  correspondence. 

Assisting  patrons  of  the  office. 

Performing  other  specialized  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Docket  and  Court  Clerk 
in  Grade  III. 

2.  At  least  two  years'  experience  in  Grade  III  or  in  work  of  the  char- 
acter and  standard  of  Grade  III. 

3.  Familiarity  with  legal  terms  and  practices. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  III  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $100.00  to  $125.00,  inclusive. 
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Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $100.00,  $110.00,  $120.00. 
$125.00. 

Title  of  Position: 

SENIOR   INSTITUTIONAL   ACCOUNT  CLERK 

Classification:       Clerical  Service,  Grade  IV  (A-IV) 

Definition  of  Duties: 

The  duties  of  SENIOR  INSTITUTIONAL  ACCOUNT  CLERK,  which 
involve  the  supervision  of  employees  in  the  lower  grades,  are  to  be  in 
charge  of  the  financial  records  and  activities  of  a  State  institution;  to 
requisition  and  distribute  supplies,  check  bills,  keep  institutional  appro- 
priation ledgers;  safe-keep  moneys  and  valuables  of  inmates;  and  to 
perform  other  clerical  and  institutional  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Institutional  Account 
Clerk  in  Grade  III. 

2.  At  least  two  years'  experience  in  Grade  III  or  experience  of  the 
character  and  standard  of  Grade  III. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  III  having  the  necessary  qualifications  and  experience. 

Suggested   Range  of  Connpensation: 

Resident  Outside  Metropolitan  District — $75.00  to  $100.00,  inclusive, 
with  full  maintenance,  or  $85.00  to  $110.00,  inclusive,  with  meals. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $75.00,  $85.00,  $95.00,  $100.00, 
with  full  maintenance,  or  $85.00,  $95.00,  $105.00,  $110.00,  with  meals. 

Title  of  Position: 

SENIOR  LAW  CLERK-STENOGRAPHER 

Classification:    Clerical  Service,  Grade  IV   (A-IV) 

Definition  of  Duties: 

The  duties  of  SENIOR  LAW  CLERK-STENOGRAPHER,  which  re- 
quire considerable  knowledge  of  legal  procedure  and  long  experience 
in  a  law  office,  are  to  record  and  transcribe  difficult  legal  dictation;  to 
compose  less  important  letters  and  legal  documents  without  dictation, 
and  to  perform  other  specialized  stenographic  and  clerical  work  of  a 
legal  nature  as  required. 
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Examples: 

Recording  and  transcribing  difficult  legal  dictation. 

Looking  up  statutory  references. 

Drawing  up  petitions  for  reinstatement  of  corporations. 

Preparing  orders  of  continuance  and  decrees  of  dismissal  of  injunc- 
tion proceedings. 

Having  charge  of  moneys. 

Assisting  in  examining  bond  issues. 

Having  charge  of  filing  work. 

Entering  and  acknowledging  payments  from  corporations  for  delin- 
quent franchise  taxes  and  interest  and  court  costs. 

Preparing  statements  of  collections. 

Calculating  arrearages  due  by  corporations. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Law  Olerk-Stenog- 
rapher  in  Grade  HL 

2.  At  least  two  years'  experience  in  Grade  HI  or  law  office  experience 
of  the  character  and  standard  of  Grade  HI. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Law  Clerk-Stenographers  in  Grade  HI  having  the  necessary  qualifica- 
tions and  experience. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $100.00  to   $125.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $100.00,  $110.00,  $120.00, 
$125.00. 

Title  of  Position: 

SENIOR  LICENSE  CLERK   (SHELL  FISHERIES) 

Classification:    Clerical  Service,  Grade  IV   (A-IV) 

Definition  of  Duties: 

The  duties  of  SENIOR  LICENSE  CLERK  (SHELL  FISHERIES), 
which  require  the  exercise  of  independent  judgment,  are  to  be  responsi- 
ble, under  the  Board  of  Commissioners,  for  the  licensing  of  boats  to  take, 
plant  and  cultivate  oysters  or  clams  in  the  Maurice  River  Cove,  and  to 
collect  and  transmit  all  revenues  to  the  State  Treasurer. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  111. 

2.  Familiarity  with  the  geographical  and  local  conditions  affecting 
the  oyster  industry  in  Maurice  River  Cove. 
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3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident   Outside  Metropolitan  District — $100.00  to  $125.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $100.00,  $110.00,  $120.00, 
$125.00. 

Title  of  Position: 

SENIOR  STATISTICAL  CLERK 

Classification:    Clerical  Service,  Grade  IV   (A-IV) 

Definition  of  Duties: 

The  duties  of  SENIOR  STATISTICAL  CLERK,  which  require  con- 
siderable ability  in  statistical  work,  and  may  or  may  not  involve 
supervision  of  others,  are  to  classify,  compile,  check,  correct 
and  tabulate  specialized  or  technical  data  or  to  supervise  such  work;  to 
design  statistical  blanks;  to  prepare  tables  of  mortality;  to  make 
searches  for  data,  and  which  may  involve  the  operation  of  electrical  or 
mechanical  tabulating  and  sorting  machines. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Statistical  Clerk  in 
Grade  III. 

2.  At  least  two  years'  experience  in  Grade  III  or  experience  of  the 
character  and  standard  of  Grade  III. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 
Persons  in  Grade  III  having  the  necessary  qualifications  and  experience. 

Suggested    Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $100.00  to  $125.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $100.00,  $110.00,  $120.00, 
$125.00. 

Title  of  Position: 

SENIOR  STATISTICAL  CLERK    (MORRIS  PLAINS  HOSPITAL) 

Classification:    Clerical  Service,  Grade  IV   (A-IV) 

Definition  of  Duties: 

The  duties  of  SENIOR  STATISTICAL  CLERK  (MORRIS  PLAINS 
HOSPITAL),  which  require  considerable  ability  in   statistical  work  and 

78 


some  knowledge  of  electrotherapeutics  and  radiography,  are  to  compile, 
check  and  tabulate  specialized  institutional  statistics;  to  carry  on  corre- 
spondence bearing  upon  the  manner  of  support  of,  and  legal  settlements  for 
patients;  to  assist  in  electrotherapeutic  treatment  and  in  taking  of  X-Ray 
photographs,  and  to  perform  other  specialized  institutional  work  as  re- 
quired. 

Qualifications: 

1.  Training  and  experience  in  statistical  work. 

2.  Elementary   knowledge   of   electrotherapeutics   and   radiography. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation: 

Resident  Within  Metropolitan  District— $85.00  to  $110.00,  with  full 
maintenance. 

Suggested  Salary  Rates: 

Resident  Within  Metropolitan  District— $85.00,  $95.00,  $105.00,  $110.00, 
with  full  maintenance. 

Title  of  Position: 

SENIOR  STENOGRAPHER  AND  COMPUTER 

Classification:    Clerical  Service,  Grade  IV   (A-IV) 

Definition  of   Duties: 

The  duties  of  SENIOR  STENOGRAPHER  AND  COMPUTER,  the 
requirements  of  which  are  similar  to  those  prescribed  for  the  position 
of  Senior  Clerk-Stenographer  in  tliis  grade  and  which,  in  addition,  re- 
quire ability  in  mathematical  computations,  are  to  compute  and  check 
averages  on  Civil  Service  examination  papers;  to  prepare  eligible  lists; 
to  send  out  notices;  to  keep  record  of  statistics  of  examinations,  and 
which  may  involve  taking  and  transcribing  questions  and  answers  at 
oral   examinations. 

Qualifications: 

1.  Qualifications  similar  to  those  prescribed  for  Senior  Clerk-Ste- 
nographer in  this  grade. 

2.  Ability  in  mathematical  computations. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  III  having  the  necessary  qualifications  and  experience. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  Districts— $100.00  to  $125.00,  inclusive. 
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Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $100.00,  $110.00,  $120.00, 
$125.00. 

•     Title  of  Position: 

SENIOR  TAXING  CLERK 

Classification:    Clerical  Service,  Grade  IV   (A-IV) 

Definition  of   Duties: 

The  duties  of  SENIOR  TAXING  CLERK,  which  require  familiarity 
with  statutory  charges  and  involve  the  supervision  of  others,  are  to  be 
in  charge  of  the  taxing  of  costs  in  a  court  clerk's  office,  ancl  to  per- 
form other  specialized  clerical  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Taxing  Clerk  in  Grade 
III. 

2.  At  least  two  years'  experience  in  Grade  III  or  experience  of  the 
character  and  standard  of  Grade  III. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  III  having  the  necessary  qualifications  and  experience. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $100.00   to   $125.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $100.00,  $110.00,  $120.00, 
$125.00. 

Title  of  Position: 

SENIOR  TRANSCRIPT  CLERK  AND  COURT  ATTENDANT 

Classification:    Clerical  Service,  Grade  IV   (A-IV) 

Definition  of  Duties: 

The  duties  of  SENIOR  TRANSCRIPT  CLERK  AND  COURT  ATTEND- 
ANT, which  require  long  experience  in  a  court  clerk's  office  and  familiar- 
ity with  court  room  procedure,  are  to  be  in  charge  of  the  making  of 
transcripts  of  documents  for  hearing  before  the  Supreme  Court,  and  of 
other  copy  work  of  the  office;  to  supervise  the  making  of  dofcket  en- 
tries; to  index  judgments;  to  prepare  commissions  for  appointments 
by  the  Supreme  Court,  and  which  involve,  in  addition,  performance  of 
the  duties  of  Court  Attendant  at  each  term  of  Part  3  of  the  Supreme 
Court. 
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Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Docket  and  Court  Clerk, 
Grade  III. 

2.  At  least  two  years'  experience  in  Grade  III  or  in  work  of  the 
character  and  standard  as  Grade  III. 

3.  Familiarity  with  legal  terms  and  court  procedure. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 
Persons  in  Grade  III  having  the  necessary  qualifications  and  experience. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $100.00  to  $125.00,  inclusive, 
$100.00  per  year  paid  in  addition  for  special  court  work. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $100.00,  $110.00,  $120.00, 
$125.00;    $100.00  per  year  paid  in  addition  for  special  court  work. 

Title  of  Position: 

STOREKEEPER   (INSTITUTIONAL) 

Classification:    Clerical  Service,  Grade  IV   (A-IV) 

Definition  of  Duties: 

The  duties  of  STOREKEEPER  (INSTITUTIONAL),  which  may  or  may 
not  be  supervisory,  are  to  receive,  inspect,  store,  issue  on  approved  requi- 
sitions, classify  and  account  for  supplies,  materials  and  equipment  in 
an  institutional  storeroom;  to  make  requisitions  necessary  to  maintain 
stock  within  prescribed  limits;  to  take  physical  inventory;  to  keep 
necessary  records  and  make  reports,  and  which  may  involve  incidental' 
institutional  work,  such  as  clothing  inmates,  shipping  goods  made  under 
the  State  Use  System,  acting  as  institutional  fire  guard,  acting  as  chauf- 
feur, cleaning  storeroom,  and  performing  other  related  storekeeping, 
clerical  or  institutional  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Stock  Clerk  (Institu- 
tional) in  Grade  III. 

2.  At  least  two  years'  experience  in  Grade  III  or  experience  of  the 
character  and  standard  of  Grade  III. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Stock  Clerk  (Institutional)  in  Grade  III  having  the  necessary  qualifica- 
tions and  experience. 
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Suggested    Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $100.00  to  $125,00,  inclusive, 
or  $75.00  to  $100.00,  inclusive,  with  full  maintenance,  or  $95.00  to  $120.00, 
with  one  meal. 

Resident  Within  Metropolitan  District — $85.00  to  $110.00,  inclusive, 
with  house,  light,  heat  and  vegetables. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $100.00,  $110.00,  $120.00, 
^125.00,  or  $75.00,  $85.00,  $95.00,  $100.00,  with  full  maintenance,  or  $95.00, 
$105.00,  $115.00,  $120.00,  with  one  meal. 

Resident  Within  Metropolitan  District— $85.00,  $95.00,  $105.00,  $110.00, 
with  house,  light,  heat  and  vegetables. 

Title  of  Position: 

STOREKEEPER   (SCHOOL  FOR  DEAF-MUTES) 

Classification:     Clerical  Service,  Grade  IV  (A-IV) 

Definition  of   Duties: 

The  duties  of  STOREKEEPER  (SCHOOL  FOR  DEAF-MUTES)  are 
to  perform  work  similar  to  that  prescribed  for  Storekeeper  (Institutional) 
in  this  grade,  and,  in  addition,  to  install  and  repair  electrical  equip- 
ment; to  oversee  general  repairs  on  buildings  and  grounds;  to  operate 
a  motion-picture  machine;  to  make  open  market  purchases;  to  cut  meat; 
to  handle  correspondence,  and  to  perform  other  related  storekeeping  or 
institutional   work  as   required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Stock  Clerk  (Institu- 
tional)  in  Grade  III. 

2.  Experience  as  an  electrician. 

3.  At  least  two  years'  experience  in  Grade  III  or  experience  of  the 
character  and  standard  of  Grade  III. 

4.  Such  additional  qualifications  as  maj'  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Stock  Clerk  (Institutional)  in  Grade  III  having  the  necessary  qualifica- 
tions and  experience. 

Suggested    Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $110.00  to   $135.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $110.00,  $120.00,  $130.00, 
$135.00. 

82 


Title  of  Position: 

SUPERINTENDENT  AND   SECRETARY    (COMMISSION  TO   AMELIOR- 
ATE CONDITION  OF  BLIND) 

Classification:     Clerical  Service,  Grade  IV  (A-IV) 

Definition  of  Duties: 

The  duties  of  SUPERINTENDENT  AND  SECRETARY  (COMMISSION 
TO  AMELIORATE  CONDITION  OF  BLIND)  which  require  training  and 
practical  experience  in  sociology  and  supervisory  ability,  are  to  be  in 
charge,  under  the  Commission,  of  the  activities  of  the  depaitment,  in- 
cluding preventive,  statistical,  industrial,  general  and  follow-up  work  in 
connection  with  ameliorating  the  condition  of  the  blind  of  the  State  of 
New  Jersey;  to  assign  work  to  and  direct  assistants;  to  be  in  charge  of 
correspondence,  and  to  perform  other  related  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  IV. 

2.  Training  and  at  least  two  years'  experience  in  sociological  work. 

3.  Such  additional  qualifications  as  .may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested    Range  of  Compensation: 

Resident  Within   Metropolitan   District — $125.00   to   $150.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Within  Metropolitan  District— $125.00,  $135.00,  $145.00, 
$150.00. 

Title  of  Position: 

TREASURER  TO   BOARD  OF   MANAGERS 

Classification:     Clerical  Service,  Grade  IV  (A-IV) 

Definition  of  Duties: 

The  duties  of  the  TREASUREiC  TO  BOARD  OF  MANAGERS,  which 
require  integrity  and  knowledge  of  bookkeeping  methods,  but  which  in- 
volve part-time  service  only,  are  to  receive,  deposit,  disburse  and  account 
for  the  funds  of  a  State  institution;  to  render  and  collect  bills;  to  pre- 
pare financial  reports;     and  to  perform  other  related  work  as  required. 

Examples: 

Treasurer  to  Board  of  Managers  (Soldiers'  Home,  Vineland). 
Treasurer  to  Board  of  Managers  (Institution  for  Feeble-Minded). 
Treasurer  to  Board  of  Managers  (State  Hospital,  Trenton). 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission  and  the  Appointing  Officer. 
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Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $25.00  to  $45.00  per  month  for 
part-time  service  as  required. 

Title  of  Position: 

VAULT    AND    SHIPPING    CLERK    (STATE    HOUSE    COMMISSION) 

Classification:     Clerical  Service,  Grade  IV  (A-IV) 

Definition  of  Duties: 

The  duties  of  VAULT  AND  SHIPPING  CLERK  (STATE  HOUSE 
COMMISSION)  are  to  receive,  file  and  ship,  as  required,  all  reports,  laws 
and  State  documents;  to  receive,  check,  store  and  disburse  departmental 
supplies;  to  assist  in  shipping  personal  property  to  members  of  the 
Legislature  after  adjournment  of  the  session;  and  to  perform  other  re- 
lated work  as  assigned. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Stock  Clerk  in  Grade 
III. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  III  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $100.00  to  $125.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $100.00,  $110.00,  $120.00, 
$125.00. 

Title  of  Position: 

VAULT,  SUPPLY  AND  ELECTION  CLERK  (SECRETARY  OF  STATE) 

Classification:     Clerical  Service,  Grade  IV  (A-IV) 

Definition  of  Duties: 

The  duties  of  VAULT,  SUPPLY  AND  ELECTION  CLERK  (SECRE- 
TARY "OF  STATE),  which  require  a  thorough  knowledge  of  election  laws, 
are  to  be  in  charge  of  the  filing  and  indexing  of  papers  relative  to  elec- 
tions; to  order  all  forms  used  in  elections  and  to  pack  and  ship  such 
forms  to  different  County  Clerks;  to  order  departmental  supplies  and  to 
check  receipt  thereof;  to  wait  on  the  public;  and  to  perform  other  re- 
lated work  as  assigned. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Stock  Clerk  in  Grade 
III. 
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2.  Thorough  knowledge  of  election  laws. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  III  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $110.00  to  $135.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $110.00,  $120.00,  $130.00, 
$135.00. 

GRADE  V— CLERICAL  SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respective 
titles : 

ASSISTANT  TO  CHIEF  CLERK  (SECRETARY  OF  STATE) 

AUDITOR  (BANKING  AND  INSURANCE) 

EtXECUTION  CLERK 

FIELD  SECRETARY   (TAXES  AND  ASSESSMENT) 

LAW  AND   CHANCERY   REVISOR   CLERK 

PRINCIPAL  ARCHIVIST   AND   GENEALOGIST 

PRINCIPAL  BOOKKEEPER 

PRINCIPAL  CLERK  AND  SECRETARY-TREASURER  TO  BOARD 

OF  MANAGERS   (AGRICULTURAL  EXPERIMENT  STATION) 
PRINCIPAL  CLERK-BOOKKEEPER    (BOYS'   HOME) 
PRINCIPAL  CLERK-BOOKKEEPER  AND   SECRETARY    (STATE 

HIGHWAY  COMMISSION) 
PRINCIPAL       CLERK -BOOKKEEPER       (TRENTON       NORMAJ^ 

SCHOOL) 
PRINCIPAL   CLERK    (COMMERCE   AND  NAVIGATION) 
PRINCIPAL   CLERK    (MOTOR  VEHICLES) 
PRINCIPAL  CLERK   (PRISON) 

PRINCIPAL  CLERK    (QUARTERMASTER  GENERAL) 
PRINCIPAL  CLERK   (TAXES  AND  ASSESSMENT) 
PRINCIPAL  CLERK   (TENEMENT  HOUSE  SUPERVISION) 
PRINCIPAL  CORPORATION  TAX  CLERK 
PRINCIPAL  INHERITANCE  TAX  CLERK 
PRINCIPAL  SCHOOL  FUND  CLERK 
SECRETARY   (FISH  AND  GAME  COMMISSION) 
SECRETARY   (NORMAL  SCHOOL  PRINCIPAL) 

Title  of  Position: 

ASSISTANT   TO    CHIEF    CLERK    (SECRETARY    OF    STATE) 

Classification:     Clerical  Service,  Grade  V  (A-V) 
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Definition  of  Duties: 

The  duties  of  ASSISTANT  TO  CHIEF  CLERK  (SECRETARY  OF 
STATE),  which  require  a  high  degree  of  clerical  and  bookkeeping  ability 
and  knowledge  of  corporation  laws,  are  to  assist  the  Chief  Clerk  in  the 
supervision  of  the  bookkeeping  work  of  the  department  of  the  Secretary 
of  State;  to  supervise  the  issuing  of  warrants  and  requisitions;  and  to 
perform  other  related  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Senior  Clerk-Bookkeeper 
In  Grade  IV. 

2.  At  least  two  years'  experience  in  Grade  IV  or  experience  of  the 
character  and  standard  of  Grade  IV. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil   Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  IV  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $135.00  to   $165.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $135.00,  $145.00,  $155.00, 
$165.00. 

Title  of  Position: 

AUDITOR  (BANKING  AND  INSURANCE) 

Classification:     Clerical  Service,  Grade  V  (A-V) 

Definition  of  Duties: 

The  duties  of  AUDITOR  (BANKING  AND  INSURANCE),  which  re- 
quire a  high  degree  of  accounting  and  auditing  ability  and  much  experi- 
ence, are  to  be  responsible,  under  the  Deputy  Commissioner  of  Banking 
and  Insurance,  for  the  auditing  of  reports  and  statements  rendered  to 
the  department  by  financial  institutions  (except  building  and  loan  asso- 
ciations) under  its  supervision;  to  supervise  the  work  of  preparing  the 
four  annual  reports  of  the  department;  to  conduct  correspondence;  and 
to  perform  other  related  work  as  assigned. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  of  Auditor  In 
Grade  IV. 

2.  Training  in  accounting  and  auditing  and  at  least  three  years  of 
practical  experience  in  such  work. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 
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Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — '$135.00  to  $165.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District^-$135.00,  $145.00,  $155.00, 
$165.00. 

Title  of  Position: 

EXECUTION   CLERK 

Classification:     Clerical  Service,  Grade  V  (A-V) 

Definition  of  Duties: 

The  duties  of  EXECUTION  CLERK,  which  require  expert  knowledge 
of  the  work  of  a  court  clerk's  office,  are  to  draw  writs  of  execution  and 
other  writs  and  processes  issued  by  the  court;  to  enter,  index  and  pre- 
pare judgments  and  to  tax  costs;  to  draw  abstracts  of  decrees  and  orders 
for  publication  and  reference;  to  handle  correspondence;  to  search 
records,  assist  persons  doing  business  with  the  court,  and  to  perform 
other  specialized  clerical  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Senior  Docket  and  Court 
Clerk  or  Senior  Taxing  Clerk  in  Grade  IV. 

2.  At  least  two  years'  experience  in  Grade  IV  or  experience  of  the 
character  and  standard  of  Grade  IV. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  IV  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $135.00  to  $165.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $135.00,  $145.00,  $155.00, 
$165.00. 

Title  of  Position: 

FIELD    SECRETARY    (TAXES    AND    ASSESSMENT) 

Classification:     Clerical  Service,  Grade  V  (A-V) 

Definition  of  Duties: 

The  duties  of  FIELD  SECRETARY  (TAXES  AND  ASSESSMENT), 
which  require  a  high  degree  of  clerical  ability  and  much  experience,  are 
to  attend  all  me'etings  of  the  board;  to  visit  taxing  districts  to  determine 
compliance  with  the  Tax  Map  Act;    to  make  field  inspections  and  reports 
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in   disputed   tax  appeal   cases;     and  to   perform   other  related  work  as 
assigned. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission  and  the  Appointing  Officer. 

Suggested  Range  of  Compensation: 

Resident  Outside   Metropolitan  District — $135.00   to  $165.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $135.00,  $145.00,  $155.00, 
$165.00. 

Title  of  Position: 

LAW    AND    CHANCERY    REVISOR    CLERK 

Classification:    Clerical  Service,  Grade  V    A-V) 

Definition  of   Duties: 

The  duties  of  LAW  AND  CHANCERY  REVISOR  CLERK,  which  re- 
quire a  high  degree  of  clerical  ability  and  some  knowledge  of  law,  but 
which  involve  part-time  service  only,  are  to  edit  opinions  of  judges  or 
vice  chancellors  and  to  put  them  in  form  for  printing,  and  to  prepare 
indexes  and  lists  of  cases  cited. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  IV. 

2.  Some  knowledge  of  law. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission  and  the  Appointing  Oflficer. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $500.00  per  year  for  part-time 
service. 

Title  of  Position: 

PRINCIPAL  ARCHIVIST  AND  GENEALOGIST 

Classification:     Clerical  Service,  Grade  V  (A-V) 

Definition  of  Duties: 

The  duties  of  PRINCIPAL  ARCHIVIST  AND  GENEALOGIST,  which 
require  a  high  degree  of  clerical  and  supervisory  ability  and  familiarity 
with  genealogical  work,  are  to  be  in  charge,  under  the  Chief  Clerk,  of  the 
archives  of  the  Secretary  of  State;  to  assist  the  public  in  the  use  of 
records  and  in  the  search  for  genealogical  data;  to  index  and  read  proof 
of  session  laws;  to  handle  correspondence;  and  to  perform  other  related 
work  as  required. 
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Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  IV. 

2.  Familiarity  with  genealogical  work. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  IV  having  the  nescessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $135.00  to  $165.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $135.00,  $145.00,  $155.00, 
$165.00. 

Title  of  Position: 

PRINCIPAL    BOOKKEEPER 

Classification:     Clerical  Service,  Grade  V  (A-V) 

Definition  of  Duties: 

The  duties  of  PRINCIPAL  BOOKKEEPER,  which  require  expert 
knowledge  of  bookkeeping  and  of  the  accounting  procedure  of  the  State, 
are  to  keep  the  controlling  "financial  records  in  the  offices  of  the  State 
Treasurer  and  State  Comptroller,  and  to  perform  other  related  book- 
keeping or  clerical  work  as  required. 

Examples: 

Keeping  the  general  appropriation  ledgers  of  the  State. 
Keeping  the  general  ledgers  of  the  State. 
Keeping  the  bank  ledger. 

Supervising  the  school  fund  books  and  school  fund  registers  of  securi- 
ties. 

Supervising  the  Teachers'  Retirement  Fund. 

Compiling  State  Treasurer's  annual  report. 

Keeping  insurance  fund  books. 

Keeping  special  railroad  accounts. 

Keeping  record  of  insurance  policies  of  State  institutions. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Senior  Bookkeeper  in 
Grade  IV. 

2.  At  least  two  years'  experience  in  Grade  IV  or  experience  of  the 
character  and  standard  of  Grade  IV. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  IV  having  the  necessary  qualifications  and  experience. 
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Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $150.00  to  $190.00,  Inclusive. 

Suggested  Salary  Rates: 

Resident     Outside     Metropolitan     District— $150.00,     $165.00,     $180.00, 
$190.00. 

Title  of  Position: 

PRINCIPAL    CLERK    AND    SECRETARY-TREASURER   TO    BOARD 
OF   MANAGERS   (AGRICULTURAL   EXPERIMENT  STATION) 

Classification:     Clerical  Service,  Grade  V  (A-V) 

Definition  of  Duties: 

The  duties  of  PRINCIPAL  CLERK  AND  SECRETARY-TREASURER 
TO  BOARD  OF  MANAGERS  (AGRICULTURAL  EXPERIMENT  STA- 
TION), which  require  a  high  degree  of  bookkeeping  and  stenographic 
ability  and  familiarity  with  the  activities  of  the  Agricultural  Experiment 
Station,  are  to  be  in  charge,  under  the  Director,  of  the  clerical  and  ste- 
nographic work  of  the  department;  to  prepare  pay  rolls  and  requisitions; 
to  prepare  bills  for  and  to  collect  money  from  the  sale  of  products  of  the 
Experiment  Station;  and,  in  addition,  to  attend  meetings  of  the  Board 
of  Managers  and  to  record  and  transcribe  the  minutes  and  actions  of  the 
board;    and  to  perform  other  clerical  or  secretarial  work  as  required. 

Qualifications: 

1.     Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission  and  the  Appointing  Ofiicer. 

Suggested  Range  of  Compensation: 

Resident  Outside   Metropolitan   District — $135.00  to   $165.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $135.00,  $145.00,  $155.00, 
$165.00. 

Title  of  Position: 

PRINCIPAL  CLERK-BOOKKEEPER   (BOYS'  HOME) 

Classification:     Clerical  Service,  Grade  V  (A-V) 

Definition  of  Duties: 

The  duties  of  PRINCIPAL  CLERK-BOOKKEEPER  (BOYS'  HOME), 
which  require  a  high  degree  of  clerical  and  bookkeeping  ability  and 
experience  in  statistical  work,  are  to  be  in  charge,  under  the  Superin- 
tendent, of  the  clerical  and  bookkeeping  work  of  the  institution;  to  keep 
financial  accounts  and  records  of  inmates;  to  question  new  boys  relative 
to  personal  history  and  commitment;  to  prepare  statistical  records;  to 
requisition  for  supplies;  to  trace  and  return  runaway  boys;  and  to  per- 
form other  related  work  as  required. 
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Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Senior  Clerk-Bookkeper 
(Institutional)  in  Grade  IV. 

2.  At  least  two  years'  experience  in  Grade  IV  or  experience  of  tlie 
character  and  standard  of  Grade  IV. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  IV  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $120.00  to  $150.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $120.00,  $130.00,  $140.00, 
$150.00,  with  full  maintenance. 

Title  of  Position: 

PRINCIPAL    CLERK-BOOKKEEPER     AND     SECRETARY     (STATE 
HIGHWAY  COMMISSION) 

Classification:     Clerical  Service,  Grade  V  (A-V) 

Definition  of  Duties: 

The  duties  of  PRINCIPAL  CLERK-BOOKKEEPER  AND  SECRETARY 
(STATE  HIGHWAY  COMMISSION),  which  require  a  high  degree  of 
clerical,  bookkeeping  and  stenographic  ability,  are  tO'  be  in  charge,  under 
the  State  Highway  Engineer,  of  the  general  office  work  of  the  State 
Highway  Commission;  to  supervise  the  preparation  of  requisitions,  pay 
rolls  and  bills;  to  recommend  contract  approvals  to  the  State  Highway 
Engineer;  to  supervise  the  bookkeeping  work  of  the  office;  and  to  act 
as  Secretary  to  the  State  Highway  Commission. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Senior  Clerk-Book- 
keeper or  Senior  Clerk-Stenographer  in  Grade  IV. 

2.  At  least  two  years'  experience  in  Grade  IV  or  experience  of  the 
character  and  standard  of  Grade  IV. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  IV  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $135.00  to   $165.00,   inclusive. 
Resident     Outside     Metropolitan     District — $135.00,     $145.00,     $155.00. 
$165.00.        • 
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Title  of  Position: 

PRINCIPAL    CLERK-BOOKKEEPER    (TRENTON    NORMAL    SCHOOL) 

Classification:     Clerical  Service,  Grade  V  (A'V) 

Definition  of  Duties: 

The  duties  of  PRINCIPAL  CLERK-BOOKKEEPER  (TRENTON 
NORMAL  SCHOOL),  which  require  a  high  degree  of  clerical  and  book- 
keeping ability  and  much  experience  in  institutional  work,  are  to  be  in 
charge,  under  the  Principal,  of  the  clerical  and  bookkeeping  work  of  the 
institution;  to  have  custody  of,  account  for  and  deposit  funds;  to  super- 
vise the  bookkeeping  work;  to  requisition  for  supplies;  to  make  some 
purchases  in  the  open  market;  and  to  perform  other  related  clerical  and 
bookkeeping  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Senior  Clerk-Book- 
keeper (Institutional)  in  Grade  IV. 

2.  At  least  two  years'  experience  in  Grade  IV  or  experience  of  the 
character  and  standard  of  Grade  IV. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  IV  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside   Metropolitan  District — $135.00  to   $105.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $135.00,  $145.00,  $155.00, 
$165.00. 

Title  of  Position: 

PRINCIPAL   CLERK    (COMMERCE   AND   NAVIGATION) 

Classification:     Clerical  Service,  Grade  V  (A-V) 

Definition  of  Duties: 

The  duties  of  PRINCIPAL  CLERK  (COMMERCE  AND  NAVIGATION), 
which  require  a  high  degree  of  clerical  ability  and  much  experience,  are 
to  be  in  charge,  under  the  Chief  Engineer,  of  the  Board's  office  at  Tren- 
ton; to  draw  requisitions;  to  distribute  supplies  to  the  various  offices 
of  the  board;  to  handle  and  deposit  cash;  to  attend  to  correspondence; 
to  advertise  and  to  draw  up  contract  specifications  for  dredging;  to 
supervise  the  inspectional  force  of  the  board;  and  to  perform  other  re- 
lated work  as  required. 
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Qualifications: 

1.  Tlie  minimum  qualifications  prescribed  for  Senior  Clerk  in  Grade 
IV. 

2.  At  least  two  years'  experience  in  Grade  IV  or  experience  of  the 
character  and  standard  of  Grade  IV. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  IV  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside   Metropolitan  District — $135.00  to   $165.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $135.00,  $145.00,  $155.00, 
$165.00. 

Title  of  Position: 

PRINCIPAL  CLERK   (MOTOR  VEHICLES) 

Classification:     Clerical  Service,  Grade  V  (A-V) 

Definition  of  Duties: 

The  duties  of  PRINCIPAL  CLERK  (MOTOR  VEHICLES),  which  re- 
quire a  high  degree  of  clerical  and  supervisory  ability  and  much  ex- 
perience, are  to  be  in  charge,  under  the  Commissioner,  of  the  clerical 
work  of  the  Department;  to  supervise  the  collection  of  and  accounting 
for  funds;  to  handle  correspondence;  to  supervise  the  filing  of  corre- 
spondence and  records;    and  to  perform  other  related  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Senior  Clerk  in  Grade 
IV. 

2.  At  least  two  years'  experience  in  Grade  IV  or  experience  of  the 
character  and  standard  of  Grade  IV. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  IV  having  the  necessary  qualifications  and  experience- 
Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $135.00  to  $165.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $135.00,  $145.00,  $155.00, 
$165.00. 
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Title  of  Position: 

PRINCIPAL  CLERK    (PRISON) 

Classification:     Clerical  Service,  Grade  V  (A-V) 

Definition  of  Duties: 

The  duties  of  PRINCIPAL  CLERK  (PRISON),  which  require  a  high 
degree  of  clerical  and  bookkeeping  ability  and  much  experience  in  in- 
stitutional work,  are  to  be  responsible,  under  the  Board  of  Prison  In- 
spectors and  Principal  Keeper,  for  making  and  keeping  record  of  con- 
tracts, through  the  Purchasing  Agent,  for  supplies,  materials  and  equip- 
ment; to  supervise  the  keeping  of  bookkeeping  records;  and  to  perform 
other  related  work  as  assigned. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Senior  Clerk-Book- 
keeper (Institutional)  in  Grade  IV. 

2.  At  least  two  years'  experience  in  Grade  IV  or  experience  of  the 
character  and  standard  of  Grade  IV. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  IV  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — '$150.00  to  $190.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $150.00,  $165.00,  $180.00, 
$190.00. 

Title  of  Position: 

PRINCIPAL    CLERK    (QUARTERMASTER    GENERAL) 

Classification:     Clerical  Service,  Grade  V  (A-V) 

Definition  of  Duties: 

The  duties  of  PRINCIPAL  CLERK  (QUARTERMASTER  GENERAL), 
which  require  a  high  degree  of  clerical  ability  and  much  experience,  are 
to  be  in  charge,  under  the  Chief  Clerk,  of  the  general  administration  and 
correspondence  work  of  the  Quartermaster  General's  office;  to  have  guper- 
vision  over  State  appropriations  for  the  department  and  for  the  National 
Guard  and  Naval  Reserve,  and  to  perform  other  related  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  IV. 

2.  At  least  two  years'  experience  in  Grade  IV  or  experience  of  the 
character  and  standard  of  Grade  IV. 
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3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
€ivil  Service  Commission  and  the  Appointing  Officer. 

Line  of  Promotion: 

Persons  in  Grade  IV  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $135.00   to  $165.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $135.00,  $145.00,  $155.00, 
$165.00. 

Title  of  Position: 

PRINCIPAL   CLERK    (TAXES  AND   ASSESSMENT) 

Classification:     Clerical  Service,  Grade  V  (A-V) 

Definition  of  Duties: 

The  duties  of  PRINCIPAL  CLERK  (TAXES  AND  ASSESSMENT), 
which  require  a  high  degree  of  clerical  and  supervisory  ability  and  fa- 
miliarity with  departmental  methods,  are  to  assist  the  Secretary  (Board 
of  Taxes  and  Assessment)  in  the  conduct  of  the  general  clerical  work 
of  the  office:  to  answer  routine  correspondence  relative  to  tax  matters; 
to  look  up  records  and  statistics;  to  examine  and  check  appeals  and 
judgments  as  to  regularity  of  form;  to  maintain  docket  of  hearings, 
pending  cases  and  board  actions;  to  keep  card  indexes  of  the  status  of 
tax  maps;  to  collect  and  compile  material  for  the  annual  report;  to  keep 
records  of  tax  legislation;  to  direct  the  work  of  assistants;  and  to  per- 
form other  related  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Senior  Clerk  or  Senior 
Clerk-Stenographer  in  Grade  IV. 

2.  At  least  two  years'  experience  in  Grade  IV  or  experience  of  the 
character  and  standard  of  Grade  TV. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  Stat© 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  IV  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $135.00  to   $165.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $135.00,  $145.00,  $155.00. 
$165.00. 


Title  of  Position: 

PRINCIPAL  CLERK    (TENEMENT   HOUSE   SUPERVISION) 

Classification:    Clerical  Service,  Grade  V  (A-V) 

Definition  of  Duties: 

The  duties  of  PRINCIPAL  CLERK  (TENEMENT  HOUSE  SUPER- 
VISION), which  require  a  high  degree  of  clerical  ability  and  much  ex- 
perience and  some  knowledge  of  legal  procedure,  are  to  assist  the  Sec- 
retary and  Executive  Officer  in  the  collection  of  evidence  and  preparation 
of  suits  against  violators  of  the  Tenement  House  Act;  to  assist  the  rep- 
resentative of  the  Attorney  General  in  the  prosecution  of  such  cases; 
to  handle  correspondence;  to  assist  and  advise  employees  in  the  lower 
grades  in  their  work,  and,  in  the  absence  of  the  Secretary  and  Executive 
Officer,  to  perform  the  duties  of  that  position. 

Qualifications: 

1.  The  minimum  qualifications  presciibed  for  Senior  Clerk  in  Grade 
IV. 

2.  At  least  two  years'  experience  in  Grade  IV  or  experience  of  the 
character  and  standard  of  Grade  IV. 

3.  Some  knowledge  of  legal  procedure. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  IV  having  the  necessary  qualifications  and  experience. 

Suggested   Range  of  Compensation: 

Resident  Within  Metropolitan  District — $135.00  to  $165.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Within  Metropolitan  District— $135.00,  $145.00,  $155.00, 
$165.00. 

Title  of  Position: 

PRINCIPAL  CORPORATION  TAX  CLERK 

Classification:    Clerical  Service,  Grade  V  (A-V) 

Definition  of  Duties: 

The  duties  of  PRINCIPAL  CORPORATION  TAX  CLERK,  which  re- 
quire a  high  degree  of  clerical  ability  and  much  experience,  are  to  cal- 
culate and  compute  taxes  on  miscellaneous  and  railroad  corporations;  to 
make  tax  schedules  and  to  prepare  certificates  thereof  for  the  State 
Comptroller  and  local  taxing  authorities,  and  to  perform  other  related 
work  as  required. 
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Qualifications: 

1.  The  minimum  qualifications   prescribed  for  Assistant  Corporation 
Tax  Clerk  in  Grade  IV. 

2.  At  least  two  years'  experience  in  Grade  IV  or  experience  of  the 
character  and  standard  of  Grade  IV. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil   Service   Commission. 

Line  of  Promotion: 

Corporation  Tax  Clerk  in  Grade  IV  having  the  necessary  qualifications 
and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $135.00  to  $165.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $135.00,  $145.00,  $155.00, 
$165.00. 

Title  of  Position: 

PRINCIPAL    INHERITANCE   TAX  CLERK 

Classification:     Clerical  Service,  Grade  V  (A-V) 

Definition  of  Duties: 

The  duties  of  PRINCIPAL  INHERITANCE  TAX  CLERK,  which  re- 
quire supervisory  ability  and  a  high  degree  of  specialized  knowledge  of 
the  laws,  statutes,  and  decisions  relating  to  inheritance  taxation  and  the 
construction  of  wills,  are  to  examine  valuations  of  estates  of  resident  and 
non-resident  decedents  involving  difficult  legal  or  technical  questions; 
to  audit  data  submiteed  by  District  Supervisors  (Inheritance  Tax) ;  and 
to  supervise  and  inspect  the  work  of  Inheritance  Tax  Clerks  in  Grade  III 
and  Inheritance  Tax  Clerks   (Legal)   in  Grade  IV. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Inheritance  Tax  Clerk 
(Legal)   in  Grade  IV. 

2.  At  least  two  years'  experience  in  Grade  IV  or  experience  of  the 
character  and  standard  of  Grade  IV. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Inheritance  Tax  Clerks  (Legal)  in  Grade  IV  having  the  necessary 
qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $150.00  to  $190.00,  inclusive. 
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Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $150.00,  $165.00,  $180.00, 
$190.00. 

Title  of  Position: 

PRINCIPAL  SCHOOL  FUND  CLERK 

Classification:     Clerical  Service,  Grade  V  (A-V) 

Definition  of  Duties: 

The  duties  of  PRINCIPAL  SCHOOL  FUND  CLERK,  which  require  a 
high  degree  of  bookeeping  ability  and  familiarity  with  the  laws  pertain- 
ing to  the  State  school  fund,  are  to  be  responsible,  under  the  State  Treas- 
urer, for  the  supervision  of  the  State  school  fund;  to  inspect  school  fund 
property  covered  by  bond  and  mortgage;  to  supervise  the  placing  of  in- 
surance on  such  property  and  keeping  record  thereof;  to  make  out 
notices  for  the  collection  of  interest  and  rentals  on  stocks,  bonds  and 
riparian  leases;  to  receive  remittances  and  to  prepare  and  mail  receipts; 
and  to  perform  other  related  work  in  connection  with  the  administration 
of  the  State  school  fund. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Senior  Clerk-Book- 
keeper in  Grade  IV. 

2.  At  least  two  years'  experience  in  Grade  IV  or  experience  of  the 
character  and  standard  of  Grade  IV. 

3.  *  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission  and  the  Appointing  Officer. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $150.00  to   $190.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $150.00,  $165.00,  $180.00, 
$190.00. 

Title  of  Position: 

SECRETARY   (FISH   AND  GAME  COMMISSION) 

Classification:     Clerical  Service,  Grade  V  (A-V) 

Definition  of  Duties: 

The  duties  of  SECRETARY  (FISH  AND  GAME  COMMISSION),  which 
require  a  high  degree  of  administrative  ability  and  familiarity  with  fish 
and  game  laws,  are  to  be  in  charge,  under  the  Board,  of  the  general  office 
work  of  the  Fish  and  Game  Commission;  to  attend  meetings  and  record 
minutes  of  the  Board;  to  make  an  annual  revision  of  the  publication  of 
fish  and  game  laws;  to  prepare  the  annual  report  and  copy  for  all  forms 
and  for  fish  and  game  charts;    to  supervise  the  preparation  of  requisitions 
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and  the  keeping  of  oflBce  records;  to  handle  correspondence;  to  direct 
and  supervise  the  work  of  office  employees  and  to  co-operate  with  field 
employees;    and  to  perform  other  related  work  as  required. 

Qualifications: 

1.  Familiarity  with  fish  and  game  laws,  with  the  Attorney  General's 
opinions,  and  the  rulings  of  the  Board  in  relation  to  fish  and  game  matters. 

2.  Administrative  ability. 

3. .  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission  and  the  Appointing  Officer. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $150.00   to  $190.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $150.00,  $165.00,  $180.00, 
$190.00. 

Title  of  Position: 

SECRETARY  (NORMAL  SCHOOL  PRINCIPAL) 

Classification:     Clerical  Service,  Grade  V  (A-V) 

Definition  of  Duties: 

The  duties  of  SECRETARY  (NORMAL  SCHOOL  PRINCIPAL),  which 
require  university  or  normal  school  training,  experience  as  a  teacher  and 
administrative  ability,  are  to  act  as  intermediary  between  the  principal 
of  a  State  Normal  School  and  the  public;  to  meet  and  interview  visitors; 
to  arrange  for  conferences;  to  advise  students  in  regard  to  their  work; 
to  adjust  minor  matters  as  among  teachers ;  to  keep  scholarship  records ; 
to  prepare  statistics  and  costs;  to  prepare  pay  rolls;  to  secure  prices 
of  supplies;  to  handle  the  routine  correspondence  of  the  office;  and  to 
be  in  charge  of  the  office  work  during  the  absence  of  the  Principal. 

Examples: 

Secretary  to  Principal   (Montclair  Normal  School). 
Secretary  to  Principal   (Newark  Normal  School). 
Secretary  to  Principal  (Trenton  Normal  School). 

Qualifications: 

1.  Full  normal  school  training  or  at  least  two  years'  training  in  a 
university  or  college  of  recognized  standing. 

2.  At  least  two  years'  experience  in  educational  work. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission  and  the  Appointing  Officer. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $135.00  to   $165.00,  inclusive. 
Resident  Within  Metropolitan   District — $150.00   to   $180.00,   inclusive. 
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Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $135.00,  $145.00,  $155.00, 
$165.00. 

Resident  Within  Metropolitan  District— $150.00,  $160.00,  $170.00, 
$180.00. 

GRADE  VI— CLERICAL  SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 

ASSISTANT  CHIEF  CLERK    (CLERK  IN   CHANCERY) 

ASSISTANT  SECRETARY    (CIVIL   SERVICE  COMMISSION) 

ASSISTANT  SECRETARY  TO  GOVERNOR 

ASSISTANT  SUPERINTENDENT    (VILLAGE   FOR  EPILEPTICS) 

ASSISTANT  TO  SECRETARY  (TEACHERS'  RETIREMENT 
FUND 

ASSISTANT  WARDEN    (MORRIS  PLAINS  HOSPITAL) 

AUDITOR  (SCHOOL  ACCOUNTS) 

CHIEF    (BUREAU   OF  BANKING  AND  INSURANCE) 

CHIEF,  BUREAU  OF  WORKMEN'S  COMPENSATION  (DEPART- 
MENT OF  LABOR) 

CHIEF,  BUREAU  OF  INDUSTRIAL  STATISTICS  (DEPARTMENT 
OF    LABOR) 

CHIEF,  BUREAU  OF  VITAL  STATISTICS  (DEPARTMENT  OF 
HEALTH) 

CHIEF,  DIVISION  OF  GENERAL  ADMINISTRATION  (DEPART- 
MENT  OF  HEALTH) 

CHIEF,  DIVISION  OF  STATISTICS  AND  ACCOUNTS  (PUBLIC 
UTILITY  COMMISSIONERS) 

CHIEF    (QUARTERMASTER'S  CORPS) 

COURT   STENOGRAPHER 

EXECUTIVE  CLERK  AND  CLERK  OF  COURT  OF  PARDONS 

HEAD  CLERK   (ADJUTANT  GENERAL) 

HEAD  CLERK   (QUARTERMASTER  GENERAL) 

HEAD  CLERK,   SEARCH   DIVISION    (SUPREME  COURT) 

HEAD  CLERK  (STATE  COMPTROLLER) 

HEAD  CORPORATION  TAX  CLERK 

Title  of  Position: 

ASSISTANT   CHIEF   CLERK    (CLERK    IN    CHANCERY) 

Classification:     Clerical  Service,  Grade  VI   (A- VI) 

Definition   of  Duties: 

The  duties  of  ASSISTANT  CHIEF  CLERK  (CLERK  IN  CHANCERY), 
which  require  elementary  knowledge  of  law  and  a  high  degree  of  special- 
ized knowledge  of  the  work  of  a  court  clerk's  office  and  supervisory 
ability,  are  to  assist  the  Chief  Clerk  (Clerk  in  Chancery)  in  such  work 
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as  preparing  special  orders  and  decrees,  interviewing  lawyers,  assisting 
in  the  administration  of  the  trust  funds  of  the  court,  handling  correspond- 
ence; and  which  involve,  in  addition,  supervision  of  the  office  in  the 
absence  of  the  Chief  Clerk. 

Qualifications: 

1.  Elementary  knowledge  of  law. 

2.  Familiarity  with  the  work  of  and  long  experience  in  a  court  clerk's 
office. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Connpensatlon: 

Resident  Outside   Metropolitan   District — $180.00  to   $225.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $180.00,  $195.00,  $205.00, 
$215.00,  $225.00. 

Title  of  Position: 

ASSISTANT  SECRETARY   (CIVIL  SERVICE  COMMISSION) 

Classification:    Clerical  Service,  Grade  VI   (A-VI) 

Definition  of  Duties: 

The  duties  of  ASSISTANT  SECRETARY  (CIVIL  SERVICE  COMMIS- 
SION), which  require  a  high  degree  of  administrative  ability  and  thorough 
familiarity  with  advanced  practices  in  Civil  Service  administration,  are 
to  be  in  charge,  under  the  Chief  Examiner  and  Secretary,  of  the  work 
of  employees  and  activities  of  the  Secretarial  Division  of  the  Civil  Service 
Commission;  to  prepare  calendar  of  business  for  and  to  attend  meetings 
of  the  Commission;  to  dictate  minutes  and  keep  record  of  the  actions 
of  the  Commission;  to  make  proper  disposition  of  such  actions  of  the 
Commission  as  may  be  assigned  by  the  Secretary;  to  certify  pay  rolls 
for  the  services  of  the  State  of  New  Jersey,  City  of  Trenton  and  County 
of  Mercer;  to  obtain  such  information  as  directed  by  the  Secretary  which 
will  aid  in  making  decisions  on  various  questions  relating  to  employment 
changes,  and  to  perform  other  related  clerical  or  secretarial  work  as 
required. 

Qualifications: 

1.  A  full  course  of  training  in  arts  and  sciences  or  in  engineering 
in  a  college  or  university  of  recognized  standing,  or  proof  of  other  educa- 
tion or  training  recognized  by  the  Civil  Service  Commission  as  equiva- 
lent. 

2.  Thorough  familiarity  with  the  Civil  Service  Law,  rules  and  regula- 
tions and  with  advanced  practices  in  Civil  Service  administration. 

3.  At  least  four  years'  experience  in  employment  practices. 
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4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside   Metropolitan  District — $180.00  to   $225.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $180.00,  $195.00,  $205.00, 
$215.00,  $225.00. 

Title  of  Position: 

ASSISTANT   SECRETARY   TO   GOVERNOR 

Classification:    Clerical  Service,  Grade  VI   (A-VI) 

Definition  of  Duties: 

The  duties  of  ASSISTANT  SECRETARY  TO  GOVERNOR,  which  re- 
quire a  high  degree  of  clerical  and  stenographic  ability  and  tact,  are 
to  be  in  charge,  under  the  Secretary,  of  the  clerical  work  of  the  Execu- 
tive Department;  to  take  and  transcribe  the  Governor's  confidential  and 
official  correspondence;  to  keep  departmental  accounts;  to  assist  in 
putting  bills  into  shape  for  the  Governor's  approval  or  disapproval;  to 
direct  the  work  of  assistants,  and  to  perform  other  clerical,  stenographic 
or  confidential  work  for  the  Governor  or  Secretary  to  Governor  as  re- 
quired. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission  and  the  Appointing  Officer. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $180.00  to   $225.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $180^00,  $195.00,  $205.00, 
$215.00,  $225.00. 

Title  of  Position: 

ASSISTANT   SUPERINTENDENT    (VILLAGE    FOR    EPILEPTICS) 

Classification:    Clerical  Service,  Grade  VI   (A-VI) 

Definition  of  Duties: 

The  duties  of  ASSISTANT  SUPERINTENDENT  (VILLAGE  FOR 
EPILEPTICS),  which  require  a  high  grade  of  administrative  ability  and 
familiarity  with  institutional  work  and  methods,  are  to  be  responsible, 
under  the  Superintendent,  for  the  direction  of  employees  and  activities 
in  the  business  and  mechanical  divisions  of  the  Village  for  Epileptics; 
to  receive,  keep,  account  for  and  turn  over  to  the  State  Treasurer  all 
moneys;     to   make  sales  of  institutional   products,  with  the  approval  of 
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the  Superintendent;  to  supervise  the  taking  of  annual  inventory  of  the 
personal  property  of  the  institution;  to  prepare  the  annual  report,  and 
to  perform  other  related  supervisory  and  specialized  work  as  required. 

Quaiificaticns: 

1.  Thorough  familiarity  with  institutional  work  and  methods. 

2.  At  least  five  years'  experience  in  business  practices  of  which  at 
least  two  years  shall  have  been  spent  in  responsible  charge. 

3.  Administrative  ability. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $140.00  to  $185.00,  inclusive, 
with  full  maintenance  for  self  and  family. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $140.00,  $155.00,  $165.00, 
$175.00,  $185.00,  with  full  maintenance  for  self  and  family. 

Title  of  Position: 

ASSISTANT  TO  SECRETARY   (TEACHERS'  RETIREIVIENT  FUND) 

Classification:    Clerical  Service,  Grade  VI   (A-VI) 

Definition  of  Duties: 

The  duties  of  ASSISTANT  TO  SECRETARY  (TEACHERS'  RETIRE- 
MENT FUND),  which  require  a  high  degree  of  administrative  ability  and 
familiarity  with  the  New  Jersey  School  and  Teachers'  Pension  Laws, 
are  to  be  in  direct  charge,  under  the  Secretary,  of  the  work  of  employees 
and  administration  of  the  Teachers'  Retirement  Fund;  to  direct  the 
office  work;  to  conduct  correspondence;  to  compile  statistics;  to  attend 
meetings  and  record  the  minutes  of  actions  of  the  Board  of  Trustees,  and 
to  perform  other  administrative  and  secretarial  work  as  required. 

Qualifications: 

1.  Familiarity  with  the  New  Jersey  School  and  Teachers'  Pension 
Laws. 

2.  Adm.inistrative  ability. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission  and  the  Appointing  Officer. 

Suggested  Range  of  Compensation: 

Resident  Within   Metropolitan   District— $180.00   to  $225.00,   Inclusive. 

Suggested  Salary  Rates: 

Resident  Within  Metropolitan  District— $180.00,  $195.00,  $205. 00» 
$215.00,    $225.00. 

103 


Title  of  Position: 

ASSISTANT   WARDEN    (MORRIS   PLAINS    HOSPITAL) 
Classification:     Clerical  Service,  Grade  VI   (A-VI) 

Definition  of  Duties: 

The  duties  of  ASSISTANT  WARDEN  (MORRIS  PLAINS  HOSPITAL), 
which  require  a  high  degree  of  administrative  ability  and  thorough  fa- 
miliarity with  institutional  work  and  methods,  are  to  be  responsible, 
under  the  Warden,  for  the  direction  of  employees  and  activities  in  the 
several  branches  of  the  business  division  of  the  Morris  Plains  Hospital; 
to  supervise  the  installation  and  repair  of  machinery  and  equipment, 
the  harvesting  of  ice  and  the  bookkeeping  and  clerical  work;  and  to 
perform  other  supervisory  or  specialized  clerical  work  as  required. 

Qualifications: 

1.  Thorough   familiarity  with   institutional   work  and  methods. 

2.  At  least  five  years'  experience  in  business  practices  of  which  at 
least  two  years  shall  have  been  spent  in  responsible  charge. 

3.  Administrative  ability. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $150.00  to  $190.00,  with  full 
maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $150.00,  $160.00,  $170.00, 
$180.00,  $190.00,  with  full  maintenance. 

Title  of  Position: 

AUDITOR  (SCHOOL  ACCOUNTS) 

Classificatidn:     Clerical  Service,  Grade  VI   (A-VI) 

Definition  of  Duties: 

The  duties  of  AUDITOR  (SCHOOL  ACCOUNTS),  which  require  full 
training  and  much  experience  in  accounting  and  thorough  familiarity  with 
the  New  Jersey  State  school  system,  are  to  be  responsible,  under  the* 
Board,  for  the  investigation,  examination  and  audit  of  the  financial  affairs 
and  books  of  all  the  school  districts  of  the  State,  and  of  institutions 
under  the  control  of  the  State  Board  of  Education  and  to  make  report 
thereon;  to  devise  and  suggest  improvements  in  the  accounting  system 
or  forms;  and  to  perform  other  related  accounting  or  auditing  work  as 
required. 

Qualifications: 

1.  A  full  course  of  training  in  accounting  and  auditing. 

2.  Familiarity  with  the  New  Jersey  State  school  system. 
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3.  At  least  five  years'  experience  in  auditing  and  constructive  ac- 
counting, of  which  at  least  two  years  shall  have  been  spent  in  responsible 
charge  of  such  work. 

4,  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $180.00   to   $225.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $180.00,  $195.00,  $205.00, 
$215.00,  $225.00. 

Title  of  Position: 

CHIEF  (BUREAU  OF  BANKING  AND  INSURANCE) 

Classification:     Clerical  Service,  Grade  VI   (A-VI) 

Definition  of  Duties: 

The  duties  of  CHIEF  (BUREAU  OF  BANKING  AND  INSURANCE^ 
which  require  a  high  degree  of  administrative  ability  and  familiarity  with 
the  specialized  work  of  the  Department  of  Banking  and  Insurance,  are 
to  be  in  direct  charge,  under  the  Deputy  Commissioner,  of  the  employees 
and  activities  of  the  Bureau  of  Banking  and  Insurance;  to  direct  and 
supervise  employees;  to  conduct  correspondence;  to  handle  fees;  and, 
in  the  absence  of  the  Deputy  Commissioner,  to  perform  the  duties  of  that 
position. 

Qualifications: 

1.  A  full  course  of  training  in  accounting  and  auditing. 

2.  Familiarity  with  the  laws  and  practices  governing  banking  and 
insurance  corporations. 

3.  At  least  five  years'  practical  experience  in  accounting  or  in  work 
connected  with  banking  and  insurance  corporations. 

4.  Administrative  ability. 

5.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $195.00  to  $250.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $195.00,  $210.00,  $220.00, 
$230.00,  $240.00,  $250.00. 

Title  of  Position: 

CHIEF,    BUREAU    OF    WORKMEN'S    COMPENSATION     (DEPART- 
MENT OF  LABOR) 

Classification:     Clerical  Service,  Grade  VI   (A-VI) 
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Definition  of  Duties: 

The  duties  of  CHIEF,  BUREAU  OF  WORKMEN'S  COMPENSATION 
(DEPARTMENT  OF  LABOR),  which  require  a  high  degree  of  administra- 
tive ability  and  familiarity  with  the  Workmen's  Compensation  Act,  are 
to  be  in  direct  charge,  under  the  Commissioner  of  Labor,  of  the  work  of 
the  employees  and  activities  of  the  Bureau  of  Compensation;  to  advise 
and  to  consult  with  Referees'  (Workmen's  Compensation) ;  to  keep  abreast 
with  advanced  compensation  legislation  and  to  recommend  legislative 
amendments;  to  examine  the  activities  of  companies  underwriting  work- 
men's compensation  insurance  to  determine  compliance  with  the  law;  to 
act  as  legal  adviser  to  persons  throughout  the  State  in  workmen's  com- 
pensation matters,  and  to  perform  other  related  work  as  may  be  required. 

Qualifications: 

1.  Thorough  familiarity  with  the  Workmen's  Compensation  Act,  with 
workmen's  compensation  legislation  throughout  the  country,  and  with 
decisions  of  the  courts. 

2.  Administrative  ability. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside   Metropolitan  District — $195.00  to  $250.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $195.00,  $210.00,  $220.00, 
$230.00,  $240.00,  $250.00. 

Title  of  Position: 

CHIEF,    BUREAU    OF    INDUSTRIAL    STATISTICS    (DEPARTMENT    OF 

LABOR) 

Classification:    Clerical  Service,  Grade  VI   (A-VI) 

Definition  of  Duties: 

The  duties  of  CHIEF,  BUREAU  OF  INDUSTRIAL  STATISTICS  (DE- 
PARTMENT OF  LABOR),  which  require  a  high  degree  of  administra- 
tive ability,  training  in  economics  and  statistics,  and  much  experience, 
are  to  be  in  direct  charge,  under  the  Commissioner  of  Labor,  of  the 
work  of  employees  and  activities  of  the  Bureau  of  Industrial  Statistics; 
to  plan  and  direct  the  triennial  revision  of  the  Industrial  Directory  of 
New  Jersey;  to  collect,  compile  and  arrange  statistical  matter;  to  ex- 
p.mine  and  pass  upon  incorporation  certificates  of  all  co-operative  socie- 
ties; to  carry  on  correspondence,  and  to  perform  other  related  supei^ 
visory  or  technical  statistical  work  as  required. 

Qualifications: 

1.  Training  in  economics  and  statistics  and  at  least  three  years' 
practical  experience  in  supervising  statistical  work. 
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2.  Familiarity  with  industrial   conditions. 

3.  Administrative  ability. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  CommiSBion. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $195.00  to   $250.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $195.00,  $210.00,  $220.00, 
$225.00,  $230.00,  $540.00,  $250.00. 

Title  of  Position: 

CHIEF,   BUREAU   OF  VITAL   STATISTICS    (DEPARTMENT  OF 

HEALTH) 

Classification:    Clerical  Service,  Grade  VI   (A- VI) 

Definition  of  Duties: 

The  duties  of  CHIEF,  BUREAU  OF  VITAL  STATISTICS  (DEPART- 
MENT OF  HEALTH),  which  require  a  high  degree  of  administrative 
ability  and  training  and  experience  in  statistical  processes,  are  to  be 
in  direct  charge,  under  the  Director  of  Health,  of  the  work  of  employees 
and  activities  of  the  Bureau  of  Vital  Statistics;  to  supervise  and  direct 
the  preparation  of  mortality  tables  and  occupational  statistics;  to  super- 
vise the  collection  of  evidence  against  and  to  prosecute  physicians  and 
others  violating  the  Vital  Statistics  Law;  to  examine  and  attest  all  copies 
of  birth,  marriage  and  death  certificates;  to  receive  and  transmit  to  the 
State  Treasurer  fees  received  for  certified  copies;  to  carry  on  all  cor- 
respondence;   and  to  perform  other  work  as  required. 

Qualifications: 

1.  Training  in  statistics  and  at  least  two  years  of  practical  experi- 
ence in  supervising  statistical  work. 

2.  Familiarity  with  the  Vital  Statistics  Law. 

3.  Administrative  ability. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside   Metropolitan  District — $180.00  to   $225.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $180.00,  $195.00,  $205.00, 
$215.00,  $225.00. 
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Title  of  Position: 

CHIEF,    DIVISION    OF    GENERAL    ADMINISTRATION    (DEPARTMENT 

OF    HEALTH) 

Classification:    Clerical  Service,  Grade  VI   (A-VI) 

Definition  of  Duties: 

The  duties  of  CHIEF,  DIVISION  OF  GENERAL  ADMINISTRATION 
(DEPARTMENT  OF  HEALTH),  which  require  a  high  degree  of  adminis- 
trative ability  and  much  experience,  are  to  be  in  charge,  under  the  Direc- 
tor of  Health,  of  the  Division  of  General  Administration;  to  supervise 
the  clerical  and  stenographic  work,  general  office  filing,  keeping  of  offi- 
cial minutes  and  records,  departmental  accounts,  requisitions  and  pay 
rolls;    and  to  perform  other  related  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  V. 

2.  At  least  two  years'  experience  in  Grade  V  or  experience  of  the 
character  and  standard  of  Grade  V. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commisi^ion. 

Line  of  Promotion: 

Persons  in  Grade  V  having  the  necessary  qualifications  and  experience. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $180.00  to  $225.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $180.00,  $195.00,  $205.00, 
$215.00,  $225.00. 

Title  of  Position: 

CHIEF,  DIVISION  OF  STATISTICS  AND  ACCOUNTS  (PUBLIC  UTILITY 

COMMISSIONERS) 

Classification:    Clerical  Service,  Grade  VI   (A-VI) 

Definition  of  Duties: 

The  duties  of  CHIEF,  DIVISION  OF  STATISTICS  AND  ACCOUNTS 
(PUBLIC  UTILITY  COMMISSIONERS),  which  require  a  high  degree  of 
administrative  and  constructive  accounting  ability  and  familiarity  with 
the  methods  of  accounting  in  use  by  public  utilities,  are  to  be  in  direct 
charge,  under  the  Chief  Engineer,  Bureau  of  Utilities,  of  the  employees 
and  activities  of  the  Division  of  Statistics  and  Accounts;  to  devise  sys- 
tems of  accounts  and  annual  report  forms  for  the  various  utilities  sub- 
ject to  the  Board's  jurisdiction;  to  supervise  the  examination  and  check- 
ing of  reports  and  the  compilation  of  statistics  therefrom;  to  handle 
correspondence    relative  to  accounts  and  annual  reports;    to  examine  ap- 
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plications  of  utilities  for  the  Board's  approval  of  mergers,  consolidations 
and  issuance  of  securities;  to  visit  offices  of  public  utilities  as  required, 
and  to  perform  other  work  of  supervisory  or  technical  character  as  re- 
quired. 

Qualifications: 

1.  Training  in  accounting,  economics  and  statistical  practice. 

2.  At  least  five  years'  active  practice  and  experience  in  accounting 
and  statistical  work,  of  which  at  least  two  years  shall  have  been  spent 
in  responsible  charge  of  such  work. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation: 

Resident   Within   Metropolitan   District — $195.00   to   $250.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Within  Metropolitan  District— $195.00,  $210.00,  $220.00, 
$230.00,  $240.00,  $250.00. 

Title  of  Position: 

CHIEF    (QUARTERMASTER'S   CORPS) 

Classification:     Clerical  Service,  Grade  VI   (A- VI) 

Definition  of  Duties: 

The  duties  of  CHIEF  (QUARTERMASTER'S  CORPS),  which  require 
a  high  degree  of  administrative  ability  and  knowledge  of  stores  keeping, 
are  to  be  in  charge,  under  the  Quartermaster  General,  of  the  general 
administrative  work  and  correspondence  in  connection  with  armories, 
State  arsenal,  camp  grounds,  encampments  and  maneuvers;  to  supervise 
the  storing,  issuing  and  accounting  for  all  property  issued  to  the  National 
Guard  by  the  State  and  Federal  Governments,  and  to  supervise  other 
related  clerical  or  stores-keeping  work  as  required. 

Qualifications: 

1.  Knowledge  of  military  law  and  regulations  and  administrative 
abilily. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission  and  the  Appointing  Officer. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $180.00  to   $225.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $180.00,  $195.00,  $205.00, 
$215.00,  $225.00. 
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Title  of  Position: 

COURT   STENOGRAPHER 

Classification:     Clerical  Service,  Grade  VI   (A-VI) 

Definition  of  Duties: 

The  duties  of  COURT  STENOGRAPHER,  which  require  the  highest 
degree  of  stenographic  skill  and  thorough  knowledge  of  court  procedure, 
are  to  report  and  transcribe  testimony  in  the  various  branches  of  the 
Court  of  Chancery,  and  to  perform  other  stenographic  and  typewriting 
work  which  may  be  required  by  Vice  Chancellors. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  V. 

2.  At  least  two  years'  experience  in  Grade  V  or  experience  of  the 
character  and  standard  of  Grade  V. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission  and  the  Appointing  Oflacer, 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $180.00   to   $225.00,  inclusive. 
Resident  Within   Metropolitan   District — $195.00   to   $240.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $180.00,  $195.00,  $205.00, 
$215.00,  $225.00. 

Resident  Within  Metropolitan  District— $195.00,  $210.00,  $220.00, 
$230.00,  $240.00. 

Title  of  Position: 

EXECUTIVE  CLERK  AND  CLERK  OF  COURT  OF  PARDONS 
Classification:     Clerical  Service,  Grade  VI   (A-VI) 

Definition  of  Duties: 

The  duties  of  EXECUTIVE  CLERK  AND  CLERK  OF  COURT  OF 
PARDONS,  which  require  a  high  degree  of  administrative  ability,  and  a 
thorough  knowledge  of  court  procedure  and  the  extradition  laws,  are  to 
be  in  charge,  under  the  Governor,  of  the  requisitions  from  New  Jersey  and 
of  the  honoring  of  requisitions  from  other  States  of  fugitives  from 
justice;  to  pass  on  the  form  of  legislative  bills,  to  issue  orders  for  com- 
missions for  all  State  officers  appointed  by  the  Governor  and,  in  the 
capacity  of  Clerk  of  Court  of  Pardons,  to  receive  and  file  applications  for 
clemency  or  for  commutation  of  death  sentences  from  prisoners  in  State 
and  county  penal  institutions;  to  prepare  papers  for  the  use  of  the  court; 
to  issue  parole  and  pardon  blanks;  to  notify  proper  parties  of  the  action 
of  the  court,  and,  in  the  absence  of  the  Governor  or  the  Secretary  to  Gov- 
ernor, to  be  in  charge  of  the  Executive  Department. 
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Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission  and  the  Appointing  Officer. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — For  services  as  Executive 
Clerk:  $180.00  to  $225.0u,  inclusive.  For  services  as  Clerk  of  Court  of 
Pardons:     $300.00  per  term  of  the  Court  of  Pardons. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — For  services  as  Executive 
Clerk:  $180.00,  $195.00,  $205.00,  $215.00,  $225.00.  For  services  as  Clerk 
of  Court  of  Pardons:      $300.00   per  term  of  the  Court  of  Pardons. 

Title  of  Position: 

HEAD    CLERK    (ADJUTANT   GENERAL) 

Classification:     Clerical  Service,  Grade  VI   (A-VI) 

Definition  of  Duties: 

The  duties  of  HEAD  CLERK  (ADJUTANT  GENERAL),  which  require 
a  high  degree  of  administrative  ability  and  familiarity  with  methods  of 
military  administration,  are  to  be  in  charge,  under  the  Adjutant  General, 
of  the  employees  and  activities  of  the  Adjutant  General's  Office;  to  direct 
employees;  to  conduct  correspondence;  to  supervise  the  preparation  of 
requisitions  and  the  keeping  of  office  records;  and  to  perform  other 
related  work  as  required. 

Qualifications: 

1.  Familiarity  with  the  methods  of  military  administration. 

2.  Administrative   and   supervisory   ability. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission  and  the  Appointing  Officer. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan   District— $180.00  to   $225.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $180.00,  $195.00,  $205.00, 
$215.00,  $225.00. 

Title  of  Position: 

HEAD  CLERK   (QUARTERMASTER  GENERAL) 

Classification:    Clerical  Service,  Grade  VI   (A-VI) 

Definition  of  Duties: 

The  duties  of  HEAD  CLERK  (QUARTERMASTER  GENERAL),  which 
require    a   high    degree    of    administrative    ability    and    familiarity    with 
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methods  of  military  administration,  are  to  be  in  charge,  under  the 
Quartermaster  General,  of  the  work  of  employees  and  activities  of  the 
Quartermaster  General's  office;  to  direct  employees;  to  supervise  the 
keeping  of  office  records,  the  preparation  of  requisitions  and  the  com- 
pilation of  data;  to  conduct  correspondence;  and  to  perform  other  re- 
lated work  as  required. 

Qualifications: 

1.  Familiarity  with  the  methods  of  military  administration. 

2.  Administrative  ability. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil   Service  Commission  and  the  Appointing  Officer. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $180.00  to   $225.00,  inclusive. 


Suggested  Salary  Rates: 


Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $180.00,  $195.00,  $205.00, 
$215.00,  $225.00. 

Title  of  Position: 

HEAD    CLERK,    SEARCH    DIVISION     (SUPREME    COURT) 

Classification:    Clerical  Service,  Grade  VI   (A-VI) 

Definition  of  Duties: 

The  duties  of  HEAD  CLERK,  SEARCH  DIVISION  (SUPREME 
COURT),  which  require  a  high  degree  of  administrative  ability  and 
familiarity  with  the  specialized  work  of  a  court  clerk's  office,  are  to 
be  in  direct  charge,  under  the  Clerk  of  the  Supreme  Court,  of  the  Search 
Division;  to  assign  to  and  direct  the  work  of  subordinates;  to  search 
records  of  the  Supreme  Court;  to  handle  correspondence;  to  pre- 
pare requisitions  and  approve  bills,  and  to  exercise  indirect  supervision 
over  other  employees  of  the  department. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Docket  and  Court 
Clerks. 

2.  At  least  two  years'  experience  in  Grade  V  or  experience  of  the 
character  and  standard  of  Grade  V. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  V  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan   District — $180.00  to  $225.00,  inclusive. 
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Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $180.00,  $195.00,  $205.00, 
$215.00,  $225.0Q. 

Title  of  Position: 

HEAD   CLERK    (STATE   COIVIPTROLLER) 

Classification:    Clerical  Service,  Grade  VI   (A- VI) 

Definition  of  Duties: 

The  duties  of  HEAD  CLERK  (STATE  COMPTROLLER),  which  require 
a  high  degree  of  clerical  and  statistical  ability,  familiarity  with  budgetary 
methods,  are  to  keep  tax  accounts  of  miscellaneous  and  railroad  corpora- 
tion; to  supervise  the  collection  of  railroad  and  miscellaneous  corporation 
taxes;  to  audit  mionthly  reports  of  the  various  States  institutions  and 
boards;  to  prepare  data  for  and  to  assist  the  Joint  Appropriations  Com- 
mittee; to  prepare  the  Annual  and  Supplemental  Appropriation  Bills, 
and  to  perform  other  specialized  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Principal  Clerks  in 
Grade  V. 

2.  At  least  two  years'  experience  in  Grade  V  or  experience  of  the 
character  and  standard  of  Grade  V. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  V  having  the  necessary  qualifications  and  experience. 

Suggested   Range  of  Compensation: 

R^isident  Outside  Metropolitan  District — $180.00  to  $225.00,  inclusive. 
(Additional  compensation  for  work  with  Joint  Appropriations  Committee, 
$500.00  per  annuam.) 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $180.00,  $195.00.  $205.00, 
$215.00,  $225.00.  (Additional  compensation  for  work  with  Joint  Appro- 
priations Committee,  $500.00  per  annum.) 

Title  of  Position: 

HEAD  CORPORATION  TAX  CLERK 

Classification:    Clerical  Service,  Grade  VI   (A-VI) 

Definition  of  Duties: 

The  duties  of  HEAD  CORPORATION  TAX  CLERK,  which  require 
specialized  knowledge  of  mathematical  processes  and  thorough  familiar- 
ity with  taxation  miethods,  are  to  calculate  and  compute  taxes  on  mis- 
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cellaneous  and  railroad  corporations;  to  compile  the  necessary  data  for 
and  to  determine  the  annual  average  rate  of  taxation  for  the  State,  and 
to  exercise  indirect  supervision  over  Corporation  Tax  Clerks  in  the  lower 
grades. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Principal  Corporation 
Tax  Clerk  in  Grade  V. 

2.  At  least  two  years'  experience  in  Grade  V  or  experience  of  the 
character  and  standard  of  Grade  V. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Principal  Corporation  Tax  Clerks  in  Grade  V  having  the  necessary 
qualifications  and  experience. 

Suggested   Range  of  Compensation: 

Resident  Outside   Metropolitan  District — $180.00  to   $225.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $180.00,  $195.00,  $205.00, 
$215.00,  $225.00. 

GRADE  VII— CLERICAL  SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 

ASSISTANT  SECRETARY  OF  STATE  (COMMISSIONER  OP 
MOTOR  VEHICLES) 

CHIEF  AUDITOR  AND  CLERK  TO  STATE  HOUSE  COMMISSION 

CHIEF,  BUSINESS  DIVISION  (PUBLIC  INSTRUCTION) 

CHIEF  CLERK   (CLERK  IN  CHANCERY) 

CHIEF  CLERK   (SECRETARY  OF  STATE) 

DEPUTY   STATE  COMPTROLLER 

DEPUTY  STATE  TREASURER 

SECRETARY  AND  EXECUTIVE  OFFICER  (TENEMENT  HOUSE 
SUPERVISION) 

SECRETARY    (PUBLIC  UTILITY  COMMISSIONERS) 

SECRETARY    (TAXES  AND  ASSESSMENT) 

STATE  SUPERVISOR   (INHERITANCE  TAX) 

Title  of  Position: 

ASSISTANT    SECRETARY    OF    STATE    (COMMISSIONER    OF    MOTOR 

VEHICLES) 

Classification:     Clerical   Service,  Grade  VII    (A-VII) 
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Definition  of  Duties: 

The  duties  of  ASSISTANT  SECRETARY  OF  STATE  (COMMIS- 
SIONER OP  MOTOR. VEHICLES),  which  require  the  highest  degree  of 
administrative  ability,  knowledge  of  legal  procedure  and  familiarity  with 
the  Motor  Vehicle  Law,  are  to  exercise  complete  responsibility,  under  the 
Secretary  of  State,  for  the  work  of  employees  and  activities  of  Sub-de- 
partment of  Motor  Vehicles,  to  sit  as  magistrate  to  hear  cases  against 
alleged  violators  of  the  Motor  Vehicle  Law,  and  to  assist  the  Secretary  of 
State  in  such  other  work  as  may  be  required. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission  and  the  Appointing  Officer. 

Suggested  Range  of  Compensation:    $250.00  and  up. 

Title  of  Position: 

CHIEF  AUDITOR  AND  CLERK  TO  STATE   HOUSE  COMMISSION 

Classification:      Clerical   Service,   Grade  VII    (A-VII) 

Definition  of  Duties: 

The  duties  of  CHIEF  AUDITOR  AND  CLERK  TO  STATE  HOUSE 
COMMISSION,  which  require  the  highest  degree  of  administrative  ability 
and  thorough  familiarity  with  the  methods  and  requirements  of  State 
accounting,  are  to  be  in  direct  charge,  under  the  Deputy  State  Comp- 
troller, of  the  work  of  employees  and  activities  of  the  Bureau  of  Audit, 
Requisitions  and  Receipts;  to  supervise  the  control  of  disbursements 
of  State  departments,  institutions  and  other  units  of  organization;  to 
supervise  the  operation  of  the  Requisition  Act ;  to  supervise  the  statistical 
work  of  the  Comptroller's  office,  and  to  perform  other  related  adminis- 
trative work. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission  and  the  Appointing  Officer. 

Suggested  Range  of  Compensation:    $250.00  and  up. 

Title  of  Position: 

CHIEF,  BUSINESS  DIVISION   (PUBLIC  INSTRUCTION) 

Classification:    Clerical  Service,  Grade  VII  (A-VII) 

Definition  of  Duties: 

The  duties  of  CHIEF,  BUSINESS  DIVISION  (PUBLIC  INSTRUC- 
TION!, which  require  the  highest  degree  of  administrative  ability,  train- 
ing and  experience  in  accounting  and  thorough  familiarity  with  the 
work  of  New  Jersey  school  system,  are  to   exercise  complete   responsi- 
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bility  under  the  Commissioner  of  Education  for  the  work  of  employees, 
and  activities  of  the  Business  Division  of  the  Department  of  Public  In- 
struction. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested  Range  of  Compensation:    $250.00  and  up. 

Title  of  Position: 

CHIEF  CLERK  (CLERK  IN  CHANCERY) 

Classification:     Clerical  Service,  Grade  VII    (A-VII) 

Definition  of  Duties: 

The  duties  of  CHIEF  CLERK  (CLERK  IN  CHANCERY),  which  re- 
quire the  highest  degree  of  administrative  ability,  are  to  exercise  com- 
plete responsibility,  under  the  Clerk,  for  the  work  of  employees  and 
activities  of  the  office  of  the  Clerk  in  Chancery. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission  and  the  Appointing  Officer. 

Suggested  Range  of  Compensation:    $250.00  and  up. 

Title  of  Position: 

CHIEF  CLERK  (SECRETARY  OF  STATE) 

Classification:    Clerical  Service,  Grade  VII   (A-VII) 

Definition  of  Duties: 

The  duties  of  CHIEF  CI^ERK  (SECRETARY  OF  STATE),  which  re- 
quire the  highest  degree  of  administrative  ability,  a  knowledge  of  cor- 
poration law  and  of  court  procedure,  are  to  exercise  complete  responsi- 
bility, under  the  Secretary  of  State,  for  the  work  of  employees  and  ac- 
tivitiiis  of  the  office  of  the  Secretary  of  State. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  VI. 

2.  Thorough  knowledge  of  corporation  law  and   of  court  procedure. 

3.  Executive  ability. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil   Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  VI  having  the  necessary  qualifications  and  experience. 
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Suggested   Range  of  Comp^ensation:    $250.00  and  up. 

Title  of  Position: 

DEPUTY  STATE  COMPTROLLER 

Classification:     Clerical   Service,  Grade  VII    (A- VII) 

Definition  of  Duties: 

The  duties  of  DEPUTY  STATE  COMPTROLLER,  which  require  the 
highest  degree  of  administrative  ability  and  a  knowledge  of  the  methods 
of  collection  and  disbursement  of  State  revenues,  are  to  exercise  com- 
plete responsibility,  under  the  State  Comptroller,  for  the  work  of  em- 
ployees and  activities  of  the  Department  of  State  Comptroller,  and  to 
perform  the  duties  of  State  Comptroller  in  his  absence. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission  and  the  Appointing  Officer. 

Suggested  Range  of  Compensation:     $250.00  and  up. 

Title  of  Position: 

DEPUTY   STATE   TREASURER 

Classification:     Clerical  Service,  Grade  VII   (A-VII) 

Definition  of  Duties: 

The  duties  of  DEPUTY  STATE  TREASURER,  which  require  the 
highest  degree  of  administrative  ability  and  a  thorough  knowledge  of 
State  system  of  accounting,  are  to  exercise  complete  responsibility,  under 
the  State  Treasurer,  for  the  work  of  employees  and  activities  of  the  De- 
partment of  State  Treasurer,  and  which  involve  performance  of  the  duties 
of  State  Treasurer  in  his  absence. 

Qualifications: 

1.  Thorough  familiarity  with  the  State  system  of  accounting. 

2.  Administrative  ability. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation:     $250.00  and  up. 

Title  of  Position: 

SECRETARY    AND    EXECUTIVE    OFFICER    (TENEMENT    HOUSE 

SUPERVISION) 

Classification:     Clerical   Service,   Grade  VII    (A-VII) 
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Definition  of  Duties: 

The  duties  of  SECRETARY  AND  EXECUTIVE  OFFICER  (TENE- 
MENT HOUSE  SUPERVISION),  which  require  the  highest  degree  of 
administrative  ability,  are  to  exercise  complete  responsibility,  under  the 
Board,  for  the  work  of  employees  and  activities  of  Board  of  Tenement 
House  Supervision. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission  and  the  Appointing  Officer. 

Suggested  Range  of  Compensation:     $250.00  and  up. 

Title  of  Position: 

SECRETARY   (PUBLIC  UTILITY  COMMISSIONERS) 

Classification:     Clerical  Service,  Grade  VII  (A-VII) 

Definition  of  Duties: 

The  duties  of  SECRETARY  (PUBLIC  UTILITY  COMMISSIONERS), 
which  require  the  highest  degree  of  administrative  ability  and  thorough 
familiarity  with  the  methods  of  regulation  of  public  utilities,  are  to  ex- 
ercise supervision  of  the  clerical  work  of  the  Board  of  Public  Utility  Com- 
missioners, and  to  represent  the  board  in  its  official  correspondence. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission  and  the  Appointing  Officer. 

Suggested  Range  of  Compensation:     $250.00  and  up. 

Title  of  Position: 

SECRETARY  (TAXES  AND  ASSESSMENT) 

Classification:     Clerical  Service,  Grade  VII  (A-VII) 

Definition  of  Duties: 

The  duties  of  SECRETARY  (TAXES  AND  ASSESSMENT),  which 
require  the  highest  degree  of  administrative  ability,  are  to  exercise  com- 
plete responsibility,  under  the  Board,  for  the  secretarial  work  of  the 
Board  of  Taxes  and  Assessment  and  general  supervision  of  all  its  clerical 
functions. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission  and  the  Appointing  Officer. 

Suggested  Range  of  Compensation:     $250.00  and  up. 
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Title  of  Position: 

STATE   SUPERVISOR    (INHERITANCE   TAX) 

Classification:     Clerical  Service,  Grade  VII  (A-VII) 

Definition  of  Duties: 

The  duties  of  STATE  SUPERVISOR  (INHERITANCE  TAX),  whicli 
require  the  highest  degree  of  administrative  ability,  a  knowledge  of  law, 
and  familiarity  with  the  legal  provisions  and  practices  governing  in- 
heritance taxation,  are  to  have  direct  charge,  under  the  Deputy  State 
Comptroller,  of  the  work  of  employees  and  activities  of  the  Inheritance 
Tax  Bureau  in  the  appraising  of  estates  of  decedents  and  assessing  and 
collecting  inheritance  taxes. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission  and  the  Appointing  Officer. 

Suggested  Range  of  Compensation:     $250.00  and  up. 
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ENGINEERING  SERVICE— CLASS  B 

The  ENGINEERING  SERVICE  shall  include  those  offices  and  positions 
in  the  State  Classified  Civil  Service  whose  incumbents  are  required  to 
perform  technical  engineering  work  for  which  training  and  experience  in 
civil,  mechanical,  electrical,  sanitary,  chemical,  architectural  or  other 
specialized  professional  engineering  branches  are  required,  and  which 
does  not  include  work  covered  in  any  other  Service  definition. 


GRADE  I— ENGINEERING  SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respective 
titles: 

DRAFTSMAN 
RODMAN 

Title  of  Position: 

DRAFTSMAN 

Classification:     Engineering  Service,  Grade  I  (B-I) 

Definition  of  Duties: 

The  duties  of  DRAFTSMAN,  which  require  some  skill  and  accuracy 
and  some  specialized  training,  are  to  perform,  under  supervision,  simple 
drafting  work,  and  to  perform  other  incidental  related  work  in  the  field, 
works,  or  office  as  assigned. 

Examples: 

Laying  out  and  drafting  simple  plans,  sketches  and  drawings. 

Preparing  and  checking  tax  maps  and  right-of-way  railroad  maps. 

Comparing  of  office  records. 

Making  pencil  and  ink  sketches. 

Indexing  field  books  and  arranging  field  data. 

Figuring  grades  and  making  simple  computations. 

Assisting  field  engineering  parties. 

Performing  other  incidental  field  or  office  work  as  assigned. 

Qualifications: 

1.  Education  equivalent  to  High  School  graduation. 

2.  At  least  one  year's  active  practice  and  experience  in  engineering 
work  in  field  or  office.  Two  years'  training  in  a  school  of  engineering  of 
recognized  standing  shall  be  considered  as  equivalent  to  one  year's 
active  practice  in  engineering  work  in  field  or  office.' 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 
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Suggested  Range  of  Compensation: 

Resident    Outside    Metropolitan    District — $70.00    to    $90.00,    inclusive. 
Resident   Within    Metropolitan    District — $80.00    to    $100.00,    inclusive. 

Suggested  Salary  Rates: 

Resident   Outside   Metropolitan   District— $70.00,   $80.00,   $85.00,   $90.00. 
Resident  Within  Metropolitan  District— $80.00,  $90.00,  $95.00,  $100.00. 

Title  of  Position: 

RODMAN 

Classification:    Engineering  Service,  Grade  I  (B-I) 

Definition  of  Duties: 

The  duties  of  RODMAN,  which  require  some  skill  and  accuracy  and 
some  specialized  training,  are  to  perform,  under  supervision,  elementary 
engineering  work  in  the  field,  works  or  office. 

Examples: 

Holding  sight-rod,  driving  stakes. 

Carrying  tape,  tools  and  other  supplies  of  engineering  field  parties. 

Making  measurements  and  simple  estimates. 

Inspecting  minor  details  of  engineering  work. 

Compiling  field  data  and  making  miscellaneous  computations. 

Making  simple  sketches  and  indexing  field  books. 

Performing  other  incidental  field  or  ofiice  work  as  assigned. 

Qualifications: 

1.  Education  equivalent  to  High  School  graduation. 

2.  At  least  one  year's  active  practice  and  experience  in  engineering 
work  in  field  or  office.  Two  years'  training  in  a  school  of  engineering 
of  recognized  standing  shall  be  considered  as  equivalent  to  one  year's 
active  practice. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident    Outside    Metropolitan    District — $70.00    to    $90.00,    inclusive. 
Resident  Within  Metropolitan  District— $80.00  to   $100.00,  inclusive. 

Suggested  Salary  Rates: 

Resident   Outside   Metropolitan  District — $70.00,   $80.00,   $85.00,   $90.00. 
Resident  Within   Metropolitan  District— $80.00,   $90.00,   $95.00,   $100.00. 


GRADE  II— ENGINEERING  SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 
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ENGINEERING  DRAFTSMAN 
JUNIOR  APPRAISAL  ENGINEER 
JUNIOR  ENGINEER 
JUNIOR  SANITARY  ENGINEER 


Title  of  Position: 

ENGINEERING    DRAFTSMAN 

Classification:    Engineering  Service,  Grade  II   (B-II) 

Definition  of  Duties: 

The  duties  of  ENGINEERING  DRAFTSMAN,  which  require  special- 
ized knowledge,  training  and  experience,  and  which  involve  fixed  re- 
sponsibility, are  to  perform  difficult  specialized  drafting  work  requiring 
professional  training  or  experience  in  engineering,  and  to  perform  such 
other  related  work  in  field  or  office  as  assigned. 

Examples: 

Preparing  drawings,  sketches  and  plats  from  engineering  notes. 

Making  and  checking  preliminary  working  and  detail  drawings. 

Making  computations  and  estimates. 

Making  riparian  atlas  sheets. 

Computing  metes  and  bounds,  and  making  maps  for  grants  and 
leases  of  lands  under  water. 

Making  field  examinations  of  encroachments  on  lands  under  water. 

Assisting  in  incidental  engineering  field  or  office  work. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  I. 

2.  At  least  three  years'  active  practice  and  experience  in  engineer- 
mg  work  in  field  or  office.  Graduation  from  a  school  of  engineering  of 
recognized  standing  shall  be  considered  as  equivalent  to  two  years'  active 
practice. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  I  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $100.00  to   $135.00,   inclusive. 
Resident   Within   Metropolitan   District— $110.00   to   $145.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $100.00,  $110.00,  $120.00, 
$125.00.  $130.00,  $135.00. 

Resident  Within  Metropolitan  District— $110.00,  $120.00,  $13000, 
$135.00,  $140.00,  $145.00. 
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Title  of  Position: 

JUNIOR  APPRAISAL  ENGINEER 

Classification:    Engineering  Service,  Grade  II   (B-II) 

Definition  of  Duties: 

The  duties  of  JUNIOR  APPRAISAL  ENGINEER,  which  require  spec- 
ialized training  and  experience  and  knowledge  of  costs  and  appraisal 
of  materials,  labor  and  property  and  which  may  or  may  not  be  super- 
visory, are  to  make  inventories  of  physical  property  and  assist  in  the 
appraisal  of  gas,  water,  electric,  sewerage  and  telephone  utilities;  to 
compile  and  prepare  reports  on  appraisals;  to  make  inspection  of  ac- 
counts, records  and  other  books  of  utilities;  to  make  studies  and  calcu- 
lations of  data  pertaining  to  utility  rate  schedules,  and  to  perform  other 
related  work  in  the  field  or  oflSce  as  assigned. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  I, 

2.  At  least  three  years'  active  practice  and  experience  in  engineering 
work  in  field  or  office.  Graduation  from  a  school  of  engineering  of 
recognized  standing  shall  be  considered  as  equivalent  to  two  years  of 
active  practice, 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  I  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $100.00  to   $135.00,  inclusive. 
Resident  Within   Metropolitan   District— $110.00   to    $145.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $100.00,  $110.00,  $120.00, 
$125.00,  $130.00,  $135.00. 

Resident  Within  Metropolitan  District— $110.00,  $120.00,  $130.00, 
$135.00,    $140.00,    $145.00. 

Title  of  Position: 

JUNIOR    ENGINEER 

Classification:     Engineering  Service,  Grade  II  (B-II) 

Definition  of  Duties: 

The  duties  of  JUNIOR  ENGINEER,  which  require  specialized  train- 
ing, experience  and  ability,  and  which  involve  fixed  responsibility  and 
which  may  or  may  not  be  supervisory,  are  to  perform  definite  tasks  re- 
quiring professional  training  or  experience  in  engineering  and  perform 
such  other  related  engineering  work  in  the  field  or  office  as  assigned. 
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Examples: 

Using  conserving,  measuring  and  drafting  instruments. 

Making  road  surveys  and  giving  lines  and  grades  for  construction 
work. 

Making  plats  and  estimates  from  field  notes. 

Surveying  and  measurement  of  railroad  property. 

Checking  of  plans  for  bridges,  road  work,  culverts  and  other  engineer- 
ing constructions. 

Making  road  computations  and  estimates,  and  checking  specifications. 

Making  topographical   surveys  and   topographical  maps. 

Performing  other  incidental  field  and  office  work  as  assigned. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  I. 

2.  At  least  three  years'  active  practice  and  experience  in  engineering 
work  in  field  or  office.  Graduation  from  a  school  of  engineering  of 
recognized  standing  shall  be  considered  as  equivalent  to  two  years  of 
active  practice. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  I  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $100.00  to  $135.00,  inclusive. 
Resident  Within   Metropolitan   District— $110.00   to   $145.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $100.00,  $110.00,  $120.00, 
$125.00,  $130.00,  $135.00. 

Resident  Within  Metropolitan  District— $110.00,  $120.00,  $130.00, 
$135.00,  $140.00,  $145.00. 

Title  of  Position: 

JUNIOR  SANITARY   ENGINEER 

Classification:     Engineering  Service,  Grade  II   (B-II) 

Definition  of  Duties: 

The  duties  of  JUNIOR  SANITARY  ENGINEER,  which  require  special- 
ized technical  training  in  sanitary  engineering,  are  to  make  inspection 
of  the  efficiency  of  operation  of  water  purification  and  sewage  treatment 
plants  throughout  the  State;  to  inspect  proposed  sites  for  water  supply 
and  sewage  disposal  plants;  to  make  investigations  of  stream  pollution 
and  trade  wastes;  to  investigate  complaints;  to  collect  and  to  make 
chemical  and  bacteriological  examinations  of  water  and  sewage  plant 
effluents,  and  to  perform  other  field  engineering  or  laboratory  work  as 
required. 
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Qualifications: 

1.  Graduation  in  civil  or  sanitary  engineering  from  a  technical  school 
of  recognized  standing. 

2.  Ability  to  make  chemical  and  bacteriological  examinations. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside   Metropolitan  District— $100.00  to  $135.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $100.00,  $110.00,  $120.00, 
$125.00,  $130.00,  $135.00. 

GRADE  III— ENGINEERING  SERVICE 

Shall  include  the  following  positions,  the  specification  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respective 
titles : 

ARCHITECTURAL  DRAFTSMAN  AND  DESIGNER 
ASSISTANT  APPRAISAL  ENGINEER 
ASSISTANT  CIVIL  ENGINEER 
ASSISTANT  SANITARY  ENGINEER 
BRIDGE   DRAFTSMAN  AND  DESIGNER 
CHIEF  TOPOGRAPHICAL  DRAFTSMAN 

Title  of  Position: 

ARCHITECTURAL    DRAFTSMAN    AND    DESIGNER 

Classification:     Engineering  Service,  Grade  III  (B-III) 

Definition  of  Duties: 

The  duties  of  ARCHITECTURAL  DRAFTSMAN  AND  DESIGNER, 
which  require  training  and  much  experience  and  ability  in  architectural 
designing,  drafting  and  construction,  are  to  be  responsible,  under  the 
State  Architect,  for  the  execution  of  definite  instructions  on  architectural 
work  in  the  field  or  office,  and  to  perform  such  other  related  work  as 
assigned. 

Examples: 

Sketching  and  drawing  up  plans,  elevations,  sections  and  details  of 
buildings. 

Preparing  specifications  and  estimates  and  checking  drawings. 

Making  inspections  of  work  under  construction. 

Taking  field  measurements  and  making  surveys  of  structures. 

Furnishing  information  and  advising  with  contractors. 
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Qualifications: 

1.  Tlie  minimum  qualifications  prescribed  for  positions  in  Grade  II. 

2.  At  least  five  years'  active  practice  and  experience  in  architectural 
work  in  the  field  or  oflace.  Graduation  from  a  school  of  engineering  of 
recognized  standing  shall  be  considered  as  equivalent  to  two  years'  active 
service. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  II  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside   Metropolitan  District — $140.00   to   $170.00,  inclusive. 
Resident  Within   Metropolitan   District — $155.00   to   $185.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $140.00,  $150.00,  $160.00, 
$170.00. 

Resident  Within  Metropolitan  District— $155.00,  $165.00,  $175.00,  $185.00. 

Title  of  Position: 

ASSISTANT    APPRAISAL    ENGINEER 

Classification:     Engineering  Service,   Grade  III    (B-III) 

Definition  of  Duties: 

The  duties  of  ASSISTANT  APPRAISAL  ENGINEER,  which  require 
training,  much  experience  and  ability  in  appraisal  of  physical  property 
of  utilities  and  supervisory  ability,  are  to  execute  definite  instructions 
and  supervise  the  inventory  and  appraisal  of  physical  property  of  utilities; 
to  make  examinations  of  accounts  and  records;  to  prepare  complete 
report  on  such  appraisals;  to  make  studies  of  utility  rate  schedules; 
to  assist  in  the  making  of  tests -of  surveys;  to  investigate  complaints, 
and  to  perform  other  related  work  in  the  field  or  ofl&ce  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  II. 

2.  At  least  five  years'  active  practice  and  experience  in  appraisal 
engineering  work.  Graduation  from  a  school  of  engineering  of  recog- 
nized standing  shall  be  considered  as  equivalent  to  two  years'  active 
practice. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  II  having  the  necessary  qualifications  and  experience. 
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Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $140.00  to  $170.00,  inclusive. 
Resident   Within    Metropolitan    District — $155.00   to    $185.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $140.00,  $150.00,  $160.00, 
$170.00. 

Resident  Within  Metropolitan  District— $155.00,  $165.00,  $175.00, 
$185.00. 

Title  of  Position: 

ASSISTANT  CIVPL   ENGINEER 

Classification:    Engineering  Service,  Grade  III  (B-III) 

Definition  of  Duties: 

The  duties  of  ASSISTANT  CIVIL  ENGINEER,  which  require  special- 
ized training  and  much  experience  and  ability  and  involve  fixed  re- 
sponsibility and  supervisory  ability,  are  to  perform  definite  specialized 
engineering  work  in  the  field  or  office,  and  to  assist  Senior  Engineers  in 
definite  division  of  engineering  work. 

Examples: 

Directing  field  party  on  surveys,  construction  or  inspection  work  under 
Senior  Engineers. 

Giving  lines  and  grades  on  construction  work. 

Making  of  topographic  and  triangulation  surveys. 

Plotting  plans,  profiles  and  cross  sections  and  making  computations. 

Making  riparian  surveys  and  laying  out  waterway  construction  and 
maintenance  work. 

Preparing  specifications  and  estimates  and  working  plans  and  drawings. 

Compiling  estimates  and   data  for  reports  and  costs. 

Inspecting  or  investigating  engineering  work  and  materials.. 

Acting  as  Senior  Engineer  when  directed. 

Qualifications: 

1.  The  minimum   qualifications   prescribed  for  positions  in  Grade  II. 

2.  At  least  five  years'  active  practice  and  experience  in  engineering 
work  in  field  or  office.  Graduation  from  a  school  of  engineering  of 
recognized  standing  shall  be  considered  as  equivalent  to  two  years' 
active  service. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  II  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident   Outside  Metropolitan  District — $140.00  to   $170.00,   inclusive. 
Resident  Within    Metropolitan    District — $155.00    to   $185.00,   inclusive. 
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Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $140.00,  $150.00,  $160.00, 
$170.00. 

Resident  Within  Metropolitan  District— $155.00,  $165.00,  $175.00, 
$185.00. 

Title  of  Position: 

ASSISTANT  SANITARY  ENGINEER 

Classification:     Engineering  Service,  Grade  III    (B-III) 

Definition  of  Duties: 

The  duties  of  ASSISTANT  SANITARY  ENGINEER,  which  require 
special  training,  much  experience  and  supervisory  ability,  are  to  be 
responsible,  under  the  Chief,  for  the  examination  of  reports  of  Junior 
Sanitary  Engineers  on  inspections  of  water  and  sewage  plants;  to  ex- 
amine data  and  plans  to  determine  compliance  with  sanitary  engineering 
requirements;  to  make  recommendations  for  official  action  as  conditions 
may  warrant;  to  make  personal  inspections  of  the  operation  of  water 
and  sewage  plants  and  of  proposed  sites  for  such  plants;  to  investigate 
trade  wastes  and  the  pollution  of  waters,  and  to  perform  other  related 
work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Junior  Sanitary  En- 
gineer in  Grade  II. 

2.  At  least  two  years'  experience  in  Grade  II  or  experience  of  the 
character  and  standard  of  Grade  II. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Junior  Sanitary  Engineers  in  Grade  II  having  the  necessary  qualifica- 
tions and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $140.00  to  $170.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $140.00,  $150.00,  $160.00, 
$170.00. 

Title  of  Position: 

BRIDGE    DRAFTSMAN    AND    DESIGNER 

Classification:     Engineering  Service,  Grade  III   (B-III) 

Definition  of  Duties: 

The  duties  of  BRIDGE  DRAFTSMAN  AND  DESIGNER,  which  require 
training,  much  experience  and  ability  in  structural  designing,  drafting, 
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estimating  and  inspection  and  which  involve  supervisory  ability  and 
fixed  responsibility,  are  to  execute  definite  instructions  and  supervise 
drafting,  inspection  dnd  engineering  work  in  the  field  or  ofiice,  and  to 
perform  such  other  related  work  as  assigned. 

Examples: 

Designing  and  detailing  plans  for  structural  steel. 

Preparing  drawings,  plans  and  specifications  for  existing  highway 
structures. 

Inspecting  and  surveying  and  making  measurements  of  highway 
structures. 

Making  estimates  of  cost  of  steel  work. 

Making  measurements  in  field  and  other  miscellaneous  computations. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  II. 

2.  At  least  five  years'  active  practice  and  experience  in  structural 
engineering  and  drafting.  Graduation  from  a  school  of  engineering  of 
recognized  standing  shall  be  considered  as  equivalent  to  two  years' 
active  practice. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  II  having  the  necessary  qualifications  and  experience. 

Suggested   Range  of  Compensation: 

Resident   Outside   Metropolitan  District — $140.00   to   $170.00,   inclusive. 
Resident   Within    Metropolitan   District — $155.00    to    $185.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $140.00,  $150.00,  $160.00, 
$170.00. 

Resident  Within  Metropolitan  District — $155.00,  $165.00,  $175.00, 
$185.00. 

Title  of  Position: 

CHIEF  TOPOGRAPHICAL  DRAFTSMAN 

Classification:     Engineering  Service,  Grade  III  (B-III) 

Definition  of  Duties: 

The  duties  of  CHIEF  TOPOGRAPHICAL  DRAFTSMAN,  which  require 
specialized  training  and  much  experience  and  skill  and  involve  supervisory 
ability,  are  to  have  supervision  of  the  work  of  draftsmen;  to  have  super- 
vision over  the  laying  out,  designing  and  preparation  of  riparian  atlas 
maps  and  grant  maps;  to  perform  difllcult  specialized  drafting  work;  to 
make  studies  and  estimates  related  thereto,  and  perform  such  other  inde- 
pendent related  work  as  required. 
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Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  II. 

2.  At  least  five  years'  active  practice  and  experience  in  drafting  or 
engineering  work  in  the  field  or  office.  Graduation  from  a  school  of 
engineering  of  recognized  standing  shall  be  considered  equivalent  to  two 
years'  active  practice. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  II  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $140.00  to   $170.00,  inclusive. 
Resident  Within   Metropolitan   District — $155.00   to   $185.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $140.00,  $150.00,  $160.00, 
$170.00. 

Resident  Within  Metropolitan  District — $155.00,  $165.00,  $175.00, 
$185.00. 

GRADE  IV— ENGINEERING  SERVICE 

Shall  include  the  following  positions,  the  specification  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respective 
titles: 

ASSISTANT  DIVISION  HIGHWAY  ENGINEER 

CHIEF   (BUREAU  OF  SANITARY  ENGINEERING  INSPECTION) 

SENIOR  CIVIL  ENGNEER 

SENIOR  ELECTRICAL  APPRAISAL  ENGINEER 

SENIOR  ENGINEER  (GAS  PLANTS) 

Title  of  Position: 

ASSISTANT  DIVISION    HIGHWAY   ENGINEER 

Classification:     Engineering  Service,  Grade  IV   (B-IV) 

Definition  of  Duties: 

The  duties  of  ASSISTANT  DIVISION  HIGHWAY  ENGINEER,  which 
require  training  and  much  skill  and  experience  and  involve  supervisory 
ability,  are  to  supervise  and  be  responsible,  under  the  Division  Highway 
Engineer,  for  the  planning,  surveying,  preparation  of  specifications  and 
inspection  of  materials  and  labor  in  connection  with  the  construction, 
reconstruction  and  repairs  in  State  aid  road  work  and  on  the  State  High- 
way System  within  an  assigned  division;  to  prepare  reports  and  keep 
records  of  all  operations;  to  have  charge  of  prison  labor  detailed  on  road 
work,  and  to  perform  other  supervisory  and  related  engineering  work  as 
required. 

130 


Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  III. 

2.  At  least  six  years'  active  practice  and  experience  in  civil  engineer- 
ing and  the  planning,  construction  and  inspection  of  State  roads,  of  which 
at  least  two  years  shall  have  been  spent  in  responsible  charge  of  work. 
Graduation  from  a  school  of  engineering  of  recognized  standing  shall  be 
considered  as  equivalent  to  two  years'  active  practice. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  III  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $180.00  to  $225.00,  inclusive. 
Resident  Within   Metropolitan   District — $195.00   to   $240.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $180.00,  $195.00,  $205.00, 
$215.00,  $225.00. 

Resident  Within  Metropolitan  District— $195.00,  $210.00,  $220.00, 
$230.00,  $240.00. 

Title  of  Position: 


CHIEF    (BUREAU    OF  SANITARY   ENGINEERING   INSPECTION) 

Classification:     Engineering  Service,  Grade  IV  (B-IV) 

Definition  of  Duties: 

The  duties  of  CHIEF  (BUREAU  OF  SANITARY  ENGINEERING  IN- 
SPECTION), which  require  training  and  a  high  degree  of  administrative 
ability  and  specialized  knowledge,  are  to  direct  and  to  be  responsible, 
under  the  Director  of  Health,  for  the  conduct  of  employees  and  activities 
of  the  Bureau  of  Sanitary  Engineering  Inspection;  to  examine  plans  for 
water  works,  sewage  disposal  plants,  tuberculosis  hospitals  and  mau- 
soleums throughout  the  State;  to  supervise  the  operation  of  existing 
sewage  and  water  treatment  plants;  to  suppress  the  pollution  of  water 
supplies;  to  give  lectures  on  sewage  and  water  improvements;  to  confer 
with  engineers  and  health  authorities  on  water  and  sewerage  projects; 
and  to  perform  other  work  essential  to  the  efficient  administration  of  the 
Bureau. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Assistant  Sanitary  En- 
gineers in  Grade  III. 

2.  At  least  two  years'  experience  in  Grade  III  or  experience  in  work 
of  the  character  and  standard  of  Grade  III. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 
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Line  of  Promotion: 

Assistant  Sanitary  Engineers  in  Grade  III  having  the  necessary  qualifi- 
cations and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $180.00  to   $225.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $180.00,  $195.00,  $205.00, 
$215.00,  $225.00. 

Title  of   Position: 

SENIOR    CIVIL    ENGINEER 

Classification:    Engineering  Service,  Grade  IV   (B-IV) 

Definition  of  Duties: 

The  duties  of  SENIOR  CIVIL  ENGINEER,  which  require  training, 
much  experience  and  skill  and  involve  supervisory  ability,  are  to  super- 
vise and  be  responsible,  under  the  Chief  Engineer,  for  a  major  division 
of  engineering  work,  including  the  preparation  of  plans  and  designs, 
estimating,  construction  and  inspection;  to  supervise  drafting  work  in 
the  preparation  of  railroad  land  maps  and  tax  maps  and  preparation  of 
estimates  of  railroad  and  building  structures  for  valuation  purposes  and 
for  grade  crossings  elimination  work;  to  prepare  plans  and  estimates 
on  special  construction  and  survey  work,  and  to  perform  such  other  ad- 
ministrative and  supervisory  engineering  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  III. 

2.  At  least  six  years'  active  practice  and  experience  in  civil  en- 
gineering work,  including  planning,  estimating,  surveying  and  construc- 
tion work,  of  which  at  least  two  years  shall  have  been  spent  in  responsi- 
ble charge  of  work.  Graduation  from  a  school  of  engineering  of  recog- 
nized standing  shall  be  considered  as  equivalent  to  two  years'  active 
practice. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  III  having  the  necessary  qualifications  and  experience. 

Suggested  RaAge  of  Compensation: 

Resident   Outside   Metropolitan   District — $180.00  to   $225.00,   inclusive. 
Resident   Within   Metropolitan   District — $195.00   to   $240.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $180.00,  $195.00,  $205.00, 
$215.00,  $225.00. 
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Resident     Within   Metropolitan     District— $195.00,     $210.00,      $220.00, 
$230.00,  $240.00. 

Title  of  Position: 

SENIOR   ELECTRICAL  APPRAISAL   ENGINEER 

Classification:    Engineering  Service,  Grade  IV   (B-IV) 

Definition  of  Duties: 

The  duties  of  SENIOR  ELECTRICAL  APPRAISAL  ENGINEER,  which 
require  training,  much  skill  and  experience  and  involve  supervisory 
ability,  are  to  supervise  and  be  responsible,  under  the  Chief  Engineer, 
Board  of  Public  Utilities,  for  inventories  and  appraisal  of  public  utilities, 
including  the  examination  of  physical  p"roperty,  books  and  records;  the 
preparation  of  reports;  giving  testimony  at  public  hearings  as  an  ap- 
praisal expert  and  making  special  studies  for  the  determination  of  rate 
schedules,  and  to  perform  other  supervisory  and  related  difficult  en- 
gineering Y\'ork  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  III. 

2.  At  least  six  years'  active  practice  and  experience  in  appraisal 
engineering  work,  of  which  at  least  two  years  shall  have  been  spent  in 
responsible  charge  of  work.  Graduation  from  a  school  of  engineering 
of  recognized  standing  shall  be  considered  as  equivalent  to  two  years' 
active  practice. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil   Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  III  having  the  necessary  qualifications  and  experience. 

Suggested   Range  of  Compensation: 

Resident   Outside   Metropolitan   District — $180.00   to   $225.00,   inclusive. 
Resident   Within   Metropolitan   District — $195.00   to   $240.00,   inclusive. 

Suggested  Salary   Rates: 

Resident  Outside  Metropolitan  District— $180.00,  $195.00,  $205.00, 
$215.00,  $225.00. 

Resident  Within  Metropolitan  District — $195.00,  $210.00,  $220.00, 
$230.00,  $240.00. 

Title  of  Position: 

SENIOR    ENGINEER    (GAS    PLANTS) 

Classification:    Engineering  Service,  Grade  IV   (B-IV) 

Definition  of  Duties: 

The  duties  of  SENIOR  ENGINEER  (GAS  PLANTS),  which  require 
a  high  order  of  ability  and   specialized  knowledge,  are  to   supervise  or 
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make  independently  important  engineering  investigations  and  tests  as 
to  the  quality,  adequacy  and  character  of  service  furnished  by  gas 
utilities;  to  make  independent  regular  investigations  as  to  the  com- 
pliance of  gas  utilities  with  rules  and  regulations  adopted  by  the  Public 
Utility  Commission;  to  assist  in  inventories  and  appraisals  of  properties 
of  various  gas  utilities  in  connection  with  rate  cases  and  petitions  to 
the  Utility  Commission  for  permission  to  issue  securities,  and  to  perform 
other  supervisory  or  independent  related  engineering  v/ork  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  III. 

2.  At  least  six  years'  active  practice  and  experience  in  mechanical 
engineering,  of  which  at  least  two  years  shall  have  been  spent  in  re- 
sponsible engineering  investigations  of  the  manufacture  of  gas  and  con- 
struction of  gas  plants.  Graduation  from  a  school  of  engineering  of 
recognized  standing  shall  be  considered  as  equivalent  to  two  years'  active 
practice. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  III  having  the  necessary  qualifications  and  experience. 

Suggested   Range  of  Compensation: 

Resident   Outside   Metropolitan    District — $180.00   to    225.00,    inclusive. 
Resident   Within   Metropolitan   District— $195.00   to   $240.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $180.00,  $195.00,  $205.00, 
$215.00,  $225.00. 

Resident  Within  Metropolitan  District— $195.00,  $210.00,  $220.00, 
$230.00,  $240.00. 

GRADE  V— ENGINEERING  SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 

ASSISTANT  CHIEF  ENGINEER   (BUREAU  OF  UTILITIES) 
ASSISTANT    CHIEF    ENGINEER     (COMMERCE    AND    NAVIGA- 
TION) 
DIVISION  HIGHWAY  ENGINEER 

Title  of  Position: 

ASSISTANT  CHIEF    ENGINEER    (BUREAU   OF   UTILITIES) 

Classification:     Engineering  Service,  Grade  V  (B-V) 
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Definition  of  Duties: 

The  duties  of  ASSISTANT  CHIEF  ENGINEER  (BUREAU  OF  UTILI- 
TIES), which,  require  a  high  degree  of  technical  knowledge  and  much 
experience  in  public  utility  valuation  and  rate  fixing,  are  to  perform 
expert  engineering  services,  under  the  Board  of  Public  Utility  Commis- 
sioners, in  connection  with  valuation  of  public  utilities,  determining 
rates  for  commodities  or  service  furnished  by  public  utilities,  and  analyz- 
ing records  of  utilities  to  determine  development  cost  and  earnings  on 
capital;  to  appear  as  expert  witness  for  the  Board;  to  prepare  drafts  of 
reports,  and  in  the  absence  of  the  Chief  Engineer  (Bureau  of  Utilities) 
to  perform  the  duties  of  that  position. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  IV. 

2.  At  least  eight  years'  experience  in  valuation,  rate  making  or  ap- 
praisal work  or  engineering  work  of  equivalent  character  and  standard, 
of  which  at  least  three  years  shall  have  been  spent  in  responsible  charge 
of  work.  Graduation  from  a  school  of  engineering  of  recognized  standing 
shall  be  considered  as  equivalent  to  two  years'  practice. 

3.  Familiarity  with  activities  of  public  utility  corporations. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation:     $235.00  to  $275.00,  inclusive. 
Suggested  Salary  Rates:      $235.00,  $250.00,  $265.00,  $275.00. 

Title  of  Position: 

ASSISTANT  CHIEF  ENGINEER    (COMMERCE  AND  NAVIGATION) 

Classification:     Engineering  Service,  Grade  V  (B-V) 

Definition  of  Duties: 

The  duties  of  ASSISTANT  CHIEF  ENGINEER  (COMMERCE  AND 
NAVIGATION),  which  require  a  high  order  of  executive  ability  and 
specialized  knowledge,  are  to  assume  responsibility,  under  the  Chief  En- 
gineer, for  the  administrative  work,  construction  and  maintenance  work 
on  inland  waterways  within  a  given  territory;  to  give  indepedent  expert 
engineering  advice  and  make  reports  on  water  front  problems ;  to  furnish 
information  and  assistance  to  prospective  applicants  for  permits  for 
riparian  grants;  to  have  supervision  of  water  front  work,  and  to  perform 
othe  supervisory  or  difficult  technical  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  IV. 

2.  At  least  eight  years'  active  practice  and  experience  in  engineering, 
construction  and  maintenance,  of  which  at  least  three  years  shall  have 
been  spent  in  active  charge  of  work.     Graduation  from  a  school  of  engi- 
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neering  of  recognized  standing  shall  be  considered  as  equivalent  to  two 
years'  active  practice. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  IV  having  the  necessary  qualifications  and  experience. 

Suggested    Range  of  Compensation:      Per  diem  compensation  $10.00  and 
up  for  each  full  day  of  service. 

Title  of  Position: 

DIVISION   HIGHWAY  ENGINEER 

Classification:     Engineering  Service,  Grade  V  (B-V) 

Definition  of  Duties: 

The  duties  of  DIVISION  HIGHWAY  ENGINEER,  which  require  special 
training  and  long  experience  and  a  high  order  of  executive  ability,  are  to 
assume  entire  responsibility  for  all  engineering  road  work  in  an  assigned 
division  of  the  State,  involving  the  supervision  of  the  planning,  surveying, 
preparation  of  contracts  and  specifications  and  inspection  of  road  con- 
struction, reconstruction  and  repairs  in  State  aid  road  work  and  on  the 
State  Highway  System;  the  supervision  of  convict  labor  work;  meeting 
and  conferring  with  town  and  township  road  officials  concerning  require- 
ments of  the  State  Highway  Commission,  and  to  perform  other  supervisory 
or  independent  engineering  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  IV. 

2.  At  least  eight  years'  active  practice  and  experience  in  highway 
engineering,  of  which  at  least  three  years  shall  have  been  spent  in  re- 
sponsible charge  of  work.  Graduation  from  a  school  of  engineering  of 
recognized  standing  shall  be  considered  as  equivalent  to  two  year's  active 
practice. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  IV  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation:     $235.00  to  $275.00,  inclusive. 
Suggested  Salary  Rates:     $235.00,  $250.00,  $265.00,  $275.00. 

GRADE  VI— ENGINEERING  SERVICE 

Shall  includf>  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respective 
titles : 
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CHIEF  ENGINEER   (BUREAU  OF  UTILITIES) 

CHIEF     teNGINEER     (DIVISION     OF     BRIDGES     AND     GRADE 

CROSSINGS) 
CHIEF  ENGINEER  (TAXES  AND  ASSESSMENT) 
CONSULTING  ENGINEER  (DEPARTMENT  OP  ARCHITECTURE) 
CONSULTING    ENGINEER     (COMMERCE    AND    NAVIGAT'ION) 
CONSULTING    ENGINEER     (CONSERVATION    AND    DEVELOP- 
MENT) 
ENGINEER   (BOUNDARY  LINE  MONUMENTS) 

Title  of   Position: 

CHIEF   ENGINEER    (BUREAU   OF    UTILITIES) 

Classification:     Engineering  Service,  Grade  VI   (B-VI) 

Definition  of  Duties: 

The  duties  of  CHIEF  ENGINEER  (BUREAU  OF  UTILITIES),  which 
require  the  highest  order  of  executive  and  administrative  ability,  are  to 
assume  entire  responsibility  for  all  work  in  the  Bureau  of  Utilities,  in- 
volving supervision  of  employees  and  work  in  the  Division  of  Statistics 
and  Accounts,  Division  of  Bridges,  Division  of  Street  Railways,  Division 
of  Utility  Complaints,  and  making  of  special  inspections  of  utility  prop- 
erty^  and  the  holding  of  conferences  with  officials  of  utilities  in  connec- 
tion with  constructing,  financing,  operating,  rate  schedules,  etc.,  and  the 
preparation  of  reports  on  same. 

Qualifications: 

1.  At  least  ten  years'  active  practice  and  experience  in  mechanical 
engineering  or  in  the  operation  and  regulation  of  public  utilities,  of 
which  at  least  five  years  shall  have  been  spent  in  responsible  charge  of 
work.  Graduation  from  a  school  of  engineering  of  recognized  standing 
shall  be  considered  as  equivalent  to  two  years'  active  practice. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil   Service  Commission. 

Suggested   Range  of  Compensation:    $350.00  and  up. 

Title  of  Position: 

CHIEF  ENGINEER  (DIVISION  OF  BRIDGES  AND  GRADE  CROSSINGS) 

Classification:    Engineering  Service,  Grade  VI   (B-VI) 

Definition  of  Duties: 

The  duties  of  CHIEF  ENGINEER  (DIVISION  OF  BRIDGES  AND 
GRADE  CROSSINGS),  which  require  the  highest  order  of  executive  and 
administrative  ability,  are  to  assume  entire  responsibility  for  all  the 
engineering  work  of  the  Division  of  Bridges  and  Grade  Crossings,  in- 
cluding the  direction  and  supervision  of  employees,  the  preparation  of 
reports  and  n^atter  for  hearings  before  the  Board  of  Public  Utility  Commis- 
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sioners,  the  making  of  special  inspections  and  investigations  of  bridge 
and  grade  crossings,  the  holding  of  conferences,  and  performing  other 
executive  expert  engineering  work  as  required. 

Qualifications: 

1.  At  least  ten  years'  active  practice  and  experience  in  Civil  En- 
gineering v/ork,  of  which  at  least  five  years  shall  have  been  spent  in 
charge  of  work.  Graduation  from  a  school  of  engineering  of  recognized 
standing  shall  be  considered  as  equivalent  to  two  years'  active  practice. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation:    $350.00  and  up. 

Title  of  Position: 

CHIEF    ENGINEER    (TAXES    AND    ASSESSMENT) 

Classification:     Engineering  Service,  Grade  VI  (B-VI) 

Definition  of  Duties: 

The  duties  of  CHIEF  ENGINEER  (TAXES  AND  ASSESSMENT), 
which  require  the  highest  order  of  executive  and  administrative  ability, 
TiVe  to  assume  ent're  responsibility  for  all  engineering  work  of  the  State 
Board  of  Taxes  and  Assessment,  involving  the  supervision  of  employees, 
the  preparation  of  spe'cifications,  and  supervision  of  the  design,  construc- 
tion and  inspection  of  structures,  direction  of  preparation  of  estimates  of 
public  utilities  and  other  property  for  assessment  purposes  and  prepara- 
tion of  reports  and  estimates  on  other  engineering  subjects  submitted  to 
this  bureau  for  investigation. 

Qualifications: 

1.  At  least  ten  years'  active  practice  and  experience  in  civil  engi- 
neering and  railroad  construction  and  estimating,  of  which  at  least  five 
years  shall  have  been  spent  in  responsible  charge  of  work.  Graduation 
from  a  school  of  engineering  of  recognized  standing  shall  be  considered 
as  equivalent  to  two  years'  active  practice. 

2.  Such  additional  qualifications  as  nfay  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation:     $350.00  and  up. 

Title  of  Position: 

CONSULTING  ENGINEER 

Classification:     Engineering  Service,  Grade  VI  (B-VI) 

Definition  of  Duties: 

The  duties  of  CONSULTING  ENGINEER,  which  require  the  highest 
order  of  executive  and  advisory  ability,  are  to  give  independent  expert 
or  critical  engineering  advice  for  executive  action  on  work  of  this  scope: 
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Examples: 

Consulting  Engineer   (Department  of  Architecture). 

Consultant  on  the  design,  installation  and  operation  ol  power  and 
electric  plants,  water  and  sewerage  systems. 

Consulting  Engineer   (Commerce  and  Navigation). 

Consultant  on  planning  and  layouts  of  storage  areas  at  ports  of  em- 
barkation. 

Consulting  Engineer  (Conservation  and  Development). 

Consultant  on  topographical  and  hydrological  engineering  matters. 

Qualifications: 

1.  At  least  ten  years'  active  practice  and  experience  in  appropriate  engi- 
neering work,  of  which  at  least  five  years  shall  have  been  spent  in  re- 
sponsible charge  of  work.  Graduation  from  a  school  of  engineering  of 
recognized  standing  shall  be  considered  as  equivalent  to  two  years'  active 
practice. 

2.  Such  additional  quailifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission  and  the  Appointing  Officer. 

Suggested  Range  of  Compensation: 

Monthly  compensation,  $350.00  and  up. 

Per  diem  compensation,  $10.00  and  up  for  each  full  day  of  service. 

Title  of  Position: 

ENGINEER  (BOUNDARY  LINE  MONUMENTS) 

Classification:     Engineering  Service,  Grade  VI  (B-VI) 

Definition  of  Duties: 

The  duties  of  ENGINEER  (BOUNDARY  LINE  MONUMENTS),  which 
require  the  highest  order  of  advisory  ability  and  specialized  knowledge, 
are  to  assume  complete  responsibility  for  the  examination,  restoration, 
protection  and  repairing  of  Boundary  Line  Monuments  between  the  States 
of  New  Jersey  and  New  York  and  to  give  independent  expert  engineering 
advice  for  executive  action  relative  to  work  of  this  scope. 

Qualifications: 

1.  At  least  ten  years'  active  practice  and  experience  in  civil  engi- 
neering work,  of  which  at  least  five  years  shall  have  been  spent  in  re- 
sponsible charge  of  work.  Graduation  from  a  school  of  engineering  of 
recognized  standing  shall  be  considered  as  equivalent  to  two  years'  active 
practice. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Per  diem  compensation,  $10.00  and  up  for  each  full  day  of  service. 
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AGRICULTURAL  DEVELOPMENT   SERVICE- 
CLASS  C 

The  AGRICULTURAL  DEVELOPMENT  SERVICE  shall  include  those 
offices  and  positions  in  the  State  Classified  Civil  Service  whose  incumbents 
are  required  to  perform  work  or  supervise  work  for  the  development  and 
encouragement  of  the  agricultural  industries  of  the  State. 

GRADE  I— AGRICULTURAL  DEVELOPMENT  SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respective 
titles: 

ASSISTANT  POMOLOGIST 
ASSISTANT  SOIL  CLASSIFIER 
CRANBERRY  CULTURIST 
ROSE  CULTURIST 
SEED  TESTER 

Title  of   Position: 

ASSISTANT   POMOLOGIST 

Classification:    Agricultural  Development  Service,  Grade  I  (C-I) 

Definition  of  Duties: 

The  duties  of  ASSISTANT  POMOLOGIST,  which  require  technical 
training  in  horticulture  with  special  attention  to  pomology  and  which  re- 
quire supervisory  ability,  are  to  assist  in  experimental  work  either  at 
the  Experiment  Station  or  in  the  field  connected  with  the  cultivation  of 
fruits;  to  exercise  direct  supervision  when  required  over  the  actual  work 
of  fruit  cultivation,  and  to  keep  experimental  and  other  records  connected 
with  the  work. 

1.  A  full  course  in  horticulture  at  an  agricultural  college  of  recog- 
nized standing. 

2.  At  least  two  years'  experience  in  active  work  in  orchards  or  small 
fruits  cultivation. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $80. 00  to  $100.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $80.00,  $85.00,  $90.00,  $95.00, 
$100.00. 
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Title  of  Position: 

ASSISTANT  SOIL  CLASSIFIER 

Classification:    Agricultinal  Development  Service,  Grade  I  (C-I) 

Definition  of  Duties: 

The  duties  of  ASSISTANT  SOIL  CLASSIFIER,  which  require  skill 
and  accuracy  and  some  specialized  training,  are  to  assist  in  the  office, 
laboratory  or  field  in  the  work  of  classifying  and  mapping  soils,  and  to 
perform  other  related  work  as  assigned. 

Examples: 

Collecting  soil  samples. 
Plane-table  surveying. 
Preparing  soil  maps. 

Qualifications: 

1.  At  least  a  two  years'  course  in  an  agricultural  college  of  recog- 
nized standing  with  special  work  in  soil  chemistry. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  Stat^ 
Civil  Service  Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $80.00  to  $100.00,  inclusive. 

Suggested  Salary  Rat^es: 

Resident  Outside  Metropolitan  District— $80.00,  $85.00,  $90.00,  $95.00, 
$100.00. 

Title  of  Position: 

CRANBERRY  CULTURIST 

Classification:    Agricultural  Development  Service,  Grade  I  (C-I) 

Definition  of  Duties: 

The  duties  of  CRANBERRY  CULTURIST,  which  require  technical 
training  and  practical  experience,  are  to  perform  research  and  experi- 
mental work  in  the  cultivation  of  cranberries;  to  record  and  report  re- 
sults of  such  work,  and  to  perfoirm  other  related  work  as  required. 

Examples: 

Experimenting  in  fertilization  for  cranberries. 

Studying  plant  diseases,  insects  and  fungus  growths  injurious  to  cran- 
berries. 

Studying  water  supply,  drainage  and  irrigation. 
Experimenting  with  selection  of  stock. 

Qualifications: 

1.  A  full  course  in  an  agricultural  college  of  recognized  standing,  with 
special  work  in  botany,  entomology  or  chemistry. 
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2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $95.00  to  $125.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $95.00,  $105.00,  $115.00,  $120.00, 
$125.00. 

Title  of  Position: 

ROSE   CULTURIST 

Classification:    Agricultural  Development  Service,  Grade  I  (C-I) 

Definition  of  Duties: 

The  duties  of  ROSE  CULTURIST,  which  require  special  training,  are 
to  cultivate  roses  in  greenhouse  and  garden,  including  experimental  work; 
to  keep  the  necessary  records,  and  to  perform  other  related  greenhouse 
and  garden  work  as  required. 

Qualifications: 

1.  At  least  four  years'  experience  as  florist,  including  rose  culture. 
A  full  course  in  floriculture  at  an  agricultural  college  of  recognized  stand- 
ing shall  be  equivalent  of  two  years  of  such  experience. 

2.  Such  additional  qualiflcations  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $85.00  to  $110.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $85.00,  $95.00,  $100.00,  $105.00, 
$110.00, 

Title  of  Position: 

SEED  TESTER 

Classification:    Agricultural  Development  Service,  Grade  I  (C-I) 

Definition  of  Duties: 

The  duties  of  SEED  TESTER,  which  require  technical  training,  are  to 
collect  samples  and  make  tests,  under  supervision,  of  seeds  that  are  used 
in  agriculture  and  floriculture  in  the  State  of  New  Jersey,  and  to  perform 
other  related  work  as  assigned. 

Qualifications: 

1.  A  full  course  in  an  agricultural  college  of  recognized  standing. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 
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Suggested  Range  of  Compensation: 

Resident   Outside   Metropolitan   District — $85.00   to   $110.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $85.00,  $95.00,  $100.00,  $105.00, 
1110.00. 


GRADE  II— AGRICULTURAL  DEVELOPMENT  SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respective 
titles : 

AGRONOMIST 

ANIMAL  HUSBANDRY  SPECIALIST 

ASSISTANT  PLANT  PATHOLOGIST 

DAIRY  HUSBANDRY  SPECIALIST 

FLORICULTURIST 

OLERICULTURIST 

POMOLOGIST 

POULTRY   RESEARCH   SPECIALIST 

SEED  TEST  SPECIALIST 

SOIL  CLASSIFIER 


Title  of  Position: 

AGRONOMIST 

Classification:     Agricultural  Development  Service,  Grade  II   (C-II) 

Definition  of  Duties: 

The  duties  of  AGRONOMIST,  which  require  technical  training  and 
supervisory  ability,  are  to  perform  research  and  experimental  work  in 
the  study  of  soil  and  crops,  and  their  relation  to  each  other;  to  record 
and  report  results  of  such  studies,  and  to  perform  or  direct  the  farm  work 
connected  with  such  experiments  when  required. 

Qualifications: 

1.  A  full  course  in  an  agricultural  college  of  recognized  standing. 

2.  At  least  two  years'  practical   agricultural  experience. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $120.00  to   $150.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $120.00,  $130.00,  $140.00, 
$150.00. 
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No'e — The  inciuribent  of  this  position  performs  duties  jointly  for  the 
Agricultural  Experiment  Station  and  the  State  Agricultural  College. 
The  suggested  salary  rate  constitutes  an  appraisal  of  the  value  of  full- 
time  service  in  this  position,  and  should  be  applied  only  in  proportion  to 
the  actual  time  devoted  by  the  incumbent  to  the  duties  of  this  position. 
No  effort  has  been  made  to  appraise  the  services  rendered  for  the  State 
Agricultural  College. 

The  proportion  of  the  above  rates  for  part-time  service  for  the  Agri- 
cultural Experiment  Station,  shall  be  in  the  ratio  of  the  number  of  hours 
of  service  rendered  per  week  to  a  full  standard  service  of  44  hours  per 
week. 

Title  of  Position: 

ANIMAL    HUSBANDRY    SPECIALIST 
Classification:     Agricultural  Development  Service,  Grade  II   (C-II) 

Definition  of  Duties: 

The  duties  of  ANIMAL  HUSBANDRY  SPECIALIST,  which  require 
technical  training  and  supervisory  ability,  are  to  perform  research  and 
experimental  work  in  the  raising,  feeding  and  care  of  farm  animals,  in- 
cluding the  supervision  of  the  actual  work  of  raising,  feeding  and  caring 
for  farm  animals  when  required,  also  keeping  record  and  making  report 
upon  the  results  of  such  research  or  experimental  work. 

Qualifications: 

1.  A  full  course  in  an  agricultural  college  of  recognized  standing  with 
special  work  in  animal  husbandry. 

2.  At  least  two  years'  practical  experience  in  animal  husbandry. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission, 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $120.00  to   $150.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $120.00,  $130.00,  $140.00, 
$150.00. 

^'o'e — The  incum.be'nt  of  this  position  performs  duties  jointly  for  the 
Agricultural  Experiment  Station  and  the  State  Agricultural  College. 
The  suggested  salary  rate  constitutes  an  appraisal  of  the  value  of  full- 
time  service  in  this  position,  and  should  be  applied  only  in  proportion  to 
the  actual  time  devoted  by  the  incumbent  to  the  duties  of  this  position. 
No  effort  has  been  made  to  appraise  the  services  rendered  for  the  State 
Agricultural  College. 

The  proportion  of  the  above  rates  for  part-time  service  for  the  Agri- 
cultural Experiment  Station,  shall  be  in  the  ratio  of  the  number  of  hours 
of  service  rendered  per  week  to  a  full  standard  service  of  44  hours  per 
week. 
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Title  of  Position: 

ASSISTANT  PLANT  PATHOLOGIST 

Classification:    Agricultural  Development  Service,  Grade  II  (C-II) 

Definition  of  Duties: 

The  duties  of  ASSISTANT  PLANT  PATHOLOGIST,  which  require 
specialized  technical  training  and  supervisory  ability,  are  to  assist  the 
Plant  Pathologist  in  the  woirk  of  studying  and  regulating  plant  diseases 
in  the  State  of  New  Jersey,  and  to  perform  other  related  work  as  required. 

Examples: 

Inspecting  foreign  and  domestic  plant  shipments. 

Inspecting  nurseries  and  berry  fields. 

Inspecting  growing  plants. 

Identifying  plant  diseases  in  the  laboratory. 

Describing  and  illustrating  by  drawings  fungus  growths  detrimental 
to  plant  life. 

Performing  research  work  under  direction  in  plant  pathology. 

Giving  oral  and  written  ^dvice  to  residents  in  the  State  in  reference 
to  plant  diseases. 

Demonstrating  plant  disease  work  at  fairs,  conventions  and  confer- 
ences. 

Qualifications: 

1.  A  full  course  in  an  agricultural  college  of  recognized  standing  with 
special  work  in  plant  pathology. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $120.00  to  $150.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $120.00,  $130.00,  $140.00, 
$145.00,  $150.00. 

Title  of  Position: 

DAIRY   HUSBANDRY  SPECIALIST 

Classification:    Agricultural  Development  Service,  Grade  II  (C-II) 

Definition  of  Duties: 

The  duties  of  DAIRY  HUSBANDRY  SPECIALIST,  which  require 
technical  training  and  supervisory  ability,  are  to  perform  research  and 
experimental  work  in  dairy  management  and  development;  to  record  and 
report  upon  such  work,  and  to  oversee  the  actual  dairy  work  connected 
with  such  research  and  experimental  work  when  required. 
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Qualifications: 

1.  A  full  course  at  an  agricultural  college  of  recognized  standing,  pre- 
ferably with  special  work  in  dairy  husbandry. 

2.  At  least  two  years'  experience  in  practical  dairy  work  or  manage- 
ment. 

8.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $120.00  to  $150.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $120.00,  $130.00,  $140.00, 
$150.00. 

Note — The  incumbent  of  this  position  performs  duties  jointly  for  the 
Agricultural  Experiment  Station  and  the  State  Agricultural  College.  The 
suggested  salary  rate  constitutes  an  appraisal  of  the  value  of  full-time 
service  in  this  position,  and  should  be  applied  only  in  proportion  to  the 
actual  time  devoted  by  the  incumbent  to  the  duties  of  this  position.  No 
effort  has  been  made  to  appraise  the  services  rendered  for  the  State  Agri- 
cultural College. 

The  proportion  of  the  above  rates  for  part-time  service  for  the  Agri- 
cultural Experiment  Station,  shall  be  in  the  ratio  of  the  number  of 
hours  of  service  rendered  per  week  to  a  full  standard  service  of  44  hours 
per  week. 


Title  of  Position: 

FLORICULTURIST 

Classification:    Agricultural  Development  Service,  Grade  11  (C-II) 

Definition  of  Duties: 

The  duties  of  FLORICULTURIST,  which  require  technical  training 
and  supervisory  ability,  are  to  perform  research  and  experimental  work 
in  the  propagation,  cultivation  and  care  of  ornamental  and  flowering 
plants;  to  record  and  report  upon  such  work,  and  to  direct  the  actual 
work  of  cultivation  when  required. 

Qualifications: 

1.  A  full  course  in  an  agricultural  college  of  recognized  standing  or 
training  and  experience  considered   as  equivalent  in  floriculture. 

2.  Special  training  and  experience. 

3.  At  least  two  years'  experience  in  practical  floriculture. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 
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Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $120.00  to  $150.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $120.00,  $130.00,  $140.00, 
$150.00. 

Title  of  Position: 

OLERICULTURIST 

Classification:    Agricultural  Development  Service,  Grade  II  (C-II) 

Definition  of  Duties: 

The  duties  of  OLERICULTURIST,  which  require  technical  training 
and  supervisory  abilit5%  are  to  perform  research  and  experimental  work 
in  the  propagation,  cultivation  and  care  of  vegetables;  to  record  and 
report  upon  such  activities,  and  to  supervise  the  actual  work  of  cultiva- 
tion of  vegetables  when  required. 

Qualifications: 

1.  A  full  course  in  an  agricultural  college  of  recognized  standing, 
preferably  with  special  work  in  olericulture. 

2.  At  least  two  years'  experience  in  practical  truck  gardening. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside   Metropolitan  District— $160.00  to  $195.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $100.00,  $175.00,  $185.00, 
$195.00. 

Note — The  incumbent  of  this  position  performs  duties  jointly  for  the 
Agricultural  Experiment  Station  and  the  State  Agricultural  College.  The 
suggested  salary  rate  constitutes  an  appraisal  of  the  value  of  full-time 
service  in  this  postion,  and  should  be  applied  only  in  proportion  to  the 
actual  time  devoted  by  the  incumbent  to  the  duties  of  this  position.  No 
effort  has  been  made  to  appraise  the  services  rendered  for  the  State  Agri- 
cultural College. 

The  proportion  of  the  above  rates  for  part-time  service  for  the  Agri- 
cultural Experiment  Station,  shall  be  in  the  ratio  of  the  number  of  hours 
of  service  rendered  per  week  to  a  full  standard  service  of  44  hours  per 
week. 

Title  of  Position: 

POMOLOGIST 

Classification:     Agricultural  Development  Service,  Grade  II   (C-II) 
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Definition  of  Duties: 

The  duties  of  POMOLOGIST,  winch  require  specialized  technical  train- 
ing, supervisory  ability  and  ability  to  conduct  original  research,  are  to 
direct,  under  the  Chief  (Division  of  Horticulture),  research  and  experi- 
mental work  in  orchard  and  small  fruits  cultivation. 

Qualifications: 

1.  A  full  course  in  an  agricultural  college  of  recognized  standing. 

2.  At  least  two  years'  experience  as  Assistant  Pomologist  or  in  work 
of  equivalent  character  and  standard. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside   Metropolitan  District— $160.00  to  $195.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $160.00,  $175.00,  $185.00, 
$195.00. 

Note — The  incumbent  of  this  position  performs  duties  jointly  for  the 
Agricultural  Experiment  Station  and  the  State  Agricultural  College. 
The  suggested  salary  rate  constitutes  an  appraisal  of  the  value  of  full- 
time  service  in  this  position,  and  should  be  applied  only  in  proportion  to 
the  actual  time  devoted  by  the  incumbent  to  the  duties  of  this  position. 
No  effort  has  been  made  to  appraise  the  services  rendered  for  the  State 
Agricultural  College. 

The  proportion  of  the  above  rates  for  part-time  service  for  the  Agri- 
cultural Experiment  Station,  shall  be  in  the  ratio  of  the  number  of  hours 
of  service  rendered  per  week  to  a  full  standard  service  of  44  hours  per 
week. 

Title  of  Position: 

POULTRY  RESEARCH  SPECIALIST 

Classification:     Agricultural  Development  Service,  Grade  II   (C-II) 

Definition  of  Duties: 

The  duties  of  POULTRY  RESEARCH  SPECIALIST,  which  require 
technical  training  and  supervisory  ability,  are  to  perform,  under  the 
Poultry  Research  Director,  research  and  experimental  work  in  the  breed- 
ing, feeding  and  care  of  poultry;  to  record  and  report  upon  such  activi- 
ties, and  to  supervise  when  required  the  actual  work  of  care  of  poultry. 

Qualifications: 

1.  A  full  course  in  an  agricultural  college  of  recognized  standing  with 
special  work  In  poultry  husbandry. 

2.  At  least  two  years'  experience  in  practical  poultry  husbandry. 
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3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $160.00  to  $195.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $160.00,  $175.00,  $185.00, 
$195.00. 

Note — The  incumbent  of  this  position  perforins  duties  jointly  for  the 
Agricultural  Experiment  Station  and  the  State  Agricultural  College. 
The  suggested  salary  rate  constitutes  an  appraisal  of  the  value  of  full- 
time  service  in  this  position,  and  should  be  applied  only  in  proportion  to 
the  actual  time  devoted  by  the  incumbent  to  the  duties  of  this  position. 
No  effort  has  been  made  to  appraise  the  services  rendered  for  the  State 
Agricultural  College. 

The  proportion  of  the  above  rates  for  part-time  service  for  the  Agri- 
cultural Experiment  Station,  shall  be  in  the  ratio  of  the  number  of  hours 
of  service  rendered  per  week  to  a  full  standard  service  of  44  hours  per 
week. 

Title  of  Position: 

SEED   TEST   SPECIALIST 

Classification:     Agricultural  Development  Service,  Grade  II   (C-II) 

Definition  of  Duties: 

The  duties  of  SEED  TEST  SPECIALIST,  which  require  technical  train- 
ing and  supervisory  ability,  are  to  direct  the  testing  of  farm  crop  and 
flower  seeds;  to  verify  the  State  testing  work  of  subordinates;  to  advise 
and  instruct  residents  of  the  State  of  New  Jersey  concerning  seeds  and 
weeds;  attend  conferences,  meetings  and  conventions  relative  to  enforce- 
ment of  the  laws  concerning  seeds  and  to  prepare  or  supervise  the  prepara- 
tion of  records,  reports,  bulletins,  circulars  and  other  publications  con- 
cerning seeds  and  weeds. 

Qualifications: 

1.  A  full  course  in  an  agricultural  college  of  recognized  standing  with 
special  work  in  botany. 

2.  Familiarity  with  seed  control  work. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggeste'd  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $160.00  to  $195.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $160.00,  $175.00,  $185.00, 
$195.00. 
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Note — The  incumbent  of  this  position  performs  duties  jointly  for  the 
Agricultural  Experiment  Station  and  the  State  Agricultural  College.  The 
suggested  salary  rate  constitutes  an  appraisal  of  the  value  of  full-time 
service  in  this  position,  and  should  be  applied  only  in  proportion  to  the 
actual  time  devoted  by  the  incumbent  to  the  duties  of  this  position.  No 
effort  has  been  made  to  appraise  the  services  rendered  for  the  State  Agri- 
cultural College. 

The  proportion  of  the  above  rates  for  part-time  service  for  the  Agri- 
cultural Exeriment  Station,  shall  be  in  the  ratio  of  the  number  of  hours 
of  service  rendered  per  week  to  a  full  standard  service  of  44  hours  per 
week. 

Title  of  Position: 

SOIL  CLASSIFIER 

Classification:     Agricultural  Development  Service,  Grade  II    (C-II) 

Definition  of  Duties: 

The  duties  of  SOIL  CLASSIFIER,  which  require  technical  training  and 
supervisory  ability,  are  to  direct,  under  the  State  Geologist,  the  work  of 
surveying,  sampling,  classifying,  analyzing,  describing  and  mapping  the 
soils  of  the  State;  to  supervise  the  records  and  reports  of  such  work; 
to  write  reports,  and  to  perform  other  soil  expert  work  as  required. 

Qualifications: 

1.  A  full  course  in  an  agricultural  college  or  a  university  of  recognized 
standing  with  special  work  in  geology  and  soil  chemistry. 

2.  Knowledge  of  plane-table  surveying. 

3.  At  least  two  years'  experience  as  Assistant  Soil  Classifier  or  in 
work  of  equivalent  character  or  standard. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside   Metropolitan   District — $120.00  to   $150.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $120.00,  $130.00,  $140.00, 
$150.00. 

GRADE  III— AGRICULTURAL  DEVELOPMENT 

SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re^ 
sponsibilities  and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 

CHIEF   (DIVISION  OF  AGRONOMY) 
CHIEHi^  (DIVISION  OF  DAIRY  HUSBANDRY) 


CHIEF  (DIVISION  OF  HORTICULTURE) 
CHIEF  (DIVISION  OF  POULTRY  HUSBANDRY) 
PLANT  PATHOLOGIST 
STATE  ENTOMOLOGIST 


Title  of  Position: 

CHIEF    (DIVISION    OF    AGRONOMY) 

Classification:    Agricultural  Development  Service,  Grade  III   (C-III) 

Definition  of  Duties:    * 

The  duties  of  CHIEF  (DIVISION  OF  AGRONOMY),  which  require  a 
high  degi'ee  of  specialized  technical  training,  familiarity  with  practical 
farm  management  and  executive  ability,  are  to  direct  the  work  of  the 
Division  of  Agronomy  of  the  New  Jersey  Experiment  Station;  to  plan 
and  supervise  the  research  and  experimental  work  of  the  Division,  and 
prepare  or  supervise  the  preparation  of  records,  reports  and  other  publi- 
cations of  the  Division  as  required. 

Qualifications: 

1.  A  full  course  in  an  agricultural  college  of  recognized  standing. 

2.  Familiarity  with  practical  farm  management  and  crop  production. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission  and  the  Appointing  Officer. 

Suggested  Range  of  Compensation:    $200.00  and  up. 

Note — The  incumbent  of  this  position  performs  duties  jointly  for  the 
Agricultural  Experiment  Station  and  the  State  Agricultural  College.  The 
suggested  salary  rate  constitutes  an  appraisal  of  the  value  of  full-time 
service  in  this  position,  and  should  be  applied  only  in  proportion  to  the 
actual  time  devoted  by  the  incumbent  to  the  duties  of  this  position.  No 
effort  has  been  made  to  appraise  the  services  rendered  for  the  State  Agri- 
cultural College. 

The  proportion  of  the  above  rates  for  part-time  service  for  the  Agri- 
cultural Experiment  Station,  shall  be  in  the  ratio  of  the  number  of 
hours  of  service  rendered  per  week  to  a  full  standard  service  of  44  hours 
per  week. 

Title  of  Position: 

CHIEF    (DIVISION    OF    DAJRY    HUSBANDRY) 

Classification:    Agricultural  Development  Service,  Grade  III   (C-III) 

Definition  of  Duties: 

The  duties  of  CHIEF  (DIVISION  OF  DAIRY  HUSBANDRY),  which 
require   specialized  technical  training,   familiarity  with   dairy  husbandry 
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and  executive  ability,  are  to  direct  the  work  of  the  Division  of  Dairy 
Husbandry  of  the  New  Jersey  State  Experiment  Station;  to  plan  and 
supervise  the  research  and  experimental  work  of  the  Division,  and  prepare 
or  supervise  the  preparation  of  the  records,  reports  and  other  publications 
of  the  Division  as  required. 

Qualifications: 

1.  A  full  course  in  an  agricultural  college  of  recognized  standing. 

2.  Familiarity  with  practical  dairy  stock  raising  and  handling  and 
marketing  of  dairy  products. 

8.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation:    $200.00  and  up. 

Note — The  incumbent  of  this  position  performs  duties  jointly  for  the 
Agricultural  Experiment  Station  and  the  State  Agricultural  College.  The 
suggested  salary  rate  constitutes  an  appraisal  of  the  value  of  full-time 
service  in  this  position,  and  should  be  applied  only  in  proportion  to  the 
actual  time  devoted  by  the  incumbent  to  the  duties  of  this  position.  No 
effort  has  been  made  to  appraise  the  services  rendered  for  the  State  Agri- 
cultural College. 

The  proportion  of  the  abov-e  rates  for  part-time  service  for  the  Agri- 
cultural Experiment  Station,  shall  be  in  the  ratio  of  the  number  of 
hours  of  service  rendered  per  week  to  a  full  standard  service  of  44  hours 
per  week. 

Title  of  Position: 

CHIEF    (DIVISION    OF    HORTICULTURE) 

Classification:    Agricultural  Development  Service,  Grade  III  (C-III) 

Definition  of  Duties: 

The  duties  of  CHIEF  (DIVISION  OF  HORTICULTURE),  which  re- 
quire a  high  degree  of  specialized  technical  training,  experience  in  horti- 
cultural research  and  executive  ability,  are  to  direct  the  work  of  the  Divi- 
sion of  Horticulture  of  the  New  Jersey  State  Experiment  Station,  in- 
cluding the  work  in  pomology,  floriculture  and  olericulture;  to  plan  and 
supervise  the  research  and  experimental  work  of  the  Division,  and  to 
prepare  or  supervise  the  preparation  of  records,  reports  and  other  publica- 
tions of  the  Division. 

Qualifications: 

1.  A  full  course  in  an  agricultural  college  of  recognized  standing. 

2.  At  least  three  years'  experience  in  agricultural  research. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil   Service  Commission. 
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Suggested  Range  of  Compensation:    $200.00  and  up. 

Note — The  incumbent  oJ:  this  position  performs  duties  jointly  for  the 
Agricultural  Experiment  Station  and  the  State  Agricultural  College.  The 
suggested  salary  rate  constitutes  an  appraisal  of  the  value  of  full-time 
service  in  this  position,  and  should  be  applied  only  in  proportion  to  the 
actual  time  devoted  by  the  incumbent  to  the  duties  of  this  position.  No 
effort  has  been  made  to  appraise  the  services  rendered  for  the  State  Agri- 
cultural College. 

The  proportion  of  the  above  rates  for  part-time  service  for  the  Agri- 
cultural Experiment  Station,  shall  be  in  the  ratio  of  the  number  of 
hours  of  service  rendered  per  week  to  a  full  standard  service  of  44  hours 
per  week. 

Title  of  Position: 

CHIEF    (DIVISION   OF    POULTRY    HUSBANDRY) 

Classification:     Agricultural  Development  Service,  Grade  III   (C-III) 

Definition  of  Duties: 

The  duties  of  CHIEF  (DIVISION  OF  POULTRY  HUSBANDRY),  which 
require  a  high  degree  of  specialized  technical  training,  familiarity  with 
practical  poultry  husbandry  and  executive  ability,  are  to  direct  the  work 
of  the  Division  of  Poultry  Husbandry  of  the  New  Jersey  State  Experiment 
Station;  to  plan  and  supervise  the  research  and  experimental  work  of 
the  Division  and  to  prepare  or  supervise  the  preparation  of  records,  re- 
ports and  other  publications  of  the  Division. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Poultry  Research  Spe- 
cialist in  Grade  II. 

2.  Wide  experience  in  poultry  husbandry. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation:     $200.00  and  up. 

Note — The  incumbent  of  this  position  performs  duties  jointly  for  the 
Agricultural  Experiment  Station  and  the  State  Agricultural  College.  The 
suggested  salary  rate  constitutes  an  appraisal  of  the  value  of  full-time 
service  in  this  position,  and  should  be  applied  only  in  proportion  to  the 
actual  time  devoted  by  the  incumbent  to  the  duties  of  this  position.  No 
effort  has  been  made  to  appraise  the  services  rendered  for  the  State  Agri- 
cultural College. 

The  proportion  of  the  above  rates  for  part-time  service  for  the  Agri- 
cultural Experiment  Station,  shall  be  in  the  ratio  of  the  number  of  hours 
of  service  rendered  per  week  to  a  full  standard  service  of  44  hours  per 
week. 
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Title  of  Position: 

PLANT  PATHOLOGIST 

Classification:     Agricultural  Development  Service,  Grade  III  (C-III) 

Definition  of  Duties: 

The  duties  of  PLANT  PATHOLOGIST,  which  require  a  high  degree  of 
specialized  training  and  supervisory  ability,  are  to  direct  the  study,  regu- 
lation and  prevention  of  plant  diseases  and  pests,  including  prevention 
of  importation  of  plant  diseases  into  the  State. 

Qualifications: 

1.  A  full  course  in  an  agricultural  college  of  recognized  standing. 

2.  At  least  two  years'  experience  as  Assistant  Pathologist  in  Grade 
II  or  work  of  equivalent  character  and  standard. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil   Service  Commission. 

Suggested  Range  of  Compensation:     $200.00  and  up. 

Title  of  Position: 

STATE   ENTOMOLOGIST 

Classification:     Agricultural  Development  Service,  Grade  III   (C-III) 

Definition  of  Duties: 

The  duties  of  STATE  ENTOMOLOGIST,  which  require  a  high  degree 
of  specialized  technical  training  and  supervisory  ability,  are  to  direct  the 
entomological  work  of  the  New  Jersey  State  Experiment  Station  and  the 
Department  of  Agriculture  and  to  supervise  the  activities  of  the  State 
of  New  Jersey  in  mosquito  extermination,  bee  inspection  and  other  insect 
problems. 

Qualifications: 

1.  A  full  course  of  training  in  entomology  in  a  university  or  college 
of  recognized  standing. 

2.  Familiarity  with  insect  problems  of  the  State  of  New  Jersey. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission  and  the  Appointing  Officer. 

Suggested   Range  of  Compensation:      $200.00  and  up. 

GRADE  IV— AGRICULTURAL  DEVELOPMENT 

SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respective 
titles: 
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DIRECTOR   (NEW  JERSEY  STATE  EXPERIMENT  STATION) 
SECRETARY  FOR  AGRICULTURE 

Title  of  Position: 

DIRECTOR   (NEW  JERSEY  STATE  EXPERIMENT  STATION) 

Classification:     Agricultural  Development  Service,  Grade  IV   (C-IV) 

Definition  of  Duties: 

The  duties  of  DIRECTOR  (NEW  JERSEY  STATE  EXPERIMENT 
STATION),  which  require  a  high  degree  of  specialized  technical  train- 
ing, familiarity  with  the  agricultural  problems  of  the  State  of  New  Jersey 
and  a  high  degree  of  executive  ability,  are  to  direct  the  work  of  the  New 
Jersey  State  Experiment  Station,  to  plan  and  supervise  the  experimental, 
research,  control  and  extension  service  of  the  Station;  to  approve  all 
requisitions  for  apparatus  and  supplies,  all  expenditures  and  all  bills  in 
connection  with  the  work  of  the  Station;  to  attend  farmers'  meetings, 
conventions  of  agricultural  experts  and  similar  conferences,  and  to  per- 
form other  work  incidental  to  developing  the  full  usefulness  and  activity 
of  the  Experiment  Station. 

Qualifications: 

1.  A  full  course  of  training  in  an  agricultural  college  of  recognized 
standing  or  education  considered  as  equivalent. 

2.  Recognized  standing  in  the  field  of  agricultural  science. 

3.  Familiarity  with  the  agricultural  problems  of  the  State  of  New 
Jersey. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission  and  the  Appointing  Officer. 

Suggested  Range  of  Compensation:     $300.00  and  up. 

Title  of  Position: 

SECRETARY    FOR    AGRICULTURE 

Classification:     Agricultural  Development  Service,  Grade  IV  (C-IV) 

Definition  of  Duties: 

The  duties  of  SECRETARY  FOR  AGRICULTURE,  which  require  a 
high  degree  of  specialized  technical  training,  familiarity  with  the  agri- 
cultural conditions  and  problems  of  the  State  of  New  Jersey  and  a  high 
degree  of  executive  ability,  are  to  direct  the  work  of  the  Department  of 
Agriculture,  including  its  various  bureaus  and  divisions  and  to  act  as 
Secretary  to  the  State  Board  of  Agriculture. 

Qualifications: 

1.  A  full  course  of  training  in  an  agricultural  college  of  recognized 
standing  or  education  considered  as  equivalent. 
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2.  Recognized  standing  in  the  field  of  agricultural  science. 

3.  Familiarity  with  the  agricultural  conditions  and  problems  of  the 
State  of  New  Jersey. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission  and  the  Appointing  Oflacer. 

Suggested  Range  of  Compensation:     $300.00  and  up. 
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PHYSICIAN  SERVICE-CLASS  D 

The  PHYSICIAN  SERVICE  shall  include  those  offices  and  positions  in 
the  State  Classified  Civil  Service  whose  incumbents  are  required  to  per- 
form prescribed  or  special  services  in  the  examination,  care  and  treatment 
of  the  sick  in  apprentice,  routine,  administrative  or  advisory  capacity, 
which  services  are  based  upon  the  established  principles  of  and  require 
training  and  practice  in  medicine,  surgery,  dentistry,  opthalmologj^  or 
work  relating  to  such  professional  practices. 


GRADE  I— PHYSICIAN  SERVICE 

Shall   include   the   following   position,   the   specification   of  duties,   re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  title: 

INTERNE 


Title  of  Position: 

INTERNE 

Classification:    Physician  Service,  Grade  I   (D-I) 

Definition  of  Duties: 

The  duties  of  INTERNE,  which  require  full  medical  training  but  not 
necessarily  any  experience,  are  to  assist  in  the  details  of  the  medical  work 
of  a  State  hospital  or  institution  involving  the  care  and  treatment  of 
patients. 

Examples: 

Receiving  of  patients  and  writing  case  histories. 
Making  of  physical  and  mental  examinations. 
Diagnosing  and  treating  patients. 
Going  through  wards  and  reporting  on  cases. 
Assisting  in  operations  and  treating  wounds. 
Administering  of  vaccines. 

Qualifications: 

1.  A  degree  of  doctor  of  medicine  granted  by  a  medical  school  of 
recognized  standing. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  Appoint- 
ing Officer. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $25.00,  with  full  maintenance. 
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GRADE  II— PHYSICIAN  SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 

DENTIST 

DENTIST   (PART-TIME  SERVICE) 

EXAMINING  PHYSICIAN  (PART-TIME  SERVICE) 

JUNIOR  RESIDENT  PHYSICIAN 

OCULIST    (PART-TIME   SERVICE) 


Titles  of  Positions: 

DENTIST 

DENTIST   (PART-TIME   SERVICE) 

Classification:    Physician  Service,  Grade  II   (D-II) 

Definition  of  Duties: 

The  duties  of  DENTIST,  which  require  skill  in  dental  surgery,  are 
to  perform  all  operations,  and  give  treatments  common  to  general  dental 
practice  to  patients  or  inmates  in  a  large  State  institution,  such  as  the 
State  hospitals  at  Morris  Plains  and  Trenton  and  the  Tuberculosis  Sana- 
torium. 

The  duties  of  DENTIST  (PART-TIME  SERVICE),  which  require  skill 
in  dental  surgery,  are  to  perform  all  operations,  and  give  treatments 
common  to  general  dental  practice  to  patients  or  inmates  in  a  small  State 
institution,  on  stated  visits  as  required. 

Qualifications: 

1.  Graduation  in  dentistry  from  a  dental  college  of  recognized  stand- 
ing and  a  certificate  to  practice  dentistry, 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  Appoint- 
ing Officer. 

Suggested  Range  of  Compensation: 

Full-Time  Service — Resident  Outside  Metropolitan  District — $70.00  to 
$100.00,  inclusive,  with  full  maintenance.  Resident  Within  Metropolitan 
District,  $80.00  to  $110.00,  inclusive,  with  full  maintenance. 

Part-Time  Service — $40.00  monthly  for  part-time  service  of  not  less 
than  six  hours  per  week. 

Suggested  Salary  Rates: 

Full-Time  Service — Resident  Outside  Metropolitan  District — $70.00, 
$80.00,  $85.00,  $90.00,  $95.00,  $100.00,  with  full  maintenance.  Resident 
Within  Metropolitan  District,  $80.00,  $90.00,  $95.00,  $100.00,  $105.00,  $110.00, 
with  full  maintenance. 
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Title  of  Position: 

EXAMINING  PHYSICIAN 

Classification:    Physician  Service,  Grade  II  (D-II) 

Definition  of  Duties: 

The  duties  of  EXAMINING  PHYSICIAN,  which  require  skill  in  medical 
practice,  are  to  make  physical  examinations  of  pupils  in  State  normal 
schools  or  of  applicants  for  admission  to  the  Tuberculosis  Sanatorium, 
and  to  make  recommendations  as  to  the  correction  of  physical  defects  or 
to  make  reports  relative  to  the  tubercular  condition  of  applicants.  Ex- 
aminations are  made  either  at  the  institution  premises  or  office  of  the 
Physician  at  stated  times  as  required. 

Qualifications: 

1.  Graduation  in  medicine  from  a  medical  school  of  recognized  stand- 
ing and  a  certificate  to  practice  medicine. 

2.  At  least  two  years'  practice  of  medicine  or  in  medical  examining 
work. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  Appoint- 
ing Officer. 

Suggested  Range  of  Compensation: 

Part-Time  Service — $'40.00  per  month  for  part-time  service  of  not  less 
than  six  hours  per  week.  $50.00  per  month  for  part-time  service  of  not 
less  than  eight  hours  per  week. 

Title  of  Position: 

JUNIOR   RESIDENT  PHYSICIAN 

Classification:     Physician  Service,  Grade  II  (D-II) 

Definition  of  Duties: 

The  duties  of  JUNIOR  RESIDENT  PHYSICIAN,  which  require  skill  in 
the  practice  of  medicine,  are  to  assist  in  the  care  and  medical  and  sur- 
gical treatment  of  patients  in  a  State  hospital  or  other  institution. 

Examples: 

Making  daily  rounds  of  wards. 

Making  mental,  physical  and  X-ray  examinations  of  patients. 
Dispensing  medicines. 

Compiling  medical  statistics  and  writing  case  histories. 
Attending  staff  meetings. 

Answering  correspondence  in  regard  to  patients. 
Performing  minor  operations  and  assisting  in  major  operations. 
Giving  lectures  to  training  school  classes. 

Scrutinizing  court  orders,  maintenance  bonds  and  other  papers  as  to 
compliance  with  the  law. 

Supervising  outdoor  amusements  for  patients. 
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Compounding  prescriptions. 

Supervising  the  condition  of  cottages  and  patients  as  to  bedding,  cloth- 
ing, proper  food,  exercise  and  amusement. 
Performing  research  work. 

Qualifications: 

1.  The  minimum   qualifications   prescribed  for  Interne  in  Grade  I. 

2.  At  least  one  year's  experience  as  Interne  or  experience  of  the 
character  and  standard  of  Grade  I. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  Appoint- 
ing Oflicer. 

Line  of  Promotion: 

Internes  in  Grade  I  having  the  necessary  qualifications  and  experience. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $85.00  to  $125.00,  inclusive, 
with  full  maintenance. 

Resident  Within  Metropolitan  District — $95.00  to  $135.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $85.00,  $95.00,  $105.00  $115.00, 
$120.00,  $125.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District— $95.00,  $105.00,  $115.00,  $125.00, 
$130.00,  $135.00,  with  full  maintenance. 

Title  of  Position: 

OCULIST 

Classification:     Physician  Service,  Grade  II  (I>II) 

Definition  of  Duties: 

The  duties  of  OCULIST,  which  require  skill  in  opthalmology,  are  to 
make  examinations,  give  treatments  and  perform  operations  in  cases  of 
eye  disorders,  among  inmates  or  patients  in  a  State  institution  on  stated 
visits  as  required. 

Qualifications: 

1.  Graduation  in  Ophthalmology  from  a  medical  college  of  recognized 
standing  and  a  certificate  to  practice  Ophthalmology. 

2.  At  least  two  years'  practice  and  experience  in  Ophthalmology. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  Appoint- 
ing Officer. 

Suggested   Range  of  Compensation: 

Part-Time  Service — $40.00  per  month  for  part-time  service  o-f  not  less 
than  six  hours  per  week.  $50.00  per  month  for  part-tlmie  service  of  not 
less  than  eight  hours  per  week. 
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GRADE  III— PHYSICIAN  SERVICE 

Shall  include  the  folowing  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 

SENIOR  RESIDENT  PHYSICIAN 
SENIOR  RESIDENT  PHYSICIAN   (GIRLS'  HOME) 
SENIOR  RESIDENT  PHYSICIAN   (PRISON) 
VISITING  PHYSICAN 

Title  of  Position: 

SENIOR  RESIDENT  PHYSICIAN   (PRISON) 

Classification:     Physician  Service,  Grade  III  (D-III) 

Definition  of  Duties: 

The  duties  of  SENIOR  RESIDENT  PHYSICAN,  which  require  super- 
visory ability  and  a  high  degree  of  skill  in  medical  practice,  are  to  super- 
vise the  medical  work  in  an  assigned  division  of  a  large  State  hospital  or 
Institution. 

Examples: 

Supervising  the  work  of  Junior  Resident  Physicians  and  other  em- 
ployees. 

Presiding  at  staff  meetings. 

Instructing  nurses  and   attendants. 

Arranging  for  deportation  and  transfer  of  patients. 

Handling  emergencies. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Junior  Resident  Phy- 
sician in  Grade  II. 

2.  At  least  three  years'  experience  in  the  practice  of  medicine  or  two 
years'  experience  of  the  character  and  standard  of  Grade  II. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  Appoint- 
ing Officer. 

Line  of  Promotion: 

Junior  Resident  Physicians  in  Grade  II  having  the  necessary  qualifica- 
tions and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $145.00  to  $175.00,  inclusive, 
with  full  maintenance. 

Resident  Within  Metropolitan  District— $160.00  to  $190.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $145.00,  $155.00,  $165.00, 
$175.00,  with  full  maintenance. 

11  c  s  161 


Resident  Within  Metropolitan  District — $160.00,  $170.00,  $180.00, 
$190.00,  with  full  maintenance. 

Titles  of  Positions: 

SENIOR    RESIDENT    PHYSICIAN    (GIRLS'    HOME) 
SENIOR    RESIDENT   PHYSICIAN    (PRISON) 

Classification:    Physician   Service,  Grade  III   (D-III) 

Definition  of  Duties: 

The  duties  of  SENIOR  RESIDENT  PHYSICIAN  (GIRLS'  HOME)  AND 
SENIOR  RESIDENT  PHYSICIAN  (PRISON),  which  require  super- 
visory ability  and  a  high  degree  of  skill  in  medical  practice,  are  to  be 
responsible,  under  the  Medical  Director  or  Superintendent,  for  the  ex- 
amination, care  and  medical  treatment  of  prisoners  or  inmates  confined 
in  the  Girls'  Home  or  the  Prison. 

Examples:    Senior  Resident  Physician  (Girls'  Home) 
Examining,  caring  for,  and  treating  inmates. 
Dressing  wounds. 

Giving  Binet  tests   to  all  new   inmates. 
Supervising  sanitation  of  institution. 
Supervising  dietary. 
Performing  the  duties  of  Superintendent  in  the  absence  of  that  official. 

Examples:     Sienior   Resident  Physician    (Prison) 
Examining,  caring  for,  and  treating  prisoners. 
Dressing  wounds. 

Custody  of  drugs  in  prison  hospital. 
Making  daily  visits  to  men  in  punishment. 
Supervising  electrocutions. 

Qualifications: 

1.  Graduation  in  medicine  from  a  medical  school  of  recognized  stand- 
ing and  a  certificate  to  practice  medicine. 

2.  At  least  three  years'  experience  in  the  practice  of  medicine. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  Appoint- 
ing Officer. 

Line  of  Promotion: 

Junior  Resident  Physicians  in  Grade  II  having  the  necessary  qualifica- 
tions and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $145.00  to  $175.00,  inclusive, 
with  full  maintenance.  (House  and  maintenance  for  family  furnished  in 
addition  for  Resident  Physician,  Prison.) 
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Suggested  Salary  Rat^es: 

Resident  Outside  Metropolitan  District— $145.00,  $155.00,  $165.00, 
$175.00,  with  full  maintenance. 

Title  of  Position: 

VISITING  PHYSICIAN 

Classification:     Physician  Service,  Grade  III    (D-III) 

Definition  of  Duties: 

The  duties  of  VISITING  PHYSICIAN,  which  require  a  high  degree  of 
skill  in  medical  practice  and  surgery,  are  to  attend,  either  independently 
or  under  the  supervision  of  the  Medical  Director,  to  the  medical  and 
surgical  needs  of  patients  in  a  State  institution  upon  call. 

Qualifications: 

1.  Graduation  in  medicine  from  a  medical  school  of  recognized  stand- 
ing and  a  certificate  to  practice  medicine. 

2.  At  least  three  years'  experience  in  the  practice  of  medicine  and 
surgery. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  Appoint- 
ing Officer. 

Suggested  Range  of  Compensation: 

Part-Time  Service — $40.00  per  month  for  part-time  service  of  not  less 
than  six  (6)  hours  per  week.  $60.00  per  month  for  part-time  service 
of  not  less  than  ten  (10)  hours  per  week,  $80.00  per  month  for  part-time 
service  of  not  less  than  fourteen  (14)  hours  per  week.  $100.00  per  month 
for  part-time  service  of  not  less  that  twenty  (20)  hours  per  week,  or  $5.00 
per  call  as  required. 

GRADE  IV— PHYSICIAN  SERVICE 

Shall  include  the  following  positions,  the  specification  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 

CLINICAL  INTERNIST 

VISITING  PHYSICIAN  AND  MEDICAL  DIRECTOR 

Title  of  Position: 

CLINICAL   INTERNIST 

Classification:    Physician  Service,  Grade  IV  (D-IV) 

Definition  of  Duties: 

The  duties  of  CLINICAL  INTERNIST,  which  require  the  highest  de- 
gree of  skill  in  medical  practice  and  special  diagnostic  training,  are  to 
make  examination  of  patients  in  a  large  hospital  and  to  weigh  symptoms 
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and  diagnose  diseases  of  the  body  and  to  inquire  into  the  more  obscure 
phases  of  diseased  conditions;  to  record  and  interpret  findings  and  tests; 
to  conduct  staff  meetings,  and  to  consult  with  other  members  of  the 
medical  staff  regarding  the  physical  condition  of  patients. 

Qualifications: 

1.  Graduation  in  medicine  from  a  school  of  recognized  standing  and 
special  diagnostic  education  and  training. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  Appoint- 
ing OflacBT. 

Suggested  Range  of  Compensation:    $200.00  and  up,  with  full  maintenance. 

Title  of  Position: 

VISITING    PHYSICIAN    AND    MEDICAL    DIRECTOR 

Classification:     Physician  Service,  Grade  IV  (D-IV) 

Definition  of  Duties: 

The  duties  of  VISITING  PHYSICIAN  AND  MEDICAL  DIRECTOR, 
which  require  executive  ability  and  the  highest  degree  of  skill  in  medical 
practice,  are  to  exercise  complete  responsibility,  under  the  administrative 
head,  for  the  medical  and  surgical  care  and  treatment  of  inmates  in  a 
State  correctional  institution. 

Examples: 

Visiting  Physician  and  Medical  Director  (State  Prison). 

Visiting  Physician  and  Medical  Director  (New  Jersey  Reformatory). 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  III. 

2.  At  least  two  years'  experience  in  Grade  III  or  experience  of  the 
character  and  standard  of  Grade  III. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  Appoint- 
ing Ofllcer. 

Line  of  Promotion: 

Persons  in  Grade  III  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation:     $145.00  to  $175.00,  inclusive,  for  part- 
time  service  as  required. 

Suggested    Salary    Rates:      $145.00,    $155.00,    $165.00,    $175.00,    for    part- 
time  service  as  required. 
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NURSING  AND  ATTENDING  SERVICE- 
CLASS  E 

The  NURSING  AND  ATTENDING  SERVICE  shall  include  those  posi- 
tions in  the  State  Classified  Civil  Service  whose  incumbents  are  required 
to  care  for,  attend  upon,  nurse  and  administer  prescribed  treatment  to 
the  sick,  injured  and  mentally  defective  patients  and  inmates  in  the 
State  hospitals  and  institutions  (other  than  correctional),  to  visit  the 
homes  of  former  patients  or  inmates  or  persons  receivkig  assistance 
fiom  the  State,  and  to  do  such  other  related  work  or  services  as  may 
normally  be  performed  by  ntirses  and  attendants,  or  to  supervise  the  per- 
formance of  any  of  the  foregoing  kinds  of  work. 


GRADE    I— NURSING    AND    ATTENDING    SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respective 
titles: 

ATTENDANT   (FEMALE) 
ATTENDANT  (MALE) 


Title  of  Position: 

ATTENDANT   (FEMALE) 

Classification:     Nursing  and  Attending  Service,  Grade  I  (E-I) 

Definition  of  Duties: 

The  duties  of  ATTENDANT  (FEMALE),  which  require  ability  to  care 
for  inmates  of  institutions,  incltiding  the  sick,  but  no  professional  train- 
ing, are  to  perform  routine  ministrations  to  the  comfort. and  well-being 
of  sick,  delinquent  or  dependent  inmates  in  an  institution,  other  than 
correctional:  to  aid  in  keeping  the  persons  and  quarters  of  such  inmates 
in  a  sanitary  and  clean  condition:  to  direct  stich  inmates  in  the  per- 
formance of  simple  general  dtities,  and  to  perform  other  related  attending 
work  as  required. 

Examples: 

Bathing,  dressing  and  exercising  inmates. 

Administration  of  prescribed  medicines. 

Changing  bed  linen. 

Feeding  inmates. 

Caring  for  clothing  of  inmates. 

Assisting  physicians  and  trained  nurses. 
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Note — Charge  Attendants  are  assigned  to  have  general  charge  of  a 
ward  or  small  group  of  attendants  on  the  basis  of  demonstrated  ability 
and  seniority. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $22.00  to  $31.00,  inclusive, 
with  full  maintenance. 

Resident  Within  Metropolitan  District— $27.00  to  $36.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $22.00,  $24.00,  $26.00,  $28.50, 
$31.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District— $27.00,  $29.00,  $31.00,  $33.50, 
$36.00,  with  full  maintenance. 

Note — Salary  increases  are  nuade  semi-annually  the  first  year  and 
annually  thereafter,  up  to  maximum.  When  assigned  as  Charge  Attend- 
ant, the  monthly  rate  is  increased  by  $2.50. 

Title  of  Position: 

ATTENDANT    (MALE) 

Classification:     Nursing  and  Attending  Service,  Grade  I   (E-I) 

Definition  of  Duties: 

The  duties  of  ATTENDANT  (MALE),  which  require  ability  to  care 
for  inmates  of  institutions,  including  the  sick,  but  no  professional  train- 
ing, are  to  perform  routine  ministrations  to  the  comfort  and  well-being  of 
sick,  delinquent  or  dependent  inmates  in  an  institution,  other  than  cor- 
rectional; to  aid  in  keeping  the  persons  and  quarters  of  such  inmates 
in  a  sanitary  and  clean  condition;  to  direct  such  inmates  in  the  per- 
formance of  simple,  general  duties,  and  to  perform  other  related  attending 
work  as  required. 

Examples: 

Bathing,  dressing,  shaving  and  exercising  inmates. 

Administration   of  prescribed   medicines. 

Changing  bed  linen. 

Feeding  inmates. 

Caring  for  clothing  of  inmates. 

Assisting  physicians  and  trained  nurses. 

Note — Charge  Attendants  are  assigned  to  have  general  charge  of  a 
ward  or  small  group  of  attendants,  on  the  basis  of  demonstrated  ability 
and  seniority. 

166 


Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $25.00  to  $34.00,  inclusive, 
with  full  maintenance. 

Resident  Within  Metropolitan  District — $30.00  to  $39.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $25.00,  $27.00,  $29.00,  $31.50, 
$34.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District — $30.00,  $32.00,  $34.00,  $36.50, 
$39.00,  with  full  maintenance. 

Note — Salary  increases  are  made  semi-annually  the  first  year  and 
annually  thereafter,  up  to  maximum.  When  assigned  as  Charge  Attend- 
ant, the  monthly  rate  is  increased  .by  $2.50. 

GRADE  II— NURSING  AND  ATTENDING  SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
spensibilities  and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 

GRADUATE  NURSE 

GRADUATE  NURSE  (REFORMATORY  FOR  WOMEN) 
GRADUATE  NURSE  (SCHOOL  FOR  DEAF) 
SUPERVISING  ATTENDANT  (FEMALE) 
SUPERVISING  ATTENDANT  (MALE) 

Title  of  Position: 

GRADUATE    NURSE 

Classification:    Nursing  and  Attending  Service,  Grade  II  (Ei-II) 

Definition  of  Duties: 

The  duties  of  GRADUATE  NURSE,  which  require  professional  train- 
ing, are  to  perform,  under  supervision,  routine  nursing  in  hospitals  and 
sanatoria;  to  keep  necessary  clinical  and  ward  records;  to  perform  other 
nursing  work  incidental  to  the  comfort  and  safety  of  persons  under  their 
supervision,  and  to  supervise  the  work  of  Attendants  as  required. 

Examples: 

Taking  and  recording  temperatures,  pulses  and  respiration. 

Administering  prescribed  medicines  and  other  treatment. 

Dressing  minor  surgical  operations. 

Making  rounds  with  physicians. 

Bathing,   dressing,  feeding,  observing  and   exercising  patients. 
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Cleaning  wards  and  utensils. 
Making  beds,  changing  linen,  etc. 
Keeping  daily  clinical  records. 
Instiiicting  pupil  nurses. 
Supervising  work  of  Attendants. 

Qualifications: 

1.  Graduation  following  a  course  of  three  years  in  the  training 
school  for  nurses  of  a  hospital  of  recognized  standing. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $45.00  to  $55.00,  inclusive, 
with  full  maintenance. 

Resident  Within  Metropolitan  District — $50.00  to  $60.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $45.00,  $47.50,  $50.00,  $52.50, 
$55.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District— $50.00,  $52.50,  $55.00,  $57.50, 
$60.00,  with  full  maintenance. 


Title  of  Position: 

GRADUATE    NURSE    (REFORMATORY   FOR   WOMEN) 

Classification:    Nursing  and  Attending  Service,  Grade  II  (E-II) 

Definition  of  Duties: 

The  duties  of  GRADUATE  NURSE  (REFORMATORY  FOR  WOMEN), 
which  require  professional  training,  are  to  be  responsible,  under  the 
Superintendent,  for  the  general  nursing  and  care  of  inmates  and  em- 
ployees of  the  Reformatory  for  Women ;  to  assist  the  physician  in  making 
physical  examinations  and  giving  treatments;  to  attend  maternity  and 
special  emergency  cases;  to  keep  physical  and  medical  records,  and  to 
be  in  charge  of  the  general  hygiene  of  the  institution. 

Qualifications: 

1.  Graduation  following  a  course  of  three  years  in  the  training 
school  for  nurses  of  a  hospital  of  recognized  standing. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $50.00  to  $6000,  inclusive, 
with  full  maintenance. 


Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District-^$50.00,  $52.50,  $55.00,  $57.50, 
$60.00,  with  full  maintenance. 

Title  of  Position: 

GRADUATE  NURSE  (SCHOOL  FOR  DEAF) 

Classification:     Nursing  and  Attending  Service,  Grade  II  (E-II) 

Definition  of  Duties: 

The  duties  of  GRADUATE  NURSE  (SCHOOL  FOR  DEAF),  which 
require  professional  training  and  knowledge  of  and  skill  in  the  sign 
language,  are  to  perform  in  the  New  Jersey  School  for  the  Deaf  the  duties 
prescribed  for  Graduate  Nurse. 

Qualifications: 

1.  Graduation  following  a  course  of  three  years  in  the  training  school 
for  nurses  of  a  hospital  of  recognized  standing. 

2.  Knowledge  of  and  skill  in  the  sign  language. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $45.00  to  $55.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $45.00,  $47.50,  $50.00,  $52.50, 
$55.00,  with  full  maintenance. 

Title  of  Position: 

SUPERVISING  ATTENDANT   (FEMALE) 

Classification:     Nursing  and  Attending  Service,  Grade  II  (E-II) 

Definition  of  Duties: 

The  duties  of  SUPERVISING  ATTENDANT  (FEMALE),  which  re- 
quire supervising  ability  and  experience  in  caring  for  inmates  of  institu- 
tions, including  the  sick,  but  no  professional  training,  are  to  supervise 
and  inspect  the  work  of  Attendants  in  a  small  State  institution  or  division, 
comprising  a  small  number  of  wards  in  a  large  institution;  to  assist  in 
the  reception  and  assignment  of  patients  or  inmates,  and  to  perform  other 
duties  as  required.  , 

Examples: 

Supervising  work  and  the  keeping  by  Attendants  of  reports  and  records 

of  patients. 

Keeping  time  records  of  Attendants.  * 

Making  requisitions  for  supplies  necessary  for  work  of  Attendants. 
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Seeing  that  wards  and  other  premises  are  kept  clean. 

Making  inspection  rounds  of  wards. 

Making  rounds  with  physicians. 

Supervising,  labeling  and  caring  for  patients'  clothing. 

Reporting  immediately  to  superior  all  unusual  occurrences. 

Requisitioning  clothing  for  indigent  patients. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  G-rade  I. 

2.  At  least  one  year's  experience  in  Grade  I  or  in  work  of  equivalent 
chararcter  and  standard. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Attendants  in  Grade  I  having  the  necessary  qualifications  and  ex- 
perience. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $40.00  to  $55.00,  inclusive^ 
with  full  maintenance. 

Resident  Within  Metropolitan  District— $45.00  to  $60.00,  inclusive,, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $40.00,  $42.50,  $45.00,  $47.50, 
$50.00,  $52.50,  $55.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District— $45.00,  $47.50,  $50.00,  $52.50, 
$55.00,  $57.50,  $60.00,  with  full  maintenance. 

Title  of  Position: 

SUPERVISING  ATTENDANT    (MALE) 

Classification:     Nursing  and  Attending  Service,  Grade  II  (E-II) 

Definition  of  Duties: 

The  duties  of  SUPERVISING  ATTENDANT  (MALE),  which  require 
supervising  ability  and  experience  in  caring  for  inmates  of  institutions, 
including  the  sick,  but  no  professional  training,  are  to  supervise  and  in- 
spect the  work  of  Attendants  in  a  small  State  institution  or  division,  com- 
prising a  small  number  of  wards  in  a  large  institution;  to  assist  in  the 
reception  and  assignment  of  patients  or  inmates,  and  to  perform  other 
duties  as  required. 

Examples: 

Supervising  work  and  the  keeping  by  Attendants  of  reports  and  records 
of  patients. 

Keeping  time  r^ords  of  Attendants. 

Making  requisitions  for  supplies  necessary  for  work  of  Attendants. 

Seeing  that  wards  and  other  premises  are  kept  clean. 
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Making  inspection  rounds  of  wards. 

Making  rounds  with  physicians. 

Supervising,  labeling  and  caring  for  patients'  clothing. 

Reporting  immediately  to  superior  all  unusual  occurrences. 

Requisitioning  clothing  for  indigent  patients. 

Qualifications: 

1.  The  minimum   qualifications   prescribed  for  positions   in   Grade   I. 

2.  At  least  one  year's  experience  in  Grade  I  or  in  work  of  equivalent 
character  and  standard. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Attendants  in  Grade  I  having  the  necessary  qualifications  and  ex- 
perience. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $45.00  to  $60.00,  inclusive,  with 
full  maintenance. 

Resident  Within  Metropolitan  District — $50.00  to  $65.00,  inclusive,  with 
full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $45.00,  $47.50,  $50.00,  $52.50, 
$55.00,  $57.50,  $60.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District— $50.00,  $52.50,  $55.00,  $57.50, 
$60.00,  $62.50.  $65.00,  with  full  maintenance. 

GRADE  III— NURSING  AND  ATTENDING  SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respective 
titles : 

HEAD  GRADUATE  NURSE  (VILLAGE  FOR  EPILEPTICS) 
HEAD  GRADUATE  NURSE  (TUBERCULOSIS  SANATORIUM) 
SUPERVISOR  OF  NURSING  (FEMALE) 

SUPERVISOR  OF  NURSING,   FEMALE    (TRENTON  HOSPITAL) 
SUPERVISOR  OF  NURSING  (MALE) 

Title  of  Position: 

HEAD  GRADUATE  NURSE   (VILLAGE  FOR  EPILEPTICS) 

Classification:    Nursing  and  Attending  Service,  Grade  III  (E-III) 

Definition  of  Duties: 

The  duties  of  HEAD  GRADUATE  NURSE  (VILLAGE  FOR  EPILEP- 
TICS), which  require  professional  training,  much  experience  in  nursing 
and  supervisory  ability,  are  to  supervise  the  work  of  Nurses,  Attendants 
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and   other  employees  in  the  hospital  at  the  Village  for  Epileptics,  an( 
to  perform  other  related  work  as  required. 

Examples: 

Making  requisitions  for  nursing  supplies. 
Assisting  surgeons  in  the  operating  room. 
Giving  prescribed  special  treatment. 
Relieving   nurses. 

Assisting  with  troublesome   patients. 

Inspecting    premises    for   cleanliness,    including   kitchen,*  refrigerator 
pantry,   etc. 

Supervising  the  preparation  of  meals. 

Qualifications: 

1.  The    minimum    qualifications    prescribed    for    Graduate    Nurse    ii 
Grade  II. 

2.  At  least  two  years'  experience  as  Graduate  Nurse  in  Grade  II  o: 
in  work  of  equivalent  character  and  standard. 

3.  Supervisory  ability  and  experience  iA  directing  other  nurses  an( 
attendants. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Graduate  Nurses  in  Grade  II  having  the  necessary  qualifications  anc 
experience. 

Suggested   Range  of  Compensation: 

Resident    Outside    Metropolitan    District — $65.00    to    $80.00,    inclusive 
with  full  maintenance. 

Suggested  Salary  Ratjes: 

Resident  Outside   Metropolitan   District— $65.00,   $70.00,   $72.50,   $75.00 
$77.50,  $80.00,  with  full  maintenance. 


Title  of  Position: 

HEAD  GRADUATE  NURSE  (TUBERCULOSIS  SANATORIUM) 

Classification:    Nursing  and  Attending  Service,  Grade  III  (E-III) 

Definition  of  Duties: 

The  duties  of  HEAD  GRADUATE  NURSE  (TUBERCULOSIS  SANA 
TORIUM),  which  require  professional  training  and  much  experience  in 
nursing  and  supervisory  ability,  are  to  direct  and  supervise,  under  the 
Superintendent,  the  work  of  Nurses  and  Attendants  in  the  State  Sana- 
torium for  Tubercular  Diseases,  and  to  perform  other  related  work  as 
required. 
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xamples: 
Making  inspection  rounds  of  wards  and  shacks. 
Supervising  the  keeping  of  clinical  records. 
Supervising  institutional  sewing. 
Making   requisitions   for   and   issuing   nursing   supplies. 

ualifications: 

1.  The  minimum  qualifications  prescribed  for  Graduate  Nurse  in 
rade  II. 

2.  At  least  two  y'eafs'  experience  as  Graduate  Nurse  in  Grade  II,  or 
work  of  equivalent  character  and  standard. 

3.  Supervisoiy  ability  and  experience  in  directing  other  nurses  and 
tendants. 

4.  Such  additional  qualifications  as  maj'  be  prescribed  by  the  State 
vil  Service  Commission. 

ine  of  Promotion: 

Graduate  Nurses  in  Grade  II  having  the  necessary  qualifications  and 

:perience. 

* 

jggested  Range  of  Compensation: 

Residents  Outside  Metropolitan  District — $65.00  to  $80.00,  inclusive, 
ith  full  maintenance. 

jggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $65.00,  $70.00,  $72.50,  $75.00, 
'7.50,  $80.00,  wiih  full  maintenance. 

itie  of  Position: 

SUPERVISOR  OF  NURSING   (FEMALE) 

assification:    Nursing  and  Attending  Service,  Grade  III  (E-III) 

efinition  of  Duties: 

The  duties  of  SUPERVISOR  OF  NURSING  (FEMALE),  which  require 
•ofessional  training  and  a  high  degree  of  nursing  and  supervisory  ability, 
•e  to  direct  the  work  of  the  Nurses  and  Attendants  for  all  female  patients 
'.  a  large  institution,  and  to  supervise  other  institutional  work  as  as- 
gned. 

ualifications: 

1.  The  minimum  qualifications  prescribed  for  Graduate  Nurse  in 
rade  II. 

2.  At  least  two  years'  experience  as  Graduate  Nurse  in  Gr'ade  II  or 
.  work  of  equivalent  character  and  standard. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
ivil   Service  Commission. 
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Line  of  Promotion: 

Persons  in  Grade  II  having  the  necessary  qualifications  and  experience 

Suggested   Range  of  Compensation: 

Residents  Outside  Metropolitan  District — $65.00  to  $80.00,  inclusive 
with  full  maintenance. 

Residents  Within  Metropolitan  District — $75.00  to  $90.00,  inclusive 
with  full  maintenance. 

Suggested  Salary  Rates: 

Residents  Outside  Metropolitan  District — $65.00,  $70.00,  $72.50,  $75.0C 
$77.50,  $80.00,  with  full  mainfenance. 

Residents  Within  Metropolitan  District — $75.00,  $80.00,  $82.50,  $85.0C 
$87.50,  $90.00,  with  full  maintenance. 

Title  of  Position: 

SUPERVISOR    OF    NURSING,    FEMALE    (TRENTON    HOSPITAL) 

Classification:    Nursing  and  Atten4ing  Service,  Grade  III  (E-III) 

Definition  of  Duties: 

The  duties  of  SUPERVISOR  OF  NURSING,  FEMALE  (TRENTOI 
HOSPITAL),  which  require  professional  training  and  a  high  degree  o 
nursing  and  supervisory  ability,  are  to  direct  the  work  of  all  the  Nurse 
and  Attendants  for  female  patients  at  the  State  Hospital  at  Tl-enton;  t 
superintend  the  training  school  for  nurses  in  that  institution,  and  to  pei 
form  other  nursing  and  incidental  clerical  work  as  may  be  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Graduate  Nurse  i; 
Grade  II. 

2.  At  least  two  years'  experience  as  Graduate  Nurse  in  Grade  IT  a 
in  work  of  equivalent  character  and  standard. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  Stat 
Civil  Service  Commission. 

Line  of  Promotion: 

Graduate  Nurses  in  Grade  II  having  the  necessary  qualifications  an 
experience. 

Suggested   Range  of  Compensation: 

Residents  Outside  Metropolitan  District — $75.00  to  $90.00,  inclusive 
with  full  maintenance. 

Suggested  Salary  Rates: 

Residents  Outside  Metropolitan  District— $75.00,  $80.00,  $82.50,  $85.0( 
$87.50,  $90.00,  with  full  maintenance. 
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ritle  of  Position: 

SUPERVISOR   OF    NURSING    (IVIALE) 

Classification:     Nursing  and  Attending  Service,  Grade  III   (E-III) 

)efinition  of  Duties: 

The  duties  of  SUPERVISOR  OF  NURSING  (MALE),  which  require 
rofessional  training  and  a  high  degree  of  nursing  and  supervisory  ability, 
re  to  direct  the  work  of  the  Nurses  and  Attendants  for  all  male  patients 
f  a  large  institution;  to  supervise  other  institutional  work,  and  to  per- 
orm  other  related  work  as  may  be  required. 

lualifications: 

1.  The  minimum  qualifications  prescribed  for  Graduate  Nurse  in  Grade 
[. 

2.  At  least  two  years'  experience  as  Graduate  Nurse  in  Grade  II  or 
1  work  of  equivalent  character  and  standard. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
livil  Service  Commission. 

■ine  of  Promotion: 

Persons  in  Grade  II  having  the  necessary  qualifications  and  experience. 

uggested   Range  of  Compensation: 

Residents  Outside  Metropolitan  District — $75.00  to  $90.00,  inclusive, 
'ith  full  maintenance. 

uggested  Salary  Rates: 

Residents  Outside  Metropolitan  District— $75.00,  $80.00,  $82.50,  $85.00, 
37.50,  $90.00,  with  full  maintenance. 
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LABORATORY  SERVICE- CLASS  F 

The  LABORATORY  SERVICE  shall  include  those  offices  and 
positions  in  the  State  Classified  Civil  Service,  whose  incumbents  are 
required  to  perform  routine  or  research  work  in  chemistry,  physics 
bacteriology,  pathology  or  biology,  either  in  laboratory  or  field,  involvini 
the  making  and  recording  of  analyses,  tests  or  examinations;  to  prepar( 
for  use  cultures,  media  and  serums;  to  make  diagnoses  on  the  bases  o: 
examinations  and  analyses;  to  prepare  reports  for  educational  purpose; 
regarding  findings;  to  compound  prescriptions,  and  to  perform  othe: 
related  laboratory  or  testing  services. 


GRADE  I— LABORATORY  SERVICE 

Shall  include  the  following  position,   the  specifications  of  duties,   re 
sponsibilities  and  requirements  of  which  are  set  forth  under  the  title: 

LABORATORY  ASSISTANT 


Title  of  Position: 

LABORATORY    ASSISTANT 

Classification:    Laboratory  Service,  Grade  I   (F-I) 

Definition  of  Duties: 

The  duties  of  LABORATORY  ASSISTANT,  which  require  some  tech 
nical  training,  but  do  not  involve  initial  responsibility,  are  to  perforin 
under  supervision,  general  laboratory  work  in  the  routine  examinatioi 
and  analysis  of  clinical,  pathological,  bacteriological  and  other  specimens 
to  prepare  media,  stains  and  solutions,  and  to  perform  such  other  labor 
atory  or  incidental  clerical  or  institutional  work  as  may  be  assigned. 

Examples: 

Making  up  media,  stains  and  solutions. 
Preparing  pathological  slides. 
Making  drawings  of  pathological  specimens. 
Preparing  and  shipping  bacteriological  outfits. 
Washing  and  sterilizing  glass  ware. 

Qualifications: 

1.  At  least  two  years'  course  of  study  in  bacteriology,  chemistry 
pathology,  biology,  or  physics  in  a  university  or  college  of  recognize( 
standing,  or  experience  in  any  of  the  above  specialties  considered  a 
equivalent. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  Stat 
Civil  Service  Commission. 
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Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $65.00  to  $85.00,  inclusive,  or 
$40.00  to  $60.00,  inclusive,  with  full  maintenance. 

Suggested   Salary   Rates: 

Resident   Outside   Metropolitan  District— $65.00,   $70.00,   $75.00,   $80.00, 
$85.00,  or  $40,00,  $45.00,  $50.00,  $55.00,  $60.00,  with  full  maintenance. 


GRADE  II— LABORATORY  SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 

JUNIOR  BIOLOGIST 

JUNIOR  CHEMIST 

JUNIOR    LABORATORY    TECHNICIAN 

JUNIOR  TESTING  CHEMIST 

PHARMACIST 

Title  of  Position: 

JUNIOR   BIOLOGIST 

Classification:    Laboratory  Service,  Grade  II    (F-II) 

Definition  of  Duties: 

The  duties  of  JUNIOR  BIOLOGIST,  which  require  a  full  course  of 
training  in  biology  or  zoology,  are  to  collect  and  examine  microscopically 
or  by  other  mieans  waters  from  assigned  portions  of  the  oyster  beds; 
to  determine  the  presence  of  plankton  and  to  ascertain  the  specific  grav- 
ity, temperature,  food  contents  and  other  conditions  of  the  water  which 
may  be  of  use  in  oyster  culture  investigation;  to  make  hand  drawings 
of  marine  objects;  to  make  experiments  in  artificial  propagation  by  fer- 
tilization of  ova,  dissection  and  spatting;  to  make  a  record  of  climatic 
conditions,  and  to  perform  other  work  related  to  oyster  investigation  and 
propagation  as   required. 

Qualifications: 

1.  Pull  course  of  training  in  biology  or  zoology  in  a  college  or 
university  of  recognized  standing. 

2.  Practical  experience  in  the  study  of  oyster  propagation. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Laboratory  Assistants  in  Grade  I  having  the  necessary  qualifications 
and  experience. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $100.00  to  $125.00,  inclusive. 
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Suggested  Salary  Rates: 

Resident     Outside     Metropolitan     District— $100.00,     $110.00,     $115.00, 
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$120.00,  $125.00. 


Title  of  Position: 

JUNIOR    CHEMIST 

Classification:     Laboratory  Service,  Grade  II   (F-II) 

Definition   of   Duties: 

The  duties  of  JUNIOR  CHEMIST,  which  require  a  full  course  of 
training  in  chemistry,  are  to  make  chemical  and  bacteriological  analyses 
and  examinations  of  water  supplies;  to  make  examinations  of  fertilizers, 
insecticides  and  foodstuffs;  to  make  analyses  of  dairy  products,  such 
as  milk,  butter,  ice  cream,  and  of  other  foods  and  drugs  submitted  by 
inspectors;  to  give  court  testimony  in  cases  of  adulteration,  and  to 
perform  other  laboratory  and  clerical  work  as  required. 

Qualifications: 

1.  A  full  course  of  training  in  chemistry  in  a  college  or  university 
of  recognized   standing. 

2.  Ability  to  carry  out  tests  and  analyses  of  submitted  samples, 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line   of   Promotion: 

Laboratory  Assistants  in  Grade  I  having  the  necessary  qualifications 
and  experience. 

Suggested   Range  of  Compensation: 

Resident   Outside  Metropolitan  District— $100.00  to  $125.00,  inclusive. 

Suggested   Salary   Rates: 

Resident  Outside  Metropolitan  District— $100.00,  $110.00,  $115.00, 
$120.00,  $125.00. 

Title  of  Position: 

JUNIOR    LABORATORY   TECHNICIAN 

Classification:     Laboratory  Service,  Grade  II    (F-II) 

Definition   of   Duties: 

The  duties  of  JUNIOR  LABORATORY  TECHNICIAN,  which  require 
full  trairiing  in  pathology,  bacteriology  or  chemistry,  are  to  assist  and 
make,  under  supervision,  pathological,  bacteriological,  or  chemical  ex- 
aminations, tests  and  analyses  in  a  hospital  laboratory,  and  to  perform 
other  laboratory,  experimental  or  incidental  clerical  work  as  required. 
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Examples: 

Making  examinations  of  blood,  spinal  fluids,  urines,  feces,  etc. 

Assisting  in  serological  work. 

Assisting  with   Wassermann   reaction   and   fixations. 

Making  pathological  examiinations  of  specimens. 

Preparing  sections  for  examination. 

Qualifications: 

1.  A  full  course  of  training  in  pathology,  bacteriology  or  chemistry  in 
a  college  or  university  of  recognized  standing. 

2.  Experience  and  ability  to  carry  out  examinations,  tests  and 
analyses  of  pathological   specimens. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Seiwice  Commission. 

Line   of   Promotion: 

Laboratory  Assistants  in  Grade  I  having  the  necessary  qualifications 
and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $65.00  to  $90.00,  with  full 
maintenance. 

Resident  Within  Metropolitan  District— $75.00  to  $100.00,  with  full 
maintenance. 

Suggested   Salary   Rates: 

Resident  Outside  Metropolitan  District— $65.00,  $70.00,  $75.00,  $80.00, 
$85.00,   $90.00,   with  full   maintenance. 

Resident  Within  Metropolitan  District— $75.00,  $80.00,  $85.00,  $90.00, 
$95.00,  $100.00,  with  full  maintenance. 

Title  of  Position: 

JUNIOR   TESTING    CHEMIST 

Classification:     Laboratory  Service,  Grade  II    (F-II) 

Definition   of   Duties; 

The  duties  of  JUNIOR  TESTING  CHEMIST,  which  require  a  full 
course  of  training  in  chemistry  or  physics,  are  to  make  chemical  and 
physical  analyses  and  tests  of  materials;  to  conduct  experimental  work 
on  materials  to  determine  their  fitness  for  specific  uses;  to  standardize 
tests  for  specifications,  and  to  perform  other  testing  and  experimental 
work  as  required. 

Qualifications: 

1.  A  full  course  of  training  in  chemistry  or  physics  in  a  college  or 
university  of  recognized  standing. 

2.  Experience  and  ability  to  carry  out  tests  and  analyses  of  materials. 
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3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Laboratory  Assistants  in  Grade  I  having  the  necessary  qualifications 
and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $100.00  to  $125.00,  inclusive. 

Suggested  Salary   Rates: 

Resident  Outside  Metropolitan  District— $100.00,  $110.00,  $115.00, 
$120.00,  $125.00. 

Title  of  Position: 

PHARMACIST 

Classification:     Laboratory   Service,  Grade  II   (F-II) 

Definition   of   Duties: 

The  duties  of  PHARMACIST,  which  require  a  full  course  of  train- 
ing in  pharmacy,  are  to  compound,  preserve  and  dispense  drugs  and  medi- 
cines in  an  institutional  pharmacy;  to  keep  records  of  prescriptions 
filled  and  amounts  of  medicines  dispensed,  and  to  perform  such  other 
pharmaceutical  or  incidental  institutional  work  as  may  be  required. 

Qualifications: 

1.  A  full  course  of  training  in  pharmacy  and  m,ust  be  a  registered 
pharmacist. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District_$90.00  to  $115.00,  inclusive,  or 
.$65.00  to  $90.00,  inclusive,  with  full  maintenance. 

Resident  Within  Metropolitan  District— $100.00  to  $125.00,  inclusive,  or 
$75.00  to   $100.00,   inclusive,   with  full  maintenance. 

Suggested  Salary   Rates: 

Resident  Outside  Metropolitan  District— $90.00,  $95.00,  $100.00,  $105.00, 
$110.00,  $115.00,  or  $65.00,  $70.00,  $75.00,  $80.00,  $85.00,  $90.00,  with  full 
maintenance. 

Resident  Within  Metropolitan  District— $100.00,  $105.00,  $110.00,  $115.00, 
$120.00,  $125.00,  or  $75.00,  $80.00,  $85.00,  $90.00,  $95.00,  $100.00,  with  full 
maintenance. 

GRADE  III— LABORATORY  SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties, 
responsibilities  and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 
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BACTERIOLOGIST 

CHEMIST 

SOIL  CHEMIST 

Title  of  Position: 

BACTERIOLOGIST 

Classification:    Laboratory  Service,  Grade  III   (F-III) 

Definition    of   Duties: 

The  duties  of  BACTERIOLOGIST,  which  require  full  training  and 
considerable  experience  in  bacteriology,  and  which  may  or  may  not 
involve  the  supervision  of  employees  in  the  lower  grades,  are  to  be 
in  charge,  under  the  Senior  Bacteriologist,  of  bacteriological  analyses 
of  specimens  of  suspected  contagious  diseases;  such  as  diphtheria, 
typhoid,  tuberculosis,  malaria,  rabies  and  blood  diseases;  to  make  per- 
sonal examinations  of  unusual  specimens;  to  make  cultures  of  special 
material;  to  perform  injections  and  autopsies  of  animals;  to  prepare 
Reagents,  stains,  etc.,  and  to  perform  other  laboratory  or  incidental  clerical 
work  as  required. 

Qualifications: 

1.  A  full  course  of  training  in  biology,  bacteriology  or  chemistry  in 
a  school  of  recognized  standing,  and  at  least  three  years'  active  practice 
and  experience  in  diagnostic  bacteriology. 

2.  Ability  to  carry  on  examinations  and  analyses  of  bacteriological 
specimens  for  diagnostic  purposes. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  II  having  the  necessary  qualifications  and  experience. 

Suggested   Range  of  Compensation: 

Resident   Outside   Metropolitan   District — $135.00   to  $170.00,   inclusive. 

Suggested   Salary   Rates: 

Resident  Outside  Metropolitan  District— $135.00,  $150.00,  $160.00, 
$170.00. 

Title  of  Position: 

CHEMIST 

Classification:    Laboratory'  Service,  Grade  III   (F-III) 

Definition   of   Duties: 

The  duties  of  CHEMIST,  which  require  full  training  and  considerable 
experience  in  chemistry,  and  which  may  involve  supervision  of  employees 
in  the  lower  grades,  are  to  make  chemical  and  bacteriological  analyses 
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of  food  and  drug  samples;  to  give  testimony  in  court  in  connection  with 
prosecution  of  violators;  to  conduct  research  investigations  as  directed; 
and  which  may  involve  service  as  chemist  and  bacteriologist  of  the 
State  Boat  "Inspector"  in  shellfish  investigations  of  State  waters,  and 
which  may  also  involve  supervision  of  the  Laboratory  of  Hygiene  in 
the  absence  of  the  Senior  Chemist  (Department  of  Health) 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Junior  Chemist  in  Grade 
II. 

2.  At  least  two  years'  experience  in  public  health  work, 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line   of   Promotion: 

Persons  in  Grade  II  having  the  necessary  qualifications  and  experience. 

Suggested   Range  of  Compensation: 

Resident  Outside   Metropolitan  District — $135.00  to  $170.00,  inclusive. 

Suggested   Salary   Rates: 

Resident  Outside  Metropolitan  District — $135.00,  $150.00,  $160.00, 
$170.00. 

Title  of  Position: 

SOIL    CHEMIST 

Classification:    Laboratory  Service,  Grade  III   (F-III) 

Definition    of    Duties: 

The  duties  of  SOIL  CHEMIST,  which  require  full  training  and  much 
experience  in  analytical  chemistry,  are  to  determine  the  chemical  com- 
positions of  soils  of  the  State;  to  examine  samples  of  crops  in  connection 
with  fertilizer  investigations;  to  carry  out  chemical  research  work  in 
fertilizers,  and  to  perform  other  laboratory  analytical  and  research  work 
as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  II. 

2.  At  least  two  years'  experience  in  Grade  II  or  practice  and  ex- 
perience in  work  of  the  character  and  standard  in  Grade  II. 

3.  Knowledge  of  agricultural  methods. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  TI  having  the  necessary  qualifications  and  experience. 

Suggested   Range  of  Compensation: 

Resident   Outside   Metropolitan  District — $135.00  to   $170.00,   inclusive. 
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Suggested  Salary   Rates: 

Resident     Outside     Metropolitan     District — $135.00,     $150.00,     $160.00, 
0.00. 


$170.00. 


GRADE  IV— LABORATORY  SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 

PATHOLOGIST 

SENIOR  BACTERIOLOGIST 

SENIOR  CHEMIST    (AGRICULTURAL  EXPERIMENT   STATION) 

SENIOR   CHEMIST    (DEPARTMENT   OF   HEALTH) 

SENIOR  TESTING  CHEMIST 


Title  of  Position: 

PATHOLIGIST 

Classification:    Laboratory  Service,  Grade  IV   (F-IV) 

Definition    of   Duties: 

The  duties  of  PATHOLOGIST,  which  require  a  high  degree  of  special- 
ized knowledge  and  experience  in  pathology  and  medicine,  and  which  in- 
volve supervision  of  employees  in  the  lower  grades,  are  to  perform  in- 
dependent work  in  pathological  laboratory  analyses  and  research  work; 
to  examine  specimens  submitted  from  autopsies;  to  perform  and  direct 
autopsies;  to  record  for  purposes  of  publication  the  results  of  work  in 
the  laboratory;  and  to  perform  other  technical  laboratory  or  research 
work  as  may  be  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Junior  Laboratory 
Technician  in  Grade  II. 

2.  At  least  three  years'  experience  in  Grades  II  or  III  or  experience 
and  practice  in  work  of  character  and  standard  of  Grade  III. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission  and  the  Appointing  Officer. 

Line   of   Promotion: 

Persons  in  Grades  II  and  III  having  the  necessary  qualifications  and 
experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $145.00  to  $175.00,  with  full 
maintenance. 

Resident  Within  Metropolitan  District— $160.00  to  $190.00,  with  full 
maintenance. 
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Suggested  Salary   Rates: 

Resident  Outside  Metropolitan  District— $145.00,  $155.00,  $165.00, 
$175.00,  with   full  maintenance. 

Resident  Within  Metropolitan  District— $160.00,  $170.00,  $180.00, 
$190.00,  with  full  maintenance. 

Title  of  Position: 

SENIOR    BACTERIOLOGIST 

Classification:    Laboratory  Service,  Grade  IV   (F-IV) 

Definition   of   Duties: 

The  duties  of  SENIOR  BACTERIOLOGIST,  which  require  a  high 
degree  of  specialized  knowledge  in  bacteriology  and  medicine,  and  much 
experience,  are  to  be  responsible,  under  the  Chief  (Laboratory  of 
Hygiene),  for  the  conduct  of  employees  and  the  supervision  of  the  bac- 
teriological examination  of  suspected  cases  of  communicable  diseases, 
and  to  perform  other  bacteriological  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Bacteriologist  in  Grade 
III. 

2.  At  least  three  years'  experience  in  Grade  III  or  five  years'  active 
practice  and  experience  in  diagnostic  work. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line   of   Promotion: 

Persons  in  Grade  III  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside   Metropolitan   District— $180.00   to   $225.00,   inclusive. 

Sugc-esteri  Salary   Rates: 

Resident  Outside  Metropolitan  District— $180.00,  $195.00,  $205.00, 
$215.00,  $225.00. 

Title  of  Position: 

SENIOR   CHEMIST    (AGRICULTURAL    EXPERIMENT   STATION) 

Classification:     Laboratory  Service,  Grade  IV  (F-IV) 

Definition  of  Duties: 

The  duties  of  SENIOR  CHEMIST  (AGRICULTURAL  EXPERIMENT 
STATION),  which  require  a  high  degree  of  specialized  knowledge  of 
chemistry  and  much  experience,  are  to  be  responsible,  under  the  Director 
(Agricultural  Experiment  Station),  for  the  conduct  of  employees  and 
activities  of  the  Division  of  Chemistry,  Agricultural  Experiment  Station; 
to  supervise  the  analyzing  of  fertilizers,  feeding  stuffs,  agricultural  limes 
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nd  insecticides;  to  prepare  reports  and  bulletins  covering  results  of 
nalyses  for  educational  purposes,  and  to  perform  other  laboratory  or 
eneral  administrative  work  as  may  be  required. 

lualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  III. 

2.  At  least  three  years'  experience  in  Grade  III  or  five  years'  active 
ractice  and  experience  in  work  of  the  character  and  standard  of  Grade 
tl. 

3.  Knowledge  of  the  manufacture  and  agricultural  utility  of  fertilizers, 
eeding  stuffs,  limes,  insecticides,  etc. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Jivil  Service  Commission. 

.Ine  of  Promotion: 

Persons  in  Grade  III  having  the  necessary  qualifications  and  experience. 

• 
iuggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $180.00  to  $225.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $180.00,  $195.00,  $205.00, 
1215.00,  $225.00. 
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ritle  of  Position: 

SENIOR   CHEMIST    (DEPARTMENT   OF    HEALTH) 

iJiassification:     Laboratory  Service,  Grade  IV  (F-IV) 

Definition  of  Duties: 

The  duties  of  SENIOR  CHEMIST  (DEPARTMENT  OF  HEALTH), 
ivhich  require  a  high  degree  of  specialized  knowledge  in  chemistry  and 
nuch  experience,  are  to  be  responsible,  under  the  Chief  (Laboratory  of 
Hygiene),  for  the  conduct  of  employees  and  the  supervision  of  analyses 
Df  food,  drugs,  water,  sewage  and  other  samples;  to  make  toxicological 
and  research  analyses;  to  prepare  and  to  present  evidence  in  court  in  the 
prosecution  of  violators  of  the  Food  and  Drugs  Act;  to  make  personal 
investigations  of  nuisances  arising  from  manufacturing  processes,  and  to 
perform  other  related  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Chemist  in  Grade  III. 

2.  At  least  three  years'  experience  in  Grade  III  or  five  years'  active 
practice  and  experience  in  analyses  of  foods  and  drugs. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  III  having  the  necessary  qualifications  and  experience. 
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Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $180.00  to  $225.00,  inclusive 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $180.00,  $195.00,  $205.0( 
$215.00,  $225.00. 

Title  of  Position: 

SENIOR    TESTING   CHEMIST 

Classification:     Laboratory   Service,  Grade   IV    (F-IV) 

Definition  of  Duties: 

The  duties  of  SENIOR  TESTING  CHEMIST,  which  require  a  high  d€ 
gree  of  specialized  knowledge  and  considerable  experience  in  chemistr; 
or  physics,  are  to  supervise  and  be  responsible  for  the  work  of  testin: 
and  analyzing  materials,  such  as  rocks,  oils,  bitumens,  cement,  sand  ani 
other  materials  and  supplies;  to  prepare  specifications  and  requirement 
of  road  materials;  to  test  and  analyze  minerals,  soils,  fuels,  waters,  etc 
and  materials  submitted  by  the  State  Purchasing  Departments. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  III 

2.  At  least  three  years'  experience  in  Grade  III  or  five  years'  actiV' 
practice  and  experience  in  chemical  work  of  the  character  and  standart 
of  Grade  III. 

3.  Knowledge  of  methods  of  modern  road  building. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  Stati 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  III  having  the  necessary  qualifications  and  experience 

Suggested   Range  of  Compensation: 

Resident   Outside   Metropolitan   District— $180.00  to   $225.00,   inclusive 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $180.00,  $195.00,  $205.00 
$215.00,  $225.00. 

Note — Upon  the  completion  of  the  new  Testing  Laboratory  of  the 
Department  of  Conservation  and  Development  and  the  increase  in  re 
sponsibilities  and  duties  resulting  therefrom,  this  position  shall  be  classi 
fled  in  the  next  higher  grade,  with  corresponding  higher  range  of  com 
pensation. 

GRADE  V— LABORATORY  SERVICE 

Shall  include  the  following  positions,  the  specifications  of  dutiep.   • 
sponsibilities  and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 

186 


CHIEF  (LABORATORY  OP  HYGIENE)  AND  ASSISTANT  DIREC- 
TOR OF  HEALTH 
DIRECTOR  OF  CLINICAL  RESEARCH 

itie  of  Position: 

HIEF    (LABORATORY    OF    HYGIENE)    AND    ASSISTANT    DIRECTOR 

OF    HEALTH 

;lassification:    Laboratory   Service,   Grade  V    (F-V) 

►efinition  of  Duties: 

The  duties  of  CHIEF  (LABORATORY  OF  HYGIENE)  AND  ASSIST- 
lNT  director  of  health,  which  require  the  highest  degree  of 
pecialized  training  and  executive  ability,  are  to  exercise  complete  re- 
ponsibility,  under  the  Director  of  Health,  for  the  conduct  of  employees 
nd  activities  of  the  Laboratory  of  Hygiene;  to  prepare  material  for 
,nd  supervise  the  publication  of  the  monthly  bulletin  of  the  Department 
f  Health;  to  inspect  local  board  laboratories  and  consult  with  local 
loards  of  health;  to  make  inspections  of  conditions  relating  to  foods, 
rugs,  water,  sewage  and  communicable  diseases  throughout  the  State; 
0  give  addresses  on  public  health  subjects,  and,  in  addition,  to  direct 
he  entire  work  of  the  Department  in  the  absence  of  the  Director. 

iiualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  IV. 

2.  At  least  three  years'  experience  in  Grade  IV  or  five  years'  active 
)ractice  and  experience  in  work  of  the  character  and  standard  of  Grade 
V. 

3.  Familiarity  with  all  phases  of  public  health  work. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
^ivil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  IV  having  the  necessary  qualifications  and  experi- 
mce. 

Suggested  Range  of  Compensation:    $250  and  up. 

Title  of  Position: 

DIRECTOR   OF  CLINICAL    RESEARCH 

Classification:     Laboratory   Service,   Grade  V    (F-V) 

Definition   of  Duties: 

The  duties  of  DIRECTOR  OF  CLINICAL  RESEARCH,  which  require 
the  highest  degree  of  specialized  training  and  executive  ability,  are  to 
exercise  complete  responsibility,  under  the  Medical  Director,  for  the 
conduct  of  employees  and  research  activities  of  the  pathological  labora- 
tory of  the  Trenton  State  Hospital;     to  make  personal  examinations  of 
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blood,  urine  and  feces;  to  correlate  the  work  of  the  laboratory,  keeping 
it  abreast  with  the  advance  of  technique  in  research  laboratories;  tc 
direct  and  conduct  special  research  investigations  into  causes  of  menta 
diseases,  and  to  give  expert  and  technical  advice  on  questions  relating  t( 
mental  diseases. 

Qualifications: 

1.  At  least  six  years'   practice   and   experience   in   advanced  type   o 
research  work  into  causes  of  mental  diseases. 

2.  Ability  to  devise  and  direct  research  investigations. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  Stat( 
Civil  Service  Commission  and  the  Appointing  Officer. 

Suggested  Range  of  Compensation:    $100.00  and  up  for  part-time  servic 
as  required. 
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LEGAL  AND  JUDICIAL  SERVICE— CLASS  G 

The  LEGAL  AND  JUDICIAL  SERVICE  shall  include  those  offices 
id  positions  in  the  State  Classified  Civil  Service  whose  incumbents  are  re- 
lired  to  conduct  actions  and  proceedings  in  which  the  State,  the  depart- 
ents,  boards,  commissions,  institutions,  or  an  officer  thereof,  is  a  party 

■  is  interested,  and  to  render  legal  advice  or  assistance  to  public  officers, 

■  those  positions  whose  incumbents  are  required  to  exercise  the  judicial 
)wers  vested  by  the  State  Constitution  in  the  Court  of  Chancery. 

GRADE  I— LEGAL  AND  JUDICIAL  SERVICE 

Shall  include  the  following  position,  the  specifications  of  duties,  re- 
(onsibilities  and  requirements  of  which  are  set  forth  under  the  title: 

JUNIOR   LEGAL   ASSISTANT    TO    ATTORNEY    GENERAL 

itie  of  Position: 

JUNIOR    LEGAL   ASSISTANT   TO   ATTORNEY   GENERAL 

lassification:    Legal  and  Judicial  Service,  Grade  I  (G-I) 

efinition  of  Duties: 

The  duties  of  JUNIOR  LEGAL  ASSISTANT  TO  ATTORNEY  GEN- 
RAL,  which  require  professional  skill  and  judgment,  are  to  prepare 
ises  for  trial  and  to  conduct  independently  minor  cases  in  the  District 
curt  and  Small  Cause  Court;  and,  in  addition,  to  aid  in  the  preparation 
nd  trial  of  cases  for  homicide  in  an  assigned  county,  and  to  perform 
ther  legal  and  investigational  work  as  assigned. 

ualifications: 

1.  Admission  to  the  bar  of  the  State  of  New  Jersey. 

2,  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
ivil  Service  Commission  and  the  Appointing  Officer. 

uggested   Range  of  Compensation: 

Resident   Outside   Metropolitan  District— $150.00  to   $200.00,  inclusive. 

uggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $150.00,  $165.00,  $180.00, 
190.00,  $200.00. 

GRADE  II—  LEGAL  AND  JUDICIAL  SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
ponsibilities  and  requirements  of  which  are  set  forth  under  the  respective 
itles: 
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ADVISORY  COUNSEL   (BOARD  OF  PUBLIC  UTILITY  COMMIT 

SIONERS) 
ADVISORY  MASTER   (COURT  OF  CHANCERY) 
ASSISTANT  TO  COUNSEL  (BOARD  OF  PUBLIC  UTILITY  COA 

MISSIONERS) 
COUNSEL   (BOARD  OF  PUBLIC  UTILITY  COMMISSIONERS) 
FIRST   ASSISTANT  ATTORNEY   GENERAL 
SECOND  ASSISTANT  ATTORNEY  GENERAL 
SENIOR  LEGAL  ASSISTANT  TO  ATTORNEY  GENERAL 

Title  of  Position: 

ADVISORY   MASTER   (COURT  OF  CHANCERY) 

Classification:    Legal  and  Judicial  Service,  Grade  II  (G-II) 

Definition  of  Duties: 

The  duties  of  ADVISORY  MASTER  (COURT  OP  CHANCERY),  whic 
require  professional  skill  and  judgment,  are  to  make  judicial  inquirie 
into  matters  assigned  by  the  Chancellor;  to  hear  witnesses  an 
take  testimony,  and  to  hear  arguments  by  counsel;  to  make  a  tentativ 
finding  in  the  matter  assigned  and  to  make  report  thereon  to  the  Chai 
cellor,  together  with  a  transcript  of  the  testimony,  exhibits  and  all  relate 
matters. 

Qualifications: 

1.  Admission  to  the  bar  of  the  State  of  New  Jersey. 

2.  Such  additional  qualifications  as  may  be  required  by  the  Stat 
Civil  Service  Commission  and  the  Appointing  Officer. 

Suggested  Range  of  Compensation:    $200.00  and  above  for  full-time  service 
Part-time  service  $1.25  per  hour. 

Titles  of  Positions: 

ASSISTANT  TO   COUNSEL    (BOARD   OF   PUBLIC   UTILITY 
COMMISSIONERS) 

ADVISORY  COUNSEL   (BOARD  OF  PUBLIC  UTILITY  COM- 
MISSIONERS) 

COUNSEL    (BOARD    OF    PUBLIC    UTILITY    COMMISSIONERS) 

Classification:    Legal  and  Judicial  Service,  Grade  II   (G-II) 

Definition  of  Duties: 

The  duties  of  ASSISTANT  TO  COUNSEL  (BOARD  OF  PUBLK 
UTILITY  COMMISSIONERS),  which  require  a  high  degree  of  legal  abilt 
and  much  experience,  are  to  assist  the  Counsel  (Board  of  Public  Utilit 
Commissioners)  in  the  preparation  and  conduct  of  cases  relating  to  publi 
utilities  coming  before  the  Commission  for  hearing. 
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The  duties  of  ADVISORY  COUNSEL  (BOARD  OF  PUBLIC  UTILITY 
COMMISSIONERS),  which  require  the  highest  degree  of  ability  in  the 
egal  profession,  are  to  advise  the  Board  of  Public  Utility  Commissioners 
Q  matters  of  law  at  such  times  as  this  service  may  be  required  by  the 
Joard. 

The  duties  of  COUNSEL  (BOARD  OF  PUBLIC  UTILITY  COMMIS- 
ilONERS),  which  require  the  highest  degree  of  ability  in  the  legal  pro- 
ession,  are  to  act  as  Counsel  to  the  Board;  to  give  advice  upon  matters 
f  law;  to  represent  the  Board  in  all  court  proceedings  to  which  it  is  a 
arty;  to  examine  witnesses  in  proceedings  before  the  Board;  to  super- 
ise  the  work  of  Assistant  to  Counsel,  and  in  other  respects  to  represent 
he  Board  in  a  legal  capacity. 

luaiifications: 

1.  Admission  to  the  bar  of  the  State  of  New  Jersey  and  license  to 
onduct  cases  before  the  Supreme  Court. 

2.  At  least  six  years'  experience  in  public  or  private  law  practice. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
!ivil  Service  Commission  and  the  Appointing  Officer. 

uggested  Range  of  Compensation: 

Assistant  to  Counsel  (Board  of  Public  Utility  Commissioners) — $200.00 
nd  up  for  part-time  service. 

Advisory  Counsel  (Board  of  Public  Utility  Commissioners) — $200.00 
nd  up  for  part-time  service. 

Counsel  (Board  of  Public  Utility  Commissioners) — $400.00  and  up  for 
ill-time  service. 

itles  of  Positions: 

FIRST  ASSISTANT  ATTORNEY  GENERAL 

SECOND  ASSISTANT  ATTORNEY  GENERAL 

SEiMIOR  LEGAL  ASSISTANT  TO  ATTORNEY  GENERAL 

lassification:    Legal  and  Judicial  Service,  Grade  II   (G-II) 

lefinition  of  Duties: 

The  duties  of  the  FIRST,  SECOND  AND  SENIOR  ASSISTANTS  TO 
lTTORNEY  GENERAL,  which  require  a  high  degree  of  professional 
bility  and  much  experience,  are  to  perform  independently  important 
3gal  work  in  the  Attorney  General's  office. 

Ixamples: 
Preparing  briefs  and  legal  opinions. 
Arguing  of  cases  before  the  higher  courts. 
Conducting  condemnation  proceedings. 
Drafting  bills  and  amendments. 
Attending  hearings  before   State  Boards. 
Supervising  collection  of  delinquent  franchise  taxes. 
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Conducting  tax  litigation  before  the  State  Board  of  Taxes  and  As- 
sessments. 

Prosecuting  cases  for  the  amounts  due  State  institutions. 

Conducting  investigations  of  institutions. 

Handling  bond  issues,  inheritance  matters  and  road  improvement 
matters. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Junior  Legal  Assistant 
to  Attorney  General  in  Grade  I. 

2.  License  to  conduct  cases  before  the  higher  courts. 

3.  At  least  two  years'  appropriate  experience  in  Grade  I  or  experience 
of  the  character  and  standard  of  Grade  I. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
CiviJ  Service  Commission  and  the  Appointing  Officer. 

Line   of   Promotion: 

Junior  Legal  Assistant  to  Attorney  General  in  Grade  I  having  the 
necessary  qualifications  and  experience. 

Suggested   Range  of  Compensation: 

First  Assistant  Attorney  General — $400.00  and  above  for  full-time 
service. 

Second  Assistant  Attorney   General — $400.00   and   above   for   full-time 
service. 
Senior  Legal  Assistant  to  Attorney  General — $250.00  to  $350.00,  inclusive 

GRADE  III— LEGAL  AND  JUDICIAL  SERVICE 

Shall  include  the  following  position,  the  specifications  of  duties,  re 
sponsibilities  and  requirements  of  which  are  set  forth  under  the  title: 

VICE   CHANCELLOR 

Title  of  Position: 

VICE   CHANCELLOR 

Classification:    Legal  and  Judicial  Service,  Grade  HI   (G-IH) 

Definition  of   Duties: 

The  duties  of  VICE  CHANCELLOR,  which  require  the  highest  degree 
of  judicial  ability,  are  to  sit  in  a  judicial  capacity  in  a  branch  Court  o: 
Chancery  in  an  assigned  district  of  the  State;  to  hear  all  cases  in  chan 
eery  brought  within  such  jurisdiction;  to  take  testimony,  hear  arguments 
prepare  opinions  and  give  decisions,  and  in  other  respects  to  be  responsi 
ble,  under  the  Chancellor,  for  the  chancery  work  in  the  assigned  district 

Qualifications: 

1.     Such  qualifications  as  may  be  prescribed  by  the  Appointing  Officer 

Suggested  Salary  Rates:    $1,000.00  per  month. 
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LIBRARY  SERVICE— CLASS  H 

The  LIBRARY  SERVICE  shall  include  those  offices  and  positions  in  the 
State  Classified  Civil  Service  whose  incumbents  are  required  to  perform 
technical  library  work  in  the  State  Library  and  other  departments  and 
institutions,  and  the  extension  and  improvement  of  library  facilities 
throughout  the  State,  which  requires  training  and  ability  in  library 
methods. 


GRADE  I—  LIBRARY  SERVICE 

Shall  include  the  following  position,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  title: 

JUNIOR  LIBRARIAN 


Title  of  Position: 

JUNIOR   LIBRARIAN 

Classification:     Library  Service,  Grade  I   (H-I) 

Definition  of  Duties: 

The  duties  of  JUNIOR  LIBRARIAN,  which  require  elementary  library 
school  training  and  some  experience,  are  to  perform  either  independently 
or  under  supervision,  simple  library  tasks  in  connection  with  receiving, 
shelving,  accessioning,  arranging,  circulating  and  caring  for  books,  manu- 
scripts, documents  and  other  library  property,  and  which  may  involve 
performance  of  teaching  or  incidental  clerical  work  as  required. 

Examples: 

Marking,  stamping,  embossing  and  plating  library  books. 

Assorting  magazines. 

Collating  magazines  for  bindery. 

Charging  and   shelving  books. 

Preparing  books  for  circulation. 

Filing  pamphlets. 

Compiling  indexes. 

Qualifications: 

1.  Secondary  education  equivalent  to  graduation  from  high  school. 

2.  At  least  one  year  of  library  school  training  or  experience  in  library 
work  considered  as  equivalent. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 
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Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $50.00  to  $65.00,  inclusive,  or 
$25.00  to  $40.00,  inclusive,  with  full  maintenance. 

Resident  Within  Metropolitan  District — $60.00  to  $75.00,  inclusive,  or 
$35.00  to  $50.00,  inclusive,  with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $50.00,  $55.00,  $60.00,  $62.50, 
$65.00,  or  $25.00,  $30.00,  $35.00,  $37.50,  $40.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District— $60.00,  $65.00,  $70.00,  $72.50, 
$75.00,  or  $35.00  $40.00,  $45.00,  $47.50,  $50.00,  with  full  maintenance. 

GRADE  II— LIBRARY  SERVICE 

Shall  include  the  following  position,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respective 
title : 

DEPARTMENTAL  LIBRARIAN 

Title  of  Position: 

'  DEPARTMENTAL   LIBRARIAN 

Classification:     Library  Service,  Grade  II   (H-II) 

Definition  of  Duties: 

The  duties  of  DEPARTMENTAL  LIBRARIAN,  which  require  some 
library  training  and  experience  in  library  work  and  familiarity  with  and 
knowledge  of  the  work  of  a  department  or  institution,  are  to  be  in  charge 
of  a  departmental  or  institutional  library,  and  which  may  involve  teach- 
ing or  incidental  clerical  work  as  required. 

Examples: 

Selecting,  classifying  and  cataloging  books,  pamphlets,  maps,  docu- 
ments, etc. 

Circulating  books. 

Charging  and  discharging  books. 

Supervising  occupational  and  recreational  work  for  patients. 

Instructing  patients  in  arts  and  crafts. 

Teaching  library  classes.  ^ 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Junior  Librarian  in 
Grade  I. 

2.  Some  library  school  training, 

3.  At  least  two  years'  experience  in  Grade  I  or  experience  of  the 
character  and  standard  of  Grade  I. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 
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Line  of  Promotion: 

Persons  in  Grade  I  having  the  necessary  experience  and  qualifications. 

Suggested  Range  of  Compensation: 

Residents    Outside    Metropolitan    District — $70.00   to    $90.00,   inclusive. 
Residents  Within  Metropolitan  District — $80.00  to  $100.00,  inclusive. 
$10.00  for  part-time  service  as  required. 

Suggested  Salary  Rates: 

Residents  Outside  Metropolitan  District — $70.00,  $75.00,  $80.00,  $85.00, 
$90.00. 

Residents  Within  Metropolitan  District— $80.00,  $85.00,  $90.00,  $95.00, 
$100.00. 

GRADE  Til— LIBRARY  SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respective 
titles: 

LAW  LIBRARIAN 
REFERENCE  LIBRARIAN 

Title  of  Position: 

LAW    LIBRARIAN 

Classification:    Library  Service,  Grade  III   (H-III) 

Definition   of  Duties: 

The  duties  of  LAW  LIBRARIAN,  which  require  some  library  training 
and  thorough  familiarity  with  law  books  and  legal  subject  classifications, 
are  to  be  in  charge,  under  the  State  Librarian,  of  the  Law  Library;  to 
receive,  catalog,  shelve,  charge  and  discharge  books  and  pamphlets;  to 
look  up  laws  for  Legislators;  to  run  down  decisions  for  lawyers;  to  give 
information;  to  prepare  catalogs  of  law  publications,  and  to  perform  other 
library  or  incidental  clerical  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  II. 

2.  Familiarity  with  law  books  and  legal  classifications  and  ability  to 
use  digests  and  citation  books. 

3.  At  least  two  years'  experience  of  the  character  and  standard  of 
Grade  11. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line   of   Promotion: 

Persons  in  Grade  II  having  the  necessary  qualifications  and  experience. 
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Suggested   Range  of  Compensation: 

Residents  Outside  Metropolitan  District — $100.00  to  $125.00,  inclusive. 

Suggested  Salary  Rates: 

Residents    Outside     Metropolitan    District— $100.00,     $110.00,     $115.00, 
$120.00,  $125.00. 


Title  of  Position: 

REFERENCE  LIBRARIAN 

Classification:    Library  Service,  Grade  III   (H-III) 

Definition   of  Duties: 

The  duties  of  REFERENCE  LIBRARIAN,  which  require  full  library 
training  and  considerable  experience  in  library  work,  are  to  assemble, 
under  supervision,  material  on  special  subjects;  to  search  for  special 
information;  to  prepare  bibliographies  and  briefs  on  special  topics  for 
State  officials  and  the  public;  to  select,  charge  and  receive  books,  pamph- 
lets, etc.;  to  classify  and  catalog  books,  pamphlets,  maps  and  documents 
in  the  State  Library;  to  keep  filing  and  catalog  records,  and  to  perform 
other  library  or  clerical  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications   prescribed  for  positions  in  Grade  II. 

2.  Full  library  school  training. 

3.  At  least  two  years'  experience  of  the  character  and  standard  of 
Grade  II. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

• 
Line   of   Promotion: 

Persons  in  Grade  II  having  the  necessary  experience  and  qualifications. 

Suggested   Range  of  Compensation: 

Residents  Outside  Metropolitan  District — $100.00  to  $125.00,  inclusive. 

Suggested  Salary   Rates: 

Residents     Outside     Metropolitan    District— $100.00,     $110.00,     $115.00, 
$120.00,  $125.00. 


GRADE  IV— LIBRARY  SERVICE 

Shall  include  the  following  position,  the  specifications  of  duties,   re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  title: 

LIBRARY  ORGANIZER 
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Title  of  Position:  / 

LIBRARY  ORGANIZER 

Classification:    Library  Service,  Grade  IV  (H-IV) 

Definition   of   Duties: 

The  duties  of  LIBRARY  ORGANIZER,  which  require  ability  in  library 
extension  work,  are  to  be  in  charge,  under  the  Secretary  of  the  Library 
Commission,  of  the  extension  and  improvement  of  library  work  throughout 
the  State;  to  aid,  give  advice  to  and  exercise  helpful  supervision  over 
local  librarians;  to  address  meetings;  to  supervise  the  work  of  school 
loan  libraries;  to  select  and  purchase  books  for  traveling  libraries;  to 
give  library  instruction  in  the  summer  schools;  to  assist  in  compiling 
bulletins;  and  which  involve,  in  addition,  the  supervision  of  employees 
in  lower  grades. 

Qualifications: 

1.  Complete  course  of  training  in  library  methods  and  procedure. 

2.  At  least  three  years'  experience  in  library  work  or  in  work  of 
equivalent  character  and  standard. 

3.  Experience   in  and  adaptability  for  extension  work. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission.  ♦ 

Line   of    Promotion: 

Persons  in  Grade  III  having  the  necessary  qualifications  and  experience. 

Suggested   Range  of  Compensation: 

Resident  Outside   Metropolitan   District — $140.00  to   $175.00,   inclusive. 

Suggested  Salary  Rates: 

Resident     Outside     Metropolitan     District— $140.00,     $150.00,     $160.00, 

1170.00,  $175.00. 
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PUBLIC  INFORMATION  SERVICE— CLASS  I 

The  PUBLIC  INFORMATION  SERVICE  shall  include  those  offices  and 
positions  in  the  State  Classified  Civil  Service  whose  incumbents  are  re- 
quired, either  in  a  supervisory  or  directed  capacity,  to  collect,  analyze, 
index,  catalog  and  disseminate  facts,  exhibits,  statistics,  figures  and  in- 
formation, for  the  purpose  of  instructing  and  advising  the  public  con- 
cerning matters  of  public  health,  industry,  commerce,  civics  and  public 
affairs. 


GRADE  I— PUBLIC  INFORMATION  SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 

CHILD  WELFARE  EXTENSION  NURSE 

CURATOR  (MUSEUM) 

EDITOR     AND     LIBRARIAN      (AGRICULTURAL     EXPERIMENT 

STATION) 
PUBLIC  HEALTH  EXHIBIT  SPECIALIST 
PUBLICITY  SPECIALIST 


Title  of  Position: 

CHILD   WELFARE    EXTENSION    NURSE 

Classification:     Public  Information  Service,  Grade  I  (I-I) 

Definition  of  Duties: 

The  duties  of  CHILD  WELFARE  EXTENSION  NURSE,  which  require 
professional  training  and  special  knowledge  of  child  hygiene,  are  to  hold 
conferences  with  public  health  officials  and  public  health  nurses  on  child 
welfare  subjects;  to  address  meetings  and  classes  of  public  officials  and 
citizens  interested  in  child  welfare  work;  to  assist  in  standardizing  the 
child  welfare  work  of  public  health  nurses  throughout  the  State;  to 
conduct  child  hygiene  exhibits  in  the  field;  to  hold  mothers'  meetings, 
and  to  perform  other  related  duties  as  required. 

Qualifications: 

1.  Certification  as  a  registered  nurse. 

2.  At  least  two  years'  experience  in  public  health  nursing  or  in  work 
of  equivalent  character  and  standard. 

3.  Ability  to  prepare  papers  and  deliver  lectures. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 
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Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $125.00   to  $150.00,  inclusive. 

buggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $125.00,  $135.00,  $145.00, 
$150.00. 

Title  of  Position: 

CURATOR (MUSEUM) 

Classification:     Public  Information  Service,  Grade  I  (I-I) 

Definition  of  Duties: 

The  duties  of  CURATOR  (MUSEUM),  which  require  technical  training 
in  mineralogy  and  geology,  experience  in  classification  and  arrangment 
of  exhibits,  and  supervisory  ability,  are  to  collect,  classify,  study,  prepare 
and  arrange  geological  specimens  for  the  Geology  and  "Waters  Museum; 
to  prepare  loan  exhibits  of  museum  specimens  for  schools;  to  prepare 
and  circulate  bulletins,  newspaper  articles,  etc.,  to  supplement  the  work 
of  the  museum;  to  deliver  lectures,  and  to  perform  other  related  duties 
as  required. 

Qualifications: 

1.  Technical  training  in  mineralogy  and  geology. 

2.  Field  and  museum  experience  in  the  collection,  classification,  cata- 
loging and  arrangement  of  geological  specimens. 

3.  Ability  to  prepare  papers  and  deliver  lectures. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission.  ^ 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $125.00  to  $150.00,  inclusive.. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $125.00,  $135.00,  $145.00,. 
$150.00. 

Title  of  Position: 

EDITOR    AND     LIBRARIAN     (AGRICULTURAL     EXPERIMENT 

STATION) 

Classification:     Public  Information  Service,  Grade  I  (I-I) 

Definition  of  Duties: 

The  duties  of  EDITOR  AND  LIBRARIAN  (AGRICULTURAL  EX- 
PERIMENT STATION),  which  require  technical  training  in  agriculture, 
practical  editorial  training  and  supervisory  ability,  are  to  edit  manu- 
scripts for  bulletins,  circulars  and  reports  issued  by  the  Agricultural  Ex- 
periment Station;    to  prepare  weekly  press  bulletins  and  other  notes;    to 
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edit  publications  for  the  Agricultural  Extension  Division;  to  direct  others 
in  assisting  with  the  foregoing  duties  and  to  direct  and  be  responsible  for 
the  properties  and  activities  of  the  Agricultural  Experiment  Station's 
Library. 

Qualifications: 

1.  Technical  training  in  agriculture. 

2.  At  least  two  years'  experience  in  active  reportorial  or  editorial 
work  or  in  work  of  equivalent  character  and  standard. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $125.00  to  $150.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $125.00,  $135.00,  ,  $145.00, 
$150.00. 

Title  of  Position: 

PUBLIC    HEALTH    EXHIBIT  SPECIALIST 

Classification:     Public  Information  Service,  Grade  I  (I-I) 

Definition  of  Duties: 

The  duties  of  PUBLIC  HEALTH  EXHIBIT  SPECIALIST,  which  re- 
quire knowledge  of  public  health  methods  and  subjects,  and  experience 
in  publicity  methods,  are  to  devise,  prepare  and  maintain  or  aid  in  the 
preparation  and  maintenance  of  charts,  posters,  drawings,  mechanical 
models  and  other  exhibits  of  public  health  methods  and  subjects,  under 
the  supervision  of  the  Chief;  to  promote  and  manage  the  public  ex- 
hibition of  such  exhibits,  to  lecture  concerning  them,  and  to  perform  other 
related  duties  as  required. 

Qualifications: 

1.  Training  in  public  health  methods  and  subjects. 

2.  Experience  and  aptitude  in  devising  and  preparing  public  health 
exhibits. 

3.  Ability  to  prepare  papers  and  give  lectures. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan   District — $125.00  to  $150.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $125.00,  $135.00,  $145.00, 
$150.00. 
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Title  of  Position: 

PUBLICITY  SPECIALIST 

Classification:     Public  Information   Service,   Grade   I    (I-I) 

Definition   of   Duties: 

The  duties  of  PUBLICITY  SPECIALIST,  which  require  practical 
newspaper  or  advertising  training,  are  to  prepare  or  assist  in  the  prepara- 
tion of  departmental  bulletins  and  other  literature;  to  conduct  publicity 
and  educational  campaigns;  to  direct  departmental  exhibit  work,  and 
perform  other  related  work  as  required. 

Examples: 

Preparing  statements  for  the  press. 

Preparing,  editing  and  revising  departniental  literature. 

Gathering  information  for  departmental  uses. 

Designing  and  supervising  the  preparation  of  departmental  exhibits. 

Qualifications: 

1.  At  least  two  years'  experience  in  active  reportorial  or  editorial 
newspaper  work,  advertising  work  or  in  work  of  equivalent  character 
and  standard. 

2.  Familiarity  with  publicity  methods. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $125.00  to  $150,  inclusive  (full- 
time  service),  or  $50.00  per  month  for  part-time  service  as  required. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $125.00,  $135.00,  $145.00, 
$150.00. 


GRADE  II— PUBLIC  INFORMATION  SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 

CHIEF   (DIVISION   OF  CHILD   HYGIENE  AND  NURSING) 
FEMALE  INDUSTRIAL  EDUCATION  SPECIALIST 


Title  of  Position: 

CHIEF  (DIVISION  OF  CHILD  HYGIENE  AND  NURSING) 

Classification:    Public  Information  Service,  Grade  II   (I-II) 
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Definition   of   Duties: 

The  duties  of  CHIEF  (DIVISION  OF  CHILD  HYGIENE  AND  NURS 
ING),  which  require  full  medical  training,  together  with  specialized  train 
ing  and  experience  in  pediatrics  and  child  welfare  work,  and  supervisor: 
ability,  are  to  assume  responsibility  for  the  work  of  the  Division  of  Chih 
Hygiene  and  Nursing;  to  dire'ct  inspection  of  the  results  of  the  v/ork  o 
public  health  nurces,  with  reference  to  children's  contagious  diseases 
infant  welfare,  examination  of  school  children  and  kindred  activities;  t( 
direct  the  promotion  of  publicity  for  proper  methods  of  child  hygiene  anc 
nursing  throughout  the  State,  and  to  supervise  and  assist  local  healtl 
authorities  in  child  welfare  work. 

Qualifications: 

1.  Graduation  from  a  medical  school  of  recognized  standing  and  £ 
certificate  to  practice  medicine. 

2.  At  least  four  years'  experience  in  the  public  health  service  of  £ 
State  or  large  city  or  county. 

3.  Special  training  and  experience  in  pediatrics  and  child  welfare 
work  and  supervisory  ability. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line   of   Promotion: 

Child  Welfare  Extension  Nurse  in  Grade  I  having  the  necessary  qualifi- 
cations and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside   Metropolitan   District — $160.00  to   $190.00,   inclusive. 

Suggested  Salary   Rates: 

Resident  Outside  Metropolitan  District— $160.00,  $170.00,  $180.00, 
$190.00. 

Title  of  Position: 

FEMALE    INDUSTRIAL   EDUCATION   SPECIALIST 

Classification:    Public  Information  Service,  Grade  II   (MI) 

Definition   of   Duties: 

The  duties  of  FEMALE  INDUSTRIAL  EDUCATION  SPECIALIST, 
which  require  training  in  female  vocational  education  methods  and 
knowledge  of  industrial  conditions,  are  to  inspect  the  results  of  voca- 
tional training  in  classes  for  girls  in  public  schools  throughout  the 
State;  to  consult  with  and  advise  instructors  and  school  administrators 
on  questions  of  female  vocational  training;  to  report  to  the  State  De- 
partment of  Public  Instruction  information  obtained  and  the  results  of 
such  consultation  and  advice;  to  conduct  publicity  work  supplementary 
to  other  duties  as  required,  and  to  prepare  bulletins  on  female  vocational 
education  for  the  Department  of  Public  Instruction. 
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liualifications: 

1.  Completion  of  an  industrial  arts  course'  in  a  school  of  recognized 
itanding  or  academic  training  of  equivalent  character  and  standard. 

2.  At  least  three  years'  experience  as  teacher  of  classes  in  vocational 
raining  for  girls. 

3.  Knowledge  of  female  industrial  conditions  in  the  State  of  New 
Fersey. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
^ivil  Service  Commission  and  the  Appointing  Officer. 

Juggested  Salary   Rates: 

Resident  Outside  Metropolitan  District — Per  diem  compensation  $10.00 
or  each  full  day  of  service,  or  $5.00  for  each  evening. 

GRADE  III— PUBLIC  INFORMATION  SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
;ponsibilities  and  requirements  of  which  are  set  forth  under  the  respec- 
ive  titles: 

CHIEF  (BUREAU  OF  LAND,  CROPS  AND  MARKETS) 
CHIEF  (BUREAU  OF  STATISTICS  AND  INSPECTION) 
CHIEF   (MEDICAL  SUPERVISION  AND  EDUCATION  AND  PUB- 
LICITY) 

ritle  of  Position: 

CHIEF  (BUREAU  OF  LAND,  CROPS  AND  MARKETS) 

Classification:     Public  Information  Service,  Grade  III  (I-III) 

Definition  of  Duties: 

The  duties  of  CHIEF  (BUREAU  OF  LAND,  CROPS  AND  MARKETS), 
^^hich  require  technical  training  and  knowledge  of  marketing  methods  and 
I  high  degree  of  organizing  ability,  are  to  direct  and  assume  responsibility 
for  the  work  of  the  Bureau  of  Land,  Crops  and  Markets  under  the  Sec- 
retary for  Agriculture;  to  devise  sufficient  methods  and  direct  their 
levelopment  for  the  marketing  and  distribution  of  farm  crops  and  food 
products:  to  direct  the  preparation  of  marketing  exhibits;  to  promote 
publicity  throughout  the  State  concerning  efficient  methods  of  grading 
farm  products,  packing,  shipping  and  marketing,  and  to  direct  the  edu- 
cation of  the  general  public  in  the  purchase  of  food  products. 

Qualifications: 

1.  Graduation  from  a  college  of  agriculture  of  recognized  standing  or 
equivalent  academic  or  technical  training  with  special  reference  to  mar- 
keting methods. 

2.  At  least  five  years'  experience  in  agriculture,  agricultural  public 
service  or  in  work  of  equivalent  character  and  standard. 
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3.  Such  additional  qualifications  as  may  be  prescribed  by  the  St; 
Civil  Service  Commission  and  the  Appointing  Officer, 

Suggested  Range  of  Compensation:     $200.00  to  $235.00,  inclusive. 
Suggested  Salary  Rates:     $200.00,  $215.00,  $225.00,  $235.00. 

Title  of  Position: 

CHIEF    (BUREAU    OF    STATISTICS    AND    INSPECTION) 

Classification:     Public  Information  Service,  Grade  III  (Mil) 

Definition  of  Duties: 

The  duties  of  CHIEF  (BUREAU  OF  STATISTICS  AND  INSPI 
TION),  which  require  technical  training,  statistical  experience  and 
ecutive  ability,  are  to  direct  the  work  of  the  Bureau  of  Statistics  s 
Inspection  of  the  Department  of  Agriculture;  to  classify  and  comi 
the  results  of  inspections  by  subordinates;  to  prepare  reports  cover 
the  work  of  the  bureau;  to  prepare  for  publication,  subject  to  the  dii 
tion  of  the  Secretary  for  Agriculture,  bulletins  and  publications  of  the'  ; 
partment  of  Agriculture,  and  to  perform  other  related  work  as  requir 

Qualifications: 

1.  Graduation  from  a  university  or  college  of  recognized  standing 
training  and  experience  considered  as  equivalent. 

2.  Familiarity  with  crops  and  soil  conditions  of  the  State. 

3.  Statistical  experience  or  training. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  St 
Civil  Service  Commission  and  the  Appointing  Officer. 

Suggested  Range  of  Compensation:     $200.00  to  $285.00,  inclusive. 
Suggested  Salary  Rates:      $200.00,  $215.00,  $225.00,  $235.00. 

Title  of  Position: 

CHIEF    (MEDICAL   SUPERVISION    AND    EDUCATION    AND 

PUBLICITY) 

Classification:     Public  Information  Service,  Grade  III  (I-III) 

Definition  of  Duties: 

The  duties  of  CHIEF  (MEDICAL  SUPERVISION  AND  EIDUCATK 
AND  PUBLICITY),  which  require  full  medical  training  and  education  a 
much  experience  in  public  health  methods  and  sanitation,  are  to  repress 
the  State  Department  of  Health  at  conferences  of  physicians  and  pub 
health  officers  and  at  meetings  of  medical  societies;  to  investigate  lo 
tion  of  hospitals  and  cemeteries;  to  have  charge  of  the  work  of  the  B 
eau  of  Education  and  Publicity,  and  to  direct  the  promotion  of  public 
throughout  the  State  concerning  public  health. 
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lalifications: 

1.  Graduation  from  a  medical  college  of  recognized  standing  and  a 
ense  to  practice  medicine. 

2.  At  least  five  years'  experience  in  public  health  work  of  a  State 
large  city  or  county  or  in  work  of  equivalent  character  and  standard. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
vil  Service  Commission. 

ggested  Range  of  Compensation:     $200.00  to  $235.00,  inclusive, 
iggested  Salary   Rates:      $200.00,  $215.00,   $225.00,  $235.00 
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CHAPLAIN  SERVICE— CLASS  J 

The  CHAPLAIN  SERVICE  shall  include  those  positions  in  the  State 
Classified  Civil  Service  whose  incumbents  are  required  to  minister  t( 
the  religious  needs  and  comfort  of  persons  in  the  employ,  care  or  cus 
tody  of  the  State  at  hospitals  arid  correctional  and  other  institutions. 


GRADE  I—  CHAPLAIN  SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re 
sponsibilities  and  requirements  of  which  are  set  forth  under  the  respec 
five  titles: 

CHAPLAIN 
VISITING  CHAPLAIN 

Title  of  Position: 

CHAPLAIN 

Classification:    Chaplain  Service,  Grade  I   (J-I) 

Definition   of   Duties: 

The  duties  of  CHAPLAIN,  which  require  ordination  as  a  minister  o 
a  church  or  congregation  and  experience  in  social  service,  are  to  ministe 
to  the  religious  wants  and  comfort  of  employees  or  inmates  of  a  correc 
tional  or  other  institution  continuously;  to  conduct  religious  services 
to  administer  religious  and  moral  instruction  either  to  groups  of  individ 
uals  or  individuals;  to  conduct  funeral  services;  to  visit  the  sick;  t( 
censor  literature  and  mail  when  required;  to  conduct  an  institutiona 
library  when  required;  to  report  on  applications  for  parole;  to  assis 
in  restoring  inmates  to  normal  social  status  at  the  end  of  their  term;  t( 
collect  and  tabulate  sociological  statistics  of  inmates,  and  to  perforn 
other  related  work  as  required. 

Qualifications: 

1.  Ordination  as  minister  of  a  church  or  congregation. 

2.  At  least  three  years'  experience  in  pastoral  service  in  a  larg< 
parish  or  in  social  service  of  equivalent  character  and  standard. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  Stat< 
Civil   Service   Commission   and   the  Appointing   Officer. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $100.00  to  $125.00,  inclusive 
for  full-time  service. 

Resident  Within  Metropolitan  District — $110.00  to  $135.00,  inclusive 
for  full-time  service. 
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Suggested  Salary   Rates: 

Resident  Outside  Metropolitan  District — $100.00,  $110.00,  $115.00, 
;120.00,  $125.00. 

Resident  Within  Metropolitan  District— $110.00,  $120.00,  $125.00, 
;130.00,  $135.00. 


ritle  of  Position: 


VISITING   CHAPLAIN 


Classification:    Chaplain  Service,  Grade  I  (J-I) 

Definition   of   Duties: 

The  duties  of  VISITING  CHAPLAIN,  which  require  ordination  as  a 
ninister  of  a  church  or  congregation,  are  to  minister  to  the  religious 
vants  and  comforts  of  employees  or  inmates  at  correctional  'or  other 
nstitutions  at  frequent  intervals  in  the  form  of  holding  religious  serv- 
ces,  administering  religious  instruction  to  groups  or  instructing  and 
Ldvising  individuals. 

^Qualifications: 

1.  Ordination  as  a  minister  in  a  church  or  congregation. 

2.  At  least  one  year's  experience  as  minister  of  religion. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
^ivil  Service  Commission  and  the  Appointing  Officer. 

>uggested   Range  of  Compensation: 

Residents  Outside  Metropolitan  District — Appraisal  on  the  basis  of 
isits  or  service,  not  to  exceed  $60.00  per  month. 
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INVESTIGATIONAL  AND  EXAMINING 
SERVICE— CLASS  K 

The  INVESTIGATIONAL  AND  EXAMINING  SERVICE  shall  include 
those  offices  and  positions  in  the  State  Classified  Civil  Service  whose 
incumbents  are  required  either  in  a  supervisory  or  directed  capacity  to 
collect,  analyze,  classify  and  report  upon  facts,  data  or  other  information 
obtained  through  investigation  or  examination  of  methods,  practices, 
persons,  things  or  service,  for  the  purpose  of  obtaining  independent  bases 
for  oflBcial  action;  to  make  constructive  suggestions  and  recommendations 
as  required,  or  to  take  such  official  action  based  upon  the  results  of  such 
investigations  or  examinations  as  may  properly  be  delegated  by  re- 
sponsible executives. 

GRADE  I— INVESTIGATIONAL  AND  EXAMINING 

SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re 
sponsibilities  and  requirements  of  which  are  set  forth  under  the  respec 
tive  titles: 

FIELD  PAROLE  OFFICER  (FEMALE) 
FIELD  PAROLE  OFFICER   (MALE) 
INVESTIGATOR  OF  CHARITABLE   INSTITUTIONS 
REGISTRAR   OF   LABOR    (CIVIL   SERVICE   COMMISSION) 
REGISTRAR    OF  LABOR   AND   CLERK    (CIVIL    SERVICE   COM 

MISSION) 
SOCIAL  INVESTIGATOR 

SOCIAL  INVESTIGATOR    (CHILDREN'S  GUARDIANS) 
SOCIAL    INVESTIGATOR    AND    BUYER     (CHILDREN'S    GUAR 

DIANS) 

Title  of  Position: 

FIELD  PAROLE  OFFICER    (FEMALE) 

Classification:     Investigational  and  Examining  Service,  Grade  I  (K-I) 

Definition  of  Duties: 

The  duties  of  the  FIELD  PAROLE  OFFICER  (FEMALE),  which  in 
volve  the  exercise  of  independent  judgment,  are  to  investigate  and  repor 
upon  cases  of  women  or  girls  being  considered  for  parole;  to  seek  era 
ployment  for  inmates  upon  their  parole;  to  visit  persons  on  parole  an( 
to  exercise  helpful  and  authoritative  supervision  over  persons  on  parole 
to  determine  if  girls  are  attending  school  regularly,  or,  in  case  of  thos 
employed,  if  working  conditions  are  proper;  to  obtain  medical  attentio] 
for  girls  when  necessary;    to  examine  and  check  up  weekly  reports  o 

208 


persons  on  parole;  to  return  runaways  and  persons  violating  their  parole 
to  the  correctional  institution,  and  to  perform  ether  investigational  and 
clerical  work  as  required. 

Qualifications: 

1.  Graduation  from  high  school  or  education  considered  as  equivalent. 

2.  Experience  in  and  adaptability  for  social  work. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $65.00  to  $100.00,  inclusive,  or 
00  to  $75.00,  inclusive,  with  full  maintenance. 


Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $65.00,  $70.00,  $75.00,  $80.00, 
$85.00,  $90.00,  $95.00,  $r00.00,  or  $40.00.  $45.00,  $50.00,  $55.00,  $60.00,  $65.00, 
$70.00,  $75.00,  with  full  maintenance. 

Title  of  Position: 

FIELD  PAROLE  OFFICER  (MALE) 
Classification:     Investigational  and  Examining  Service,  Grade  I  (K-I) 

Definition  of  Duties: 

The  duties  of  FIELD  PAROLE  OFFICER  (MALE),  which  involve  the 
exercise  of  independent  judgment,  are  to  investigate  and  report  upon 
cases  of  men  or  boys  being  considered  for  parole;  to  report  upon  home 
conditions  and  future  prospects,  and  to  recommend  either  parole  or  de- 
tention as  conditions  may  require;  to  seek  employment  for  inmates;  to 
visit  men  or  boys  on  parole  and  to  exercise  helpful  and  authoritative 
supervision  over  persons  on  parole;  to  interview  church,  school,  police  and 
court  authorities  on  the  conduct  of  men  and  boys  on  parole;  to  examine 
and  check  up  weekly  reports  of  persons  on  parole;  to  hold  monthly  parole 
and  meetings  in  various  sections  of  the  State;  to  return  runaways  and 
persons  violating  their  parole  to  the  correctional  institution,  and  to  per- 
form other  investigational  work  as  required. 

Qualifications: 

1.  Graduation  from  high  school  or  education  considered  as  equivalent. 

2.  Experience  in  and  adaptability  for  social  work. 

3  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $80.00   to   $115.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $80.00,  $90.00,  $95.00,  $100.00, 
$105.00,  $110.00,  $115.00. 
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Title  of  Position: 

INVESTIGATOR   OF  CHARITABLE    INSTITUTIONS 

Classification:     Investigational  and  Examining  Service,  Grade  I  (K-I) 

Definition  of  Duties: 

The  duties  of  INVESTIGATOR  OF  CHARITABLE  INSTITUTIONS, 
which  involve  the  exercise  of  independent  judgment,  are  to  investigate 
and  report  on  the  condition  and  operation  of  all  private  charitable  in- 
stitutions, including  hospitals  and  homes  for  children  and  the  aged,  ap- 
plying for  State  endorsement,  and  for  such  institutions  wishing  to  incor- 
porate under  the  laws  of  New  Jersey. 

Qualifications: 

1.  Graduation  from  high  school  or  education  considered  as  equivalent. 

2.  At  least  one  year's  institutional  or  social  experience. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident   Outside    Metropolitan   District — $65.00   to   $100.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $65.00,  $70.00,  $75.00,  $80.00, 
$85.00,  $90.00,  $95.00,  $100.00. 

Titles  of  Positions: 

REGISTRAR    OF    LABOR    (CIVIL    SERVICE    COMMISSION) 

REGISTRAR  OF   LABOR  AND  CLERK   (CIVIL  SERVICE  COMMISSION) 

Classification:     Investigational  and  Examining  Service,  Grade  I  (K-I) 

Definition  of  Duties: 

The  duties  of  REGISTRAR  OF  LABOR  (CIVIL  SERVICE  COMMIS- 
SION), which  involve  the  exercise  of  independent  judgment,  are  to  receive 
applications  from  laborers  for  registration  on  labor  lists  and  to  certify 
such  laborers  to  departments  requiring  them;  to  check  pay  rolls  of 
laborers;  to  assist  at  examinations,  and  to  perform  other  related  work  as 
required. 

The  duties  of  REGISTRAR  OF  LABOR  AND  CLERK  (CIVIL  SERVICE 
COMMISSION)  which  involve  the  exercise  of  independent  judgment  and 
ability  to  do  clerical  and  office  work,  are  to  perform  the  duties  set  out  for 
Registrars  of  Labor  and  in  addition  to  perform  clerical  and  office  work  as 
required. 

Note — The  Registrars  of  Labor  (Civil  Service  Commission)  for  Essex 
and  Mercer  Counties  are  employees  of  these  counties,  and  render  only 
incidental  service  for  the  State  Civil  Service  Commission. 
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Ouaiifications: 

1.  Graduation  from  high  school  or  education  considered  as  equivalent. 

2.  Knowledge  of  Civil  Service  law,  rules  and  regulations. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation: 

Resident  Within  Metropolitan  District — $65.00  to  $100.00,  inclusive,  for 
full-time  service,  or  $25.00  to  $40.00,  inclusive,  for  part-time  service  as 
required. 

The  compensation  range  for  the  Registrar  of  Labor  and  Clerk  shall  be 
$10.00  higher  than  that  for  Registrars  of  Labor. 

Suggested  Salary  Rates: 

Resident  Within  Metropolitan  District— $65.00,  $70.00,  $75.00,  $80.00, 
$85.00,  $90.00,  $95.00,  $100.00,  for  full-time  service,  or  $25.00,  $30.00,  $35.00, 
$37.50,  $40.00,  for  part-time  service  as  required. 

Title  of  Position: 

SOCIAL  INVESTIGATOR 

Classification:    Investigational  and  Examining  Service,  Grade  I   (K-I) 

Definition   of  Duties: 

The  duties  of  SOCIAL  INVESTIGATOR,  which  involve  the  exercise 
of  independent  judgment,  are  to  investigate  and  report  upon  the  economic, 
social  and  home  conditions  of  patients  discharged  from  an  institution; 
to  give  advice  and  assistance  in  the  improvement  of  living  conditions; 
to  determine  the  financials  status,  and  to  arrange  for  securing  of  charitable 
or  other  relief  as  may  be  required. 

Qualifications: 

1.  Graduation  from  high  school  or  education  considered  as  equivalent. 

2.  At  least  one  year's  experience  in  social  work. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation: 

Resident    Outside    Metropolitan    District — $55.00    to    $90.00,    inclusive. 
Resident    Within    Metropolitan    District— $65.00    to    $100.00,    inclusive. 

Suggested  Salary   Rates: 

Resident  Outside  Metropolitan  District— $55.00,  $60.00,  $65.00,  $70.00. 
$75.00,  $80.00,  $85.00,  $90.00. 

Resident  Within  Metropolitan  District— $65.00,  $70.00,  $75.00,  $80.00, 
$85.00,  $90.00,  $95.00,  $100.00, 
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Title  of  Position: 

SOCIAL   INVESTIGATOR    (CHILDREN'S   GUARDIANS) 

Classification:    Investigational  and  Examining  Service,  Grade  I   (K-I) 

Definition  of  Duties: 

The  duties  of  SOCIAL  INVESTIGATOR  (CHILDREN'S  GUARDIANS), 
which  involve  the  exercise  of  independent  judgment,  are  to  investigate 
and  report  upon  social  and  home  conditions  in  cases  of  dependent  chil- 
dren; to  look  into  petitions  of  widows  for  financial  relief  and  to  follow 
up  the  granting  of  such  relief;  to  investigate  applications  for  placing 
dependent  children  and  of  the  home  conditions  of  children  thus  placed; 
to  investigate  conditions  attendant  upon  the  transfer  of  children;  to  ac- 
company children  from  hospitals  to  homes  or  those  being  transferred;  to 
give  helpful  advice  for  the  improvement  of  living  conditions;  to  prepare 
reports  on  investigations,  and  to  perform  other  related  investigational  or 
clerical  work  as  assigned. 

Qualifications: 

1.  Graduation  from  high  school  or  education  considered  as  equivalent. 

2.  At  least  one  year's  experience  in  social  work. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident    Outside    Metropolitan    District — $55.00    to    $90.00,    inclusive, 
Resident    Within    Metropolitan    District— $65.00   to    $100.00,    inclusive 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $55.00,  $60.00,  $65.00,  $70.00 
$75.00,  $80.00,  $85.00,  $90.00. 

Resident  Within  Metropolitan  District— $65.00,  $70.00,  $75.00,  $80.00 
$85.00,  $90.00,  $95.00,  $100.00. 

Title  of  Position: 

SOCIAL    INVESTIGATOR    AND    BUYER     (CHILDREN'S    GUARDIANS) 

Classification:    Investigational  and  Examining  Service,  Grade  I   (K-I) 

Definition  of  Duties: 

The  duties  of  SOCIAL  INVESTIGATOR  AND  BUYER  (CHILDREN'S 
GUARDIANS),  are  to  perform  the  duties  of  Social  Investigator  (Children's 
Guardians)  as  set  forth  in  definition  covering  that  position  and  in  addition 
to  purchase  clothing  in  the  open  market  for  dependent  children;  to  send 
such  clothing  by  express  or  other  carrier  to  the  various  sections  of  the 
State,  and  to  perform  the  necessary  clerical  work  in  connection  there 
with. 
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Qualifications: 

1.  Graduation  from  high  school  or  education  considered  as  equivalent. 

2.  At  least  one  year's  experience  in  social  work. 

.     Experience  in  purchasing  and  knowledge  of  market  prices. 

4.     Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 
Suggested   Range  of  Compensation: 

Resident    Outside    Metropolitan    District — $55.00    to    $90.00,    inclusive. 
Resident    Within    Metropolitan    District— $65.00   to    $100.00,    inclusive. 

Suggested  Salary   Rates: 

Resident  Outside  Metropolitan  District— $55.00,  $60.00,  $65.00,  $70.00, 
$75.00,  $80.00,  $85.00,  $90.00. 

Resident  Within  Metropolitan  District — $65.00,  $70.00,  $75.00,  $80.00, 
$85.00,  $90.00,  $95.00,  $100.00. 


GRADE  II— INVESTIGATIONAL  AND  EXAMINING 

SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 

ASSISTANT  TO  SUPERINTENDENT  (CHILDREN'S  GUARDIANS) 

CIVIL  SERVICE  EXAMINER 

EUGENIC   RESEARCH  AND  FIELD  WORKER 

EXAMINER   OF   MOTOR  VEHICLE   OPERATION 

INVESTIGATOR   (WORKMEN'S  COMPENSATION  BUREAU) 

SENIOR  FIELD  PAROLE  OFFICER  (FEMALE) 

SENIOR  FIELD  PAROLE  OFFICER  (MALE) 

Title  of  Position: 

ASSISTANT   TO    SUPERINTENDENT    (CHILDREN'S   GUARDIANS) 

Classification:      Investigational  and  Examining   Service,  Grade  II   (K-II) 

Definition  of  Duties: 

The  duties  of  ASSISTANT  TO  SUPERINTENDENT  (CHILDREN'S 
GUARDIANS),  which  require  wide  experience  in  social  service  work  and 
supervisory  ability,  are  to  plan  and  direct  the  work  of  and  examine  re- 
ports made  by  a  group  of  Social  Investigators  (Children's  Guardians) ;  to 
interview  persons  calling  at  the  office;  to  attend  court  in  connection  with 
widows'  pensions  or  the  adoption  of  children;  to  prepare  monthly  reports 
of  work  done,  and  to  perform  other  special  investigational  and  clerical 
work  as  required. 

Qualifications: 

1.     The    minimum    qualifications    prescribed    for    Social    Investigator 
(Children's  Guardians)  in  Grade  I. 
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2.  At  least  three  years'  appropriate  experience  in  Grade  I  or  experi- 
ence in  social  work  of  the  character  and  standard  of  Grade  I. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Social  Investigators  (Children's  Guardians)  in  Grade  I  having  the 
necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident   Outside   Metropolitan   District — $95.00   to    $125.00,   inclusive. 
Resident  Within   Metropolitan   District — $105.00   to   $135.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $95.00,  $105.00,  $115.00,  $120.00, 
$125.00. 

Resident  Within  Metropolitan  District— $105.00,  $115.00,  $125.00,  $130.00, 
$135.00. 

Title  of  Position: 

CIVIL  SERVICE    EXAMINER 

Classification:      Investigational  and  Examining   Service,  Grade  II    (K-11) 

Definition  of  Duties: 

The  duties  of  CIVIL  SERVICE  EXAMINER,  which  require  familiarity 
with  Civil  Service  examination  methods  and  employment  conditions,  are 
to  gather  information  and  assist  in  formulating  questions  for  Civil  Service 
examinations,  in  rating  of  examination  papers,  in  conducting  written,  oral 
or  practical  examinations,  and  to  perform  clerical  work  incident  to  the 
recording  of  the  results  of  examinations,  and  the  maintaining  of  civil 
service  records. 

Qualifications: 

1.  A  full  course  of  training  in  arts  and  sciences  or  engineering  in  a 
university  or  college  of  recognized  standing. 

2.  General  knowledge  of  organization  and  functions  of  State  depart- 
ments. 

3.  Knowledge  of  Civil  Service  laws,  methods  and  procedure. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside   Metropolitan   District— $100.00  to  $135.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $100.00,  $110.00,  $120.00, 
$125.00,  $130.00,  $135.00. 
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Title  of  Position: 

EUGENIC    RESEARCH    AND    FIELD    WORKER 

Classification:      Investigational  and  Examining   Service,  Grade  II   (K-IIj 

Definition  of  Duties: 

Tlie  duties  of  EUGENIC  RESEARCH  AND  FIELD  WORKER,  which 
require  specialized  training  in  psychological  or  eugenic  work,  are  to 
interview  mentally  defective  patients  arriving  at  an  institution  to  deter- 
mine their  personal  and  hereditary  history  for  the  purpose  of  classifica- 
tion; to  interview  relatives  of  patients  both  in  the  field  and  when  they 
are  visiting  the  hospital;  to  investigate  home  conditions  as  a  basis  for 
determining  advisability  of  parole;  to  analyze,  tabulate  and  make  reports 
on  findings;  to  draw  genealogical  charts  of  patients'  families,  and  to 
perform  other  investigational  or  statistical  work  as  required. 

Qualifications: 

1.  A  full  course  of  training  with  special  emphasis  on  psychological, 
sociological,  or  eugenic  work  in  a  college  or  university  of  recognized 
standing. 

2.  At  least  two  years'  experience  in  psychological  or  eugenic  work. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission  and  the  Appointing  Officer. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $90.00  to  $115.00,  inclusive, 
or  $65.00  to  $90.00,  inclusive,  with  full  maintenance. 

Resident  Within  Metropolitan  District — $100.00  to  $125.00,  inclusive, 
or  $75.00  to  $100.00,  inclusive,  with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $90.00,  $100.00,  $110.00,  $115.00, 
or  $65.00,  $75.00,  $85.00,  $90.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District~$100.00,  $110.00,  $120.00, 
$125.00,  or  $75.00,  $85.00,  $95.00,  $100.00,  with  full  maintenance. 

Title  of  Position: 

EXAMINER  OF  MOTOR  VEHICLE  OPERATION 

Classification:      Investigational  and  Examining   Service,  Grade  II   (K-II) 

Definition  of  Duties: 

The  duties  of  EXAMINER  OF  MOTOR  VEHICLE  OPERATION,  which 
require  ability  in  examining  and  investigational  work,  are  to  assist  at 
examinations  of  applicants  for  automobile  driver  licenses;  to  patrol  the 
roads  of  the  State  for  violations  of  the  Motor  Vehicle  Act;  to  investigate 
such  violations  or  accidents;  to  make  arrests  where  occasion  warrants; 
to  collect  evidence,  assist  in  the  preparation  of  ca'ses  and  appear  in  court 
as  witness  against  violators  of  the  Motor  Vehicle  Act;    to  assist  agents 
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of  the  department  in  issuing  registrations  and  drivers'  licenses,  and  which 
may  involve  the  performance  of  night  work  in  headlight  investigations. 

Qualifications: 

1.  Graduation  from  high  school  or  education  considered  as  equivalent. 

2.  Ability  to  drive  an  automobile  and  to  instruct  in  driving. 

3.  At  least  two  years'  experience  in  investigational  work. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  and  Within  Metropolitan  District — $100.00  to  $135.00, 
inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  and  Within  Metropolitan  District — $100.00,  $110.00, 
$120.00,  $125.00,  $130.00,  $135.00. 

Title  of  Position: 

INVESTIGATOR     (WORKMEN'S    COMPENSATION     BUREAU) 

Classification:    Investigational  and  Examining  Service,  Grade  II   (K-II) 

Definition  of  Duties: 

The  duties  of  INVESTIGATOR  (WORKMEN'S  COMPENSATION 
BUREAU),  which  require  unusual  ability  in  investigational  work,  are  to 
investigate  industrial  accidents;  to  visit  hospitals,  interview  phy scans 
and  witnesses  and  ascertain  all  facts  necessary  to  make  complete  reports 
thereon;  to  file  petitions  in  the  various  Courts  .of  Common  Pleas,  and  to 
perform  other  related  work  as  required. 

Qualifications: 

1.  At  least  two  years'  training  in  a  college  or  university  of  recognized 
standing  or  education  considered  as  equivalent. 

2.  At  least  two  years'  experience  in  investigational  work. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
-Civil  Service  .Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $100  to   $135.00,  inclusive. 

Suggested  Salary   Rates: 

Resident  Outside  Metropolitan  District— $100.00,  $110.00,  $120.00, 
^125.00,  $130.00,  $135.00. 

Title  of  Position: 

SENIOR    F.IELD   PAROLE   OFFICER    (FEMALE) 

Classification:     Investigational  and  Examining  Service,  Grade  II   (K-II) 
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Definition  of  Duties: 

The  duties  of  SENIOR  FIELD  PAROLE  OFFICER  (FEMALE),  which 
require  supervisory  ability,  are  to  be  in  responsible  charge,  under  the 
Superintendent,  of  the  conduct  of  the  parole  work  of  a  correctional  in- 
stitution for  females;  to  direct  the  work  of  Field  Parole  Officers  (Female) 
and  clerical  assistants;  and  which  involve  personal  investigation  or  home 
conditions,  looking  up  and  returning  parole  violators,  attending  court, 
and  performing  other  investigational  and  clerical  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Field  Parole  Oflicer 
(Female)  in  Grade  I. 

2.  At  least  two  years'  experience  in  Grade  I  or  experience  of  the 
character  and  standard  of  Grade  I. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Field  Parole  Officers  (Female)  in  Grade  I  having  the  necessary  qualifi- 
cations and  experience. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  istrict— $80.00  to  $100.00,  inclusive,  with 
full  maintenance. 

Suggested  Salary   Rates: 

Resident  Within  Metropolitan  District— $80.00,  $85.00,  $90.00,  $95.00, 
$100.00,  with  full  maintenance. 


Title  of  Position: 

SENIOTJ    FIELD    PAROLE    OFFICER    (MALE) 

Classification:     Investigational  and  Examining  Service,  Grade  II   (K-II) 

Definition  of  Duties: 

The  duties  of  SENIOR  FIELD  PAROLE  OFFICER  (MALE),  which 
require  supervisory  ability,  are  to  be  in  responsible  charge,  under  the 
Superintendent,  of  the  conduct  of  the  parole  work  of  a  correctional 
institution  for  males;  to  direct  the  work  of  Field  Parole  Officers  (Male) 
and  clerical  assistants;  and  which  involve  personal  investigation  of  home 
conditions,  looking  up  and  returning  parole  violators,  attending  court, 
and  performing  other  investigational  and  clerical  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Field  Parole  Officer 
(Male)  in  Grade  I. 

2.  At  least  two  years'  experience  in  Grade  I  or  experience  of  the 
character  and  standard  of  Grade  I. 
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3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Field  Parole  Officers  (Male)  in  Grade  I  having  the  necessary  qualifica- 
tions and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $125.00  to  $150.00,  inclusive, 
or  $100.00  to  $125.00,  inclusive,  with  full  maintenance. 

Suggested  Salary   Rates: 

Resident  Outside  Metropolitan  District— $125.00,  $135.00,  $145.00, 
$150.00. 

GRADE  III— INVESTIGATIONAL  AND  EXAMINING 

SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 

BANK  EXAMINER 

CHIEF  INSPECTOR  AND  EXAMINER  (MOTOR  VEHICLE  OPER- 
ATION) 
EXAMINER  OF  BUILDING  AND  LOAN  ASSOCIATIONS 
EXAMINER      (STEAM     ENGINE     AND     BOILER     OPERATORS 

LICENSE  BUREAU) 
INHERITANCE  TAX  INVESTIGATOR 
INSURANCE  EXAMINER 

INVESTIGATOR  OF  OCCUPATIONAL  DISEASES 
MEDICAL     EXAMINER      (WORKMEN'S     COMPENSATION     BU- 
REAU) 
PLAN  EXAMINER 
SECRETARY  AND  INVESTIGATOR  (COMMISSION  TO  INVESTI 

GATE  HIGH  COST  OF  LIVING) 
SECRETARY  AND   INVESTIGATOR    (PRISON   LABOR  COMMIS- 
SION) 

Title  of  Position: 

BANK    EXAMINER 

Classification:     Investigational  and  Examining  Service,  Grade  III  (K-III) 

Definition  of  Duties:  • 

The  duties  of  BANK  EXAMINER,  which  require  a  thorough  knowledge 
of  the  law  and  practice  governing  banking  institutions  and  of  auditing 
and  accounting  practice,  are  to  execute  important  assignments  involved 
in  the  examination  of  books,  accounts,  securities  and  affairs  of  banking 
institutions. 
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Qualifications: 

1.  Thorough  training  and  at  least  three  years'  active  practice  and 
experience  in  auditing  and  accounting. 

2.  Familiarity  with  the  law  and  practice  governing  banking  institu- 
tions. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission  and  the  Appointing  Officer. 

Suggested  Range  of  Compensation: 

Per  Diem  Compensation — $7.50  to  $10.00  for  each  full  day  of  service. 

Title  of  Position: 

CHIEF    INSPECTOR   AND    EXAMINER    (MOTOR    VEHICLE 

OPERATION) 

Classification:     Investigational  and  Examining  Service,  Grade  III  (K-III) 

Definition  of  Duties: 

The  duties  of  CHIEF  INSPECTOR  AND  EXAMINER  (MOTOR  VE- 
HICLE OPERATION),  which  require  supervisory  ability,  are  to  be  in 
charge,  under  the  Commissioner  of  Motor  Vehicles,  of  the  work  of  Ex- 
aminers of  Motor  Vehicle  Operation  in  one-half  of  the  districts  of  the 
State;  to  supervise  examinations  for  automobile  drivers;  to  investigate 
accidents;  to  prepare  cases  for  trial;  and  to  perform  other  investigational 
and  clerical  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Examiners  of  Motor 
Vehicle  Operation  in  Grade  II. 

2.  At  least  two  years'  appropriate  experience  in  Grade  II  or  experience 
of  the  character  and  standard  of  Grade  II. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Examiners  of  Motor  Vehicle  Operation  in  Grade  II  having  the  neces- 
sary qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $140.00  to  $170.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $140.00,  $150.00,  $160.00, 
$170.00. 

Title  of  Position: 

EXAMINER    OF    BUILDING    AND    LOAN    ASSOCIATIONS 

Classification:     Investigational  and  Examining  Service,  Grade  III  (K-III) 
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Definition  of  Duties: 

The  duties  of  EXAMINER  OF  BUILDING  AND  LOAN  ASSOCIA- 
TIONS, which  require  a  thorough  knowledge  of  the  law  and  practice 
governing  building  and  loan  associations  and  of  auditing  and  accounting 
practice,  are  to  make  examination  of  the  books,  securities  and  affairs  of 
building  and  loan  associations,  and  to  make  report  thereon. 

Qualifications: 

1.  Thorough  training  and  at  least  two  years'  active  practice  and 
experience  in  auditing  and  accounting. 

2.  Familiaritj'  with  the  law  and  practice  governing  building  and 
loan  associations. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $140.00  to  $170.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $140.00,  $150.00,  $160.00, 
$170.00. 

Title  of  Position: 

EXAMINER    (STEAM    ENGINE  AND   BOILER   OPERATORS' 
LICENSE  BUREAU) 

Classification:     Investigational  and  Examining  Service,  Grade  III  (K-III) 

Definition  of  Duties: 

The  duties  of  EXAMINER  (STEAM  ENGINE  AND  BOILER  OPER- 
ATORS' LICENSE  BUREAU)  are  to  exercise  fixed  responsibility,  under 
the  Commissioner  of  Labor,  for  the  examination  of  applicants  for  licenses 
as  steam  engine  and  boiler  operators  in  steam  plants  of  more  than  15 
pounds  pressure;  to  prepare  questions  and  conduct  examinations;  to 
correct  and  grade  examination  papers;  to  issue  licenses  to  successful 
applicants;  to  formulate  requirements  for  the  safe  and  proper  construc- 
tion and  installation  of  boilers;  to  make  examinations  of  power  plants, 
and  to  perform  other  examining  and  inspectional  work  as  required. 

Qualifications: 

1.  At  least  ten  years'  active  practice  and  experience  in  charge  of 
steam  power  plants  of  250  horse  power  or  as  inspector  for  a  steam  en- 
gine and  boiler  insurance  company. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil   Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $140.00  to  $170.00,  inclusive. 
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Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $140.00,  $150.00,  $160.00, 
$170.00. 

Title  of  Position: 

INHERITANCE    TAX    INVESTIGATOR 

Classification:    Investigational  and  Examining  Service,  Grade  III    (K-III) 

Definition  of  Duties: 

The  duties  of  INHERITANCE  TAX  INVESTIGATOR,  which  require 
legal  training  and  a  thorough  knowledge  of  inheritance  tax  matters,  are 
to  make  confidential  field  investigations,  and  examinations  of  estates  in 
connection  with  inheritance  taxation. 

Qualifications: 

1.  Admission  to  the  bar  of  the  State  of  New  Jersey. 

2.  Familiarity  with  inheritance  tax  laws  and  practice. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside   Metropolitan  District — $140.00  to   $170.00,  Inclusive. 

Suggested  Salary   Rates: 

Resident  Outside  Metropolitan  District— $140.00,  $150.00,  $160.00, 
$170.00. 

Title  of  Position: 

INSURANCE  EXAMINER 

Classification:    Investigational  and  Examining  Service,  Grade  III   (K-III) 

Definition  of  Duties: 

The  duties  of  INSURANCE  EXAMINER,  which  require  a  thorough 
knowledge  of  the  law  and  practice  governing  insurance  companies  and 
other  financial  associations,  and  of  auditing  and  accounting  practice,  are 
to  execute  important  assignments  connected  with  examinations  of 
the  books,  accounts  and  other  records  of  insurance  companies;  to  make 
examinations  of  the  books,  accounts,  methods  and  financial  condition  of 
private  banks,  money  remitters,  small  loan  brokers  and  miscellaneous 
financial  associations,  and  to  make  report  thereon. 

Qualifications:  * 

1.  Thorough  training  and  at  least  three  years'  active  practice  and 
experience  in  auditing  and  accounting. 

2.  Familiarity  with  the  law  and  practice  governing  insurance  com- 
panies and  other  financial  associations. 
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3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission  and  the  Appointing  Officer. 

Suggested   Range  of  Compensation: 

Per  Diem  Compensation — $10.00  to  $15.00  for  each  full  day  of  service. 

Title  of  Position: 

INVESTIGATOR  OF  OCCUPATIONAL  DISEASES 

Classification:    Investigational  and  Examining  Service,  Grade  III    (K-III) 

Definition  of  Duties: 

The  duties  of  INVESTIGATOR  OF  OCCUPATIONAL  DISEASES, 
which  require  specialized  technical  training  and  ability  in  investigational 
work,  are  to  investigate  health  hazards  in  industries;  to  consult  with 
employees,  employers  and  trade  experts;  to  make  report  of  investiga- 
tions and  to  suggest  measures  for  remedying  present  conditions  and  for 
standardizing  measures  for  the  health  and  well-being  of  workers;  to 
recommend  official  action  where  required;  to  prepare  bulletins  for  educa- 
tional purposes,  and  to  perform  other  investigational  and  clerical  work 
as  required. 

Qualifications: 

1.  A  full  course  of  training  in  chemistry  or  bacteriology  in  a  university 
or  college  of  recognized  standing. 

2.  Familiarity  with  occupational  diseases  resulting  from  chemical 
processes  in  industries  and  with  the  most  advanced  methods  of  control. 

3.  At  least  two  years'  experience  in  investigational  work. 

4.  Reading  knowledge  of  French  and  German. 

5.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside   Metropolitan  District — $140.00  to   $170.00,   inclusive. 

Suggested  Salary   Rates: 

Resident  Outside  Metropolitan  District— $140.00,  $150.00,  $160.00, 
$170.00. 

Title  of  Position: 

MEDICAL    EXAMINER    (WORKMEN'S  COMPENSATION    BUREAU) 

Classification:    Investigational  and  Examining  Service,  Grade  III   (K-III) 

Definition  of  Duties: 

The  duties  of  MEDICAL  EXAMINER  (WORKMEN'S  COMPENSA- 
TION BUREAU),  which  require  full  medical  and  surgical  training,  are  to 
examine  injured  employees  and  to  make  reports  thereon  to  the  Referee 
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(Workmen's  Compensation  Bureau),  to  aid  in  determining  compensation 
due. 

Qualifications: 

1.  Graduate  in  medicine  or  surgery  from  a  medical  school  of  recog- 
nized standing  and  a  certificate  to  practice  medicine  or  surgery. 

2.  At  least  one  year's   experience   in  medical  practice. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission  and  the  Appointing  Officer. 

Suggested   Salary   Rates:     $50.00  per  month  for  part-time  service  of  not 
less  than  ten  hours  per  week. 

Title  of  Position: 

PLAN   EXAMINER 

Classification:     Investigational  and  Examining  Service,  Grade  III  (K-III) 

Definition  of  Duties: 

The  duties  of  PLAN  EXAMINER,  which  require  specialized  training 
and  wide  experience  and  involve  fixed  responsibility,  are  to  examine  and 
check  plans  for  new  buildings  or  alterations  to  old  buildings;  to  interpret 
and  explain  to  architects,  contractors,  builders  and  owners  the  provisions 
of  the  Tenement  House  Act;  to  figure  and  check  up  structural  designs 
and  plans;    and  to  compile  records  of  new  buildings. 

Qualifications: 

1.  At  least  four  years'  active  practice  and  experience  in  engineering, 
architecture  or  building  construction.  Graduation  from  a  college  or  uni- 
versity of  recognized  standing  shall  be  considered  as  equivalent  to  two 
years'  active  practice. 

2.  Ability  to  read  and  pass  upon  plans. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Within   Metropolitan   District— $140.00   to   $170.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Within  Metropolitan  District— $140.00,  $150.00,  $160.00, 
$170.00. 

Title  of  Position:. 

SECRETARY    AND    INVESTIGATOR    (COMMISSION    TO    INVESTI- 
GATE  HIGH  COST  OF  LIVING) 

Classification:     Investigational  and  Examining  Service,  Grade  III   (K-Iil? 
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Definition  of  Duties: 

The  duties  of  SECRETARY  AND  INVESTIGATOR  (COMMISSION 
TO  INVESTIGATE  HIGH  COST  OF  LIVING)  are  to  make  investigations 
into  the  causes  for  increases  in  cost  of  living;  to  secure  comparative 
prices  of  foodstuffs  in  various  localities;  to  determine  the  amounts  of 
foodstuffs  in  cold  storage,  and  to  make  report  on  findings  to  the  Com- 
mission, and  which  involve  in  addition  performance  of  the  duties  of  Sec- 
retary to  the  Commission. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission  and  the  Appointing  Oflicer. 

Suggested   Salary   Rates:     $150.00  per  month    (temiporary  position). 

Title  of  Position: 

SECRETARY    AND    INVESTIGATOR     (PRISON    LABOR 
COMMISSION) 

Classification:     Investigational  and  Examining  Service,  Grade  III   fK-IIl> 

Definition  of  Duties: 

The  duties  of  SECRETARY  AND  INVESTIGATOR  (PRISON  LABOR 
COMMISSION),  which  require  knowledge  of  advanced  practices  in 
penology',  are  to  make  investigations  of  industries  in  correctional  institu- 
tions as  to  operating  costs,  production,  the  market  prices  and  the  avail- 
able market  for  the  products  manufactured  in  correctional  institutions; 
to  determine  if  articles  for  departmental  use  shall  be  furnished  from 
the  stock  of  State  manufactured  goods  or  purchased  in  the  open  market; 
and  to  keep  records  of  the  value  of  articles  requisitioned  by  the  depart- 
ments which  are  produced  in  institutions  or  purchased  in  the  open  market. 

Qualifications: 

1.  A  full  course  of  commercial  training  in  a  college  or  university  of 
recognized  standing  or  experience  in  business  considered  as  equivalent. 

2.  Knowledge  of  advanced  practices  in  penology  relating  to  prison 
labor  and  use  of  the  products  of  prison  labor. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $140.00  to  $170.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $140.00,  $150.00,  $160.00, 
1170.00. 
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GRADE  IV— INVESTIGATIONAL  AND  EXAMINING 

SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respective 
titles : 

ASSISTANT  CHIEF  EXAMINER  (CIVIL  SERVICE  COMMISSION) 

CHIEF  (BUILDING  AND  LOAN  DIVISION) 

CHIEF   (BUREAU  OF  HYGIENE  AND  SANITATION) 

DISTRICT  SUPERVISOR   (INHERITANCE  TAX) 

EXAMINER   OF  WATER  SUPPLY   PROJECTS 

INSURANCE  EXAMINER  AND  ACTUARY 

REFEREE    (WORKMEN'S   COMPENSATION   BUREAU) 

SENIOR  BANK  EXAMINER 

STATE  DIRECTOR  OF  EMPLOYMENT 

SUPERINTENDENT    (BOARD    OF   CHILDREN'S    GUARDIANS) 

UTILITY  COMPLAINT  INVESTIGATOR 


Title  of  Position: 

ASSISTANT   CHIEF    EXAMINER    (CIVIL    SERVICE    COMMISSION) 

Classification:    Investigational  and  Examining  Service,  Grade  IV   (K-IV) 

Definition  of  Duties: 

The  duties  of  ASSISTANT  CHIEF  EXAMINER  (CIVIL  SERVICE 
COMMISSION),  which  require  specialized  training  and  wide  experience 
in  examination  methods  and  Civil  Service  administrative  procedure,  are 
to  be  responsible,  under  the  Chief  Examiner  and  Secretary  (Civil  Service 
Commission),  for  the  planning,  scheduling,  preparing  and  conducting  of 
examinations  and  general  control  of  the  examining  work  of  the  State 
Civil  Service  Commission;  to  collect  data  and  information  on  employ- 
ment requirements  and  changes  in  the  duties  and, qualifications  pertaining 
to  all  offices  and  positions;  to  keep  informed  on  advanced  emploj^ment 
methods  of  other  public  and  private  departments  of  employment,  and  to 
perform  other  technical  or  related  work  as  required. 

Qualifications: 

1.  A  full  course  of  training  in  arts  and  sciences  or  in  engineering 
in  a  college  or  university  of  recognized  standing  or  proof  of  other  educa- 
tion or  training  recognized  by  the  Civil  Service  Commission  as  equivalent. 

2.  At  least  four  years'  experience  in  Civil  Service  examination  prac- 
tice, of  which  at  least  two  years  shall  have  been  spent  in  responsible 
charge  of  such  work. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Senior  Civil  Service  Examiners  in  Grade  III  having  the  necessary 
qualifications  and  experience. 
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Suggested  Range  of  Compensation:    $195.00  to  $250.00,  inclusive. 
Suggested  Salary  Rates:    $195.00,  $210.00,  $220.00,  $230.00,  $240.00,  $250.00. 

Title  of  Position: 

CHIEF    (BUILDING   AND   LOAN    DIVISION) 

Classification:     Investigational  and  Examining  Service,  Grade  IV   (K-IV) 

Definition  of  Duties: 

The  duties  of  CHIEF  (BUILDING  AND  LOAN  DIVISION),  which  re- 
quire wide  experience  and  knowledge  of  the  law  and  practice  governing 
building  and  loan  associations  and  supervisory  ability,  are  to  be  in  charge, 
under  the  Commissioner  of  Banking  and  Insurance,  of  the  work  of  ex- 
aminers and  activities  of  the  Building  and  Loan  Division;  to  scrutinize 
reports  of  examiners;  to  examine  constitutions  or  by-laws  of  building 
and  loan  associations;  to  hold  interviews  with  officers  of  such  asso- 
ciations, and  to  make  such  recommendations  for  official  action  as  appear 
necessary. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Examiner  of  Building 
and  Loan  Associations  in  Grade  III. 

2.  At  least  two  years  of  appropriate  experience  in  Grade  III  or  ex- 
perience of  the  character  and  standard  of  Grade  III. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Examiners  of  Building  and  Loan  Associations  in  Grade  III  having  the 
necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident   Outside   Metropolitan   District — $180.00  to   $225.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $180.00,  $195.00,  $205.00, 
$215.00,   $225.00. 

Title  of  Position: 

CHIEF    (BUREAU    OF    HYGIENE    AND    SANITATION) 

Classification:     Investigational  and  Examining  Service,  Grade  IV   (K-IV) 

Definition  of  Duties: 

The  duties  of  CHIEF  (BUREAU  OF  HYGIENE  AND  SANITATION), 
which  require  a  high  degree  of  executive  ability  and  specialized  knowl- 
edge of  sanitary  science  or  mechanical  engineering,  are  to  be  responsible, 
under  the  Commissioner  of  Labor,  for  the  conduct  of  employees  and  ac- 
tivities of  the  Bureau  of  Hygiene  and  Sanitation;    to  prepare  and  stand- 
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ardize  department  rules  regarding  sanitary  equipment  and  hygienic  prac- 
tices in  factories;  to  examine  plans  relating  to  the  installation  of  ex- 
haust equipment  for  the  removal  of  dust,  fumes,  excessive  heat  and  hu- 
midity and  plans  relating  to  devices  for  the  prevention  of  occupational 
diseases,  and  to  perform  other  related  technical  or  supervisory  work  as 
may  be  required. 

Qualifications: 

1.  Full  training  in  sanitary  science  or  miechanical  engineering  in  a 
college  or  university  of  recognized  standing. 

2.  At  least  five  years'  experience  in  inspection  of  sanitation  and 
hygienic  practices,  of  which  at  least  two  years  shall  have  been  spent 
in  responsible  charge  of  such  work. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation:    $195.00  to  $250.00,  inclusive. 
Suggested  Salary  Rates:    $195.00,  $210.00,  $220.00,  $230.00,  $240.00,  $250.00. 

Title  of  Position: 

DISTRICT  SUPERVISOR   (INHERITANCE  TAX) 

Classification:     Investigational  and  Examining  Service,  Grade  IV   (K-IV) 

Definition  of  Duties: 

The  duties  of  DISTRICT  SUPERVISOR  (INHERITANCE  TAX),  which 
require  a  thorough  knowledge  of  the  law  and  practice  relating  to  the 
appraisement  and  collection  of  inheritance  taxes,  are  to  appraise  estates 
of  decedents  under  the  law  relating  to  the  taxable  transfers  of  property, 
and  to  report  findings  thereon  with  testimony,  aflBdavits,  exhibits  and 
other  papers  relating  thereto. 

Qualifications: 

1.  Counties  of  Hudson  and  Essex:  Evidence  of  admission  to  the  bar 
of  the  State  of  New  Jersey,  and  must  have  an  office  with  stenographer 
and  telephone.  Other  counties:  Legal  training  desirable,  but  not  re- 
quired. 

2.  Familiarity  with  the  laws  and  practices  governing  the  appraisal 
of  estates  of  decedents  and  the  assessment  of  inheritance  taxes. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Note — No  recommendation  as  to  amount  or  rates  of  compensation 
are  made  at  this  time  in  the  absence  of  definite  data  on  the  number  of 
proceedings,  or  of  an  appraisal  of  the  service  and  amount  of  time  given 
by  the  individual  Supervisors. 

The  compensation  for  these  positions  shall  be  based  upon  the  number 
and  importance  of  proceedings  passing  through  the  office.     An  appraisal 
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shall  be  made  every  third  year,  and  the  rates  determined  at  such  time 
shall  be  continued  in  force  until  the  next  appraisal. 

Title  of  Position: 

EXAMINER    OF    WATER    SUPPLY    PROJECTS 

Classification:     Investigational  and  Examining  Service,  Grade  IV  (K-IV) 

Definition  of  Duties: 

The  duties  of  EXAMINER  OF  WATER  SUPPLY  PROJECTS,  which 
require  full  technical  training,  much  skill  and  experience  in  hydrographic 
work,  are  to  make  hydrographic  investigations  of  all  water  supply  and 
water  power  projects  in  the  State;  to  examine  plans  and  specifications 
as  to  compliance  with  State  requirements,  to  make  reports  on  investiga- 
tions and  examinations,  and  to  perform  other  technical  engineering  or 
investigational  work  as  required. 

Qualifications: 

1.  A  full  course  of  training  in  civil  engineering  in  a  university  or 
college  of  recognized  standing. 

2.  At  least  two  years'  active  practice  and  experience  in  hydrographic 
'work  and  in  the  design  and  construction  of  water  power  and  water  supply 
structures. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $180.00  to   $225.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $180.00,  $195.00,  $205.00, 
$215.00,  $225.00. 

Title  of  Position: 

INSURANCE  EXAMINER  AND  ACTUARY 

Classification:     Investigational  and  Examining  Service,  Grade  IV  (K-IV) 

Definition  of  Duties: 

The  duties  of  INSURANCE  EXAMINER  AND  ACTUARY,  which  re- 
quire most  thorough  knowledge  of  the  law  and  practice  governing  insur- 
ance companies,  wide  experience  and  a  high  degree  of  specialized  knowl- 
edge in  actuarial  science,  are  to  examine  or  supervise  the  examination 
of  accounts,  securities  and  affairs  of  insurance  corporations,  and  to  make 
report  thereon. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Insurance  Examiner 
in  Grade  III. 
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2.  Thorough  training  and  wide  experience  in  actuarial  science. 

3.  At  least  two  years'  experience  in  Grade  III  or  experience  of  the 
character  and  standard  of  Grade  III. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission  and  the  Appointing  Officer. 

Line  of  Promotion: 

Insurance  Examiner  in  Grade  III  having  the  necessary  qualifications 
and  experience. 

Suggested  Range  of  Compensation: 

Per  Diem  Compensation— $15.00  to  $25.00  for  each  full  day  of  service. 

Title  of  Position: 

REFEREE    (WORKMEN'S    COMPENSATION    BUREAU) 

Classification:     Investigational  and  EJxamining  Service,  Grade  IV  (K-IV) 

Definition  of  Duties: 

The  duties  of  REFEREE  (WORKMEN'S  COMPENSATION  BUREAU), 
which  require  training  in  legal  and  social  work  and  involve  the  exercise 
of  independent  judgment,  are  to  sit  in  a  judicial  capacity  and  conduct 
hearings  in  various  cities  in  matters  relating  to  the  enforcement  of  the 
Workmen's  Compensation  Law;  to  examine  laws  and  decisions  pertain- 
ing to  cases  heard;    to  prepare  opinions,  and  render  decisions. 

Qualifications: 

1.  Graduation  in  legal  courses  from  a  school  or  university  of  recog- 
nized standing  or  training  considered  as  equivalent. 

2.  At  least  two  years'  training  in  social  work  and  experience  as  an 
investigator  or  examiner  in  social  matters. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation:     $195.00  to  $250.00,  inclusive. 
Suggested  Salary  Rates:     $195.00,  $210.00.  $220.00,  $230.00,  $240.00,  $250.00. 

Title  of  Position: 

SENIOR   BANK   EXAMINER 

Classification:     Investigational  and  Examining  Service,  Grade  IV  (K-IV) 

Definition  of  Duties: 

The  duties  of  SENIOR  BANK  EXAMINER,  which  require  a  most  thor- 
ough knowledge  of  the  law  and  practice  governing  banking  institutions 
and  supervisory  ability,  are  to  supervise  examinations  of  minor  im- 
portance or  principal  divisions  of  important  examinations  of  the  books, 
accounts,  securities  and  affairs  of  banking  institutions,  and  to  make  re- 
port thereon. 
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Qualifications: 

1.  The    minimum    qualifications    prescribed    for    Bank    Examiner    in 
Grade  III. 

2.  At  least  two  years  of  appropriate  experience  in  Grade  II  or  experi- 
ence of  the  character  and  standard  of  Grade  II. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission  and  the  Appointing  Oflicer. 

Line  of  Promotion: 

Bank  Examiners  in  Grade  III  having  the  necessary  qualifications  and 
experience. 

Suggested  Range  of  Compensation: 

Per  Diem  Compensation — $15.00  to  $25.00  for  each  full  day  of  service. 

Title  of  Position:  "     ''"' 

STATE   DIRECTOR   OF   EMPLOYMENT 

Classification:    Investigational  and  Examining  Service,  Grade  IV  (K-IV) 

Definition  of  Duties: 

The  duties  of  STATE  DIRECTOR  OF  EMPLOYMENT,  which  require 
executive  ability,  thorough  knowledge  of  labor  conditions  and  familiarity 
with  the  most  advanced  methods  of  employment  work,  are  to  be  re- 
sponsible, under  the  Commissioner  of  Labor,  for  the  work  of  the  Federal- 
State-Municipal  Employment  Bureau  at  Newark  as  far  as  the  State's 
interests  are  concerned;  to  keep  in  touch  with  the  general  labor  situa- 
tion, and  to  act  as  intermediary  between  employers  requiring  labor  and 
persons   seeking   employment. 

Qualifications: 

1.  Familiarity  with  labor  conditions  and  with  the  advanced  methods 
and  practices  in  employment  management. 

2.  At  least  three  years'  experience  in  a  supervisory  capacity  in  an 
employment  department. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Within   Metropolitan   District — $180.00   to   $225.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Within  Metropolitan  District— $180.00,  $195.00,  $205.00, 
$215.00,  $225.00. 

Title  of  Position: 

SUPERINTENDENT    (BOARD    OF    CHILDREN'S    GUARDIANS) 

Classification:     Invest igational   and   Examining  Service,  Grade  IV   (K-IV) 


Definition   of   Duties: 

The  duties  of  SUPERINTENDENT  (BOARD  OF  CHILDREN'S 
GUARDIANS),  which  require  administrative  ability,  thorough  training  and 
experience  in  social  work,  are  to  exercise  complete  responsibility,  under 
members  of  the  Board  of  Children's  Guardians,  for  the  conduct  of  em- 
ployees and  activities  of  the  Board  of  Children's  Guardians. 

Qualifications: 

1.  A  full  course  of  training  in  social  science  in  a  university  or  college 
of  recognized  standing. 

2.  At  least  five  years'  experience,  at  least  two  years  of  which  shall 
have  been  spent  in  responsible  charge  of  social  service  work. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation: 

Resident   Within   Metropolitan   District — $180.00   to   $225.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Within  Metropolitan  District— $180.00,  $195.00,  $205.00, 
$215.00,  $225.00. 

Title  of  Position: 

UTILITY   COMPLAINT   INVESTIGATOR 

Classification:     Investigational  and  Examining  Service,  Grade  IV    (K-IV) 

Definition  of  Duties: 

The  duties  of  UTILITY  COMPLAINT  INVESTIGATOR,  which  require 
full  technical  training  in  civil  or  mechanical  engineering,  are  to  make 
investigations,  subject  to  the  direction  of  the  Board  of  Public  Utility 
Commissioners,  of  complaints  made  against  public  utilities  involving 
consideration  of  mechanical  and  engineering  problems;  to  make  reports 
on  the  investigations,  and  to  perform  related  investigational  and  engineer- 
ing work  as  required. 

Qualifications: 

1.  Full  training  in  civil  or  mechanical  engineering  in  a  university 
or  college  of  recognized  standing. 

2.  At  least  three  years'  active  practical  experience  in  engineering 
work  connected  with  public  utilities. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation: 

Resident   Within   Metropolitan   District— $180.00   to   $225.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Within  Metropolitan  District— $180.00,  $195.00,  $205.00, 
$215.00,  $225.00. 
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GRADE  V— INVESTIGATIONAL  AND  EXAMINING 

SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 

CHIEF,   BUREAU   OF   CREDENTIALS    (PUBLIC   INSTRUCTION) 
CHIEF,  BUREAU  OF  RAILROADS  (BOARD  OF  PUBLIC  UTILITY 

COMMISSIONERS) 
CHIEF  (COMPENSATION  RATING  AND  INSPECTION  BUREAU) 
CHIEF   EXAMINER   AND    SECRETARY    (CIVIL    SERVICE    COM- 
MISSION) 
DEPUTY  COMMISSIONER    (BANKING  AND  INSURANCE) 
SPECIAL  EXAMINER  AND  ACTUARY   (LIFE  INSURANCE) 

Title  of  Position: 

CHIEF,    BUREAU    OF    CREDENTIALS    (PUBLIC    INSTRUCTION) 

Classification:      Investigational   and  .Examining  Service,   Grade  V    (K-V) 

Definition  of  Duties: 

The  duties  of  CHIEF,  BUREAU  OF  CREDENTIALS  (PUBLIC  IN- 
STRUCTION), which  require  full  training  in  arts  and  sciences,  and  a 
high  degree  of  executive  ability,  are  to  direct  and  be  responsible,  under 
the  Commissioner  of  Education,  for  the  work  of  the  employees  and  activi- 
ties of  the  Bureau  of  Credentials;  to  act  as  Secretary  of  the  State  Board 
of  Examiners,  and  to  direct  the  employees  and  activities  of  the  State 
summer  schools. 

Qualifications: 

1.  Full  training  in  arts  and  sciences  in  a  university  or  college  of 
recognized  standing. 

2.  At  least  five  years  of  teaching  experience,  of  which  at  least  two 
years  shall  have  been  spent  as  Supervisor  of  Schools. 

3.  Thorough  familiarity  with  school  conditions  in  the  State  of  New 
Jersey  and  elsewhere. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation:     $250.00  and  up. 

Title  of  Position: 

CHIEF,    BUREAU    OF    RAILROADS    (BOARD   OF    PUBLIC 
UTILITY  COMMISSIONERS) 

Classification:      Investigational   and   Examining  Service,   Grade  V    (K-V) 

Definition  of  Duties: 

The  duties  of  CHIEF,  BUREAU  OF  RAILROADS  (BOARD  OF  PUBLIC 
UTILITY  COMMISSIONERS),  which  require  a  high  degree  of  executive 
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ability,  legal  training  and  thorough  familiarity  with  the  basic  principles 
of  railroad  regulation,  are  to  direct  and  be  responsible,  under  the  Com- 
mission, for  the  work  of  the  employees  and  activities  of  the  Bureau  of 
Railroads;  to  investigate  informal  complaints  of  passenger  and  freight 
rates  and  of  claims  and  allowances  for  refunds;  to  pass  on  questions  of 
protection  at  grade  crossings;  to  confer  with  railroad  officials,  and  to 
attend  and  give  testimony  at  formal  hearings  before  the  Commission  in 
which  railroad  matters  are  involved. 

Qualifications: 

1.  Evidence  of  admission  to  the  bar  of  the  State  of  New  Jersey. 

2.  Knowledge   of  the  basic  principles   of   railroad   regulation. 

3.  At  least  five  years'  practical  experience  in  railroad  operation. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation:     $250.00  and  up. 

Title  of  Position: 

CHIEF   (COMPENSATION   RATING  AND  INSPECTION   BUREAU) 

Classification:      Investigational   and   Examining  Service,  Grade  V    (K-V) 

Definition  of  Duties: 

The  duties  of  CHIEF  (COMPENSATION  RATING  AN1>  INSPECTION 
BUREAU),  which  require  a  high  degree  of  executive  ability,  complete 
actuarial  training  and  a  thorough  knowledge  of  advanced  practices  re- 
garding compensation  insurance,  are  to  be  responsible,  under  the  Com- 
missioner of  Banking  and  Insurance,  for  the  approval  of  the  underwriting 
of  all  workmen's  compensation  and  employers'  liability  insurance;  to 
advise  casualty  insurance  companies  as  to  rates,  practices  and  forms  for 
workmen's  compensation  insurance,  and  to  consult  with  the  Commissioner 
in   regard   to   compensation   insurance   rates   and   self-insurance   matters. 

Qualifications: 

1.  Full  training  and  at  least  five  years'  experience  in  actuarial  science. 

2.  Familiarity  with  advanced  practices  regarding  compensation  and 
employers'  liability  insurance. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission  and  the  Appointing  Officer. 

Suggested  Range  of  Compensation:     $250.00  and  up. 

Title  of  Position: 

CHIEF    EXAMINER   AND   SECRETARY    (CIVIL   SERVICE 

COMMISSION) 

Classification:      Investigational   and  Examining  Service,   Grade  V   (K-V) 
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Definition  of  Duties: 

The  duties  of  CHIEF  EXAMINER  AND  SECRETARY  (CIVIL  SERV- 
ICE COMMISSION),  which  require  a  high  degree  of  executive  ability  and 
thorough  knowledge  of  and  experience  in  advanced  civil  service  ad- 
ministration, are  to  exercise  complete  responsibility,  under  the  Civil 
Service  Commission,  for  the  work  of  all  the  employees,  for  the  planning, 
conduct  and  rating  of  all  civil  service  examinations,  for  the  improve- 
ment of  methods  and  the  technique  of  examinations,  for  the  proper  ad- 
ministration of  all  activities  of  the  department,  and  of  other  matters  which 
are  of  aid  in  carrying  out  the  purposes  and  provisions  of  the  Civil  Service 
Act  and  the  rules  and  regulations  made  in  accordance  therewith;  and,  in 
addition,  to  perform  the  duties  of  Secretary  to  the  Commission. 

Qualifications: 

1.  A  full  course  of  training  in  arts  and  sciences  or  engineering  in  a 
university  or  college  of  recognized  standing. 

2.  A  high  degree  of  executive  and  secretarial  experience  and  ability, 
and  thorough  knowledge  and  wide  experience  in  civil  service  administra- 
tion and  of  positive  employment  methods  and  technique. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission  and  the  Appointing  Officer. 

Line  of  Promotion: 

Assistant  Chief  Examiner  (Civil  Service  Commission)  and  Assistant 
Secretary  (Civil  Service  Commission)  having  the  necessary  qualifications 
and  experience. 

Suggested  Range  of  Compensation:     $250.00  and  up. 

Title  of  Position: 

DEPUTY   COMMISSIONER    (BANKING   AND    INSURANCE) 

Classification:    Investigational  and  Examining  Service,  Grade  V   (K-V) 

Definition  of  Duties: 

The  duties  of  DEPUTY  COMMISSIONER  (BANKING  AND  INSUR- 
ANCE), which  require  a  high  degree  of  executive  ability  and  thorough 
knowledge  of  the  methods  and  practices  of  financial  institutions,  are  to 
exercise  complete  responsibility,  under  the  Commissioner,  for  the  conduct 
of  employees  and  activities  of  the  Department  of  Banking  and  Insurance, 
and  in  his  absence  or  disability,  to  perform  the  duties  of  the  Commissioner. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Chief  (Building  and 
Loan  Division)  in  Grade  IV. 

2.  At  least  three  years  of  appropriate  experience  In  Grade  IV  or 
experience  of  the  character  and  standard  of  Grade  IV. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 
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Line  of  Promotion: 

Chief  (Building  and  Loan  Division)  in  Grade  IV  having  the  necessary 
qualifications  and  experience. 

Suggested   Range  of  Compensation:     $250.00  and  up. 

Title  of  Position: 

SPECIAL    EXAMINER    AND    ACTUARY     (LIFE    INSURANCE) 

Classification:    Investigational  and  Examining  Service,  Grade  V   (K-V) 

Definition  of  Duties: 

The  duties  of  SPECIAL  EXAMINER  AND  ACTUARY  (LIFE  INSUR- 
ANCE), which  require  a  high  degree  of  executive  ability,  the  most 
thorough  knowledge  of  actuarial  science  and  a  wide  experience  in  the 
methods  and  practices  of  life  insurance  companies,  are  to  supervise  the 
making  of  annual  valuations  of  policy  liabilities  of  life  insurance  com- 
panies as  required  by  law;  to  supervise  examinations  of  life  insurance 
companies  as  required  by  law  at  least  once  in  each  three  years,  and  to 
give  critical  and  constructive  advice  of  the  highest  order  on  insurance 
matters  as  a  basis  for  administrative  action. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Insurance  Examiner 
and  Actuary  in  Grade  IV. 

2.  At  least  three  years  of  appropriate  experience  in  Grade  IV  or 
experience  of  equivalent  character  and  standard. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission  and  the  appointing  officer. 

Line   of    Promotion: 

Insurance  Examiner  and  Actuary  in  Grade  IV  having  the  necessary 
qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Per  Diem  Compensation — $35.00  to  $50.00  for  each  full  day  of  service. 
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INSPECTIONAL  SERVICE— CLASS  L 

The  INSPECTIONAL  SERVICE  shall  include  those  offices  and  posi- 
tions in  the  State  Classified  Civil  Service  whose  incumbents  are  required, 
either  in  a  supervisory  or  directed  capacity,  to  make  recurrent  observa- 
tions which  are  similar  in  nature;  to  collect,  analyze  and  report  upon 
facts  and  conditions,  and  to  take  such  official  action  as  may  be  necessary 
to  insure  compliance  with  standards  or  specifications  covering  the  con- 
struction or  repair  of  buildings  or  other  structures,  or  with  established 
standards  concerning  public  health,  safety,  sanitation,  honest  trade,  work- 
ing conditions  and  service  and  equipment  of  public  corporations. 

GRADE  I— INSPECTIONAL  SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 

BAKERY  INSPECTOR 

BEE  INSPECTOR 

BRIDGE  CONSTRUCTION  INSPECTOR 

DAIRY  INSPECTOR 

DEPUTY  HEALTH  OFFICER 

FACTORY  INSPECTOR 

FOOD  AND  DRUG  INSPECTOR 

HIGHWAY  CONSTRUCTION  INSPECTOR 

INSPECTOR  (MOSQUITO  EXTERMINATION) 

INSPECTOR  OF  NURSERIES 

INSPECTOR  OF  BUILDING  CONSTRUCTION 

INSPECTOR  OF  FERTILIZERS 

INSPECTOR  OF  PASTEURIZING  PLANTS 

INSPECTOR  OF  WATERWAYS 

MINE  AND  FACTORY  INSPECTOR 

TENEMENT  HOUSE  INSPECTOR 

TRAFFIC  INSPECTOR 

Title  of  Position: 

BAKERY   INSPECTOR 

Classification:     Inspectional  Service,  Grade  I  (L-I) 

Definition  of  Duties: 

The  duties  of  BAKERY  INSPECTOR,  which  involve  the  exercise  of 
independent  judgment,  are  to  make  routine  inspection  of  bakeries,  con- 
fectionery establishments  and  other  places  where  foodstuffs  are  manu- 
factured and  to  investigate  and  report  on  complaints  of  violations  of  the 
Bakery  and  Confectionery  Law. 
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Qualifications: 

1.  At  least  three  years'  experience  as  a  practical  baker  and  training 
or  experience  in  judging  the  wholesomeness  of  foods. 

2.  Familiarity  with  factory  and  bakery  laws. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $100.00  to   $135.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $100.00,  $110.00,  $120.00, 
$125.00,  $130.00,  $185.00. 

Title  of  Position: 

BEE   INSPECTOR 

Classification:     Inspectional  Service,  Grade  I  (L-I) 

Definition  of  Duties: 

The  duties  of  BEE  INSPECTOR,  which  require  specialized  training 
and  the  exercise  of  independent  judgment,  are  to  inspect  and  report  on 
conditions  in  the  bee  industry  throughout  the  State;  to  prepare,  under 
supervision,  reports,  bulletins  and  other  publications  concerning  bee 
culture,  and  to  perform  other  related  work  as  required. 

Qualifications: 

1.  Technical  training  in  entomology  and  bee  culture.  % 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $100.00  to   $135.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $100.00,  $110.00,  $120.00, 
$125.00,  $130.00,  $135.00. 

Title  of  Position: 

BRIDGE   CONSTRUCTION    INSPECTOR 

Classification:     Inspectional  Service,  Grade  I  (Lrl) 

Definition  of  Duties: 

The  duties  of  BRIDGE  CONSTRUCTION  INSPECTOR,  which  involve 
the  exercise  of  independent  judgment,  are  to  inspect  and  report  on  the 
construction,  alteration  or  maintenance  of  bridges;  to  inspect  materials, 
workmanship  and  dimensions  to  determine  their  compliance  with  re- 
quirements,   standards    and    specifications;     to    check   measurements    of 
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work  done  as  given  by  County  engineers;  to  report  difficulties  encount- 
ered; to  take  pictures  showing  progress  of  work,  and  to  perform'  other 
related  woks  as  required. 

Qualifications: 

1.  At  least  three  years'  active  practice  and  experience  in  masonry, 
steel  construction,  carpentry,  iron  work,  or  experience  in  work  of  equiv- 
alent character  and  standard.  Graduation  from:  a  school  of  engineering 
of  recognized  standing  shall  be  considered  equivalent  to  two  years'  active 
practice. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Within  Metropolitan  District— $100.00  to  $135.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Within  Metropolitan  District— $100.00,  $110.00,  $120.00, 
$125.00,  $130.00,  $135.00. 

Title  of  Position: 

DAIRY  INSPECTOR 

Classification:     Inspectional  Service,  Grade  I  (L-I) 

Definition  of  Duties: 

The  duties  of  DAIRY  INSPECTOR,  which  involve  the  exercise  of 
independent  judgment,  are  to  make  inspection  of  and  score  dairies,  milk 
depots,  creameries,  ice-cream  factories  and  other  places  where  milk  is 
stored,  handled  or  sold;  to  take  temperatures  of  milk  at  stations  and 
en  route;  to  collect  samples  of  milk,  cream,  ice  cream  and  water  for 
laboratory  analysis;  to  make  investigations  of  conditions  or  practices 
dangerous  to  public  health  and  in  violation  of  laws  and  ordinances;  to 
give  instructions  tending  to  improve  conditions  and  methods  in  the  san- 
itary handling  of  dairy  products;  to  make  disinfections;  and  to  perform 
other  related  work  as  required. 

Qualifications: 

1.  At  least  three  years'  active  practice  and  experience  in  dairy  opera- 
tion and  maintenance  or  production  of  milk  and  milk  products.  Gradua- 
tion from  a  dairy  short  course  in  a  college  or  university  of  recognized 
standing  shall  be  considered  as  equivalent  to  two  years'  active  practice, 

2.  Knowledge  of  health  and  food  laws  relating  to  milk. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — ^$100.00  to  $135.00,  inclusive. 
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Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $100.00,  $110.00,  $120.00, 
$125.00,  $130.00,  $135.00. 

Title  of  Position: 

DEPUTY    HEALTH    OFFICER 

Classification:     Inspectional  Service,  Grade  I    (L-I) 

Definition  of  Duties: 

The  duties  of  DEPUTY  HEALTH  OFFICER,  which  involve  the  exer- 
cise of  independent  judgment,  are  to  examine  passengers  and  crews  on 
vessels  for  evidence  of  communicable  disease;  to  compare  passenger  and 
crew  lists  and  manifest  and  to  note  and  examine  discrepancies;  to  ex- 
amine bills  of  health,  ships'  articles  and  log;  to  inspect  the  condition  of 
boats  both  above  and  below  decks,  and  when  desirable  to  secure  a  sworn 
statement  of  the  master  concerning  the  condition  on  board  the  boat  as 
regard  public  health. 

Qualifications: 

1.  Training  and  experience  in  sanitary  science  and  in  public  and 
personal  hygiene. 

2.  Such  additional  qualincations  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $30.00  per  month  for  part- 
time  service. 

Title  of  Position: 

FACTORY   INSPECTOR 

Classification:     Inspectional  Service,  Grade  I    (L-I> 

Definition  of  Duties: 

The  duties  of  FACTORY  INSPECTOR,  which  involve  the  exercise  of 
independent  judgment,  are  to  inspect  and  report  on  all  factory  and 
mercantile  establishments  within  a  given  district  as  assigned  in  regard 
to  structural,  electrical,  ventilation,  mechanical,  sanitary,  fire  prevention 
and  general  welfare  conditions;  to  inspect  engine  and  boiler  rooms;  to 
determine  compliance  with  the  law  regarding  the  licensing  of  enginemen 
and  firemen;  to  make  investigations  and  report  on  complaints  regarding 
violations  of  the  law  and  on  accidents,  child  labor,  hours  for  women,  etc.; 
to  cover  special  assignments  in  connection  with  the  Federal-State-Munici- 
pal employment  service  bureaus,  and  which  may  involve  inspection  of 
bakeries  on  the  part  of  women  inspectors  or  incidental  clerical  or  plan 
examining  work  in  the  ofiice  as  assigned. 
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advice  to  superintendents  of  the  various  State  institutions  in  connection 
with  work  performed  by  inmates,  and  to  perform  other  related  work  as 
required. 

Qualificationa: 

1.  At  least  four  years'  active  practice  and  experience  in  building 
construction  work.  Graduation  from  a  school  of  engineering  of  recognized 
standing  shall  be  considered  as  equivalent  to  two  years'  active  practice. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $100.00  to  $135.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $100.00,  $110.00,  $120.00, 
$125.00,  $130.00,  $135.00. 

Title  of  Position: 

INSPECTOR   OF    FERTILIZERS 

Classification:     Inspectional  Service,  Grade  I  (Lrl) 

Definition  of  Duties: 

The  duties  of  INSPECTOR  OF  FERTILIZERS,  which  involve  the 
exercise  of  independent  judgment,  are  to  inspect  fertilizers,  feeding  stuffs, 
insecticides  and  lime;  to  collect  samples  for  the  purpose  of  laboratory 
analysis,  and  to  perform  other  related  work  as  required. 

Qualifications: 

1.  Training  and  experience  in  the  collection  of  samples. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident   Outside   Metropolitan   District — $85.00    to   $110.00,   Inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $85.00,  $95.00,  $100.00,  $105.00, 
$110.00. 

Title  of  Position: 

INSPECTOR    (MOSQUITO   EXTERMINATION) 

Classification:     Inspectional  Service,  Grade  I  (L-I) 

Definition  of  Duties: 

The  duties  of  INSPECTOR  (MOSQUITO  EXTERMINATION),  which 
require  specialized  training  and  the  exercise  of  independent  judgment, 
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are  to  inspect  and  report  upon  mosquito  breeding  places;  to  Inspect  re- 
sults of  extermination  ,  activities  and  drainage  of  salt  marshes  carried 
on  by  the  New  Jersey  Agricultural  Experiment  Station;  to  advise  with 
local  officials  concerning  mosquito  extermination,  and  to  perform  other 
related  v/ork  as  required. 

Qualifications: 

1.  Technical  training  in  entomology  with  special  study  of  mosquito 
life. 

2.  Knowledge  of  drainage  methods  and  problems. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $100.00  to  $135.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $100.00,  $110.00,  $120.00, 
$125.00,  $130.00,  $135.00. 

Title  of  Position: 

INSPECTOR  OF   NURSERIES 

Classification:     Inspectional  Service,  Grade  I  (L-I) 

Definition  of  Duties: 

The  duties  of  INSPECTOR  OF  NURSERIES,  which  involve  the  exer- 
cise of  independent  judgment,  are  to  inspect  tree  nurseries  throughout  the 
State  and  imported  tree  stock  for  the  purpose  of  preventing  the  spread 
of  tree  pests  and  diseases,  and  to  perform  other  related  work  as  required. 

Qualifications: 

1.  Knowledge  of  insects  and  fungus  growths  injurious  to  trees. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident   Outside  Metropolitan   District — $85.00   to   $110.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $85.00,  $95.00,  $100.00,  $105.00, 
$110.00. 

Title  of  Position: 

INSPECTOR  OF  PASTEURIZING  PLANTS 

Classification:    Inspectional  Service,  Grade  I   (L-I) 
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advice  to  superintendents  of  the  various  State  institutions  in  connection 
with  work  performed  by  inmates,  and  to  perform  other  related  work  as 
required. 

Qualificationa: 

1.  At  least  four  years'  active  practice  and  experience  in  building 
construction  work.  Graduation  from  a  school  of  engineering  of  recognized 
standing  shall  be  considered  as  equivalent  to  two  years'  active  practice. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $100.00  to  $135.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $100.00,  $110.00,  $120.00, 
$125.00,  $130.00,  $135.00. 

Title  of  Position: 

INSPECTOR   OF    FERTILIZERS 

Classification:     Inspectional  Service,  Grade  I  (Lrl) 

Definition  of  Duties: 

The  duties  of  INSPECTOR  OF  FERTILIZERS,  which  involve  tlie 
exercise  of  independent  judgment,  are  to  inspect  fertilizers,  feeding  stuffs, 
insecticides  and  lime;  to  collect  samples  for  the  purpose  of  laboratory 
analysis,  and  to  perform  other  related  work  as  required. 

Qualifications: 

1.  Training  and  experience  in  the  collection  of  samples. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident   Outside   Metropolitan   District — $85.00   to   $110.00,   Inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $85.00,  $95.00,  $100.00,  $105.00, 
$110.00. 

Title  of  Position: 

INSPECTOR    (MOSQUITO   EXTERMINATION) 

Classification:     Inspectional  Service,  Grade  I  (I^I) 

Definition  of  Duties: 

The  duties  of  INSPECTOR  (MOSQUITO  EXTERMINATION),  which 
require  specialized  training  and  the  exercise  of  independent  judgment, 
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are  to  inspect  and  report  upon  mosquito  breeding  places;  to  inspect  re- 
sults of  extermination  activities  and  drainage  of  salt  marshes  carried 
on  by  the  New  Jersey  Agricultural  Experiment  Station;  to  advise  with 
local  officials  concerning  mosquito  extermination,  and  to  perform  other 
related  v/ork  as  required. 

Qualifications: 

1.  Technical  training  in  entomology  with  special  study  of  mosquito 
life. 

2.  Knowledge  of  drainage  methods  and  problems. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $100.00  to   $135.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $100.00,  $110.00,  $120.00, 
$125.00,  $130.00,  $135.00. 

Title  of  Position: 

INSPECTOR  OF  NURSERIES 

Classification:     Inspectional  Service,  Grade  I  (L-I) 

Definition  of  Duties: 

The  duties  of  INSPECTOR  OF  NURSERIES,  which  involve  the  exer- 
cise of  independent  judgment,  are  to  inspect  tree  nurseries  throughout  the 
State  and  imported  tree  stock  for  the  purpose  of  preventing  the  spread 
of  tree  pests  and  diseases,  and  to  perform  other  related  work  as  required. 

Qualifications: 

1.  Knowledge  of  insects  and  fungus  growths  injurious  to  trees. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident   Outside   Metropolitan   District — $85.00    to   $110.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $85.00,  $95.00,  $100.00,  $105.00, 
$110.00. 

Title  of  Position: 

INSPECTOR  OF  PASTEURIZING  PLANTS 

Classification:    Inspectional  Service,  Grade  I  (Lrl) 
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Definition  of  Duties: 

The  duties  of  INSPECTOR  OF  PASTEURIZING  PLANTS,  which  in- 
volve the  exercise  of  independent  judgement,  are  to  make  inspections  of 
pasteurizing  plants;  to  collect  samples  of  milk  during  the  various  starges 
of  the  pasteurizing  process  and  to  plate  and  make  bacteriological  ex- 
aminations of  these  samples;  to  observe  and  record  milk  temperatures 
and  methods  of  handling  milk  during  the  entire  process;  to  prepare  re- 
ports on  the  efficiency  of  pasteurizing,  and  to  perform  other  inspectional 
or  related  work  as  required. 

Qualifications: 

1.  At  least  four  years'  active  practice  and  experience  in  dairy  opera- 
tion and  maintenance  and  experience  in  bacteriological  work.  Two  years' 
training  in  bacteriology  or  graduation  from  a  short  dairy  course  in  a 
college  or  university  of  recognized  standing  shall  be  considered  as  equiva- 
lent to  two  years'  active  practice. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident   Outside  Metropolitan  District— $115.00   to   $150.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $115.00,  $125.00,  $135.00, 
$140.00,  $145.00,  $150.00. 

Title  of  Position: 

INSPECTOR    OF    WATERWAYS 

Classification:    Inspectional  Service,  Grade  I   (L-I) 

Definition  of  Duties: 

The  duties  of  INSPECTOR  OF  WATERWAYS,  which  require  the  ex- 
ercise of  independent  judgment,  are  to  inspect  the  channels  of  the  inland 
waterways;  to  note  changes  of  currents  and  formation  of  shoals;  to  su- 
pervise the  marking  and  repairing  of  channels;  to  inspect  and  supervise 
the  construction  and  repair  of  floating  property;  to  note  and  report  on 
passenger  and  freight  traffic  navigating  waterways;  to  investigate,  de- 
scribe and  give  location  of  State  riparian  ground  occupation;  to  purchase 
supplies  and  equipment,  and  to  perform  other  related  inspectional  or 
clerical  work  as  required. 

Qualifications: 

1.  At  least  three  years'  active  practice  and  experience  in  work  con- 
nected with  the  physical  geography  of  streams  and  waterways.  Gradua- 
tion from  a  school  of  engineering  of  recognized  standing  shall  be  con- 
sidered as  equivalent  to  two  years'  active  practice. 

2.  Experience  in   bridge  and   dock  construction   and   maintenance. 

244 


3.  Such,  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident   Outside   Metropolitan   District — $100.00   to   $135.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $100.00,  $110.00,  $120.00, 
$125.00,  $130.00,  $135.00. 

Title  of  Position: 

MINE  AND  FACTORY   INSPECTOR 

Classification:    Inspectional  Service,  Grade  I   (L-I) 

Definition  of  Duties: 

The  duties  of  MINE  AND  FACTORY  INSPECTOR,  which  involve  the 

exercise  of  independent  judgment,  are  to  perform  the  work  of  Factory 
Inspector  as  set  forth  in  the  definition  for  that  position,  and  in  addition 
to  inspect  appliances,  false  work  and  sanitary  conditions  of  mines 
and  quarries,  and  to  investigate  and  report  on  complaints  regarding 
violations  of  the  law  relating  to  mines  and  quarries. 

Qualifications: 

1.  At  least  three  years'  active  experience  in  mine  work  and  in  fac- 
tory and  general  building  construction,  maintenance  and  operation.  Grad- 
uation from  a  school  of  engineering  of  recognized  standing  shall  be  con- 
sidered equivalent  to  two  years'  active  experience. 

2.  Knowledge  of  New  Jersey  mine  and  factory  laws. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside   Metropolitan   District — $100.00   to   $135.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $100.00,  $110.00,  $120.00, 
$125.00,  $130.00,  $135.00. 

Title  of  Position: 

TENEMENT  HOUSE  INSPECTOR 

Classification:    Inspectional  Service,  Grade  I   (L-I) 

Definition  of  Duties: 

The  duties  of  TENEMENT  HOUSE  INSPECTOR,  which  involve  the 
exercise  of  independent  judgment,  are  to  inspect  and  report  on  construc- 
tion, alteration  or  maintenance  work  on  tenement  houses  and  fire  escape's 
as   to   compliance   with    the   Tenement   House   Act;     to   investigate    com- 
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plaints;    to  serve  notices  of  violations,  and  to  perform  other  related  work 
as  required. 

QuaMfications: 

1.  At  least  three  years'  active  practice  and  experience  in  construc- 
tion, engineering  or  architectural  work.  Graduation  from  a  school  of 
engineering  of  recognized  standing  shall  be  considered  equivalent  to 
two  years'  active  practice. 

2.  Knowledge  of  New  Jersey  tenement  house  laws. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  and  Within  Metropolitan  District— $100.00  to  $135.00, 
inclusive. 

Suggestisd  Salary  Rates: 

Resident  Outside  and  Within  Metropolitan  District— $100.00,  $110.00, 

$120.00,  $125.00,  $130.00,  $135.00. 

Title  of  Position: 

TRAFFIC   INSPECTOR 

Classification:     Inspectional  Service,  Grade  I  (Lrl) 

Definition  of  Duties: 

The  duties  of  TRAFFIC  INSPECTOR,  which  involve  the  exercise  of 
independent  judgment,  are  to  make  routine  observations  and  inspections 
of  the  traffic  on  public  carriers  and  of  the  service  afforded  by  utilities 
doing  a  transportation  business;  to  inspect  the  property  and  operation 
of  railway  companies;  to  investigate  and  report  on  complaints  and  acci- 
dents, and  to  give  testimony  at  hearings  of  the  Public  Utility  Commis- 
sion, and  to  perform  related  clerical  work  such  as  assisting  in  the  prepara- 
tion of  reports,  tabulation  of  data  and  drawing  of  charts. 

Qualifications: 

1.  At  least  three  years'  active  experience  in  routing  and  scheduling 
or  other  work  considered  as  equivalent.  Graduation  from  a  school  of 
engineering  of  recognized  standing  shall  be  considered  as  equivalent  to 
two  years'  active  experience. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  and  Within  Metropolitan  District — $100.00  to  $135.00, 
inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  and  Within  Metropolitan  District — $100.00,  $110.00, 
$120.00,  $125.00,  $130.00,  $135.00. 
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GRADE  II— INSPECTIONAL  SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respective 
titles : 

ANIMAL.  INSPECTOR    (DIVISION   OF  FOOD  AND   DRUGS) 
ASSISTANT  EPIDEMIOLOGIST 

ASSISTANT    SUPERINTENDENT     OF     WEIGHTS     AND     MEAS- 
URES. 
CHIEF  (DIVISION  OF  MILK  CONTROL) 
CHIEF  INSPECTOR  OF  CROPS 
CHIEF  TENEMENT   HOUSE  INSPECTOR 
INSPECTOR  OF  ANIMAL  INDUSTRY 
INSPECTOR  OF  BRIDGES  AND  GRADE  CROSSINGS 
INSPECTOR  OF  DRUGS  AND  COLD  STORAGE  FOODS 
INSPECTOR  OF  POWER    VESSEL    EQUIPMENT 
INSPECTOR  OF  RAILROAD    EQUIPMENT 
SENIOR   FACTORY   INSPECTOR 
SENIOR  TRAFFIC   INSPECTOR 


Title  of  Position: 

ANIMAL    INSPECTOR    (DIVISION    OF    FOOD    AND    DRUGS) 

Classification:     Inspectional  Service,  Grade  II  (L-II) 

Definition  of  Duties: 

The  duties  of  ANIMAL  INSPECTOR  (DIVISION  OF  FOOD  AND 
DRUGS),  which  require  full  training  as  a  veterinarian,  and  involve  the 
exercise  of  independent  judgment,  are  to  inspect  slaughter  houses;  to 
make  ante-mortem  and  post-mortem  inspection  of  animals  to  be  used  for 
food;  to  make  physical  examinations  of  dairy  cattle;  to  make  pathologi- 
cal examinations  of  specimens;  to  investigate  complaints;  to  collect 
evidence;  to  appear  as  witness  against  violators  of  health  and  food  laws, 
and  to  perform  other  related  work  as  required. 

Qualifications: 

1.  Graduate  veterinarian  with  license  to  practice  veterinary  surgery. 

2.  Practical  experience  in  judging  live  stock  and  the  wholesomeness 
of  meat  to  be  used  for  food. 

3.  Knowledge  of  food  and  health  laws. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $140.00  to  $170.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $140.00,  $150.00,  $160.00, 
$170.00. 
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Title  of  Position: 

ASSISTANT    EPIDEMIOLOGIST 

Classification:     Inspectional  Service,  Grade  II  (L-II) 

Definition  of  Duties: 

The  duties  of  ASSISTANT  EPIDEMIOLOGIST,  which  require  full 
training  in  sanitary  science  and  involve  the  exercise  of  responsibility, 
under  the  Chief,  Bureau  of  Local  Health  Administration,  for  the  con- 
trol of  epidemics,  are  to  investigate,  study  and  make  report  on  outbreaks 
of  communicable  diseases;  to  confer  with  local  health  officials  in  regard 
to  the  control  of  such  outbreaks;  to  make  diagnosis  of  infectious  dis- 
eases; to  make  sanitary  inspections  and  surveys;  to  tabulate  data  and 
make  reports;  to  design  forms  and  blanks  for  the  better  reporting  of 
health  work,  and  to  perform  other  related  work  as  required. 

Qualifications: 

1.  Graduation  in  medicine  from  a  medical  school  of  recognized  stand- 
ing. 

2.  At  least  one  year's  active  experience  in  sanitary  control  work. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident   Outside  Metropolitan  District — $140.00  to   $170.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $140.00,  $150.00,  $160.00, 
$170.00. 


Title  of  Position: 

ASSISTANT   SUPERINTENDENT   OF   WEIGHTS   AND    MEASURES 

Classification:    Inspectional  Service,  Grade  II   (L-II) 

Definition  of  Duties: 

The  duties  of  ASSISTANT  SUPERINTENDENT  OF  WEIGHTS  AND 
MEASURES,  are  to  supervise,  under  the  direction  of  the  Superintendent, 
the  work  of  County  and  Municipal  Superintendents  of  Weights  and  Meas- 
ures; to  instruct  new  superintendents  in  their  duties,  and  when  requested, 
to  assist  in  the  preparation  of  complaints  and  in  the  prosecution  of  viola- 
tions of  the  Weights  and  Measures  Law,  and  which,  involve,  in  addition, 
personal  inspection  and  testing  of  drug  scales,  weights,  and  glass  grad- 
uates used  in  prescription  work  in  pharmacies,  the  testing  of  all  State, 
County  and  Municipal  standards  and  those  used  in  institutions;  investi- 
gation of  shortages  in  coal  deliveries,  and  which  may  involve  the  giving 
of  talks  on  honest  trade  before  civic  associations  and  other  societies. 
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Qualifications: 

1.  Knowledge  of  the  construction  and  operation  of  scales  and  super- 
visory ability. 

2.  Knowledge  of  Federal  and  State  Laws  and  City  ordinances  covering 
scales,  weights  and  measures. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside   Metropolitan  District — $140.00   to   $170.00,  inclusive. 

Suggested  Salary  Rates: 

Resident     Outside     Metropolitan     District— $140.00,     $150.00,     $160.00, 
$170.00. 

Title  of  Position: 

CHIEF   (DIVISION  OF  MILK  CONTROL) 

Classification:    Inspectional  Service,  Grade  II   (L-II) 

Definition  of  Duties: 

The  duties  of  CHIEF  (DIVISION  OF  MILK  CONTROL),  which  require 
supervisory  ability,  are  to  be  responsible  for  the  assignment  of  work 
to  and  be  responsible  for  the  work  of  Dairy  Inspectors  and  of  the  Inspe-  o 
of  Pasteurizing  Plants  and  for  the  clerical  work  of  the  Division  of  Milk 
Control;  to  review  the  reports  of  inspectors  and  to  make  such  recom- 
mendations regarding  departmental  actions  as  conditions  may  warrant; 
and  which  may  involve  occasional  personal  inspection  or  Investigation  of 
unusual  conditions. 

Qualifications: 

1.  The    minimum    qualifications    prescribed    for    Dairy    Inspector    and 
Inspector  of  Pasteurizing  Plants  in  Grade  I. 

2.  At  least  three  years'  appropriate  experience  in  Grade  I  or  experi- 
ence in  work  of  the  character  and  standard  of  Grade  I. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the   State 
Civil  Service  Commission. 

Line  of  Promotion: 

Inspector  of  Pasteurizing  Plants  and  Dairy  Inspectors  in  Grade  I  hav- 
ing the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside   Metropolitan   District — $140.00   to   $170.00,  inclusive. 

Suggested  Salary  Rates: 

Resident     Otitside     Metropolitan     District — $140.00,     $150.00,     $160.00, 
$170.00. 
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Title  of  Position: 

CHIEF   INSPECTOR  OF  CROPS 

Classification:    Inspectional  Service,  Grade  II   (L-II) 

Definition  of  Duties: 

The  duties  of  CHIEF  INSPECTOR  OF  CROPS,  which  require  super- 
visory ability  and  knowledge  of  crops  and  insects  and  fungus  growths 
detrimental  to  plant  life,  are  to  secure  volunteer  co-operation  in  obtain- 
ing reports  on  crops;  to  issue  crop  reports,  and  to  direct  the  inspection 
of  free  nurseries  and  importations  of  plants. 

Qualifications: 

1.  At  least  five  years'  experience  in  active  farm  management.  Gradua- 
tion from  a  school  of  agriculture  of  recognized  standing  shall  be  con- 
sidered as  equivalent  to  two  years'  experience. 

2.  Knowledge  of  insects  and  fungus  growths  detrimental  to  plant 
life. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $140.00  to  $170.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $140.00,  $150.00,  $160.00, 
$170.00. 

Title  of  Position: 

CHIEF  TENEMENT  HOUSE  INSPECTOR     . 

Classification:    Inspectional  Service,  Grade  II   (L-II) 

Definition  of  Duties: 

The  duties  of  CHIEF  TENEMENT  HOUSE  INSPECTOR,  which  require 
supervisory  ability,  are  to  be  responsible,  under  the  Secretary  and  Ex- 
ecutive Oflicer  (Tenement  House  Supervision),  for  the  work  of  inspectors 
of  the  department;  to  assign  work  to  and  receive  reports  of  inspectors 
and  to  supervise  their  activities  in  the  field;  to  examine  reports  and  to 
make  such  recommendations  regarding  departmental  action  as  conditions 
may  warrant,  and  to  make  occasional  personal  inspection  and  investiga- 
tion of  unusual  conditions. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Tenement  House  In- 
spector in  Grade  I. 

2.  At  least  two  years'  experience  in  Grade  I  or  experience  in  work  of 
the  character  and  standard  of  Grade  I. 
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3.     Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Tenement  House  Inspection  in  Grade  I  having  the  necessary  qualifica- 
tions and  experience. 

Suggested  Range  of  Compensation: 

Resident  Within    Metropolitan   District— $140.00   to   $170.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Within  Metropolitan  District— $140.00,  $150.00,  $160.00, 
$170.00. 

Title  of  Position: 

INSPECTOR  OF   ANIMAL   INDUSTRY 

Classification:     Inspectional  Service,  Grade  II  (L-II) 

Definition  of  Duties: 

The  duties  of  INSPECTOR  OF  ANIMAL  INDUSTRY,  which  require 
technical  veterinary  training  and  experience,  are  to  be  responsible,  under 
the  Chief  Inspector  of  the  Animal  Industry,  for  the  supervision  and  en- 
forcement of  the  laws  relating  to  the  importation  of  cattle;  to  inspect 
tuberculin  testing  and  the  collection  of  fees;  to  examine  cattle,  hogs, 
and  other  domestic  animals  suspected  of  being  diseased;  to  establish 
and  maintain  quarantine;  to  disinfect  premises;  to  confer  with  and 
give  advice  to  local  health  authorities  regarding  epidemics  among  cattle; 
to  assist  owners  of  animals  to  develop,  improve  and  conserve  their  re- 
sources; to  direct  and  be  responsible  for  the  work  of  veterinarians  em- 
ployed temporarily  for  carrying  out  of  the  above  provisions,  and  to  per- 
form other  related  work  as  required. 

Qualifications: 

1.  Graduate  veterinarian  with  license  to  practice  veterinary  surgery. 

2.  Familiarity  with  laws  relating  to  the  importation  of  cattle. 

3.  Knowledge  of  the  rules  of  quarantine. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  Stato 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $140.00  to  $170.00,  inclusive, 
or  $80.00  and  up  for  part-time  service  as  required. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $140.00,  $150.00,  $160.00, 
$170.00. 
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Title  of  Position: 

INSPECTOR    OF    BRIDGES    AND    GRADE    CROSSINGS 

Classification:     Inspectional  Service,  Grade  II  (L-II) 

Definition  of  Duties: 

The  duties  of  INSPECTOR  OF  BRIDGES  AND  GRADE  CROSSINGS, 
which  require  training  in  civil  engineering,  and  experience  in  bridge  con- 
struction, are  to  inspect  and  report  on  the  condition  of  electric  and  steam 
railroad  bridges,  track  and  roadbed,  to  determine  compliance  with  stand- 
ards of  safety  and  good  service;  to  make  analysis  of  existing  bridge 
structures  when  questionable;  to  check  and  examine  plans  for  new 
bridges;  to  make  investigation  of  grade  crossings  as  to  elements  of 
danger  and  feasibility  of  elimination;  to  make  topographical  surveys 
showing  present  conditions  as  regards  grade  crssings  and  to  draw  plans 
"providing  for  their  elimination,  and  to  perform  other  inspectional,  investi- 
gational and  engineering  work  as  required. 

Qualifications: 

1.  At  least  four  years'  active  practice  and  experience  in  bridge  con- 
struction or  railway  engineering  design  and  construction  work.  Gradua- 
tion from  a  university  or  college  of  recognized  standing  shall  be  con- 
sidered equivalent  to  two  years'  active  practice. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil   Service  Commission. 

Suggested  Range  of  Compensation: 

Resident   Within    Metropolitan    District — $140.00    to    $170.00,   inclusive 

Suggested  Salary  Rates: 

Resident  Within  Metropolitan  District— $140.00,  $150.00,  $160.00, 
$170.00. 

Title  of  Position: 

INSPECTOR  OF  DRUGS  AND  COLD  STORAGE  FOODS 

Classification:     Inspectional  Service,  Grade  II  (L-II) 

Definition  of  Duties: 

The  duties  of  INSPECTOR  OF  DRUGS  AND  COLD  STORAGE 
FOODS,  which  require  chemical  training  and  experience,  are  to  exercise 
independent  judgment  in  the  inspection  of  cold  storage  warehouses  and 
in  the  examination  of  foods  stored  therein;  to  inspect  egg-breaking 
establishments;  to  investigate  the  manufacture  and  sale  of  patent  and 
proprietary  medicines;  to  collect  and  chemically  examine  samples  of 
food  to  determine  their  fitness  for  storage  or  as  to  whether  they  are  adul- 
terated; to  investigate  complaints  and  to  perform  other  inspectional,  in- 
vestigational or  clerical  work  as  required. 
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Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Food  and  Drug  In- 
spector in  Grade  I. 

2.  At  least  three  years  active  experience  in  chemical  work  or  in- 
spection of  cold  storage  foods  or  at  least  two  years'  training  in  chemistry 
and  two  years'  experience. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Food  and  Drug  Inspectors  in  Grade  I  having  the  necessary  qualifica- 
tions and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $140.00  to  $170.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $140.00,  $150.00,  $160.00, 
$170.00. 


Title  of  Position: 

INSPECTOR    OF    POWER    VESSEL    EQUIPMENT 

Classification:     Inspectional  Service,  Grade  II  (Lrll) 

Definition  of  Duties: 

The  duties  of  INSPECTOR  OF  POWER  VESSEL  EQUIPMENT,  which 
require  training  and  experience  in  the  construction  and  operation  of 
passenger  boats,  are  to  exercise  independent  judgment  In  the  inspection 
of  hulls  and  equipment  of  power  vessels;  to  determine  if  machinery  is  in- 
stalled and  operating  in  a  safe  manner;  to  test  steam  boilers  for  safe 
working  pressure;  to  determine  If  there  is  sufficient  and  proper  equip- 
ment on  board  to  safeguard  life;  and.  if  all  conditions  are  found  proper, 
to  issue  licenses;  to  examine  and  license  masters  and  marine  engine 
men ;  to  register  all  private  boats  and  to  patrol  the'  waters  of  Lake  Hopat- 
cong  at  night  as  required. 

Qualifications: 

1.  At  least  four  years'  active  experience  in  construction  and  opera- 
tion of  power  vessels.  Graduation  from  a  school  of  engineering  of  recog- 
nized standing  shall  be  considered  equivalent  to  two  years'  active  ex- 
perience. 

2.  Familiarity  with  the  State  and  Federal  laws  regulating  the  opera- 
tion and  licensing  of  power  vessels. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 
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Suggested    Range  of  Compensation: 

Resident   Outside   Metropolitan  District — $10,00   and   up  for  each  full 
day  of  service  or  $50.00  per  month  and  up  for  part-time  service  as  re- 
quired. 
I 
Title  of  Position: 

INSPECTOR  OF  RAILROAD  EQUIPMENT 

Classification:    Inspectional  Service,  Grade  II   (Lrll) 

Definition  of  Duties: 

The  duties  of  INSPECTOR  OF  RAILROAD  EQUIPMENT,  which  re- 
quire technical  training  in  steam  engineering,  are  to  inspect  locomotives, 
passenger  coaches  and  other  railroad  equipment  as  to  upkeep  and  sanitary 
and  serviceable  condition;  to  investigate  and  report  on  accidents,  de- 
railments and  fire  screens  of  locomotives;  and  to  perform  other  related 
work  as  required. 

Qualifications: 

1.  At  least  four  years'  active  experience  in  railroad  shop  work  or 
steam  railway  maintenance.  Graduation  in  steam  engineering  in  a 
school  of  recognized  standing  shall  be  considered  as  equivalent  to  two 
years'  active  experience. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident   Within   Metropolitan   District — $140.00   to   $170.00,   inclusive. 

Suggested   Salary   Rates: 

Resident  Within  Metropolitan  District— $140.00,  $150.00,  $160.00, 
$170.00. 

Title  of  Position: 

SENIOR  FACTORY  INSPECTOR 

Classification:    Inspectional  Service,  Grade  II   (L-II) 

Definition  of  Duties: 

The  duties  of  SENIOR  FACTORY  INSPECTOR,  which  require  a 
thorough  knowledge  of  the  Workmen's  Compensation  Law,  the  Factory 
Laws  and  departmental  regulations  covering  the  full  scope  of  activities 
of  the  Department  of  Labor,  are  to  perform  the  regular  duties  of  Factory 
Inspectors  in  an  assigned  district  and  in  addition  to  make  inspections 
of  electrical  equipment,  fire  alarm  systems  and  electrical  engine  stops 
in  factory  buildings;  to  inspect  ventilating  systems;  to  design  layouts 
for  fire  alarm  and  engine  stop  systems  and  for  exhaust  ventilation,  and 
to  perform  difficult  inspectional  work  in  connection  with  lighting,  occupa- 
tional diseases,  and  other  work  in  factories  requiring  special  training  and 
long  experience. 
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Qualifications: 

1.  The  minimum  qualifications  prescribed  for  and  at  least  five  years' 
experience  as  Factory  Inspector  in  Grade  I. 

2.  Practical  experience  in  electrical,  lighting  or  ventilation  work 
in  factories  and  in  general  building  construction  and  maintenance. 

3.  A  thorough  knowledge  of  all  factory  laws  and  departmental  regula- 
tions and  of  the  Workmen's  Compensation  Law. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Factory  Inspectors  in  Grade  I  having  the  necessary  qualifications  and 
experience. 

Suggested  Range  of  Compensation: 

Resident   Outside  Metropolitan  District — $140.00  to   $170.00,   inclusive. 

Suggested  Salary   Rates: 

Resident  Outside  Metropolitan  District— $140.00,  $150.00,  $160.00, 
$170.00. 

Note — Advancement  beyond  the  rate  of  $150.00  shall  be  made  only 
upon  proof  of  special  ability  as  determined  by  examination. 

Title  of  Position: 

SENIOR  TRAFFIC   INSPECTOR 

Classification:    Inspectional  Service,  Grade  II   (L-II) 

Definition  of  Duties: 

The  duties  of  SENIOR  TRAFFIC  INSPECTOR,  which  require  super- 
visory ability,  are  to  assign  work  to  and  to  be  responsible  for  the  work 
of  Trafiic  Inspectors;  to  make  personal  inspection  of  the  physical  prop- 
erty of  electric  railways;  to  investigate  traffic  conditions  and  complaints 
of  poor  service  and  accidents;  to  prepare  evidence  against  public  utilities 
in  case  of  violations  of  laws  or  inadequate  service,  and  to  testify  at  hear- 
ings of  the  Public  Utility  Commission  in  regard  to  electric  railway 
matters. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Traflic  Inspector  in 
Grade  I. 

2.  At  least  two  years'  appropriate  experience  in  Grade  I  or  experience 
in  work  of  the  character  and  standard  of  Grade  I. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Traffic  Inspectors  in  Grade  I  having  necessary  qualifications  and  ex- 
perience. 
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Suggested  Range  of  Compensation: 

Resident  Within  and  Outside  Metropolitan  District — $140.00  to  $170.00, 
inclusive. 

Suggested  Salary  Rates: 

Resident  Within   and   Outside   Metropolitan   District — $140.00,   $150.00, 
$160.00,  $170.00. 


GRADE  III— INSPECTIONAL  SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 

CHIEF    (BUREAU   OF  ELECTRICAL  EQUIPMENT) 
CHIEF    (BUREAU  OF  FOODS  AND  DRUGS) 
CHIEF   (BUREAU  OF  LOCAL  HEALTH  ADMINISTRATION) 
CHIEF   (BUREAU   OF   STRUCTURAL  INSPECTION) 
CHIEF  INSPECTOR   (BUREAU   OF  ANIMAL  INDUSTRY) 
GENERAL  INSPECTOR    (SCHOOL  BUILDINGS) 


Title  of  Position: 

CHIEF    (BUREAU    OF    ELECTRICAL    EQUIPMENT) 

Classification:    Inspectional  Service,  Grade  III   (L-III) 

Definition  of  Duties: 

The  duties  of  CHIEF  (BUREAU  OF  ELECTRICAL  EQUIPMENT), 
which  require  executive  ability  and  specialized  knowledge  of  electrical 
engineering,  are  to  direct  and  to  be  responsible,  under  the  Commis- 
sioner of  Labor,  for  the  conduct  of  employees  and  activities  of  the 
Bureau  of  Electrical  Equipment;  to  prepare  and  standardize  de- 
partment rules  regarding  electrical  and  mechanical  installations,  fire 
alarm  and  engine  Stop  systems,  machinery  guarding  and  factory  and 
emergency  lighting;  to  examine  all  electrical  plans  and  specifications; 
to  make  personal  examinations  and  tests  of  electrical  installations  in 
factory  buildings;  to  make  personal  study  of  unusual  conditions  requiring 
special  treatment,  and  to  perform  other  work  essential  to  the  efficient  ad- 
ministration of  the  Bureau. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Senior  Factory  In- 
spector in  Grade  II. 

2.  At  least  three  years'  experience  as  Senior  Factory  Inspector  in 
Grade  II  or  in  work  of  equivalent  character  and  standard. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

256 


Line  of  Promotion: 

Senior  Factory  Inspectors  in  Grade  II  having  the  necessary  qualifica- 
tions and  experience. 

Suggested  Range  of  Compensation: 

Resident   Outside   Metropolitan   District — $195.00   to   $250.00,  inclusive. 

Suggestjed  Salary  Rates: 

Resident  Outside  Metropolitan  District — $195.00,  $210.00,  $220.00, 
$230.00,   $240.00,   $250.00. 

Title  of  Position: 

CHIEF  (BUREAU  OF  FOOD  AND  DRUGS) 

Classification:     Inspectional  Service,  Grade  III  (Lrlll) 

Definition  of  Duties: 

The  duties  of  CHIEF  (BUREAU  OF  FOOD  AND  DRUGS),  which  re- 
quire a  high  degree  of  executive  ability  and  specialized  knowledge  of 
public  health  work,  are  to  direct  and  exercise  complete  responsibility, 
under  the  Director  of  Health,  for  the  conduct  of  employees  and  activi- 
ties of  the  Bureau  of  Food  and  Drugs;  to  make  chemical  and  bacterio- 
logical examinations  of  food,  shell-fish  and  water;  to  appear  in  court 
as  witness  against  violators,  and  to  perform  other  difficult  technical  or 
executive  work  as  may  be  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Chief  (Division  of  Milk 
Control)  in  Grade  II. 

2.  Full  course  of  training  in  chemistry  and  bacteriology. 

3.  At  least  three  years'  experience  in  Grade  II  or  in  work  of  the 
character  and  standard  of  Grade  II. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Chief  (Division  of  Milk  Control)  in  Grade  II  having  the  necesary 
qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $180.00  to  $225.00,  Inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $180.00,  $195.00,  $205.00, 
$215.00,  $225.00. 
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Title  of  Position: 

CHIEF    (BUREAU    OF    LOCAL    HEALTH    ADMINISTRATION) 

Classification:     Inspectional  Service,  Grade  III  (L-III) 

Definition  of  Duties: 

The  duties  of  CHIEF  (BUREAU  OF  LOCAL  HEALTH  ADMINISTRA- 
TION), which  require  a  high  degree  of  executive  ability  and  specialized 
knowledge  of  sanitary  science,  are  to  direct  and  be  responsible,  under 
the  Director  of  Health,  for  the  conduct  of  employees  and  activities  of 
the  Bureau  of  Local  Health  Administration;  to  assign  work  to  and  direct 
the  field  operation  of  Assistant  Epidemiologists;  to  examine  reports  made 
by  them  and  to  take  such  official  action  as  may  be  necessary  to  con- 
trol outbreaks  of  communicable  disease;  to  make  personal  surveys  of 
districts  or  municipalities;  to  investigate  complaints  of  insanitary  con- 
ditions throughout  the  State;  to  collect  specimens  for  diagnostic  pur- 
poses; to  consult  with  local  health  authorities  and  to  draft  local  health 
ordinances;  *to  deliver  address  on  public  health  subjects;  and  to  per- 
form other  work  essential  to  the  efficient  administration  of  the  Bureau. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Assistant  Epidemi- 
ologist in  Grade  II. 

2.  At  least  three  years'  experience  in  Grade  II  or  experience  in  work 
of  the  character  and  standard  of  Grade  II. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Assistant  Epidemiologist  in  Grade  II  having  the  necessary  qualifica- 
tions and  experience. 

( 
Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $180.00  to  $225.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $180.00,  $195.00,  $205.00, 
$215.00,  $225.00. 

Title  of  Position: 

CHIEF    (BUREAU    OF   STRUCTURAL    INSPECTION) 

Classification:     Inspectional  Service,  Grade  III  (I^III) 

Definition  of  Duties: 

The  duties  of  CHIEF  (BUREAU  OF  STRUCTURAL  INSPECTION), 
which  require  a  high  degree  of  executive  ability  and  specialized  knowl- 
edge of  civil  engineering,  are  to  direct  and  exercise  complete  responsi- 
bility, under  the  Commission  of  Labor,  for  the  conduct  of  employees  and 
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activities  of  the  Bureau  of  Structural  Inspection;  to  plan  and  assi^  the 
work  of  all  Factory,  Mine  and  Bakery  Inspectors;  to  share  with  the 
Commissioner  of  Labor  responsibility  for  the  approval  of  all  plans  sub- 
mitted for  new  buildings  or  alteration  to  old  buildings,  fire-escapes,  fire- 
proofing  and  elevators  in  or  relating  to  factory  buildings  as  to  compliance 
with  the  laws  relating  to  the  construction  of  such  buildings;  to  super 
vise  all  structural  engineering  work  in  connection  with  factory  buildings 
and  to  perform  other  work  essential  to  the  efficient  administration  of  the 
Bureau. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Senior  Factory  Inspec- 
tors in  Grade  II, 

2.  At  least  three  years'  experience  in  Grade  II  or  in  engineering, 
design  and  erection  of  buildings.  Graduation  from  a  school  of  engineer- 
ing of  recognized  standing  shall  be  considered  equivalent  to  two  years' 
active  practice. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil   Service  Commission. 

Line  of  Promotion: 

Senior  Factory  Inspectors  in  Grade  II  having  the  necessary  qualifica- 
tions and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $195.00   to  $250.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $195.00,  $210.00,  $220.00, 
$230.00,  $240.00,  $250.00. 

Title  of  Position: 

CHIEF    INSPECTOR    (BUREAU    OF    ANIMAL    INDUSTRY) 

Classification:     Inspectional  Service,  Grade  III  (L-III) 

Definition  of  Duties: 

The  duties  of  CHIEF  INSPECTOR  (BUREAU  OF  ANIMAL  INDUS- 
TRY), which  require  technical  veterinary  training,  administrative 
ability  and  much  experience,  are  to  assign  work  to  and  supervise  the 
work  of  Inspectors  of  Animal  Industry  and  of  Veterinarians  engaged  for 
temporary  service  throughout  the  State;  to  examine  reports  of  inspectors 
and  to  make  such  recommendations  for  official  action  as  appear  proper; 
to  make  personal  inspections  when  necessary,  and  to  perform  other 
related  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Inspector  of  Animal 
Industry  in  Grade  II. 
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2.  At  least  three  years'  experience  in  Grade  II  or  experience  of  the 
character  and  standard  of  Grade  II. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Inspectors  of  Animal  Industry  or  Animal  Inspectors  (Division  of  Food 
and  Drugs)  in  Grade  II  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $180.00  to  $225.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $180.00,  $195.00,  $205.00, 
$215.00,  $225.00. 

Title  of  Position: 

GENERAL   INSPECTOR    (SCHOOL   BUILDINGS) 

Classification:    Inspectional  Service,  Grade  III   (L-III) 

Definition  of  Duties: 

The  duties  of  GENERAL  INSPECTOR  (SCHOOL  BUILDINGS),  which 
require  a  high  degree  of  technical  training  and  wide  experience,  are  to 
inspect  all  existing  school  buildings  throughout  the  State  to  ascertain 
if  they  are  suitable  for  school  purposes  with  reference  to  proper  lighting, 
ventilation,  heating,  sanitary  arrangements,  fire  prevention  measures 
and  proper  exits;  to  inspect  school  buildings  under  construction;  to  de- 
termine if  materials  and  workmanship  are  in  accordance  with  plans  and 
specifications;  to  confer  with  boards  of  education  as  to  necessary  im- 
provements in  school  buildings;  to  give  testimony  in  court  in  cases  of 
dispute  as  between  boards  of  education  and  contractors,  and  to  perform 
other  related  work  as  required. 

Qualifications: 

1.  At  least  five  years'  active  practice  and  experience  in  building  con- 
struction, architecture  or  engineering.  Graduation  from  a  school  of 
architecture  or  engineering  of  recognized  standing  shall  be  considered 
equivalent  to  two  years'  active  practice. 

2.  Familiarity  with  modern  types  of  school  construction. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $180.00  to  $225.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $180.00,  $195.00,  $205.00, 
$215.00,  $225.00. 
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GRADE  IV— INSPECTIONAL  SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  titles: 

ASSISTANT   COMMISSIONER   OF  LABOR 
CHIEF    (BUREAU   OF  ANIMAL  INDUSTRY) 


Title  of   Position: 

ASSISTANT  COiVI MISSION ER  OF  LABOR 

Classification:    Inspectional   Service,  Grade  IV   (L-IV) 

Definition  of  Duties: 

The  duties  of  ASSISTANT  COMMISSIONER  OF  LABOR,  which  re- 
quire a  high  degree  of  executive  ability  and  full  training  and  experience 
in  one  or  more  of  the  special  activities  of  the  department,  are  to  assist 
the  Commissioner  of  Labor  in  the  administration  of  the  department. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  ChieC  (Bureau  of 
Electrical  Equipment)  or  Chief  (Bureau  of  Structural  Inspection)  in 
Grade  III. 

2.  At  least  two  years  of  experience  as  Chief  (Bureau  of  Electrical 
Equipment)  or  Chief  (Bureau  of  Structural  Inspection)  in  Grade  III  or 
in  work  of  equivalent  character  and  standard. 

3.  Knowledge  of  and  experience  in  modern  methods  of  protection  of 
workers  against  injury-  and  occupational  diseases. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  tlie  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Chiefs  of  Bureaus  in  the  Department  of  Labor  having  the  necessary 
qualifications  and  experience. 

Suggested  Range  of  Compensation:    $250.00  and  up.  • 

Title  of  Position: 

CHIEF   (BUREAU  OF  ANIMAL  INDUSTRY) 

Classification:     Inspectional   Service,  Grade  IV   (L-IV) 

Definition  of  Duties: 

The    duties    of   CHIEF    (BUREAU    OF    ANIMAL  INDUSTRY),    which 
[require  technical   training   and   a  high   degree   of  administrative   ability, 
are  to  be  responsible,  under  the  Secretary  for  Agriculture,  for  the  work 
of  employees  and  activities  of  the  Bureau  of  Animal  Industry  in  prevent- 
ing the  spread  of  infectious  diseases  of  animals  throughout  the  State. 
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Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Chief  Inspector  (Bureau 
of  Animal  Industry)  in  Grade  III. 

2.  At  least  two  years'  experience  in  Grade  III  or  experience  of  the 
character  and  standard  of  Grade  III. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission  and  the  Appointing  Officer, 

Line  of  Promotion: 

Chief  Inspector  (Bureau  of  Animal  Industry)  in  Grade  III  having  the 
necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation:    $250.00  and  up. 
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DOMESTIC   AND   INSTITUTIONAL  SERVICE- 
CLASS  M 

The  DOMESTIC  AND  INSTITUTIONAL  SERVICE  shall  include  those 
offices  and  positions  in  the  State  Classified  Civil  Service  whose  incum- 
bents are  required  to  perform  work  incident  to  the  preparation  and  serv- 
ing of  food;  the  maintenance,  care,  cleaning  of  premises  and  laundry, 
and  other  domestic  work  in  State  institutions  (other  than  correctional) 
or  in  those  departments  where  culinary  work  is  required,  or  to  supervise 
employees  or  inmates  assigned  to  such  duties. 

GRADE  I— DOMESTIC  AND  INSTITUTIONAL  SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 

ASSISTANT   BAKER 

ASSISTANT  BUTCHER 

DINING-ROOM  MAID 

DINING-ROOM   MAN 

HOUSEMAID 

HOUSEMAN 

LAUNDRY  WORKER   (FEMALE) 

LAUNDRY  WORKER  (TVIALE) 

SEAMSTRESS 

TAILORS  HELPER 

Title  of  Position: 

ASSISTANT  BAKER 

Classification:     Domestic  and  Institutional  Service,  Grade  I  (M-I) 

Definition  of  Duties: 

The  duties  of  ASSISTANT  BAKER,  which  require  ordinary  house- 
work ability,  are  to  assist  in  preparation  of  baked  goods,  regulate  fires 
in  ovens,  operate  and  clean  baking  equipment,  and  to  perform  other 
work  as  assigned. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested   Range  of  Compensation:  v 

Resident  Outside  Metropolitan  District— $30.00  to  $44.00,  inclusive,  with 
full  maintenance. 
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Resident  Within  Metropolitan  District — $35.00  to  $49.00,  inclusive,  with 
full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $30.00,  $32.00,  $34.00,  $36.50, 
$39.00,  $41.50,  $44.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District — $35.00,  $37.00,  $39.00,  $41.50, 
$44.00,   $46.50,   $49.00,   with   full   maintenance. 

Note — Salary  increases  are  made  semi-annually  the  first  year  and 
annually  thereafter  up  to  maximum. 

Title  of  Position: 

ASSISTANT    BUTCHER 

Classification:     Domestic  and  Institutional  Service,  Grade  I   (M-I) 

Definition  of  Duties: 

The  duties  of  ASSISTANT  BUTCHER,  which  require  ability  to  assist 
in  slaughtering  and  handling  of  meats,  are  to  perform,  under  supervision, 
operations  in  slaughtering,  cutting,  dressing  and  salting  meats;  handling 
of  meats,  poultry  and  fish;  cleaning  of  refrigerators  and  meat  pantries; 
preparing   m'lOats   for   cooking,    and   to    perform    other   M'^ork   as   assigned. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $21.00  to  $30.00,  inclusive,  with 
full  maintenance. 

Resident  Within  Metropolitan  District — $26.00  to  $35.00,  inclusive,  with 
full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside.  Metropolitan  District— $21.00,  $23.00,  $25.00,  $27.50, 
$30.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District— $26.00,  $28.00,  $30.00,  $32.50, 
$35.00,  with  full  maintenance. 

Note — Salary  increases  are  made  semi-annually  the  first  year  and 
annually  thereafter  up  to  maximum. 

Title  of  Position: 

DINING-ROOM    MAID 

Classification:     Domestic  and  Institutional  Service,  Grade  I   (M-I; 

Definition  of  Duties: 

The  duties  of  DINING-ROOM  MAID,  which  require  ability  to  serve 
food,  are  to  wait  on  table,  to  clean  silverware,  to  care  for  dining-room 
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linen,    dishes    and    cutlery,    and    to    do    other  work   in    connection    with 

the   dining-room   and   kitchen   as   assigned,   in  an   institution  other  than 

correctional,  except  for  mentally  irresponsible  inmates,  where  attendants 
are  required  for  dining-room  service. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $21.00  to  $30.00,  inclusive,  with 
full  maintenance. 

Resident  Within  Metropolitan  District — $26.00  to  $35.00,  inclusive,  with 
full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $21.00,  $23.00,  $25.00,  $27.50, 
$30.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District— $26.00,  $28.00,  $30.00,  $32.50, 
$35.00,  with  full  maintenance. 

Note — Salary  increases  are  made  semi-annually  the  first  year  and 
annually  thereafter  up  to  maximum. 

Title  of  Position: 

DINING-ROOM    MAN 

Classification:     Domestic  and  Institutional  Service,  Grade  I  (M-I) 

D'Cfinition  of  Duties: 

The  duties  of  DINING-ROOM  MAN,  which  require  ability  to  serve  food, 
are  to  wait  on  table,  to  clean  silverware,  care  for  dining-room  linen,  dishes 
and  cutlery,  and  to  do  other  work  in  connection  with  the  dining-room 
or  kitchen  as  assigned,  in  an  institution  other  than  correctional,  except 
for  mentally  irresponsible  inmates,  where  attendants  are  required  for 
dining-room-service. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $21.00  to  $30.00,  inclusive,  with 
full  maintenance. 

Resident  Within  Metropolitan  District— $26.00  to  $35.00,  inclusive,  with 
full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $21.00,  $23.00.  $25.00,  $27.50, 
$30.00,  with  full  maintenance. 
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Resident  Within  Metropolitan  District— $26.00,  $28.00,  $30.00,  $32.50, 
$35.00,  with  full  maintenance. 

Note — Salary  increases  are  made  semi-annually  the  first  year  and 
annually  thereafter  up  to  maximum. 

Title  of  Position: 

HOUSEMAID 

Classification:    Domestic  and  Institutional  Service,  Grade  I   (M-I) 

Definition  of  Duties: 

The  duties  of  HOUSEMAID,  which  require  ability  to  do  ordinary 
housework,  are  to  perform,  under  supervision,  routine  domestic  tasks,, 
including  sweeping,  dusting,  scrubbing,  mopping,  cleaning,  polishing, 
kitchen  work,  other  than  preparation  of  foods,  and  care  of  bedrooms, 
and  to  perform  other  work  as  assigned. 

When  inmates  are  required  to  perform  work  of  this  nature,  House- 
maids may  be  assigned  to  oversee  the  inmates'  work,  with  the  added  title 
of  Overseer,  on  a  basis  of  demonstrated  ability  and  special  aptitude. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $21.00  to  $30.00,  inclusive, 
with  full  maintenance. 

Resident  Within  Metropolitan  District— $26.00  to  $35.00.  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $21.00,  $23.00,  $25.00,  $27.50, 
$30.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District— ?2(T.0O,  $28.00.  $30.00,  $32.50, 
$35.00,  with  full  maintenance. 

Note — Salary  increases  are  made  semi-annually  the  first  year  and 
annually  thereafter  up  to  maximum. 

When  assigned  as  Overseer,  the  monthly  rate  is  increased  by  $2.50. 

Title  of  Position: 

HOUSEMAN 

Classification:    Domestic  and  Institutional  Service,  Grade  I  (M-I) 

Definition  of  Duties: 

The  duties  of  HOUSEMAN,  which  require  strength  and  ability  to  do 
ordinary  house  work,  are  to  perform,  under  supervision,  ordinary,  routine 
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or  heavy  house  work,  including  scrubbing,  kitchen  work,  other  than  the 
preparation  of  food,  and  lifting  and  moving  of  furniture,  and  to  perform 
other  work  as  assigned. 

When  inmates  are  required  to  perform  work  of  this  nature,  Housemen 
may  be  assigned  to  oversee  the  inmates'  work,  with  the  added  title  of 
Overseer,  on  a  basis  of  demonstrated  ability  and  special  aptitude. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $21.00  to  $30.00,  inclusive, 
with  full  maintenance. 

Resident  Within  Metropolitan  District— $26.00  to  $35.00,  inclusive, 
with  full  maintenance. 

Suggestied  Salary  Rates: 

Resident  Outside  Metropolitan  District— $21.00,  $23.00,  $25.00,  $27.50, 
$30.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District— $26.00,  $28.00,  $30.00,  $32.50, 
$35,00,  with  full  maintenance. 

Note — Salary  increases  are  made  semi-annually  the  first  year  and 
annually  thereafter  up  to  maximum. 

When  assigned  as  Overseer,  the  monthly  rate  is  increased  by  $2.50. 

Title  of  Position: 

LAUNDRY  WORKER   (FEMALE) 

Classification:    Domestic  and  Institutional  Service,  Grade  I  (M-I) 

Definition  of  Duties: 

The  duties  of  LAUNDRY  WORKER  (FEMALE),  which  require  ability 
to  do  laundry  work,  are  to  perform,  under  supervision,  hand  or  machine 
laundering  in  institutional  laundries,  and  to  perform  other  work  as 
assigned. 

When  inmates  are  required  to  do  work  of  this  character,  laundry 
workers  may  be  assigned  to  oversee  the  inmates'  work,  with  the  added 
title  of  Overseer,  on  a  basis  of  demonstrated  ability  and  special  aptitude. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $21.00  to  $30.00,  inclusive, 
with  full  maintenance. 
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Resident  Within  Metropolitan  District— $26.00  to  $35.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $21.00,  $23.00,  $25.00,  $27.50, 
$30.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District— $26.00,  $28.00,  $30.00,  $32.50, 
$35.00,  with  full  maintenance. 

Note — Salary  increases  are  made  semi-annually  the  first  year  and 
annually  thereafter  up  to  maximum. 

When  assigned  as  Overseer,  the  monthly  rate  is  increased  by  $2.50. 

Title  of  Position: 

LAUNDRY   WORKER    (MALE) 

Classification:    Domestic  and  Institutional  Service,  Grade  I   (M-I) 

Definition  of  Duties: 

The  duties  of  LAUNDRY  WORKER  (MALE),  which  require  ability 
to  do  laundry  work,  are  to  perform,  under  the  direciion  of  others,  hand 
or  machine  laundering  in  institutional  laundries,  and  to  perform  other 
work  as  assigned. 

When  inmates  are  required  to  do  work  of  this  character,  laundry 
workers  may  be  assigned  to  oversee  the  inmates'  work,  with  the  added 
title  of  Overseer,  on  a  basis  of  demonstrated  ability  and  special  aptitude. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $21.00  to  $30.00,.  inclusive, 
with  full  maintenance. 

Resident  Within  Metropolitan  District— $26.00  to  $35.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $21.00,  $23.00,  $25.00,  $27.50, 
$30.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District— $26.00,  $28.00,  $30.00,  $32.50, 
$35.00,  with  full  maintenance. 

Note — Salary  increases  are  made  semi-annually  the  first  year  and 
annually  thereafter  up  to  maximum. 

When  assigned  as  Overseer,  the  monthly  rate  is  increased  by  $2.50. 
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Title  of  Position: 

SEAMSTRESS 

Classification:     Domestic  and  Institutional  Service,  Grade  I  (M-I) 

Definition  of  Duties: 

The  duties  of  SEAMSTRESS,  which  require  ability  to  do  plain  sewing, 
are  to  sew,  make  and  repair  house  linen  and  clothing,  other  than  tailored, 
and  to  perform  other  work  as  required,  in  an  institution  other  than 
correctional. 

When  inmates  are  required  to  perform  work  of  this  character,  seam- 
stresses may  be  assigned  to  oversee  inmates'  work,  with  the  added  title 
of  Overseer,  on  a  basis  of  demonstrated  ability  and  special  aptitude. 

Qualifications: 

1.  Experience  in  ordinary  hand  or  machine  sewing. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $21.00  to  $30.00,  inclusive,  with 
full  maintenance. 

Resident  Within  Metropolitan  District — $26.00  to  $35.00,  inclusive,  with 
full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $21.00,  $23.00,  $25.00,  $27.50, 
$30.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District— $26.00,  $28.00,  $30.00,  $32.50, 
$35.00,  with  full  maintenance. 

Note — Salary  increases  are  m'a-de  semi-annually  the  first  year  and 
annually  thereafter  up  to  maximum. 

When  assigned  as  Overseer,  the  monthly  rate  is  increased  by  $2.50. 

Title  of  Position: 

TAILOR'S  HELPER 

Classification:    Domestic  and  Institutional  Service,  Grade  I  (M-I) 

Definition   of  Duties: 

The  duties  of  TAILOR'S  HELPER,  which  require  ability  to  perform 
minor  tailoring  operations,  are  to  alter,  repair  and  press  clothing  of 
patients  and  inmates  of  institutions  and  to  perform  work,  under  super- 
vision, in  the  manufacture  of  tailored  garments. 

Qualifications: 

1.  At  least  one  year's  experience  in  a  tailoring  shop  or  experience  of 
equivalent  character  and  standard. 
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2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $30.00  to  $44.00,  inclusive,  with 
full  maintenance. 

Resident  Within  Metropolitan  District— $35.00  to  $49.00,  inclusive,  with 
full   maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $30.00,  $32.00,  $34.00,  $36.50, 
$39.00,  $41.50,  $44.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District— $35.00,  $37.00,  $39.00,  $41.50, 
$44.00,  $46.50,  $49.00,  with  full  maintenance. 

Note — Salary  increases  are  made  semi-annually  the  first  year  and 
annually  thereafter  up  to  maximum. 


GRADE  II— DOMESTIC  AND  INSTITUTIONAL 

SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respective 
titles : 

BAKER 

BUTCHER 

COOK  (FEMALE) 

COOK  (MALE) 

HOUSEKEEPER 

INSTITUTIONAL  ASSISTANT    (TRENTON   HOSPITAL) 

SENIOR  DINING-ROOM  MAID 

SENIOR  DINING-ROOM  MAN 

SENIOR  LAUNDRY  WORKER 

SENIOR  SEAMSTRESS 

TAILOR 


Title  of  Position: 

BAKER 

Classification:     Domestic  and  Institutional  Service,  Grade  II   (M-II) 

Definition  of  Duties: 

The  duties  of  BAKER,  which  require  skill  in  the  manufacture  of  bakery 
goods  and  supervisory  ability,  are  to  be  responsible  for  the  preparation 
and  baking  of  bread,  rolls,  pastry  and  other  bakery  goods,  including  the 
supervision  of  the  work  of  Assistant  Bakers,  and  to  perform  other  culinary 
services  as  required. 
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Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Assistant  Baker  in 
Grade  I. 

2.  At  least  three  years'  experience  in  the  baking  of  bread,  rolls  and 
pastry  or  one  year's  experience  as  Assistant  Baker  in  Grade  I. 

»3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Assistant  Bakers  in  Grade  I  having  the  necessary  qualifications  and 
experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $50.00  to  $65.00,  inclusive,  v>^ith 
full  maintenance. 

Resident  Within  Metropolitan  District — $60.00  to  $75.00,  inclusive,  with 
full  maintenance. 


» 
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Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — 50.00,  $55.00,  $57.50,  $60.00, 
$62.50,  $65.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District— $60.00,  $65.00,  $67.50,  $70.00, 
$72.50,  $75.00,  with  full  maintenance. 

'   Title  of  Position: 

BUTCHER 

Classification:    Domestic  and  Institutional  Service,  Grade  II   (M-II) 

Definition  of  Duties: 

The  duties  of  BUTCHER,  which  require  skill  in  slaughtering  of  animals, 
handling  of  meats  and  supervisory  ability,  are  to  slaughter,  dress,  trim 
and  prepare  meats,  poultry  and  fish  for  cooking;  to  supervise  the  work 
of  Assistant  Butchers,  and  to  perform,  other  related  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Assistant  Butcher  in 
Grade  I. 

2.  At  least  one  year's  experience  as  Assistant  Butcher  in  Grade  I  or 
in  work  of  equivalent  character  and  standard. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Assistant  Butchers  in  Grade  I  having  the  necessary  qualifications  and 
experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $40.00  to  $50.00,  inclusive, 
with  full  maintenance,  or  $60.00  to  $70.00,  inclusive,  with  one  meal. 
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Resident  Within  Metropolitan  District — $45.00  to  $55.00,  inclusive, 
with  full  maintenance,  or  $65.00  to  $75.00,  inclusive,  with  one  meal. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $40.00,  $45.00,  $47.50,  $50.00, 
with  full  maintenance,  or  $60.00,  $65.00,  $67.50,  $70.00,  with  one  meal. 

Resident  Within  Metropolitan  District— $45.00,  $50.00,  $52.50,  $55.00, 
with  full  maintenance,  or  $65.00,  $70.00,  $72.50,  $75.00,  with  one  meal. 

Title  of  Position: 

COOK   (FEMALE) 

Classification:    Domestic  and  Institutional  Service,  Grade  II   (M-II) 

Definition  of  Duties: 

The  duties  of  COOK  (FEMALE),  which  require  skill  in  cooking  and 
inspection  of  food  supplies,  are  to  prepare  for  table  use  foods  and  vege- 
tables; to  keep  cooking  utensils  in  a  clean  and  sanitary  condition;  to 
have  general  charge  of  food  supplies,  and  to  perform  other  domestic  work 
as  required. 

When  inmates  are  required  to  perform  work  of  this  nature,  cooks 
may  be  assigned  to  oversee  the  inmates'  work,  with  the  added  title  of 
Overseer,  on  a  basis  of  demonstrated  ability  and  special  aptitude. 

Qualifications: 

1.  At  least  three  years'  experience  in  preparation  and  cooking  of  foods. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $25.00  to  $35.00,  inclusive, 
with  full  maintenance. 

Resident  Within  Metropolitan  District — $30.00  to  $40.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $25.00,  $27.50.  $30.00,  $32.50, 
$35.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District— $30.00,  $32.50,  $35.00,  $37.50, 
$40.00,  with  full  maintenance. 

Note — When  assigned  as  Qverseer,  the  monthly  rate  is  increased  by 

$2.50. 

Title  of  Position: 

COOK    (MALE) 

Classification:    Domestic  and  Institutional  Service,  Grade  II   (M-II) 
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Definition  of  Duties: 

The  duties  of  COOK  (MALE),  which  require  skill  in  cooking  and  In- 
spection of  food  supplies,  are  to  prepare  for  table  use  foods  and  vege- 
tables; to  keep  cooking  utensils  in  a  clean  and  sanitary  condition;  to 
have  general  charge  of  food  supplies,  and  to  perform  other  domestic  work 
as  required. 

"VMien  inmates  are  required  to  perform  work  of  this  nature,  cooks  may- 
be assigned  to  oversee  the  inmates'  work,  with  the  added  title  of  Overseer, 
on  a  basis  of  demonstrated  ability  and  special  aptitude. 

Qualifications: 

1.  At  least  three  years'  experience  in  preparation  and  cooking  of  foods. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $35.00  to  $45.00,  inclusive, 
with  full  maintenance,  or  $55.00  to  $65.00,  inclusive,  with  one  meal. 

Resident  Within  Metropolitan  District — $40.00  to  $50.00,  inclusive, 
with  full  maintenance,  or  $60.00  to  $70.00,  inclusive,  with  one  meal. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $35.00,  $40.00,  $42.50,  $45.00, 
with  full  maintenance,  or  $55.00,  $60.00,  $62.50,  $65.00,  with  one  meal. 

Resident  Within  Metropolitan  District — $40.00,  $45.00,  $47.50,  $50.00, 
with  full  maintenance,  or  $60.00,  $65.00,  $67.50,  $70.00,  with  one  meal. 

Note — When  assigned  as  Overseer,  the  monthly  rate  is  increased  by 
$2.50. 

I  itie  of  Position: 

HOUSEKEEPER 

Classification:    Domestic  and  Institutional  Service,  Grade  II   (M-II) 

Definition  of  Duties: 

The  duties  of  HOUSEKEEPER,  which  require  skill  and  experience 
in  the  various  branches  of  housekeeping,  are  to  perform  general  house 
work,  including  the  care  and  maintenance  of  a  definitely  assigned  portion 
or  division  of  a  large  institution;  to  prepare  and  cook  food  for  persons 
assigned  thereto,  and  to  perform  other  housekeeping  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Housemaid  or  House- 
man in  Grade  I. 

2.  At  least  one  year's  experience  as  Housemaid  or  Houseman  in  Grade 
I  or  in  work  of  equivalent  character   and   standard. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 
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Line  of  Promotion: 

Housemaids  and  Housemen  in  Grade  I  having  the  necessary  qualifica- 
tions and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $25.00  to  $35.00,  inclusive, 
with  full  maintenance. 

Resident  Within  Metropolitan  District— $30.00  to  $40.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $25.00,  $27.50,  $30.00,  $32  50, 
$35.00,  with  full  maintenance. 

Resident   Within   Metropolitan   District— $30.00,   $32.50,    $35.00,    $37.50, 
.00,  with  full  maintenance. 


Title  of  Position: 

INSTITUTIONAL  ASSISTANT    (TRENTON    HOSPITAL) 

Classification:     Domestic  and  Institutional  Service,  Grade  II  (M-II) 

Definition  of  Duties: 

The  duties  of  INSTITUTIONAL  ASSISTANT  (TRENTON  HOSPITAL) 
require  familiarity  with  the  work  in  the  sundry  departments  of  the  State 
Hospital  at  Trenton;  are  to  examine  the  physical  conditions  in  and 
around  the  State  Hospital  at  Trenton  and  report  thereon  to  the  superin- 
tendent; to  supetvise  the  milk  room  and  pasteurizing  plant  of  the  hos- 
pital; to  inspect  the  kitchen  utensils  as  to  cleanliness;  to  inspect  dining- 
room  service,  and  to  inspect  the  work  of  other  employees  as  directed. 
(These  duties  are  assigned  specially  to  the  present  incumbent.) 

Qualifications: 

1.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $45.00  to  $60.00,  inclusive,  with 
full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $45.00,  $50.00,  $52.50,  $55.00, 
$57.50,  $G0.00,  with  full  maintenance. 

Title  of  Position: 

SENIOR    DINING-ROOM    MAID 

Classification:     Domestic  and  Institutional  Service,  Grade  II   (M-II) 
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Definition  of  Duties: 

The  duties  of  SENIOR  DINING-ROOM  MAID,  which  require  skill  in 
serving  of  food  and  supervisory  ability,  are  to  assign  Dining-Room  Men 
or  Maids  to  tables,  direct  and  inspect  their  work,  and  to  perform  other 
work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Dining-Room  Maid  in 
Grade  I. 

2.  At  least  one  year's  experience  as  Dining-Room  Maid  in  Grade  I  or 
in  work  of  equivalent  character  and  standard. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Dining-Room  Maids  in  Grade  I  having  the  necessary  qualifications  and 
experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $35.00  to  $45.00,  inclusive,  with 
full  maintenance. 

Resident  Within  Metropolitan  District — $40.00  to  $50.00,  inclusive,  with 
full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $35.00,  $40.00,  $42.50,  $45.00, 
with  full  maintenance. 

Resident  Within  Metropolitan  District— $40.00,  $45.00,  $47.50,  $50.00, 
with  full  maintenance. 

Title  of  Position: 

SENIOR    DINING-ROOM    MAN 

Classification:     Domestic  and  Institutional  Service,  Grade  II   (M-II) 

Definition  of  Duties: 

The  duties  of  SENIOR  DINING-ROOM  MAN,  which  require  skill  in 
serving  of  food,  and  supervisory  ability,  are  to  assign  Dining-Room 
Men  or  Maids  to  tables,  direct  and  inspect  their  work,  and  to  perform 
other  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Dining-Room  Man  in 
Grade  I. 

2.  At  least  one  year's  experience  as  Dining-Room  Man  in  Grade  I  or 
in  work  of  equivalent  character  and  standard. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 
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Line  of  Promotion: 

Dining-Room  Men  in  Grade  I  having  the  necessary  qualifications  and 
experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $35.00  to  $45.00,  inclusive,  with 
full  maintenance. 

Resident  Within  Metropolitan  District — $40.00  to  $50.00,  inclusive,  with 
full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $35.00,  $40.00,  $42.50,  $45.00, 
with  full  maintenance. 

Resident  Within  Metropolitan  District— $40.00,  $45.00,  $47.50,  $50.00, 
with  full  maintenance. 

Title  of  Position: 

SENIOR   LAUNDRY   WORKER 

Classification:     Domestic  and  Institutional  Service,  Grade  II   (M-II) 

Definition  of  Duties: 

The  duties  of  SENIOR  LAUNDRY  WORKER,  which  require  skill  in 
all  the  operations  of  an  institutional  laundry  and  supervisory  ability,  are 
to  perform  the  more  difficult  or  responsible  work  involved  in  the  opera- 
tion of  an  institutional  laundry,  including  supervision  of  the  work  of 
others,  under  the  head  of  laundryman,  in  a  large  institution,  or  in  full 
charge  of  laundry  work  in  a  small  institution. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Laundry  Worker  in 
Grade  I. 

2.  At  least  one  year's  experience  as  Laundry  Worker  in  Grade  I  or  in 
work  of  equivalent  character  and   standard. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Laundry  Workers  in  Grade  I  having  the  necessary  qualifications  and 
experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $55.00  to  $65.00,  inclusive, 
with  one  meal,  or  $35.00  to  $45.00,  inclusive,  with  full  maintenance. 

Resident  Within  Metropolitan  District — $40.00  to  $50.00,  inclusive,  with 
full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $55.00,  $60.00,  $62.50,  $65.00, 
with  one  meal,  or  $35.00,  $40.00,  $42.50,  $45.00,  with  full  maintenance. 
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Resident  Within   Metropolitan   District— $40.00,   $45.00,   $47.50,   $50.00, 
with  full  maintenance. 


Title  of  Position: 

SENIOR  SEAMSTRESS 

Classification:     Domestic   and   Institutional   Service,  Grade   II    (M-II) 

Definition  of  Duties: 

The  duties  of  SENIOR  SEAMSTRESS,  which  require  skill  in  hand 
and  machine  sewing  and  supervisory  ability,  are  to  have  charge  of  all 
sewing,  except  tailoring,  in  institutions,  and  to  perform  other  work  as 
required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Seamstress  in  Grade  I. 

2.  At  least  one  year's  experience  as  Seamstress  in  Grade  I  or  work 
of  equivalent  character  and  standard. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Seamstresses  in  Grade  I  having  the  necessary  qualifications  and  ex- 
perience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $35.00  to  $45.00,  inclusive, 
with  full  maintenance. 

Resident  Within  Metropolitan  District — $40.00  to  $50.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates^. 

Resident  Outside  Metropolitan  District— $35.00,  $40.00,  $42.50,  $45.00, 
with  full  maintenance. 

Resident  Within  Metropolitan  District— $40.00,  $45.00,  $47.50,  $50.00, 
with  full  maintenance. 

Title  of  Position: 

TAILOR 

Classification:     Domestic   and   Institutional   Service,  Grade   II    (M-II) 

Definition  of  Duties: 

The  duties  of  TAILOR,  which  require  skill  in  the  manufacture  of 
tailored  garments  and  supervisory  ability,  are  to  perform  tailoring  work 
in  State  institutions,  including  supervision  of  others,  and  to  perform  other 
work  as  required. 
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Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Assistant  Tailor  in. 
Grade  I. 

2.  At  least  one  year's  experience  as  Assistant  Tailor  in  Grade  I  or 
in  work  of  equivalent  character  and  standard. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Assistant  Tailors  in  Grade  I  having  the  necessary  qualifications  and 
experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $50.00  to  $65.00,  inclusive, 
with  full  maintenance. 

Resident  Within  Metropolitan  District — $60.00  to  $75.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $50.00,  $55.00,  $57.50,  $60.00, 
$62.50,  $65.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District— $60.00,  $65.00,  $67.50,  $70.00, 
$72.50,  $75.00,  with  full  maintenance. 


GRADE  III— DOMESTIC  AND  INSTITUTIONAL 

SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 

SENIOR   COOK 

SENIOR  HOUSEKEEPER 

Title  of  Position: 

SENIOR    COOK 

Classification:    Domestic  and  Institutional  Service,  Grade  III   (M-III) 

Definition  of  Duties: 

The  duties  of  SENIOR  COOK,  which  require  much  skill  in  all  branches 
of  cooking  and  supervisory  ability,  are  to  assume  entire  direction  of 
all  cooking  and  the  receiving  and  handling  of  food  supplies  and  incidental 
kitchen  work  in  a  small  State  institution,  or  to  assume  similar  charge 
of  one  kitchen  in  a  large  institution,  and  to  perform  other  work  as 
required. 

Qualifications: 

1.     The  minimum  qualifications  prescribed  for  Cook  in  Grade  II. 
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2.  At  least  two  years'  experience  as  Cook  in  Grade  II  or  in  work  of 
equivalent  character  and  standard. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Cooks  in  Grade  II  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $50.00  to  $60.00,  inclusive, 
with  full  maintenance. 

Resident  Within  Metropolitan  District — $60.00  to  $70.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside   Metropolitan  District — $50.00,   $52.50,   $55.00,  $57.50, 

$60.00,  with  full  maintenance. 

Resident  Within   Metropolitan  District— $60.00,    $62.50,   $65.00,   $67.50, 

$70.00,  with  full  maintenance. 

Title  of  Position: 

SENIOR  HOUSEKEEPER 

Classification:    Domestic  and  Institutional  Service,  Grade  III   (M-III) 

Definition  of  Duties: 

The  duties  of  SENIOR  HOUSEKEEPER,  which  require  much  skill 
in  all  branches  of  housekeeping  and  supervisory  ability,  are  to  direct 
and  be  responsible  for  the  housework  in  a  small  institution,  or  in  a  de- 
partment of  a  large  institution  other  than  correctional  in  which  the  house- 
keeping work  is  separated,  except  as  to  general  direction  from  that  of 
the  remainder  of  the  institution,  or  to  assist  in  the  direction  of  all  the 
housework  of  a  large  institution. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Housekeeper  in  Grade  II. 

2.  At  least  two  years'  experience  as  Housekeeper  in  Grade  II  or  in 
work  of  equivalent  standard  and  character. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil   Service   Commission. 

Line  of  Promotion: 

Persons  in  Grade  II  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $45.00  to  $60.00,  inclusive, 
with  full  maintenance. 

Resident  Within  Metropolitan  District — $50.00  to  $65.00,  inclusive, 
with  full  maintenance. 
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Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $45.00,  $50.00,  $52.50,  $55.00, 
$57.50,  $60.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District— $50.00,  $55.00,  $57.50,  $60.00, 
$62.50,  $65.00,  with  full  maintenance. 

GRADE  IV— DOMESTIC  AND  INSTITUTIONAL 

SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 

DIETITIAN 

HEAD    COOK 

HEAD    HOUSEKEEPER 

HEAD    LAUNDRYMAN 

Title  of  Position: 

DIETITIAN 

Classification:     Domestic  and  Institutional  Service,  Grade  IV  (M-IV) 

Definition  of  Duties: 

The  duties  of  DIETITIAN,  which  require  special  technical  training  and 
ability  in  household  economics,  are  to  direct  and  be  responsible  for  the 
work  of  scientifically  regulating  the  diet  in  a  State  hospital  or  institution 
for  hygienic  or  therapeutic  purposes;  to  have  charge  of  food  supplies  and 
account  for  same;  and  to  perform  other  related  technical  or  household 
work  as  required. 

Qualifications: 

1.  Graduation  in  domestic  science,  including  physiological  chemistry 
and  dietetics,  from  a  school  of  household  economics  of  recognized  standing 
or  training  and  experience  in  work  considered  of  equivalent  character 
and  standard. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $70.00  to  $85.00,  inclusive,  with 
full  maintenance. 

Resident  Within  Metropolitan  District— $80.00  to  $95.00,  inclusive,  with 
full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $70.00,  $75.00,  $80.00,  $85.00, 
with  full  maintenance. 

Resident  Within  Metropolitan  District— $80.00,  $85.00,  $90.00,  $95.00. 
with  full  maintenance. 
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Title  of  Position: 

HEAD  COOK 

Classification:     Domestic  and  Institutional  Service,  Grade  IV   (M-IV) 

Definition  of  Duties: 

.  The  duties  of  HEAD  COOK,  which  require  a  high  degree  of  skill  and 
much  experience  in  all  the  branches  of  cooking  and  executive  ability  of 
a  high  order,  are  to  assume  direction  of  all  of  the  preparation  of  food 
in  a  large  institution;  to  prepare  special  diets;  to  have  charge  of 
food  supplies  and  account  for  same,  and  to  perform  other  related  work 
as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Senior  Cooks  in  Grade 
III. 

2.  At  least  two  years'  experience  as  Senior  Cook  in  Grade  III  or  in 
work  of  equivalent  character  and  standard. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Senior  Cooks  in  Grade  III  having  the  necessary  qualifications  and  ex- 
perience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $65.00  to  $80.00,  inclusive, 
with  full  maintenance. 

Resident  Within  Metropolitan  District — $75.00  to  $90.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $65.00,  $70.00,  $75.00,  $77.50, 
$80.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District— $75.00,  $80.00,  $85.00,  $87.50, 
$90.00,  with  full  maintenance. 

Title  of  Position: 

HEAD    HOUSEKEEPER 

Classification:     Domestic  and  Institutional  Service,  Grade  IV   (M-IV) 

Definition  of  Duties: 

The  duties  of  HEAD  HOUSEKEEPER,  which  require  a  high  degree 
of  skill  and  much  training  in  all  departments  of  housework  and  executive 
ability  of  a  high  order,  are  to  assume  direction  of  all  of  the  housework 
of  a  large  State  institution  other  than  correctional. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Senior  Housekeeper  in 
Grade  III. 
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2.  At  least  two  years'   experience  as   Senior  Housekeeper  in  Grade 
III  or  in  work  of  equivalent  character  and  standard. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Senior  Housekeeper  in  Grade  III  having  the  necessary  qualifications 
and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $80.00  to  $95.00,  inclusive, 
with  full  maintenance. 

Resident  Within  Metropolitan  District — $90.00  to  $105.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $80.00,  $85.00,  $90.00,  $95.00, 
with  full  maintenance. 

Resident  Within  Metropolitan  District— $90.00,  $95.00,  $100.00,  $105.00, 
with  full  maintenance. 

Note — The  compensation  range  for  Head  Housekeeper  at  the  Trenton 
Normal  School  shall  be  $25.00  higher  than  the  basic  range. 


Title  of  Position: 

HEAD   LAUNDRYMAN 

Classification:     Domestic  and  Institutional  Service,  Grade  IV  (M-IV) 

Definition  of  Duties: 

The  duties  of  HEAD  LAUNDRYMAN,  which  require  a  high  degree  of 
skill  and  wide  experience  in  all  branches  of  laundry  work,  and  knowledge 
of  laundry  machinery,  are  to  assume  charge  of  and  be  responsible  for 
the  laundry  work  of  a  large  State  institution;  to  keep  the  laundry  ma- 
chinery in  repair,  and  to  perform  other  supervisory  and  related  work  as 
required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Senior  Laundry  Worker 
in  Grade  II. 

2.  At  least  three  years'  experience  as  Senior  Laundry  Worker  in 
Grade  II  or  in  work  of  equivalent  character  and  standard. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Senior  Laundry  Workers  in  Grade  II  having  the  necessary  qualifica- 
tions and  experience. 
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Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $80.00  to  $95.00,  inclusive, 
or  $70.00  to  $85.00,  inclusive,  with  house. 

Resident  Within  Metropolitan  District— $90.00  to  $105.00,  inclusive, 
or  $85.00  to  $100.00,  inclusive,  with  one  meal. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $80.00,  $85.00,  $90.00,  $95.00, 
or  $70.00,  $75.00,  $80.00,  $85.00,  with  house. 

Resident  Within  Metropolitan  District— $90.00,  $95.00,  $100.00,  $105.00, 
or  $85.00,  $90.00,  $95.00,   $100.00,  with  one  meal. 


GRADE  V— DOMESTIC  AND  INSTITUTIONAL 

SERVICE 

Shall  include  the  following  position,  specification  of  duties,  responsi- 
bilities and  requirements  of  which  are  set  forth  under  the  title: 

QUARTERMASTER   (HOME  FOR  SOLDIERS) 

Title  of  Position: 

QUARTERMASTER    (HOME    FOR   SOLDIERS) 

Classification:    Domestic  and  Institutional  Service,  Grade  V  (M-V) 

Definition  of  Duties: 

The  duties  of  QUARTERMASTER  (HOME  FOR  SOLDIERS),  which 
require  a  high  degree  of  skill,  much  knowledge  and  training  in  the  pur- 
chase of  institutional  supplies  and  in  the  cooking  and  serving  of  food, 
are  to  order,  receive,  distribute  and  account  for  all  supplies  and  equip- 
ment in  the  New  Jersey  Home  for  Disabled  Soldiers;  to  exercise  super- 
vision over  the  preparation  and  serving  of  foods,  and  to  have  charge  of 
the  institution  in  the  absence  of  the  Superintendent, 

Qualifications: 

1.  At  least  five  years'  experience  in  the  purchasing  of  supplies  and 
equipment  such  as  are  used  by  State  institutions. 

2.  Knowledge  and  ability  in  the  preparation  and  serving  of  food. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil   Service   Commission. 

Suggested  Range  of  Compensation: 

Resident  Within  Metropolitan  District— $120.00  to  $150.00,  inclusive, 
with  one  meal. 

Suggested  Salary  Rates: 

Resident  Within  Metropolitan  District— $120.00,  $130.00,  $140.00, 
$145.00,  $150.00,  with  one  meal. 
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GUARD  AND  CORRECTION  OFFICER  SERVICE 

—CLASS  N 

The  GUARD  AND  CORRECTION  OFFICER  SERVICE  shall  include 
those  positions  in  the  State  Classified  Civil  Service  whose  incumbents 
are  required  to  guard,  care  for,  protect,  assist  and  instruct  inmates  in 
the  State  prisons  or  other  correctional  institutions,  and  which  may  in- 
volve the  performance  or  supervision  of  domestic  or  other  work  by  in- 
mates or  employees. 

GRADE  I— GUARD  AND  CORRECTION  OFFICER 

SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 

BAKERY  OFFICER   (GIRLS'  HOME) 
FARM  OFFICER   (BOYS'  HOME) 
FLORIST    OFFICER    (BOYS'   HOME) 
HOUSEKEEPING   OFFICER 
HOUSEKEEPING   OFFICER    (PRISON) 
KITCHEN   OFFICER    (FEMALE) 
LAUNDRY  OFFICER    (GIRLS'  HOME) 
PAINTER  OFFICER    (BOYS'   HOME) 
PRINTER  OFFICER    (BOYS'   HOME) 
PRISON  OFFICER 
REFORMATORY    OFFICER 
ROAD  GUARD 

SEWING  ROOM  OFFICER   (GIRLS'  HOME) 
SHOEMAKING   OFFICER   (BOYS'   HOME) 
WARD    (BOYS'   HOME) 
WARD    (GIRLS'   HOME) 

Title  of  Position: 

BAKERY  OFFICER    (GIRLS'  HOME) 

Classification:    Guard  and  Correction  Officer  Service,  Grade  I  (N-I) 

Definition  of  Duties: 

The  duties  of  BAKERY  OFFICER  (GIRLS'  HOME),  are  to  preserve 
order  and  discipline;  to  prevent  the  escape  of  and  to  control  and  instruct 
juvenile  delinquents  in  the  preparation  and  baking  of  bread,  rolls  and 
pastry,  and  to  perform,  under  supervision,  other  related  work  as  assigned. 

Qualifications: 

1.     Strength  and  agility. 
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2.  Experience   in   baking  of   bread,   rolls   and   pastry   and   ability   to 
instruct  juvenile  delinquents  in  such  work. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $35.00  to  $45.00,  inclusive, 
with  full  maintenance. 

Suggesticd  Salary  Rates: 

Resident  Outside  Metropolitan  District— $35.00,  $40.00,  $42.50,  $45.00, 
with  full  maintenance. 

Title  of  Position: 

FARM    OFFICER    (BOYS'    HOME) 

Classification:     Guard   and   Correction   Officer   Service,   Grade   I    (N-I) 

Definition  of  Duties: 

The  duties  of  FARM  OFFICER  (BOYS'  HOME)  are  to  preserve  order 
and  discipline;  to  prevent  the  escape  of  and  to  control,  supervise  and  in- 
struct juvenile  delinquents  in  farm  work;  and,  under  supervision  and 
with  the  assistance  of  inmates,  to  do  ordinary  farm  work,  haul  coal,  and 
to  perform,  under  supervision,  other  related  work  as  assigned. 

Qualifications: 

1.  Strength  and  agility. 

2.  Practical  farm  experience  and  ability  to  instruct  juvenile  delin- 
quents in  farm  work. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $45.00  to  $55.00,  inclusive,  with 
meals,  or  $35.00  to  $45.00,  with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $45.00,  $50.00,  $52.50,  $55.00, 
with  meals,  or  $35.00,  $40.00,  $42.50,  $45.00,  with  full  maintenance. 

Title  of  Position: 

FLORIST    OFFICER    (BOYS'    HOME) 

Classification:     Guard  and  Correction  Officer  Service,  Grade  I    (N-I) 

Definition  of  Duties: 

The  duties  of  FLORIST  OFFICER  (BOYS'  HOME)  are  to  preserve 
order  and  discipline,  to  prevent  the  escape  of  and  to  supervise  juvenile 
delinquents  in  the  care  of  lawns,  hedges,  shrubbery,  plants  and  flowers, 
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and  in  work  in  the  greenhouse,  and  to  perform,  under  supervision,  other 
related  work  as  assigned. 

Qualifications: 

1.  Strength  and  agility. 

2.  Training  and  experience  in  horticultural  work  and  ability  to  instruct 
juvenile  delinquents. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $45.00  to  $55.00,  inclusive, 
with  meals. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $45.00,  $50.00,  $52.50,  $55.00, 
with  meals. 

Title  of  Position: 

HOUSEKEEPING   OFFICER 

Classification:     Guard   and   Correction   OtRcer   Service,   Grade   I    (N-I) 

Definition  of  Duties: 

The  duties  of  HOUSEKEEPING  OFFICER,  which  involve  the  control, 
supervision  and  instruction  of  juvenile  delinquents  and  female  reforma- 
tory inmates,  are  to  preserve  order  and  discipline;  prevent  escapes,  and 
to  be  responsible,  under  the  Head  Housekeeping  Officer,  for  general  house- 
hold work  of  a  State  correctional  institution,  including  in  some  cases  culi- 
nary work  or  non-professional  care  of  patients. 

Qualifications: 

1.  Strength  and  agility. 

2.  Experience  in  general  household  work  and  ability  to  instruct  juve- 
nile delinquents  in  such  work. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $30.00  to  $40.00,  Inclusive,  with 
full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $30.00,  $32.50,  $35.00,  $37.50. 
$40.00,  with  full  maintenance. 

Title  of  Position: 

HOUSEKEEPING   OFFICER    (PRISON) 

Classification:     Guard   and   Correction   Officer  Service,  Grade  I    (N-I) 
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Definition  of  Duties: 

The  duties  of  HOUSEKEEPING  OFFICER  (PRISON),  which  involve 
supervision  of  female  prisoners,  are  to  assist  in  receiving  prisoners;  to 
preserve  order  and  discipline;  to  prevent  escapes,  and  to  be  responsible, 
under  the  Head  Housekeeping  Officer  (Prison),  for  an  assigned  division 
of  the  household  work,  including  laundry  and  sewing  work,  distribution 
of  meals,  and  the  inspection  for  cleanliness  of  cells  and  other  portions 
of  the  institution. 

Qualifications: 

1.  Strength  and  agility. 

2.  Experience  in  general  household  work  and  ability  to  direct  and  in- 
struct female  prisoners  in  such  work. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $70.00  to  $80.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $70.00,  $75.00,  $77.50,  $80.00. 

Title  of  Position: 

KITCHEN  OFFICER   (FEMALE) 

Classification:    Guard  and  Correction  Officer  Service,  Grade  I  (N-I) 

Definition  of  Duties: 

The  duties  of  KITCHEN  OFFICER  (FEMALE)  are  to  preserve  order 
and  discipline;  to  prevent  the  escape  of  and  to  control,  supervise  and 
instruct  juvenile  delinquents  in  the  preparation  and  cooking  of  foods 
and  canning  and  drying  of  vegetables  and  fruits,  and  to  perform,  under 
supervision,  other  related  work  as  assigned. 

Qualifications: 

1.  Strength  and  agility. 

2.  Experience  in  the  preparation  and  cooking  of  foods,  canning  and 
drying  of  vegetables  and  fruits  and  ability  to  instruct  juvenile  delin- 
quents in  such  work. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $35.00  to  $45.00,  inclusive, 
with  full  maintenance. 
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Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $35.00,  $40.00,  $42.50,  $45.00, 
with  full  maintenance. 

Title  of  Position: 

LAUNDRY   OFFICER    (GIRLS'    HOME) 

Classification:    Guard  and  Correction  Officer  Service,  Grade  I  (N-I) 

Definition  of  Duties: 

The  duties  of  LAUNDRY  OFFICER  (GIRLS'  HOME)  are  to  preserve 
order  and  discipline;  to  prevent  the  escape  of  and  to  control,  supervise 
and  instruct  juvenile  delinquents  in  washing  and  ironing,  and  to  perform, 
under  supervision,  other  related  work  as  assigned. 

Qualifications: 

1.  Strength  and  agility. 

2.  Experience  in  washing  and  ironing  and  ability  to  Instruct  juvenile 
delinquents  in  such  work. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation:  ^ 

Resident  Outside  Metropolitan  District — $35.00  to  $45.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $35.00,  $40.00,  $42.50,  $45.00, 
with  full  maintenance. 

Title  of  Position: 

PAINTER    OFFICER    (BOYS'    HOME) 

Classification:    Guard  and  Correction  Officer  Service,  Grade  I  (N-I) 

Definition  of  Duties: 

The  duties  of  PAINTER  OFFICER  (BOYS'  HOME)  are  to  preserve 
order  and  discipline;  to  prevent  the  escape  of  and  to  control,  supervise 
and  instruct  juvenile  delinquents  in  the  crafts  of  painting,  paper-hanging, 
decorating  and  sign-painting,  and  to  perform,  under  supervision,  other 
related  work  as  assigned. 

Qualifications: 

1.  Strength  and  agility. 

2.  Training  and  experience  in  painting,  paper-hanging,  decorating 
and  sign-painting  and  ability  to  instruct  juvenile  delinquents  In  such  work. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 
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Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $60.00  to  $70.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $60.00,  $65.00,  $67.50,  $70.00, 
with  full  maintenance. 

Title  of  Position: 

PRINTER    OFFICER    (BOYS'    HOME) 

Classification:    Guard  and  Correction  OflBcer  Service,  Grade  I  (N-I) 

Definition  of  Duties: 

The  duties  of  PRINTER  OFFICER  (BOYS'  HOME)  are  to  preserve 
order  and  discipline;  to  prevent  the  escape  of  and  to  control,  supervise 
and  instruct  juvenile  delinquents  in  the  craft  of  printing  and,  with  the 
assistance  of  inmates,  to  edit  and  print  a  weekly  newspaper  and  to  print 
all  stationery  and  blanks  used  in  the  State  Home  for  Boys,  and  to  perform, 
under  supervision,  other  related  work  as  assigned. 

Qualifications: 

1.  Strength  and  agility. 

2.  Training  and  experience  in  printing  and  ability  to  instruct  juvenile 
delinquents. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $70.00  to  -$80.00,  inclusive, 
with  meals. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $70.00,  $75.00,  $77.50,  $8^.00, 
with  meals. 

Title  of  Position: 

PRISON   OFFICER 

Classification:     Guard  and  Correction  Officer  Service,  Grade  I  (N-I) 

Definition  of  Duties: 

The  duties  of  PRISON  OFFICER  are  to  exercise  direct  charge  of  a 
group  of  prisoners  in  the  State  Prison  during  a  given  period  or  watch; 
to  maintain  discipline  and  orderly  conduct;  to  prevent  riots  and  escapes, 
and  to  perform  other  related  work  as  assigned. 

Note — The  positions  of  Assistant  Prison  Doorkeeper  and  Assistant 
Prison  Identification  Officer  are  to  be  filled  by  assignment  from  among 
Prison   Officers   on   the   basis   of  demonstrated   ability. 
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The  duties  of  ASSISTANT  PRISON  DOORKEEPER  are  to  assist  the 
Prison  Doorkeeper  at  the  main  entrance  to  the  prison  and  in  opening  and 
sorting  of  mail  of  prisoners;  to  supervise  visits  to  prisoners;  to  attend 
to  the  telephone  switchboard;  to  prevent  the  escape  of  prisoners,  and 
to  perform  other  related  work  as  assigned. 

The  duties  of  ASSISTANT  PRISON  IDENTIEICATION  OFFICER  are 
to  assist  the  Identification  Officer  in  the  work  of  the  Identification  Bureau 
and  printing  shop;  to  receive  and  instruct  new  prisoners;  to  record  and 
report  their  names  to  the  Principal  Keeper;  to  take  photographs  and 
make  finger-print  impressions  of  new  prisoners;  to  prevent  the  escape 
of  prisoners,  and  to  perform  other  related  work  as  assigned. 

Qualifications: 

1.  Strength  and  agility. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside   Metropolitan   District — $85.00   to   $100.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $85.00,  $90.00,  $92.50,  $95.00, 
$97.50,  $100.00. 

Note — "V^Tien  assigned  as  Assistant  Prison  Doorkeeper  or  as  Assistant 
Prison  Identification  Officer,  the  monthly  rate  of  Prison  Officers  is  in- 
creased by  $5.00. 

Title  of  Position: 

REFORMATORY  OFFICER 

Classification:     Guard  and  Correction  Officer  Service,  Grade  I  (N-I) 

Definition  of  Duties: 

The  duties  of  REFORMATORY  OFFICER  are  to  exercise  direct  charge 
of  a  group  of  inmates  in  the  New  Jersey  Reformatory  during  a  given 
period  or  watch;  to  maintain  discipline  and  orderly  conduct,  and  to  pre- 
vent escapes,  and  to  perform  other  related  work  as  assigned. 

Note — Positions  having  duties  as  Farm  Officer  or  Kitchen  Officer  in 
addition  to  guard  duties  are  to  be  filled  by  assignment  from  among  Re- 
formatory Officers  on  the  basis  of  demonstrated  ability. 

Qualifications: 

1.  Strength  and  agility. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $60.00  to  $75.00.  inclusive, 
with  full  maintenance. 

290 


I 


Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $60.00,  $65.00,  $67.50,  $70.00, 
$72.50,  $75.00,  with  full  maintenance. 

Note — When  assigned  to  perform  duties  as  Farm  Officer  or  Kitchen 
Officer,  the  monthly  rate  of  Reformatory  Officers  is  increased  by  $5.00. 

Title  of  Position: 

ROAD  GUARD 

Classification:     Guard  and  Correction  Officer  Service,  Grade  I  (N-I) 

Definition  of  Duties: 

The  duties  of  ROAD  GUARD  are  to  exercise  direct  charge  of  and  in- 
struct a  group  of  prisoners  of  the  New  Jersey  State  Prison  assigned  to 
road  or  farm  work  during  a  given  period  or  watch;  to  maintain  discipline 
and  orderly  conduct;  to  prevent  escapes,  and  to  perform  other  related 
work  as  assigned. 

Note — The  position  of  Senior  Road  Guard  is  to  be  filled  by  assign- 
ment from  among  Road  Guards  on  the  basis  of  demonstrated  ability. 

The  duties  of  SENIOR  ROAD  GUARD  are  to  be  responsible,  under 
the  Principal  Keeper,  for  the  care  and  guarding  of  prisoners  at  an  as- 
signed road  camp;  to  supervise  the  receipt  and  the  keeping  of  supplies; 
preparation  of  meals;  the  making  of  reports  as  to  supplies  used,  and  the 
time  of  prisoners,  and  to  perform  other  guarding  or  clerical  work  as 
required. 

Qualifications: 

1.  Strength  and  agility.  ^ 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident    Outside    Metropolitan    District— $80.00    to    $95.00,    Inclusive, 
with  meals. 
Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $80.00,  $85.00,  $87.50,  $90.00, 
$92.50,  $95.00,  with  meals. 

Note — When  assigned  as  Senior  Road  Guard  the  monthly  rate  of  Road 
Guards  is  increased  by  $5.00. 


Title  of  Position: 

SEWING-ROOM    OFFICER    (GIRLS'    HOME) 

Classification:     Guard  and  Correction  Officer  Service,  Grade  I  (N-I) 
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Definition  of  Duties: 

The  duties  of  SEWING-ROOM  OFFICER  (GIRLS'  HOME)  are  to  pre- 
serve order  and  discipline;  to  prevent  the  escape  of,  and  to  control,  super- 
vise and  instruct  juvenile  delinquents  in  sewing  and  mending,  and  to  per- 
form, under  supervision,  other  related  work  as  assigned. 

t 

Qualifications: 

1.  Strength  and  agility. 

2.  Experience  in  sewing  and  mending  and  ability  to  instruct  juvenile 
delinquents  in  such  work. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  t>f  Compensation: 

Resident  Outside  Metropolitan  District — $35.00  to  $45.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $35.00,  $40.00,  $42.50,  $45.00, 
with  full  maintenance. 

Title  of  Position: 

SHOEMAKING  OFFICER   (BOYS'  HOME) 

Classification:    Guard  and  Correction  Officer  Service,  Grade  I  (N-I) 

Definition  of  Duties: 

The  duties  of  SHOEMAKING  OFFICER  (BOYS'  HOME)  are  to  pre-, 
serve  order  and  discipline;  to  prevent  the  escape  of  and  to  control, 
supervise  and  instruct  juvenile  delinquents  in  shoemaking  and,  with  the 
assistance  of  inmates,  to  make  and  repair  all  shoes  and  suspenders  worn 
by  boys  in  the  institution,  and  to  perform,  under  supervision,  other  re- 
lated work  as  assigned. 

Qualifications: 

1.  Strength  and  agility. 

2.  Training  and  practical  experience  in  the  making  and  repairing  of 
shoes  and  suspenders  and  ability  to  instruct  juvenile  delinquents  in  such 
work. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil   Service   Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $70.00  to  $80.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $70.00,  $75.00,  $77.50,  $80.00, 
with  full  maintenance. 
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Title  of  Position: 

WARD    (BOYS'   HOME) 

Classification:    Guard  and  Correction  Officer  Service,  Grade  I  (N-I) 

Definition  of  Duties: 

The  duties  of  WARD  (BOYS'  HOME)  are  to  patrol  assigned  portions 
of  the  institution  at  night;  to  prevent  fire,  theft  or  other  damage  to 
property;  to  keep  order  among  inmates  and  to  prevent  escapes;  and 
may  involve  relieving  of  other  employees  as  assigned. 

Qualifications: 

1.  Strength  and  agility. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil   Service   Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $45.00  to  $55.00,  inclusive, 
with  two  meals. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $45.00,  $50.00,  $52.50,  $55.00, 
with  two  meals. 

Title  of  Position: 

WARD   (GIRLS'  HOME) 

Classification:    Guard  and  Correction  Officer  Service,  Grade  I  (N-I) 

Definition  of  Duties: 

The  duties  of  WARD  (GIRLS'  HOME)  are  to  patrol  assigned  portions 
of  the  institution  at  night;  to  prevent  fire,  theft  or  other  damage  to 
property;  to  keep  order  among  inmates  and  to  prevent  escapes;  and 
may  involve  relieving  of  other  employees  as  assigned. 

Qualifications: 

1.  Strength  and  agility. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Sei'vice  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $30.00  to  $40.00,  Inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $30.00,  $32.50,  $35.00,  $37.50, 
$40.00,  with  full  maintenance. 
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GRADE  II— GUARD  AND  CORRECTION  OFFICER 

SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 

BERTILLON  OFFICER  (REFORMATORY) 

CENTER  KEEPER  (REFORMATORY) 

CENTER  KEEPER,  NIGHT   (PRISON) 

COMMISSARY  OFFICER   (PRISON) 

FARM  MANAGER    (HOME  FOR  BOYS) 

FARM  MANAGER,  FEMALE   (REFORMATORY  FOR  WOMEN) 

HEAD   HOUSEKEEPING  OFFICER 

HEAD  HOUSEKEEPING  OFFICER  ^(PRISON) 

PRISON  DOORKEEPER 

PRISON  MARSHAL 

SENIOR  GUARD  (PRISON  FARM) 

Title  of  Position: 

BERTILLON  OFFICER   (REFORMATORY) 

Classification:    Guard  and  Correction  Officer  Service,  Grade  II   (N-II) 

Definition  of  Duties: 

The  duties  of  BERTILLON  OFFICER  (REFORMATORY)  are  to  take 
and  develop  photographs  of  inmates  of  the  New  Jersey  Reformatory;  to 
record  and  file  Bertillon  measurements;  to  take,  classify  and  identify 
finger-prints;  to  take  and  record  family  and  criminal  histories  of  new 
inmates;  to  prevent  the  escape  of  inmates;  to  perform  service  as 
military  instructor,  if  required,  and,  in  the  absence  of  the  Deputy  Superin- 
tendent (New  Jersey  Reformatory),  to  perform  the  duties  of  that  position. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Reformatory  Officer  in 
Grade  I. 

2.  Experience  in  photography,  Bertillon  measuring  and  finger-print 
work. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Reformatory  Officers  in  Grade  I  having  the  necessary  qualifications 
and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $110.00  to  $130.00,  inclusive, 
with   full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $110.00,  $115.00,  $120.00, 
$122.50,  $125.00,  $127.50,  $130.00,  with  full  maintenance. 
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Title  of  Position: 

CENTER   KEEPER    (REFORMATORY) 
Classification:     Guard  and  Correction  Officer  Service,  Grade  II   (N-II) 
Definition  of  Duties: 

The  duties  of  CENTER  KEEPER  (REFORMATORY),  which  involve 
the  supervision  of  employees  in  Grade  I,  are  to  be  responsible,  under  the 
Deputy  Superintendent  and  Superintendent,  for  the  care  and  guarding 
of  inmates  during  a  definite  period  or  watch;  to  keep  records  of  work 
performed  by  inmates,  and  to  perform  other  supervisory  or  related  work 
as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Reformatory  Officer  in 
Grade  I. 

2.  At  least  one  year's  experience  in  Grade  I  or  experience  of  the  char- 
acter and  standard  of  Grade  I. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Reformatory  Officers  in  Grade  I  having  the  necessary  qualifications  and 
experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $95.00  to  $115.00,  inclusive, 
with  meals. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $95.00,  $100.00,  $105.00, 
$107.50,  $110.00,  $112.50,  $115.00,  with  meals. 

Title  of  Position: 

CENTER   KEEPER,   NIGHT    (PRISON) 

Classification:     Guard  and  Correction  Officer  Service,  Grade  II  (N-II) 

Definition  of  Duties: 

The  duties  of  CENTER  KEEPER,  NIGHT  (PRISON),  which  involve 
the  supervision  of  employees  in  Grade  I,  are  to  be  responsible,  under  the 
Chief  Deputy  and  the  Principal  Keeper,  for  the  administration  of  the 
Prison  and  the  care  and  guarding  of  the  prisoners  or  inmates  during  the 
night,  and  to  perform  other  supervisory  or  related  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Prison  Officer  or  Re- 
formatory Officer  in  Grade  I. 
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2.  At  least  one  year's  experience  in  Grade  I  or  experience  of  the  char- 
acter and  standard  of  Grade  I. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Prison  Officers  or  Reformatory  Officers  in  Grade  I  having  the  necessary 
qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $110.00  to  $130.00,  inclusive. 

Suggested  Salary  Rates: 

Resident     Outside     Metropolitan     District — $110.00,     $115.00,     $120.00, 
$122.50,  $125.00,  $127.50,  $130.00. 


Title  of  Position: 

COMMISSARY  OFFICER    (PRISON) 

Classification:     Guard  and  Correction  Officer  Service,  Grade  II  (N-II) 

Definition  of  Duties: 

The  duties  of  COMMISSARY  OFFICER  (PRISON),  which  involve  the 
supervision  of  prisoners,  are  to  receive  and  account  for  food  supplies; 
to  supervise  the  preparation  of  food  for  all  inmates  of  the  State  Prison; 
to  preserve  order  and  discipline  among  prisoners  assigned  to  the  Com- 
missary Department;  to  guard  and  prevent  the  escape  of  prisoners,  and 
to  perform  other  related  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Prison  Officer  in 
Grade  I. 

2.  Ability  to  cook  and  experience  in  supervising  the  cooking  in  a 
large  institution. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $110.00  to  $130.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $110.00,  $115.00,  $120.00, 
$122.50,  $125.00,  $127.50,  $130.00. 

Title  of  Position: 

FARM  MANAGER  (BOYS'  HOME) 

Classification:    Guard  and  Correction  Officer  Service,  Grade  II  (N-II) 
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Definition  of  Duties: 

The  duties  of  FARM  MANAGER  (BOYS'  HOME),  which  involve  the 
supervision  of  employees  in  the  lower  grades,  are  to  be  responsible,  under 
the  Superintendent  (Boys'  Home)  for  the  operation  of  the  farm  and 
direction  of  employees  and  inmates  assigned  to  farm  work;  to  purchase 
and  account  for  supplies  for  the  farm;  to  keep  records  and  conduct 
farm  correspondence;  to  supervise  all  carting  and  transportation  work 
for  the  institution;  to  prevent  the  escape  of  inmates,  and  to  perform 
other  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Farm  Officer  (Boys' 
Home)   or  Florist  Officer  (Boys'  Home). 

2.  At  least  one  year's  experience  as  Farm  Officer  or  Florist  Officer 
in  Grade  I  or  in  work  of  equivalent  character  and  standard. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  ^Service  Commission. 

Line  of  Promotion: 

Farm  Officers  or  Florist  Officers  in  Grade  I  having  the  necessary 
qualifications   and   experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $60.00  to  $75.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $60.00,  $65.00,  $67.50,  $70.00, 
$72.50,  $75.00,  with  full  maintenance. 

Title  of  Position: 

FARM    MANAGER,   FEMALE    (REFORMATORY   FOR   WOMEN) 

Classification:     Guard  and  Correction  Officer  Service,  Grade  H  (N-II) 

Definition  of  Duties: 

The  duties  of  FARM  MANAGER,  FEMALE  (REFORMATORY  FOR 
WOMEN),  which  involve  the  supervision  of  employees  in  lower  grades, 
are  to  be  responsible,  under  the  Superintendent,  for  the  operation  of 
the  farm  and  the  direction  of  employees  and  inmates  assigned  to  farm 
work;  to  purchase  and  account  for  supplies  for  the  farm;  to  keep  records 
and  to  conduct  farm  correspondence;  to  supervise  all  carting  and  trans- 
portation work  for  the  institution;  to  prevent  the  escape  of  inmates,  and 
to  perform  other  related  work  as  required. 

Qualifications: 

1.  Knowledge   of  and   experience  in  farm   management. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 
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Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $60.00  to  $75.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $60.00,  $65.00,  $67.50,  $70.00, 
$72.50,  $75.00,  with  full  maintenance. 

Title  of  Position: 

HEAD    HOUSEKEEPING   OFFICER 

Classification:     Guard  and  Correction  Officer  Service,  Grade  II  (N-II) 

Definition  of  Duties: 

The  duties  of  HEAD  HOUSEKEEPING  OFFICER,  which  involve  the 
supervision  of  employees  in  lower  grades,  are  to  be  responsible,  under 
the  Superintendent,  for  the  care  and  guarding  of  juvenile  delinquents  or 
female  inmates,  and  for  the  household  work  and  management  of  a  cor- 
rectional institution,  or  an  assigned  division  thereof. 

Qualifications:' 

1.  The'  minimum  qualifications  prescribed  for  employees  in  Grade  I 
having  housekeeping  duties. 

2.  At  least  two  years'  experience  in  Grade  I  in  positions  having 
housekeeping  duties,  or  in  work  of  equivalent  character  and  standard. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Employees  in  Grade  I  having  the  necessary  qualifications  and  experi- 
ence. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $50.00  to  $65.00,  inclusive,  with 
full-  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $50.00,  $55.00,  $57.50,  $60.00, 
$62.50,  $65.00,  with  full  maintenance. 

Title  of  Position: 

HEAD   HOUSEKEEPING   OFFICER    (PRISON) 

Classification:     Guard  and  Correction  Officer  Service,  Grade  II  (N-II) 

Definition  of  Duties: 

The  duties  of  HEAD  HOUSEKEEPING  OFFICER  (PRISON),  which 
involve  the  supervision  of  employees  in  Grade  I,  are  to  be  responsible, 
under  the  Principal  Keeper  of  the  State  Prison,  for  the  care  and  guarding 
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of  female  prisoners  and  for  the  supervision  of  the  hospital  for  women; 
to  supervise  the  laundry  and  sewing  work  and  distribution  of  meals,  and 
to  perform  other  related  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Housekeeping  Officer 
in  Grade  I. 

2.  At  least  one  year's  experience  as  Housekeeping  Officer  in  Grade  I 
or  experience  of  the  character  and  standard  of  Grade  I. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Housekeeping  Officers  in  Grade  I  having  the  necessary  qualifications 
and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $70.00  to  $90.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $70.00,  $75.00,  $80.00,  $82.50, 
$85.00,  $87.50,  $90.00,  with  full  maintenance. 

Title  of  Position: 

PRISON   DOORKEEPER 

Classification:     Guard  and  Correction  Officer  Service,  Grade  H  (N-II) 

Definition  of  Duties: 

The  duties  of  PRISON  DOORKEEPER,  which  require  supervisory  abil- 
ity, are  to  attendd  the  main  entrance  to  the  prison  during  an  assigned  period 
or  watch;  to  open  and  sort  mail;  to  supervise  visits  to  prisoners;  to 
keep  an  account  of  the  money  received  by  prisoners  through  the  mail; 
to  attend  to  telephone  switchboard;  to  prevent  the  escape  of  prisoners; 
and  to  perform  other  related  work  as  assigned. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Prison  Officer  in 
Grade  I. 

2.  At  least  one  year's  experience  in  Grade  I  or  experience  of  the 
character  and  standard  of  Grade  I. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil   Service  Commission. 

Line  of  Promotion: 

Prison  Officers  in  Grade  I  having  the  necessary  qualifications  and  ex- 
perience. 
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Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $110.00  to  $130.00,  inclusive. 

Suggested  Salary  Rates: 

Resident     Outside     Metropolitan     District — $110.00,     $115.00,     $120.00, 
$122.50,  $125.00,  $127.50,  $130.00. 

Title  of  Position:  • 

PRISON   MARSHAL 

Classification:     Guard  and  Correction  Officer  Service,  Grade  II  (N-II) 

Definition  of  Duties: 
,  The  duties  of  PRISON  MARSHAL,  which  involve  the  supervision  of 
employees  in  Grade  I  and  of  prisoners,  are  to  be  responsible,  under  the 
Chief  Deputy  and  the  Principal  Keeper,  for  the  keeping  of  all  records  of 
prisoners  and  of  reports  pertaining  to  them;  to  be  responsible  for  the 
cleanliness  of  the  prison;  to  supervise  the  receiving  and  discharging  of 
prisoners;  to  make  assignments  of  prisoners  to  work  in  the  various  in- 
dustries or  other  activities  of  tlie  prison,  and,  in  the  absence  of  the  Chief 
Deputy  to  Principal  Keeper,  to  perform  the  duties  of  that  position. 

Qualifications: 

1.  The    minimum    qualifications    prescribed    for    Prison    Officer    in 
Grade  I. 

2.  At  least  one  year's   experience  in  Grade  I   or  experience  of  the 
character  and  standard  of  Grade  I. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Prison  Officers  in  Grade  I  having  the  necessary  qualifications  and  ex- 
perience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $110.00  to  $130.00,  inclusive. 

Suggested  Salary  Rates: 

Resident     Outside     Metropolitan     District— $110.00,     $115.00,     $120.00, 
$122.50,  $125.00,  $127.50,  $130.00. 

Title  of  Position: 

SENIOR   GUARD    (PRISON    FARM) 

Classification:    Guard  and  Correction  Officer  Service,  Grade  II   (N-II) 

Definition  of  Duties: 

The  duties  of  SENIOR  GUARD   (PRISON  FARM),  which  involve  the 
supervision  of  employees  in  Grade  I,  are  to  be  responsible,  under  the 
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Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
Principal  Keeper,  for  the  administration  of  the  State  Prison  Farm;  to 
direct  employees;  to  care  for  and  guard  prisoners;  to  censor  mail  and 
packages;  to  forward  applications  to  the  Board  of  Parole  and  Pardons  for 
release;  to  requisition  supplies;  to  prepare  pay  rolls,  and  to  perform 
other  related  work  as  required. 

Qualifications: 

1.     The  minimum  qualifications  prescribed  for  Road  Guard  in  Grade  I. 
•     2.     At  least  one  year's  experience  as  Road  Guard  in  Grade  I  or  experi-. 
ence  of  equivalent  character  and  standard. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Road  Guaj-ds  in  Grade  I  having  the  necessary  qualifications  and  ex- 
perience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $90.00  to  $110.00,  inclusive, 
with  housing  and  meals. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $90.00,  $95.00,  $100.00,  $102.50, 
$105.00,  $107.50,  $110.00,  with  housing  and  meals. 

GRADE  III— GUARD  AND  CORRECTION  OFFICER 

SERVICE 

sponsibilities  and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 

CHIEF  DEPUTY  TO  PRINCIPAL  KEEPER 

DEPUTY   SUPERINTENDENT   (NEW  JERSEY  REFORMATORY) 

Title  of  Position: 

CHIEF  DEPUTY  TO  PRINCIPAL  KEEPER 

Classification:    Guard  and  Correction  Officer  Service,  Grade  III   (N-III) 

Definition  of  Duties: 

The  duties  of  CHIEF  DEPUTY  TO  PRINCIPAL  KEEPER,  which  re- 
quire executive  ability,  are  to  exercise  responsibility,  under  the  Principal 
Keeper,  for  the  conduct  of  employees  and  activities,  and  for  the  care, 
guarding  and  work  of  prisoners  in  the  State  Prison,  and  involve  the 
performance  of  the  duties  of  Principal  Keeper  during  the  absence  of 
that   official. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  prison  employees  in 
Grade  II. 
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2.  At  least  one  year's  experience  in  Grade  II  or  experience  of  the 
character  and  standard  of  Grade  II. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  II  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident   Outside   Metropolitan  District — $160.00  to   $190.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $160.00,  $170.00,  $180.00, 
$185.00,  $190.00. 

Title  of  Position:  , 

DEPUTY   SUPERINTENDENT    (NEW   JERSEY   REFORMATORY) 

Classification:    Guard  and  Correction  Officer  Service,  Grade  III   (N-III) 

Definition  of  Duties: 

The  duties  of  DEPUTY  SUPERINTENDENT  (NEW  JERSEY  RE- 
FORMATORY), which  require  executive  ability,  are  to  exercise  re- 
sponsibility, under  the  Superintendent,  for  the  conduct  of  employees 
and  activities,  and  for  the  care,  guarding  and  work  of  inmates  in  the 
New  Jersey  Reformatory,  and  involve  the  performance  of  the  duties 
of  Superintendent  during  the  absence  of  that  official. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  reformatory  employees 
in  Grade  II. 

2.  At  least  one  year's  experience  in  Grade  II  or  experience  of  the 
character  and  standard  of  Grade  II. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission  and  the  Appointing  Officer. 

Line  of  Promotion: 

Persons  in  Grade  II  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $135.00  to  $165.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $135.00,  $145.00,  $155.00, 
$160.00,  $165.00,  with  full  maintenance. 
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CUSTODIAL  SERVICE— CLASS  O 

The  CUSTODIAL  SERVICE  shall  include  those  offices  and  positions 
in  the  State  Classified  Civil  Service  whose  incumbents  are  required  to 
have  custody  of  State  buildings  or  grounds;  to  keep  order  among  and 
assist  persons  visiting  or  making  use  of  public  buildings  and  grounds; 
to  maintain  such  public  buildings  in  a  clean  and  sanitary  condition;  to 
perform  incidental  operating,  technical  or  clerical  duties;  or  to  super- 
vise such  work. 


GRADE  I— CUSTODIAL  SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 

CARETAKER 

CARETAKER    (STATE    BURIAL   GROUNDS) 

CARETAKER   (STATE  LIBRARY) 

CLEANER  AND  HELPER  (FEMALE) 

CLEANER  AND  HELPER  (MALE) 

ELEVATOR  OPERATOR   (INSTITUTIONAL) 

GATE   TENDER    (STATE  GAME  FARM) 

GROUNDS  KEEPER 

PATROL  ATTENDANT 

PORTER 

VISITORS'    ATTENDANT    (FEMALE) 

VISITORS'  ATTENDANT    (MALE) 

WATCHMAN 

WINDOW  WASHER  AND  HELPER 


Title  of  Position: 

CARETAKER 

Classification:     Custodial  Service,  Grade  I  (O-I) 

Definition  of  Duties: 

The  duties  of  CARETAKER,  which  require  ability  to  clean,  are  to  be 
responsible  for  and  perform  the  work  of  cleaning  interior  or  exterior 
premises,  and  performing  other  simple,  related  duties  in  a  small  suite 
of  offices  where  supervision  of  the  work  of  others  is  not  involved. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 
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Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $21.00  to  $30.00,  inclusive, 
with  full  maintenance,  or  $10.00  to  $15.00,  inclusive,  for  part-time  service. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $21.00,  $23.00,  $25.00,  $27.50, 
$30,00,  with  full  maintenance. 

Note — Salary  increases  are  made  semi-annually  the  first  year  and 
annually  thereafter  up  to  maximum. 

Title  of  Position: 

CARETAKER    (STATE    BURIAL    GROUNDS) 

Classification:     Custodial  Service,  Grade  I  (O-I) 

Definition  of  Duties: 

The  duties  of  CARETAKER  (STATE  BURIAL  GROUNDS),  which 
require  ability  to  keep  exterior  premises  neat,  are  to  maintain  in  suitable 
condition  the  State  lot  in  a  cemetery  and  bury  bodies  of  unidentified  dead 
persons  found  on  the  seashore. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested   Range  of  Compensation:    $25.00  per  year  (incidental  service). 

Title  of  Position: 

CARETAKER    (STATE    LIBRARY) 

Classification:     Custodial  Service,  Grade  I  (O-I) 

Definition  of  Duties: 

The  duties  of  CARETAKER  (STATE  LIBRARY),  which  require  ability 
to  handle  books  and  clean  library  premises,  are  to  keep  the  State  Library 
rooms  in  order,  pack  and  unpack  books,  and  perform  other  related  work 
as  assigned. 

Examples: 

Dusting  tables,  desks  and  book  racks. 

Filling  ice  and  water  receptacles. 

Cleaning  cuspidors  and  toilets. 

Sorting  and  distributing  mail. 

Filing  newspapers. 

Stamping  new  pamphlets  and  books  with  the  name  of  the  library. 

Packing  and  unpacking  traveling  libraries. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 
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Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $60.00  to  $75.00,  inclusive. 
Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $60.00,  $65.00,  $67.50,  $70  00 
$72.50,  $75.00. 

Title  of  Position: 

CLEANER  AND  HELPER   (FEMALE) 

Classification:     Custodial  Service,  Grade  I  (O-I) 

Definition  of  Duties: 

The  duties  of  CLEANER  AND  HELPER  (FEMALE),  which  require 
physical  strength  and  abilitj^  to  clean,  are  to  sweep,  dust,  scrub,  polish, 
and  to  perform  other  work,  under  supervision,  in  the  maintenance  of 
cleanliness  in  public  buildings  as  assigned. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $45.00  to  $60.00,  inclusive,  or 
$35.00  to  $50.00,  with  housing,  $2.00  per  day  for  occasional  service. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $45.00,  $50.00,  $52.50,  $55.00, 
$57.50,  $60.00,  or  $35.00,  $40.00,  $42.50,  $45.00,  $47.50,  $50.00,  with  housing. 

Title  of  Position: 

CLEANER  AND   HELPER   (MALE) 

Classification:    Custodial  Service,  Grade  I   (O-I) 

Definition  of  Duties: 

The  duties  of  CLEANER  AND  HELPER  (MALE),  which  require 
physical  strength  and  ability  to  clean,  are  to  sweep,  dust,  scrub  and 
polish,  and  to  perform  other  work,  under  supervision,  in  the  maintenance 
of  cleanliness  in  and  around  public  buildings;  to  assist  in  the  moving 
of  furniture  and  departmental  supplies,  and  to  perform  other  duties  as 
assigned. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $60.00  to  $75.00,  inclusive, 
or  $35.00  to  $50.00,  with  full  maintenance. 
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Resident  Within  Metropolitan  District — $70.00  to  $85.00,  inclusive, 
or  $50.00  to  $65.00,  inclusive,  with  house  and  meals. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $60.00,  $65.00,  $67.50,  $70.00, 
$72.50,  $75.00,  or  $35.00,  $40.00,  $42.50,  $45.00,  $47.50,  $50.00,  with  full 
maintenance. 

Resident  Within  Metropolitan  District— $70.00,  $75.00,  $77.50,  $80.00, 
$82.50,  $85.00,  or  $50.00,  $55.00,  $57.50,  $60.00,  $62.50,  $65.00,  with  house 
and  meals. 

Title  of  Position: 

ELEVATOR    OPERATOR    (INSTITUTIONAL) 

Classification:    Custodial  Service,  Grade  I   (O-I) 

Definition  of  Duties: 

The  duties  of  ELEVATOR  OPERATOR  (INSTITUTIONAL),  which 
require  steadiness  and  reliability,  are  to  operate  freight  or  passenger 
elevators  in  a  State  institution,  and  to  perform  other  duties  as  assigned. 

Qualifications: 

1.  Ability  to  operate  an  institutional  elevator. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $21.00  to  $30.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $21.00,  $23.00,  $25.00,  $27.50, 
$30.00,  with  full  maintenance. 

Note — Salary  increases  are  made  semi-annually  the  first  year  and 
annually  thereafter  up  to  maximum. 

Title  of  Position: 

GATE    TENDER    (STATE    GAME    FARM) 

Classification:    Custodial  Service,  Grade  I   (O-I) 

Definition  of  Duties: 

The  duties  of  GATE  TENDER  (STATE  GAME  FARM),  which  require 
residence  at  the  Game  Farm  Lodge,  are  to  operate  the  gate  at  the  en- 
trance to  the  Game  Farm,  direct  visitors  and  other  persons  making  in- 
quiries, and  see  that  the  gate  is  securely  locked  at  night. 
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Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested  Range  of  Compensation:    $10.00  per  month  (incidental  service). 

Title  of  Position: 

GROUNDS    KEEPER 

Classification:    Custodial  Service,  Grade  I   (O-I) 

Definition  of  Duties: 

The  duties  of  GROUNDS  KEEPER,  which  require  ability  to  maintain 
neat  exterior  premises,  are  to  keep,  under  supervision,  lawns,  parks  and 
athletic  grounds  in  an  orderly  and  clean  condition;  to  preserve  order 
thereon  when  necessary,  and  to  perform  other  related  work  as  required. 

Examples: 

Mowing  and  rolling  lawns. 

Marking  and  rolling  tennis  courts  and  baseball  fields. 

Trimming  hedges   and   shrubbery. 

Setting  out  and  cultivating  plants  and  shrubs. 

Doing  incidental  repair  work. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $40.00  to  $55.00,  inclusive, 
with  housing. 

Resident  Within  Metropolitan  District — $35.00  to  $50.00,  inclusive,  with 
full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $40.00,  $45.00,  $47.50,  $50.00, 
$52.50,  $55.00,  with  housing. 

Resident  Within  Metropolitan  District— $35.00,  $40.00,  $42.50,  $45.00, 
$47.50,  $50.00,  with  full  maintenance. 

Title  of  Position: 

PATROL  ATTENDANT 

Classification:     Custodial  Service,  Grade  I  (O-I) 

Definition  of  Duties: 

The  duties  of  PATROL  ATTENDANT,  which  require  ability  to  per- 
form patrol  service,  are  to  traverse  assigned  portions  of  public  grounds 
owned  by  the  State  for  the  purposes  of  protecting  the  interests  of  the 
State;     of  directing,  assisting  and  keeping  order  among  visitors  and  of 
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guarding  inmates  when  the  grounds  are  attached  to  institutions  other  than 
correctional. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $2.00  per  day  for  occasional 
service. 

Resident  Within  Metropolitan  District— $35.00  to  $50.00,  inclusive,  with 
full  maintenance. 

Suggested  Salary  Rates: 

Resident  Within  Metropolitan  District— $35.00,  $40.00,  $42.50,  $45.00, 
$47.50,  $50.00,  with  full  maintenance. 

Title  of  Position: 

PORTER 

Classification:     Custodial  Service,  Grade  I  (O-I) 

Definition  of  Duties:  ^ 

The  duties  of  PORTER,  which  require  ability  to  do  heavy  work,  are 

to  move,  store  and  have  custody  of  trunks  and  other  baggage,  and  to 
perform  other  domestic  duties  as  assigned. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $25.00  to  $40.00,  with  full 
maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $25.00,  $30.00,  $32.50,  $35.00, 
$37.50,  $40.00,  with  full  maintenance. 

Title  of  Position: 

VISITORS'    ATTENDANT    (FEMALE) 

Classification:     Custodial  Service,  Grade  I  (O-I) 

Definition  of  Duties: 

The  duties  of  VISITORS'  ATTENDANT  (FEMALE),  which  require 
courteous  treatment  of  the  public,  are  to  act  as  guide  for  and  otherwise 
serve  visitors  to  the  "Barracks"  or  other  places  of  interest  maintained 
for  the  inspection  and  entertainment  of  the  public,  and  to  perform  other 
related  work  as  assigned. 
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Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside   Metropolitan  District — $50.00  to   $65.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $50.00,  $55.00,  $57.50,  $60.00, 
$62.50,  $65.00. 

Title  oV  Position: 

VISITORS'  ATTENDANT    (MALE) 

Classification:     Custodial  Service,  Grade  I  (O-I) 

Definition  of  Duties: 

The  duties  of  VISITORS'  ATTENDANT  (MALE),' which  require  abil- 
ity to  clean,  and  to  prepare  simple  luncheons,  are  to  maintain  the  build- 
ings and  grounds  of  the  "Barracks"  in  a  clean  and  sanitary  condition  and 
to  prepare  and  serve  simple  luncheons,  as  required,  for  groups  of  persons 
making  use  of  the  "Barracks"  facilities. 

Qualifications: 

1.     Ability  to  clean  and  to  prepare  and  serve  light  luncheons. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District. — $60.00  to  $75.00,  inclusive. 

Suggested  Salary  Ra,tes: 

Resident  Outside  Metropolitan  District— $60.00,  $65.00,  $67.50,  $70.00, 
$72.50,  $75.00. 

Title  of  Positron:  ^ 

WATCHMAN 

Classification:     Custodial  Service,  Grade  I  (O-I) 

Definition  of  Duties: 

The  duties  of  WATCHMAN,  which  require  integrity  and  dependable- 
ness,  are  to  guard  public  buildings  and  other  property  from  theft,  fire 
or  other  injury  or  danger  during  a  definite  period  or  watch;  to  tend  or 
bank  furnace  fires;  to  maintain  the  temperature  of  interior  premises 
when  required  incidentally;  to  answer  telephone  calls,  and  to  perform 
other  related  work  as  required. 

Examples: 

Making  rounds  of  buildings  or  other  premises. 
Registering  at  clock  station. 
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Sounding  alarm  in  case  of  fire  or  other  emergency. 
Maintaining  temperature  of  incubators. 
Calling  domestic  help  in  the  morning. 
Building  Ivitchen  fires  for  breakfast. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $60.00  to  $75.00,  inclusive,  or 
$55.00  to  $70.00,  with  one  meal,  or  $50.00  to  $65.00,  with  housing,  or  $35.00 
to  $50.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District — $70.00  to  $85.00,  inclusive,  or 
$65.00  to  $80.00,  with  one  meal,  or  $60.00  to  $75.00,  with  housing,  or  $45.00 
to  $60.00,  with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $60.00,  $65.00,  $67.50,  $70.00, 
$72.50,  $75.00,  or  $55.00,  $60.00,  $62.50,  $65.00,  $67.50,  $70.00,  with  one  meal, 
or  $50.00,  $55.00,  $57.50,  $60.00,  $62.50,  $65.00,  with  housing,  or  $35.00, 
$40.00,  $42.50,  $45.00,  $47.50,  $50.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District— $70.00,  $75.00,  $77.50,  $80.00, 
$82.50,  $85.00,  or  $65.00,  $70.00,  $72.50,  $75.00,  $77.50,  $80.00,  with  one  meal, 
or  $60.00,  $65.00,  $67.50,  $70.00,  $72.50,  $75.00,  with  housing,  or  $45.00, 
$50.00,  $52.50,  $55.00,  $57.50,  $60.00,  with  full  maintenance. 

Title  of  Position: 

WINDOW  WASHER  AND   HELPER 

Classification:     Custodial   Service,   Grade   I    (O-I) 

Definition  of  Duties: 

The  duties  of  WINDOW  WASHER  AND  HELPER,  which  require 
ability  to  clean  glass,  are  to  wash  and  clean  windows,  glass  partitions, 
glass  doors,  skylights  and  glass  globes;  to  work  in  and  around  the  build- 
ing on  cleaning,  moving,  and  other  related  work  as  assigned. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested  Range  of  Compensation: 

Resident   Outside   Metropolitan  District — $65.00  to   $80.00,   inclusive. 

Suggested  Salary   Rates: 

Resident  Outside  Metropolitan  District— $65.00,  $70.00,  $72.50,  $75.00, 
$77.50,  $80.00. 


310 


GRADE  II— CUSTODIAL  SERVICE 

Shall  Include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 

ELEVATOR  OPERATOR   (STATE   HOUSfe) 
JANITOR 

Title  of  Position: 

ELEVATOR   OPERATOR    (STATE    HOUSE) 

Classification:    Custodial  Service,  Grade  II   (O-II) 

Definition   of   Duties: 

The  duties  of  ELEVATOR  OPERATOR  (STATE  HOUSE),  which 
require  steadiness  and  reliability,  are  to  operate  a  passenger  or  freight 
elevator;  to  assist  in  maintaining  and  keeping  elevators  in  good  order, 
and  to  perform  other  incidental  work  as  assigned. 

Qualifications: 

1.  Ability  to  operate  a  freight  or  passenger  elevator. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $70.00  to   $85.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $70.00,  $75.00,  $77.50,  $80.00, 
$82.50,  $85.00. 

Title  of  Position: 

JANITOR 

Classification:    Custodial  Service,  Grade  II   (O-II) 

Definition  of  Duties: 

The  duties  of  JANITOR,  which  require  ability  to  maintain  clean 
premises  and  tend  minor  heating  plants,  are  to  assume  responsibility 
for  and  perform  the  cleaning,  maintenance  and  repair  work  of  a  minor 
building,  or  such  part  of  a  large  building  as  may  be  provided  with 
special  janitor  service;  to  requisition  supplies,  and  to  supervise  the  work 
of  persons  in  Grade  I  when  reqtiired. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Cleaners  and  Helpers 
in  Grade  I. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 
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Line  of  Promotion: 

Persons  in  Grade  I  having  the  necessary  qualifications  and  experience. 

Suggested   Range  of  Compensation: 

Resident    Outside    Metropolitan    District — $70.00    to    $85.00,    inclusive. 
Resident    Within    Metropolitan    District — $80.00    to    $95.00,    inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $70.00,  $75.00,  $77.50,  $80.00, 
$82.50,  $85.00. 

Resident  Within  Metropolitan  District— $80.00,  $85.00,  $87.50,  $90.00, 
$92.50,   $95.00. 

GRADE  III—CUSTODIAL  SERVICE 

Shall  include  the  following  position,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  se^t  forth  under  the  title: 

HEAD  JANITOR 

Title  of  Position: 

HEAD  JANITOR 

Classification:     Custodial  Service,  Grade  III  (O-III) 

Definition  of  Duties: 

The  duties  of  HEAD  JANITOR,  which  require  knowledge  of  and  ex- 
perience in  maintenance  of  public  buildings  and  supervisory  ability,  are 
to  exercise  responsibility  for  and  supervision  of  the  care  of  large  public 
buildings,  including  maintaining  of  temperatures,  cleaning  and  minor 
repairs,  to  assign  and  supervise  the  work  of  janitors,  cleaners  and  other 
similar  employees ;  to  requisition,  keep  custody  of,  account  for,  and  issue 
cleaning  supplies,  or  to  perform  the  foregoing  duties  during  an  assigned 
portion  of  the  day  in  a  large  public  building  where  there  is  a  custodiaJi 
In  charge. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  II. 

2.  Not  less  than  two  years'  experience  in  Grade  II  or  in  work  of 
equivalent  character  and  standard. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Janitors  and  Cleaners  and  Helpers  in  Grades  I  and  II  having  the 
necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $100.00  to  $125.00,  inclusive. 
Resident  Within   Metropolitan  District— $110.00  to   $135.00,   inclusive. 
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Suggested  Salary  Rates: 

Resident     Outside     Metropolitan     District— $100.00,     $105.00,     $110.00, 
$115.00,   $120.00,   $125.00. 

Resident  Within  Metropolitan  District— $110.00,  $115.00,  $120.00, 
$125.00,   $130.00,   $135.00. 

GRADE  IV—CUSTODIAL  SERVICE 

Shall  include  the  following  position,  the  specification  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  title: 

CUSTODIAN  (STATE  HOUSE) 

Title  of  Position: 

CUSTODIAN    (STATE    HOUSE) 

Classification:     Custodial  Service,  Grade  IV  (0-IV) 

Definition  of  Duties: 

The  duties  of  CUSTODIAN  (STATE  HOUSE),  which  require  much 
knowledge  of  and  wide  experience  in  maintenance  of  public  buildings  and 
of  purchase  of  supplies  therefor  and  a  high  degree  of  executive  ability, 
are  to  exercise  responsibility  for  and  supervise  the  cleaning,  maintaining, 
operating  and  heating  of  a  large  public  building  and  adjacent  grounds; 
to  assign  rooms  and  suites;  to  requisition,  keep  custody  and  account 
of  and  issue  all  supplies,  materials  and  equipment  used  in  the  mainte- 
nance and  operation  of  such  building,  and  to  perform  such  other  super- 
visory or  related  custodial  work  as  may  be  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  III. 

2.  Not  less  than  two  years'  experience  in  Grade  III  or  in  v/ork  of 
equivalent  character  and  standard. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  (Commission  and  the  Appointing  Officer. 

Line  of  Promotion: 

Head  Janitors  in  Grade  III  have  the  necessary  qualifications  and  ex- 
perience. 

Suggested  Range  of  Compensation:     $200.00  and  up. 
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PROTECTION  AND  CONSERVATION  SERVICE 

—CLASS  P 

The  PROTECTION  AND  CONSERVATION  SERVICE  shall  include 
those  offices  and  positions  in  the  State  Classified  Civil  Service  whose 
incumbents  are  required  to  conserve,  develop  and  protect  the  natural 
resources  and  wild  Mfe  of  the  State,  or  to  supervise  such  work. 


GRADE   I— PROTECTION    AND    CONSERVATION 

SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  re- 
spective titles: 

FISH  AND  GAME  PROTECTOR 
FOREST  FIRE  WATCHER 
FOREST   RESERVE   RANGER 
SHELL  FISHERIES  PROTECTOR 

Title  of  Position: 

FISH   AND  GAME   PROTECTOR 

Classification:    Protection  and  Conservation  Service,  Grade  I   (P-I) 

Definition  of  Duties: 

The  duties  of  FISH  AND  GAME  PROTECTOR,  which  involve  the 
exercise  of  independent  judgment,  are  to  patrol  the  woods,  fields  and 
waters  in  an  assigned  section  of  the  State;  to  enforce  the  provisions 
of  the  Fish  and  Game  Laws  relative  to  the  propagation  and  conservation 
of  fish  and  game,  and  to  assist  in  putting  out  game  and  planting  fish. 

Qualifications: 

1.  Familiarity  with   local   conditions   as  to  woods   and  waters. 

2.  Knowledge  of  Fish  and  Game  Laws. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $70.00  to  $85.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $70.00,  $72.50,  $75.00,  $77.50, 
$80.00,    $82.50,    $85.00. 
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Title  of  Position: 

FOREST   FIRE   WATCHER 

Classification:     Protection  and  Conservation  Service,  Grade  I   (P-I) 

Definition  of   Duties: 

The  duties  of  FOREST  FIRE  WATCHER,  which  involve  incidental 
service  only,  are  to  keep  watch  from  stations  for  the  purpose  of  report- 
ing the  condition  of  property  in  forest  reserves;  to  report  forest  fires; 
and  to  perform  incidental  laboring  work  in  the  maintenance  and  improve- 
ment of  the  reserve. 

Qualifications: 

1.  Familiarity  with  local  woods  conditions, 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation:    $5.00  per  month  for  incidental  serv- 
ice, or  $40.00  to  $60.00,  inclusive,  for  full-time  service. 

Suggested  Salary  Rates:    $5.00  per  month  for  incidental  service,  or  $40.00, 
$45.00,  $50.00,  $55.00,  $60.00  for  full-time  service. 

Title  of  Position: 

FOREST    RESERVE    RANGER 

Classification:     Protection  and  Conservation  Service,  Grade  I   (P-I) 

Definition  of  Duties: 

The  duties  of  FOREST  RESERVE  RANGER,  which  require  knowl- 
edge of  the  topography  of  a  specific  forest  reserve  district  of  the  State, 
are  to  patrol  lands  in  an  assigned  reserve  in  order  to  prevent,  control 
and  extinguish  forest  fires;  to  enforce  the  provisions  of  the  State  law 
relative  to  forests  and  reserves,  and  to  perform  other  work  in  the  main- 
tenance and  improvement  of  the  reserve. 

Qualifications: 

1.  Knowledge  of  the  topography  of  an  assigned  forest  reserve  district. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 

Civil  Service  Commission. 

« 

Suggested  Range  of  Compensation:  $5.00  per  month  for  incidental  serv- 
ice, or  $50.00  per  month  when  assigned  to  full-time  service  during 
Y^inter  months  on  labor  service. 

Title  of  Position: 

SHELL    FISHERIES    PROTECTOR 

Classification:     Protection  and  Conservation  Service,  Grade  I   (P-I) 
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Definition   of   Duties: 

The  duties  of  SHELL  FISHERIES  PROTECTOR,  which  involve  the 
exercise  of  independent  judgment,  are  to  guard  the  State  and  leased 
oyster  and  clam  grounds;  to  prevent  trespass  as  against  the  State  or  as 
between  lessees;  to  protect  the  State  grounds  during  the  closed  season, 
and  to  require  observance  of  the  Rough  Cull  Law;  to  determine  if 
operators  on  leased  grounds  have  the  required  license,  and  to  perform 
other  related  protectional  work  as  required. 

Qualifications: 

1.  Familiarity  with  local  conditions  in  connection  with  State  and 
leased  oyster  and  clam   grounds. 

2.  Familiarity  with  laws  relating  to  oyster  and   clam  culture. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil   Service   Commission. 

Suggested  Range  of  Compensation:  $55.00  to  $70.00  per  month  for  full- 
time  service,  with  $10.00  per  month  additional  for  boat  service,  or 
$30.00  per  month  for  part-time  service. 

Suggested  Salary  Rates:  $55.00,  $57.50,  $60.00,  $62.50,  $65.00,  $67.50,  $70.00, 
with  $10.00  additional  for  boat. 

GRADE  II— PROTECTION  AND   CONSERVATION 

SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 

DIVISION   FIRE   WARDEN 

DIVISION   PROTECTOR    (SHELL  FISHERIES) 

FOREST  RANGER   (STOKES  RESERVE) 

SENIOR  FISH  AND  GAME  PROTECTOR  (NORTHERN  SECTION) 

SENIOR  FISH  AND  GAME  PROTECTOR  (SOUTHERN  SECTION) 

SHELL     FISHERIES     PROTECTOR     AND     OFFICER      (GUARD 

BOAT) 
SHELL  FISHERIES  PROTECTOR    (WITH  BOAT  AND  CREW) 

Title  of  Position: 

DIVISION   FIRE  WARDEN 

Classification:     Protection  and  Conservation  Service,  Grade  II   (P-II) 

Definition  of  Duties: 

The  duties  of  DIVISION  FIRE  WARDEN,  which  require  technical  train- 
ing in  forestry  and  involve  the  supervision  of  employees  in  Grade  I,  are 
to  be  responsble,  under  the  State  Fire  Warden,  for  the  field  administration 
of  the  Forest  Fire  Service  in  an  assigned  division  of  the  State;  to  direct 
local  Fire  Wardens;    to  make  personal  investigations  of  forest  fires;    to 
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direct  the  fighting  and  suppression  of  forest  fires,  and  to  perform  other 
field  or  office  work  in  connection  with  the  Fire  Service  as  required. 

Qualifications: 

1.  Full  course  of  training  in  forestry  in  a  university  or  school  of 
recognized  standing. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $100.00  to   $125.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $100.00,  $110.00,  $115.00, 
$120.00,  $125.00. 

Title  of  Position: 

DIVISION    PROTECTOR    (SHELL    FISHERIES) 

Classification:     Protection  and  Conservation  Service,  Grade  II   (P-II) 

Definition  of  Duties: 

The  duties  of  DIVISION  PROTECTOR  (SHELL  FISHERIES),  which 
involve  the  supervision  of  employees  in  Grade  I,  are  to  be  responsible, 
under  members  of  the  Board,  for  the  work  of  Shell  Fisheries  Protectors; 
to  receive  applications  for  and  to  issue  leases  and  licenses  to  p^ersons 
desiring  to  operate  on  the  State  oyster  grounds;  to  send  out  notices  for 
and  to  receive  moneys  for  groimd  rentals  and  licenses,  and  to  make  re- 
mittance thereof  to  the  State  Treasurer;  to  supervise  the  surveying  of 
grounds,  and  to  perform  other  protectional  and  clerical  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Shell  Fisheries  Pro- 
tectors in  Grade  I. 

2.  At  least  two  years'  experience  in  Grade  I  or  experience  of  the 
character  and  standard  of  Grade  I. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Shell  Fisheries  Protectors  in  Grade  I  having  the  necessary  qualifica- 
tions and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside   Metropolitan  District— $100.00  to   $125.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $100.00,  $110.00,  $115.00, 
$120.00,  $125.00. 
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Title  of  Position: 

FOREST  RANGER   (STOKES  RESERVE) 

Classification:     Protection  and  Conservation  Service,  Grade  II   (P-II) 

Definition  of  Duties: 

The  duties  of  FOREST  RANGER  (STOKES  RESERVE),  which  re- 
quire technical  training  in  forestry,  are  to  be  responsible,  under  the 
Chief  Assistant  State  Forester,  for  the  fire  and  police  service  in  the 
Stokes  Reserve;  to  make  topographical  surveys  of  the  reserve;  to  super- 
vise the  maintenance  and  improvement  work  within  the  reserve,  and  to 
perform  other  field  and  office  work  as  required. 

Qualifications: 

1.  Full  course  of  training  in  forestry  in  a  university  or  school  of 
recognized  standing. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $85.00  to  $110.00,  inclusive, 
with  house  and  garden. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $85.00,  $95.00,  $100.00,  $105.00, 
$110.00,  with  house'  and  garden. 

Title  of  Position: 

SENIOR   FISH   AND   GAME    PROTECTOR    (NORTHERN   SECTION) 

Classification:     Protection  and  Conservation  Service,  Grade  II  (P-II) 

Definition  of  Duties: 

The  duties  of  SENIOR  FISH  AND  GAME  PROTECTOR  (NORTHERN 
SECTION)  are  to  be  in  charge,  under  the  Chief  Fish  and  Game  Protector, 
of  the  patrol  of  the  State  game  refuge;  to  supervise  the  loading  of  fish 
at  the  hatchery  and  the  transportation  of  such  fish  and  their  planting  in 
the  various  waters  of  the  State;  and  which  involve,  in  addition,  the  per- 
formance of  the  duties  of  Fish  and  Game  Protector  as  prescribed  in  the 
definition  for  that  position. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Fish  and  Game  Pro- 
tector in  Grade  I. 

2.  At  least  two  years'  experience  in  Grade  I  or  experience  of  the 
character  and  standard  of  Grade  I. 

3.  Experience  in  the  handling  and  planting  of  fish. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 
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Line  of  Promotion: 

Fish  and  Game  Protectors  in  Grade  I  having  the  necessary  qualifica- 
tions and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan   District — $100.00  to'  $125.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $100.00,  $110.00,  $115.00, 
$120.00,  $125.00. 

Title  of  Position: 

SENIOR  FISH  AND  GAME  PROTECTOR  (SOUTHERN  SECTION) 

Classification:     Protection  and  Conservation  Service,  Grade  II  (P-II) 

Definition  of  Duties: 

The  duties  of  SENIOR  FISH  AND  GAME  PROTECTOR  (SOUTHERN 
SECTION)  are  to  be  in  charge,  under  the  Chief  Fish  and  Game  Protector, 
of  the  operation  of  the  State  boats  "New  Jersey"  and  "Adelaide";  to 
purchase  supplies  for  the  operation  and  maintenance  of  boats  and  crew; 
to  supervise  the  delivery  of  game  from  the  game  farm  to  destination, 
and  which  involve,  in  addition,  the  performance  of  the  duties  of  Fish 
and  Game  Protector  as  prescribed  in  the  definition  for  that  position. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Fish  and  Game  Pro- 
tector in  Grade  I. 

2.  At  least  two  years'  experience  in  Grade  I  or  experience  of  the 
character  or  standard  of  Grade  I. 

3.  Experience  in  the  handling  and  putting  out  of  game. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Fish  and  Game  Protectors  in  Grade  I  having  the  necessary  qualifica- 
tions and  experience. 

Suggested   Range  of  Compensation: 

Resident  Outside   Metropolitan  District— $100.00  to  $125.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $100.00,  $110.00,  $115.00, 
$120.00,  $125.00. 

Title  of  Position: 

SHELL   FISHERIES   PROTECTOR   AND  OFFICER    (GUARD   BOAT) 

7 

Classification:     Protection  and  Conservation  Service,  Grade  II  (P-II) 
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Definition  of  Duties: 

The  duties  of  SHELL  FISHERIES  PROTECTOR  AND  OFFICER 
(GUARD  BOAT),  which  involve  the  supervision  of  others,  are  to  navi- 
gate  and  direct  the  operation  of  the  Shell  Fisheries  Guard  Steamer,  and, 
in  addition,  to  perform  the  duties  of  Shell  Fisheries  Protector  as  pre- 
scribed in  the  definition  for  that  position. 

Note— The  Senior  Officer  and  Pilot  shall  be  assigned  from  the  Officers 
on  a  basis  of  experience  and  ability. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Shell  Fisheries  Pro- 
tector in  Grade  I. 

2.  Possession  of  a  United  States  Government  license'  as  Pilot. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $70.00  to  $85.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $70.00,  $75.00,  $80.00,  $85.00, 
with  full  maintenance. 

Note — The  Senior  Officer  and  Pilot  shall  receive  $5.00  in  addition  to 
the  salary  provided  for  services  as  officer. 

Title  of  Position: 

SHELL   FISHERIES    PROTECTOR    (WITH    BOAT   AND   CREW) 

Classification:     Protection  and  Conservation  Service,  Grade  II  (P-II) 

Definition  of  Duties: 

The  duties  of  SHELL  FISHERIES  PROTECTOR  (WITH  BOAT  AND 
CREW),  which  involve  the  supervision  of  others,  are  to  direct  the  opera- 
tion of  a  power  boat,  and  to  perform  the  duties  of  Shell  Fisheries  Pro- 
tector as  prescribed  in  the  definition  for  that  position. 

These  Protectors  are  required  to  furnish  a  power  or  sail  boat  and  pro- 
vide the  crew  for  the  operation  of  the  boat. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Shell  Fisheries  Pro- 
tector in  Grade  I. 

2.  At  least  two  years'  experience  in  Grade  I  or  experience  of  the 
character  and  standard  of  Grade  I. 

3.  License  to  operate  power  boat  (for  those  operating  power  boats) 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 
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Suggested   Range  of  Compensation: 

Resident    Outside    Metropolitan    District — $70.00    to    $85.00,    inclusive, 
for  Protector  alone,  or  $270.00  to  $285.00,  inclusive,  with  crew. 

Suggested  Salary  Rates: 

Resident   Outside   Metropolitan   District — $70.00,   $75.00,   $80.00,   $85.00, 
for  Protector  alone,  or  $270.00,  $275.00,  $280.00,  $285.00,  with  crew. 


GRADE  III— PROTECTION  AND  CONSERVATION 

SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 

CHIEF  ASSISTANT   STATE  FIRE  WARDEN 
CHIEF  FISH  AND  GA'^IE  PROTECTOR 
DEPUTY  ASSISTANT  STATE  FORESTER 
SUPERINTENDENT  (FISH  HATCHERY) 
SUPERINTENDENT   (GAME  FARM) 

Title  of  Position: 

CHIEF    ASSISTANT    STATE    FIRE    WARDEN 

Classification:     Protection  and  Conservation  Service,  Grade  III   (P-III) 

Definition  of  Duties: 

The  duties  of  CHIEF  ASSISTANT  STATE  FIRE  WARDEN,  which 
require  supervisory  ability  and  wide  experience,  are  to  assist  the  State 
Fire  Warden  in  the  administration  of  the  Forest  Fire  Service;  to  oversee 
the  work  of  Division  Fire  Wardens  and  Rangers;  to-  make  personal  in- 
vestigations of  forest  fires;  to  direct  the  fighting  of  forest  fires,  and  to 
perform  related   supervising,   field  and   office   work  as   required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Division  Fire  Warden 
in  Grade  II. 

2.  At  least  two  years'  experience  in  Grade  II  or  experience  of  the 
character  and  standard  of  Grade  II. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Division  Fire  Wardens  and  Forest  Ranger  (Stokes  Reserve)  in  Grade 
II  having  the  necessary  qualifications  and  experience. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $135.00  to   $165.00,  inclusive. 
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Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $135.00,  $145.00,  $155.00, 
$165.00. 

Title  of  Position: 

CHIEF   FISH   AND  GAME   PROTECTOR 

Classification:    Protection  and  Conservation  Service,  Grade  III   (P-III) 

Definition  of  Duties: 

The  duties  of  CHIEF  FISH  AND  GAME  PROTECTOR,  which  require 
supervisory  ability  and  a  wide  knowledge  of  fish  and  game  laws  and 
court  procedure,  are  to  be  responsible,  under  the  Board,  for  the  protec- 
tion of  fish  and  game  throughout  the  State;  to  supervise  the  work  of  Fish 
and  Game  Protectors;  to  investigate  alleged  violations  of  the  fish  and 
game  laws;  to  draw  up  and  file  complaints;  to  keep  record  of  cases; 
to  attend  trials  and  give  testimony;  to  supervise  the  issuance  of  licenses; 
to  supervise  the  distribution  of  game  and  planting  of  fish;  to  supervise 
the  operation  of  State  fish  protecting  boats  patrolling  State  waters;  to 
suggest  new  legislation,  and  to  perform  other  work  of  a  similar  nature 
as  required. 

Qualifications: 

1.  The  -minimum  qualifications  prescribed  for  Senior  Fish  and  Game 
Protector  in  Grade  II. 

2.  At  least  two  years'  experience  in  Grade  II  or  experience  of  the 
character  and  standard  of  Grade  II. 

3.  Wide  knowledge  of  fish  and  game  laws  and  of  court  procedure. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Senior  Fish  and  Game  Protectors  in  Grade  II  having  the  necessary 
qualifications  and  experience. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $135.00  to   $165.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $135.00,  $145.00,  $155.00, 
$165.00. 

Title  of  Position: 

DEPUTY  ASSISTANT   STATE   FORESTER 

Classification:     Protection  and  Conservation  Service,  Grade  III    (P-III) 

Definition  of   Duties: 

The  duties  of  DEPUTY  ASSISTANT  STATE  FORESTER,  which  re- 
quire technical  training  and  considerable  experience  in  forestry,  are  to 
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assist  the  Assistant  State  Forester  in  the  conservation  and  development 
of  the  State  forest  reserves  and  the  shade  trees  throughout  the  State; 
to  make  topographical  surveys  of  reserves ;  to  inspect,  estimate  and  mark 
timber  to  be  cut;  to  inspect  ailing  shade  trees  and  to  give  remedial 
advice;  to  prepare  bulletins  and  to  give  lectures  and  exhibits  for  educa- 
tional purposes;  to  act  as  publicity  agent  for  the  Department  of  Con- 
servation and  Development,  and  to  perform  other  related  technical  field 
and  office  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Forest  Ranger  (Stokes 
Reserve)   in  Grade  II. 

2.  At  least   two  years'   experience  in  Grade  II  or  experience  of  the 
character  and  standard  of  Grade  II. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Forest  Ranger  (Stokes  Reserve)  in  Grade  II  having  the  necessary 
qualifications  and  experience. 

Suggested   Range  of  Compensation: 

Resident   Outside  Metropolitan  District — $135.00  to  $165.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $135.00,  $145.00,  $155.00, 
$165.00. 

Title  of  Position: 

SUPERINTENDENT    (FISH    HATCHERY) 

Classification:      Protection   and   Conservation    Service,   Grade   III    (P-III) 

Definition  of  Duties: 

The  duties  of  SUPERINTENDENT  (FISH  HATCHERY),  which  re- 
quire technical  and  practical  knowledge  of  fish  culture,  and  executive 
ability,  are  to  exercise  complete  responsibility,  under  the  Board,  for  the 
breeding  and  feeding  of  fish  at  the  State  Fish  Hatchery;  to  direct  em- 
ployees; to  supervise  the  construction  and  repair  of  buildings  and  equip- 
ment;   and  to  perform  other  related  work  as  may  be  required. 

Qualifications: 

1.  At  least  five  years'  practical  experience  in  the  management  and 
operation  of  a  fish  hatchery. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $115.00  to  $145.00,  inclusive, 
with  house. 
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Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $115.00,  $125.00,  $130.00, 
$135.00,  $140.00,  $145.00,  with  house. 

Title  of  Position: 

SUPERINTENDENT    (GAME   FARM) 

Classification:     Protection  and  Conservation  Service,  Grade  III   (P-III) 

Definition  of  Duties: 

The  duties  of  SUPERINTENDENT  (GAME  FARM),  which  require 
practical  and  technical  knowledge  of  game  breeding  and  executive  ability, 
are  to  exercise  complete  responsibility,  under  the  Board,  for  the  breeding 
of  wild  animals  and  birds;  to  direct  employees;  to  supervise  the  pre- 
paring and  cooking  of  foods  and  the  feeding  of  animals  and  birds;  to 
supervise  the  construction  and  repairs  of  buildings  and  equipment;  and 
to  perform  other  related  work  as  required.    - 

Qualifications: 

1.  At  least  five  years'  practical  experience  in  the  management  and 
operation  of  a  game  farm. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $115.00,  to  $145.00,  inclusive, 
with  house. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $115.00,  $125.00,  $130.00, 
$135.00,  $140.00,  $145.00,  with  house. 


GRADE  IV— PROTECTION  AND  CONSERVATION 

SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 

ASSISTANT  STATE  GEOLOGIST 

CONSULTING  GEOLOGIST 

STATE   FIRE   WARDEN    AND   ASSISTANT    STATE    FORESTER 

Title  of  Position: 

ASSISTANT  STATE  GEOLOGIST 

Classification:     Protection  and  Conservation  Service,  Grade  IV  (P-IV) 
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Definition  of  Duties: 

The  duties  of  ASSISTANT  STATE  GEOLOGIST,  which  require  the 
most  complete  training  and  practical  experience  in  geology  and  allied 
sciences,  are  to  make  scientific  investigations  and  to  prepare  reports  on 
the  natural  resources  of  the  State,  including  minerals,  rocks  and  water 
supplies;  to  supervise  the  collection  and  recording  of  statistics  regarding 
the  production  of  ores  and  clay  products;  to  identify  and  arrange  geo- 
logical specimens  for  the  State  Museum  and  for  loan  collections  for  public 
schools;  to  prepare  bulletins  for  educational  purposes;  and,  in  the 
absence  of  the  State  Geologist,  to  perform  the  duties  of  that  position. 

Qualifications: 

1.  Full  college  course  and  post-graduate  work  in  geology  and  allied 
sciences. 

2.  At  least  three  years'  active  professional  work  as  geologist. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission  and  the  Appointing  Officer. 

Suggested  Range  of  Compensation:     $195.00  to  $250.00,  inclusive. 
Suggested  Salary  Rates:     $195.00,  $210.00,  $220.00,  $230.00,  $240.00,  $250.00. 


Title  of  Position: 

CONSULTING   GEOLOGIST 

Classification:     Protection  and  Conservation  Service,  Grade  IV  (P-IV) 

Definition  of  Duties: 

The  duties  of  CONSULTING  GEOLOGIST,  which  require  the  most 
complete  training  and  practical  experience  in  geology  and  mining,  but 
which  involve  part-time  service  only,  are  to  investigate  and  make  re- 
ports on  special  geological  and  mining  questions  as  required. 

Qualifications: 

1.  Full  college  course  and  post-graduate  work  in  geology  and  mining. 

2.  At  least  three  years'  active  professional  work  as  geologist. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission  and  the  Appointing  Officer. 

Suggested   Range  of  Compensation: 

Per  Diem  Compensation — $7.50  to  $10.00  for  each  full  day  of  service. 


Title  of  Position:  , 

STATE   FIRE   WARDEN   AND   ASSISTANT   STATE    FORESTER 

Classification:     Protection  and  Conservation  Service,  Grade  IV  (P-IV) 
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Definition  of  Duties: 

The  duties  of  STATE  FIRE  WARDEN  AND  ASSISTANT  STATE 
FORESTER,  which  require  the  most  thorough  training  and  experience  in 
forestry  and  a  high  degree  of  administrative  ability,  are  to  exercise  com- 
plete responsibility,  under  the  department  head,  for  the  administration 
of  the  Forest  Fire  Service  and  of  the  conservation  and  development  of 
the  forest  reserves  and  of  the  shade  trees  of  the  State;  to  have  general 
supervision  of  employees  in  the  lower  grades;  to  prepare  papers  for 
legal  action;  to  exercise  personal  supervision  over  large  forest  fires;  to 
prepare  bulletins  and  make  public  addresses  for  educational  purposes, 
and  to  perform  other  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Deputy  Assistant  State 
Forester  or  Chief  Assistant  State  Fire  Warden  in  Grade  III. 

2.  At  least  two  years'  experience  in  Grade  III  or  experience  of  the 
character  and  standard  of  Grade  III. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Assistant  State  Fire  Warden  in  Grade  III  or  Deputy  Assistant  State 
Forester  in  Grade  III  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation:     $195.00  to  $250.00,  inclusive. 
Suggested  Salary  Rates:     $195.00,  $210.00,  $220.00,  $230.00,  $240.00,  $250.00. 
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ENGINEMAN  SERVICE— CLASS  Q 

The  ENGINEMAN  SERVICE  shall  include  those  positions  in  the  State 
Classified  Civil  Service  whose  incumbents  are  required  to  operate  and 
keep  in  repair,  or  to  assist  in  the  operation  and  care  of,  equipment,  ma- 
chinery and  apparatus  used  in  the  production  of  light,  heat  and  power  for 
buildings,  for  pumping  water,  for  the  manufacture  of  ice  or  gas,  and  for 
the  operation  of  steam  rollers,  or  other  machinery  or  apparatus,  or  to 
supervise  such  work. 


GRADE  I— ENGINEMAN  SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 

COAL  PASSER    (INSTITUTIONAL) 
FIREMAN  AND  HELPER 

FIREMAN  AND  HELPER   (INSTITUTIONAL) 
GAS  HOUSE  FIREMAN   (INSTITUTIONAL) 

Title  of  Position: 

COAL  PASSER   (INSTITUTIONAL) 

Classification:     Engineman  Service,  Grade  I  (Q-I) 

Definition  of  Duties: 

The  duties  of  COAL  PASSER  (INSTITUTIONAL)  are  to  haul  coal, 
remove  ashes  and  to  assist  the  firemen  in  a  State  institution  in  cleaning 
fires,  keeping  the  boiler-room  in  order,  or  in  performing  other  related 
work  as  assigned. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $30.00  to  $40.00,  inclusive, 
with  full  maintenance. 

Resident  Within  Metropolitan  District — $35.00  to  $45.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $30.00,  $32.50,  $35.00,  $37.50. 
$40.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District— $35.00,  $37.50,  $40.00,  $42.50, 
$45.00,  with  full  maintenance. 
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Title  of  Position: 

FIREMAN   AND   HELPER 

Classification:     Engineman  Service,  Grade  I   (Q-I) 

Definition  of  Duties: 

The  duties  of  FIREMAN  AND  HELPER  are  to  maintain  proper  pres- 
sure and  proper  water  level  in  boilers;  to  take  care  of  and  clean  boilers, 
pumps,  machinery  and  boiler-room  in  a  State  building;  to  overhaul  and 
make  minor  repairs  on  boiler-room  equipment,  and  to  do  cleaning  or  light 
laboring  work  as  assigned. 

Qualifications: 

1.  Possession  of  a  State  license  as  Fireman. 

2.  Experience  in  firing  and  tending  boilers,  pumps,  motors,  etc. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation: 

Resident    Outside    Metropolitan    District — $65.00    to    $75.00,    inclusive. 
Resident    Within    Metropolitan    District — $75.00    to    $85.00,    inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $65.00,  $67.50,  $70.00,  $72.50, 
$75.00. 

Resident  Within  Metropolitan  District— $75.00,  $77.50,  $80.00,  $82.50, 
$85.00. 

Title  of  Position: 

FIREMAN    AND    HELPER    (INSTITUTIONAL) 

Classification:     Engineman  Service,  Grade  I   (Q-I) 

Definition  of  Duties: 

The  duties  of  FIREMAN  AND  HELPER  (INSTITUTIONAL)  are  to 
maintain  proper  pressure  and  proper  water  level  in  boilers;  to  take  care 
of  and  clean  boilers,  pumps,  machinery  and  boiler-room  in  a  State  in- 
stitution; to  make  minor  repairs  in  boiler-room,  shop,  or  other  parts  of 
an  institution,  and  which  may  involve  care  of  all  machinery  during  a 
given  period  or  watch;  hauling  of  coal  and  ashes,  or  the  performance  of 
other  related  work  as  assigned. 

Qualifications: 

1.  Possession  of  a  State  license  as  Fireman. 

2.  Experience  in  firing  and  tending  boilers,  pumps,  motors,  etc. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 
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Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $65.00  to  $75.00,  inclusive,  or 
$40.00  to  $50.00,  inclusive,  with  full  maintenance. 

Resident  Within  Metropolitan  District — $75.00  to  $85.00,  inclusive,  or 
$50.00  to  $60.00,  inclusive,  with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $65.00,  $67.50,  $70.00,  $72.50, 
$75.00,  or  $40.00,  $42.50,  $45.00,  $47.50,  $50.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District— $75.00,  $77.50,  $80.00,  $82.50, 
$85.00,  or  $50.00,  $52.50,  $55.00,  $57.50,  $60.00,  with  full  maintenance. 

Title  of  Position: 

GAS  HOUSE  FIREMAN   (INSTITUTIONAL) 
Classification:     Engineman  Service,  Grade  I   (Q-I) 

Definition  of  Duties: 

The  duties  of  GAS  HOUSE  FIREMAN  (INSTITUTIONAL)  are  to  fire 
gas  retorts,  to  assist  in  the  operation  of  engines  and  pumps,  to  haul  coal 
and  ashes  in  a  State  institution,  and  to  perform  other  related  work  as 
assigned. 

Qualifications: 

1.  Experience  in  gas  production  and  in  attending  boilers,  engines 
and  pumps. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation: 

Resident  Within  Metropolitan  District — $40.00  to  $50.00,  inclusive,  with 
full  maintenance. 

Suggested  Salary  Rates: 

Resident  Within  Metropolitan  District — $40.00,  $42.50,  $45.00,  $47.50, 
$50.00,  with  full  maintenance. 


GRADE  II— ENGINEMAN  SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 

ASSISTANT  ENGINEMAN    (INSTITUTIONAL) 
ASSISTANT  MARINE  ENGINEMAN 
ENGINEMAN    (STEAM  ROLLER) 
GASOLINE   ENGINEMAN  AND   HELPER 
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Title  of  Position: 

ASSISTANT  ENGINEMAN    (INSTITUTIONAL) 

Classification:     Engineman  Service,  Grade  II  (Q-II) 

Definition  of  Duties: 

The  duties  of  ASSISTANT  ENGINEMAN  (INSTITUTIONAL),  which 
involve  the  supervision  of  employees  in  Grade  I,  are  to  operate  engines, 
boilers,  dynamos,  motors,  pumps,  elevator  machinery,  laundry  machinery 
or  ice  machinery  in  a  State  institution  during  a  given  period  or  watch; 
to  make  minor  repairs  or  to  perform  other  related  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  I. 

2.  Possession  of  a  State  license  as  Engineman. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission, 

Line  of  Promotion: 

Persons  in  Grade  I  having  the  necessary  qualifications  and  experience. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $80.00  to  $90.00,  inclusive,  or 
$55.00  to  $65.00,  inclusive,  with  full  maintenance. 

Resident  Within  Metropolitan  District — $90.00  to  $100.00,  inclusive,  or 
$65.00  to  $75.00,  inclusive,  with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $80.00,  $82.50,  $85.00,  $87.50, 
$90.00,  or  $55.00,  $57.50,  $60.00,  $62.50,  $65.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District— $90.00,  $92.50,  $95.00,  $97.50, 
$100.00,  or  $65.00,  $67.50,  $70.00,  $72.50,  $75.00,  with  full  maintenance. 

Title  of  Position: 

ASSISTANT    MARINE    ENGINEMAN 

Classification:     Engineman  Service,  Grade  II  (Q-II) 

Definition  of  Duties: 

The  duties  of  ASSISTANT  MARINE  ENGINEMAN  are  to  assist  in  the 

care  and  operation  of  engines,  boilers  and  machinery  on  a  steamer;    to 

maintain  steam  at  normal  pressure  and  water  level  at  proper  height; 

to  oil  machinery;    to  handle  coal  and  ashes,  and  in  other  ways  to  assist 

the  Marine  Enginemen  as  may  be  required. 

Qualifications: 

1.  Possession  of  a  United  States  license  as  Marine  Engineman. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 
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Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $60.00  to  $70.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $60.00,  $62.50,  $65.00,  $67.50, 
$70.00,  with  full  maintenance. 

Title  of  Position: 

ENGINEMAN    (STEAM    ROLLER) 

Classification:     Engineman  Service,  Grade  11  (Q-II) 

Definition  of  Duties: 

The  duties  of  EXGINEMAN  (STEAM  ROLLER)  are  to  operate,  repair 
and  care  for  steam  or  gasoline  road  rollers  used  in  the  construction  and 
maintenance  work  on  State  roads,  and  to  perform  related  work  as  may 
be  required. 

Qualifications: 

1.  Knowledge  of  and  practical  experience  in  the  operation  and  re- 
pair of  steam  and  gasoline  road  rollers. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $80.00  to  $90.00,  inclusive,  or 

$3.00  per  day  as  required. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $80.00,  $82.50,  $85.00,  $87.50, 
$90.00. 

Title  of  Position: 

GASOLINE  ENGINEMAN  AND  HELPER 

Classification:    Engineman  Service,  Grade  II  (Q-II) 

Definition  of  Duties: 

The  duties  of  GASOLINE  ENGINEMAN  AND  HELPER,  which  require 
ability  to  operate  and  maintain  gasoline  engines,  are  to  operate  and  make 
minor  repairs  on  gasoline  engines;  to  assist  in  the  care  and  maintenance 
of  quarters,  and  to  perform  other  related  work  as  required. 

Qualifications: 

1.  Ability  to  operate  and  maintain  gasoline  engines. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 
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Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $80.00  to  $90.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $80.00,  $85.00,  $87.50,  $90.00. 


GRADE  III— ENGINEMAN   SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 

ENGINEMAN  AND  HEAD  JANITOR 
ENGINEMAN   IN   CHARGE 
MARINE  ENGINEMAN 
MOTOR  BOAT  CAPTAIN 


Title  of  Position: 

ENGINEMAN  AND  HEAD  JANITOR 

Classification:     Engineman  Service,  Grade  III  (Q-III) 

Definition  of  Duties: 

The  duties  of  ENGINEMAN  AND  HEAD  JANITOR,  which  involve  the 
supervision  of  employees  engaged  in  the  operation  and  maintenance  of 
the  mechanical  plant  and  care  and  maintenance  of  the  building,  are  to 
direct  and  be  responsible,  under  the  Principal,  for  all  details  of  opera- 
tion, repair  and  maintenance  of  the  power  and  heating  plants  and  other 
mechanical  equipment  of  the  Newark  Normal  School,  including  boilers, 
motors  and  hot-water  heaters;  to  be  in  charge  of  the  janitorial  and 
cleaning  work  of  the  institution,  and  to  make  regular  reports  of  such 
work. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  II. 

2.  At  least  two  years'  experience  as  Assistant  Engineman  in  Grade 
II  or  experience  of  the  character  and  standard  of  Grade  II. 

3.  Experience  in  maintaining  and  cleaning  public  buildings  or  in- 
stitutions. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil    Service    Commission. 

Line  of  Promotion: 

Persons  in  Grade  II  having  the  necessary  qualifications  and  experience. 

Suggested   Range  of  Compensation: 

Resident   Within   Metropolitan   District— $125.00   to   $155.00,   inclusive. 

332 


Suggested  Salary  Rates: 

Resident  Within  Metropolitan  District— $125.00,  $135  00  $140  00 
$145.00,  $150.00,  $155.00.  ,     ^       .     , 

Title  of  Position: 

ENGINEMAN    IN    CHARGE 
Classification:     Engineman  Service,  Grade  III   (Q-III) 

Definition  of  Duties: 

The  duties  of  ENGINEMAN  IN  CHARGE,  which  involve  the  super- 
vision of  employees  engaged  in  the  operation  and  maintenance  of  a  me- 
chanical and  electrical  plant,  are  to  direct  and  be  responsible,  under  the 
executive  head,  for  all  details  of  operation,  repair  and  maintenance  of 
the  power  and  heating  plant  and  other  mechanical  equipment,  including 
boilers  and  machinery,  refrigerating  and  ice-making  plant,  gas  engines, 
ventilating  machinery,  electrical  equipment,  laundry  machinery,  sewage 
disposal  plant  in  a  State  institution  or  the  State  House  building,  and 
which  may  involve  supervision  of  the  repairs  to  plumbing  and  electrical 
and  mechanical  or  other  installations,  and  the  supervision  of  the  repair 
shop. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  positions  in  Grade  II. 

2.  At  least  two  years'  experience  in  Grade  II  or  experience  of  the 
character  and  standard  of  Grade  II. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  II  having  the  necessary  qualifications  and  experience. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $110.00  to  $140.00,  inclusive, 
or  $85.00  to  $115.00,  inclusive,  with  full  maintenance. 

Resident  Within  Metropolitan  District— $120.00  to  $150.00,  inclusive, 
or  $95.00  to  $125.00,  inclusive,  with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $110.00,  $120.00,  $125.00, 
$130.00,  $135.00,  $140.00,  or  $85.00,  $95.00,  $100.00,  $105.00,  $110.00,  $115.00, 
with  full  maintenance. 

Resident  Within  Metropolitan  District— $120.00,  $130.00,  $135.00, 
$140.00,  $145.00,  $150.00.  or  $95.00,  $105.00,  $110.00,  $115.00,  $120.00,  $125.00, 
with  full  maintenance. 

Note— The  compensation  range  of  Engineman  in  Charge  at  the  larger 
plants  (such  as  the  Morris  Plains  State  Hospital,  the  Trenton  State  Hos- 
pital, the  State  House)  shall  be  $10.00  higher  than  the  above  basic  range. 
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Title  of  Position: 

MARINE    ENGINEMAN 

Classification:     Engineman  Service,  Grade  III  (Q-III) 

Definition  of  Duties: 

The  duties  of  MARINE  ENGINEMAN,  which  involve  the  supervision 
of  Marine  Firemen,  are  to  care  for  and  operate  engines,  boilers  and  ma- 
chinery on  the  steamer  in  the  work  of  guarding  the  interests  of  the  State 
and  private  persons  in  the  State  oyster  waters. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Assistant  Marine  En- 
gineman in  Grade  11. 

2.  At  least  two  years'  experience  in  Grade  II. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of   Promotion: 

Assistant  Marine  Engineman  in  Grade  II  having  the  necessary  quali- 
fications and  experience. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $75.00  to  $85.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $75.00,  $80.00,  $82.50,  $85.00, 
with  full  maintenance. 


Title  of  Position: 

MOTOR  BOAT  CAPTAIN 

Classification:     Engineman   Service,   Grade  III    (Q-III) 

Definition  of  Duties: 

The  duties  of  MOTOR  BOAT  CAPTAIN,  which  require  skill  and  ex- 
perience in  navigation  and  in  handling  motor  boats  and  supervisory 
ability,  are  to  direct  the  operation  of  large  motor  boats  in  the  State 
service,  and  to  perform  other  related  tasks  as  required. 

Qualifications: 

1.  At  least  three  years'  experience  in  running  motor  boats  in  New 
Jersey  waters  and  possession  of  a  license  as  pilot. 

2.  Familiarity  with  the  navigable  waters  of  New  Jersey, 

3.  Knowledge  of  rules  of  navigation. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil   Service  Commission. 
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Line  of  Promotion: 

Gasoline  Engineman   and   Helper  having  the  necessary  qualifications 
and  experience. 

Suggested  Range  of  Compensation: 

Resident    Outside    Metropolitan    District— $75.00    to    $85.00,    inclusive, 
with  full  maintenance  when  on  boat. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan   District— $75.00,   $80.00,   $82.50,   $85.00, 
with  full  maintenance  when  on  boat. 
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SKILLED  LABOR  SERVICE— CLASS  R 

The  SKILLED  LABOR  SERVICE  shall  include  those  offices  and  posi- 
tions in  the  State  Classified  Civil  Service  whose  incumbents  are  re- 
quired to  perform  work  in  the  different  trades  and  crafts  or  useful  arts 
or  work  requiring  manual  or  mechanical  skill,  or  to  supervise  the  per- 
formance of  such  work. 


GRADE  I— SKILLED  LABOR  SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 

BLACKSMITH'S  HELPER 

CABLE  CAR  OPERATOR 

CARPENTER'S  HELPER 

DRIVER  AND  STABLEMAN 

FARM  HAND 

FISH  HATCHERY  HELPER 

FLORIST'S  HELPER 

INSTITUTIONAL   REPAIR   MAN 

MASON'S  HELPER 

PAINTER'S  HELPER 

PLUMBER'S  AND  STEAMFITTER'S  HELPER 

POULTRYMAN'S    HELPER 

STATION  AGENT    (MORRIS  PLAINS  HOSPITAL) 

STOCKHANDLER    (ARSENAL) 

TINSMITH'S    HELPER 

TRACKMAN    (MORRIS   PLAINS   HOSPITAL) 

UPHOLSTERER'S  HELPER 

Title  of  Position: 

BLACKSMITH'S   HELPER 

Classification:     Skilled  Labor  Service,  Grade  I   (R-I) 

Definition  of  Duties: 

The  duties  of  BLACKSMITH'S  HELPER,  which  require  aptitude  for 
the  use  of  smithing  tools,  are  to  perform  the  work  of  apprentice  and 
assist  journeymen  in  the  trade  of  blacksmithing. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 
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Suggested  Range  of  Compensation: 

Resident  Within  Metropolitan  District — $70.00  to  $75.00,  inclusive,  or 
$45.00  to  $50.00,  inclusive,  with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Within  Metropolitan  District— $70.00,  $72.50,  $75.00,  or  $45.00, 
$47.50,  $50.00,  with  full  maintenance. 

Title   of   Position: 

CABLE   CAR   OPERATOR 

Classification:     Skilled  Labor  Service,  Grade  I   (R-I) 

Definition  of  Duties: 

The  duties  of  CABLE  CAR  OPERATOR,  which  require  physical 
strength,  are  to  operate  the  cable  car  on  the  local  traction  line  of  the 
Morris  Plains  Hospital,  and  to  perform  other  work  as  assigned. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested  Range  of  Compensation: 

Resident  Within  Metropolitan  District — $45.00  to  $55.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Within  Metropolitan  District— $45.00,  $50.00,  $52.50,  $55.00, 
with   full   maintenance. 

Title   of   Position: 

CARPENTER'S  HELPER 

Classification:     Skilled  Labor  Service,  Grade  I   (R-I) 

Definition  of  Duties: 

The  duties  of  CARPENTER'S  HELPER,  which  require  aptitude  for 
the  use  of  woodworking  tools,  are  to-  perform  the  work  of  apprentice  and 
assist  journeymen  in  the  trade  of  carpentry. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $65.00  to  $70.00,  Inclusive,  or 
$40.00  to  $45.00,  inclusive,  with  full  maintenance. 

Resident  Within  Metropolitan  District— $50.00  to  $55.00,  Inclusive, 
with  full  maintenance. 
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Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $65.00,  $67.50,  $70.00,  or  $40.00, 
$42.50,  $45.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District— $50.00,  $52.50,  $55.00,  witli 
full  maintenance. 

Title  of   Position: 

DRIVER  AND   STABLEMAN 

Classification:     Skilled  Labor  Service,  Grade  I   (R-I) 

Definition  of  Duties: 

The  duties  of  DRIVER  AND  STABLEMAN,  which  require  knowledge 
of  horses,  are  to  care  for,  feed  and  drive  horses  on  institutional  work 
and  activities  other  than  farming  operations;  to  clean  horse  stables, 
harness  and  horse-drawn  vehicles;  to  make  minor  repairs  to  such  equip- 
ment, and  to  perform  other  work  as  required. 

Qualifications: 

1.  Ability  to   care   for   and   drive   horses. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil   Service  Commission.  ' 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $55.00  to  $65.00,  inclusive,  or 
$30.00  to  $40.00,  inclusive,  with  full  maintenance. 

Resident  Within  Metropolitan  District — $35.00  to  $45.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $55.00,  $57.50,  $60.00,  $62.^0, 
$65.00,  or  $30.00,  $32.50,  $35.00  $37.50,  $40.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District— $35.00,  $37.50,  $40.00,  $42.50, 
$45.00,  with  full  maintenance. 

Title   of   Position: 

FARM   HAND 

Classification:     Skilled  Labor  Service,  Grade  I   (R-I) 

Definition  of  Duties: 

The  duties  of  FARM  HAND,  which  require  ability  to  perform  simple 
farm  operations,  are  to  do  general  farm  and  garden  work,  under  super- 
vision. 

Note — At  institutions,  other  than  correctional,  where  inmates  assist 
in  farm  work.  Farm  Hands  may  be  assigned  to  supervise  work  by  in- 
matei,  with  the  ad^ed  title  of  Overseer,  on  a  basis  of  aptitude  and  ability. 
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Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $51.00  to  $65.00,  inclusive, 
or  $26.00  to  $40.00,  inclusive,  with  full  maintenance,  or  $46.00  to  $60.00, 
inclusive,  with  house  or  one  meal. 

Resident  Within  Metropolitan  District — $61.00  to  $75.00,  inclusive,  or 
$36.00  to  $50.00,  inclusive,  with  full  maintenance. 

Suggested  Salary  Rates: 

Resident   Outside   Metropolitan   District — $51.00,   $53.00,  $55.00,  $57.50, 

$60.00,  $62.50,  $65.00,  or  $26.00,  $28.00,  $30.00,  $32.50,  $35.00,  $37.50,  $40.00. 

with  full  maintenance,  or  $46.00,  $48.00,  $50.00,  $52.50,  $55.00,  $57.50, 
$60.00,  with  house  or  one  meal. 

Resident   Within    Metropolitan   District— $61.00,    $63.00,  $65-00,  $67.50, 

$70.00.  $72.50,  $75.00,  or  $36.00,  $38.00,  $40.00,  $42.50,  $45.00,  $47.50, 
$50.00,  with  full  maintenance. 

Note — Salary  increases  are  made  semi-annually  the  first  year  and  an- 
nually thereafter  up  to  the'  maximum. 

"When  assigned  as  Overseer  the  monthly  rate  is  increased  by    $2.50. 

Title   cf   Position: 

FISH   HATCHERY  HELPER 

Classification:     Ski'led  Labor  Service,  Grade  I   (R-I) 

Definition  of  Duties: 

The  duties  of  FISH  HATCHERY  HELPER,  which  require  physical 
strength,  are  to  assist  in  the  culture  of  fish  and  perform  other  assigned 
tasks  at  a  fish  hatchery. 

Examples: 

Cleaning  pools. 

Caring  for  fish  under  direction  of  others. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $55.00  to  $65.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $55.00,  $57.50,  $60.00,  $62.50, 
$65.00. 
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Title  of  Position: 

FLORIST'S    HELPER 

Classification:     Skilled  Labor  Service,  Grade  I   (R-I) 

Definition  of  Duties: 

The  duties  of  FLORIST'S  HELPER,  which  require  aptitude  for  green- 
house work,  are  to  assist  florists  in  greenhouse  or  garden  in  the  propaga- 
tion and  care  of  plants. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $55.00  to  $65.00,  inclusive. 
Resident    Within    Metropolitan    District — $65.00    to    $75.00,    inclusive, 
or  $40.00  to  $50.00,  inclusive,  with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  Districi — $55.00,  $57.50,  $60.00,  $62.50, 
$65.00. 

Resident  Within   Metropolitan   District— $65.00,  $67.50,   $70.00,    $72.50, 

$75.00,  or  $40.00,  $42.50,  $45.00,  $47.50,  $50.00,  with  full  maintenance. 

Title  of  Position: 

INSTITUTIONAL   REPAIR   MAN 

Classification:    Skilled  Labor  Service,  Grade  I  (R-I) 

Definition  of  Duties: 

The  duties  of  INSTITUTIONAL  REPAIR  MAN,  which  require  aptitude 
for  general  handicraft,  are  to  make  simple  repairs,  and  perform  other 
assigned  tasks  or  to  assist  skilled  workmen  on  institutional  repair  work. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $60.00  to  $65.00,  inclusive,  or 
$35.00  to  $40.00,  inclusive,  with  full  maintenance,  or  $55.00  to  $60.00,  in- 
clusive, with  one  meal. 

Resident  Within   Metropolitan  District— $70.00  to  $75.00,  Inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $60.00,  $62.50,  $65.00,  or 
$35.00,  $37.50,  $40.00,  with  full  maintenance,  or  $55.00,  $57.50,  $60.00,  with 
one  meal. 

Resident  Within  Metropolitan  District— $70.00,  $72.50,  $75.00. 
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Title  of   Position: 

IVIASON'S    HELPER 

Classification:     Skilled  Labor  Service,  Grade  I   (R-I) 

Definition  of  Duties: 

The  duties  of  MASON'S  HELPER,  which  require  physical  strength, 
are  to  perform  the  work  of  apprentice  and  assist  journeymen  mason*. 

Examples: 

Mixing  mortar  and  concrete. 

Carrying  bricks  and  mortar  to  masons. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $60.00  to  $65.00,  inclusive. 
Resident  Within  Metropolitan   District — $70.00   to  $75.00,   inclusive. 

Suggested  Salary  Rates: 

Resident   Outside  Metropolitan  District — $60.00,   $62.50,   $65.00. 
Resident  Within  Metropolitan  District— $70.00,   $72.50,  $75.00. 

Title  of   Position: 

PAINTER'S    HELPER 

Classifkation:    Skilled  Labor  Service,  Grade  I   (R-I) 

Definition  of  Duties: 

The  duties  of  PAINTER'S  HELPER,  which  require  aptitude  for  mix- 
ing and  applying  paints,  are  to  perform  the  work  of  apprentice  and  assist 
journeymen  in  the  trade  of  painting. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $60.00  to  $65.00,  inclusive,  or 
$35.00  to  $40.00,  inclusive,  with  full  maintenance. 

Resident  Within  Metropolitan  District — $70.00  to  $75.00,  Inclusive, 
or  $45.00  to  $50.00,  inclusive,  with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $60.00,  $62.50,  $65.00,  or 
$35.00,  $37.50,  $40.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District— $70.00,  $72.50,  $75.00,  or 
$45.00,  $47.50,  $50.00,  with  full  maintenance. 
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Title  of   Position: 

PLUMBER  AND  STEAM  FITTER'S  HELPER 

Classification:    Skilled  Labor  Service,  Grade  I   (R-I) 

Definition  of  Duties: 

The  duties  of  PLUMBER  AND  STEAMFITTER'S  HELPER,  which 
require  aptitude  for  plumbing  and  steamiitting,  are  to  perform  the  work 
of  apprentice  and  assist  journeymen  in  the  trades  of  plumbing  and 
steamfitting. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $60.00  to  $65.00,  inclusive, 
or  $35.00  to  $40.00,  inclusive,  with  full  maintenance,  or  $50.00  to  $55.00, 
inclusive,  with  two  meals,  or  $55.00  to  $60.00,  with  one  meal. 

Resident  Within  Metropolitan  District — $70.00  to  $75.00,  inclusive,  or 
$45.00  to  $50.00,  inclusive,  with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $60.00,  $62.50,  $65.00,  or  $35.00, 
$37.50,  $40.00,  with  full  maintenance,  or  $50.00,  $52.50,  $55.00,  with  two 
meals,  or  $55.00,  $57.50,  $60.00,  with  one  meal. 

Resident  Within  Metropolitan  District— $70.00,  $72.50,  $75.00,  or  $45.00, 
$47.50,  $50.00,  with  full  maintenance. 

Title   of   Position: 

POULTRYMAN'S    HELPER 

Classification:    Skilled  Labor  Service,  Grade  I   (R-I) 

Definition  of  Duties: 

The  duties  of  POULTRYMAN'S  HELPER,  which  require  aptitude  for 
the  care  of  poultry,  are  to  assist  in  the  raising,  feeding  and  care  of 
poultry  and  in  the  maintenance  of  premises  on  which  poultry  is  raised; 
to  help  tend  trap  nests  in  egg  laying  contests  or  other  investigational 
work,  and  to  assist  in  the  keeping  of  records  in  connection  with  poultry 
experiments. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $55.00  to  $65.00,  inclusive. 
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Suggested  Salar'y  Rates: 

Resident  Outside  Metropolitan  District— $55.00,  $57.50,  $60.00,  $62.50, 
$65.0C. . 

Title   of   Position: 

STATION    AGENT    (MORRIS   PLAINS    HOSPITAL) 

Classification:    Skilled  Labor  Service,  Grade  I  (R-I) 

Definition  of  Duties: 

The  duties  of  STATION  AGENT  (MORRIS  PLAINS  HOSPITAL), 
which  require-  ability  to  perform  the  work  of  a  railroad  station  agent, 
are  to  perform  incidental  duties  for  the  Morris  Plains  Hospital  in  connec- 
tion with  services  rendered  as  Station  Agent  for  the  railroad. 

Qualifications: 

1.  Employment  as  Station  Agent  by  the  railroad. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Within  Metropolitan  District — $5.00  per  month,  incidental 
service. 

Title  of   Position: 

STOCKHANDLER    (ARSENAL) 

Classification:    Skilled  Labor  Service,  Grade  I  (R-I) 

Definition  of  Duties: 

The  duties  of  STOCKHANDLER  (ARSENAL),  which  require  re- 
liability, are  to  receive,  issue,  move,  pack,  ship  and  generally  care  for, 
under  supervision,  military  stores;  to  repair  uniforms,  tents  and  firearms, 
and  to  perform  other  related  work  as  assigned. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $65.00  to  $75.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $65.00,  $67.50,  $70.00,  $72.50, 
$75.00. 

Title  of  Position: 

TINSMITH'S   HELPER 

Classification:    Skilled  Labor  Service,  Grade  I  (R-I) 
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Definition  of  Duties:      ^ 

The  duties  of  TINSMITH'S  HELPER,  which  require  aptitude  for 
tinsmithing,  are  to  perform  the  duties  of  apprentice  and  assist  journey- 
men in  the  trade  of  tinsmithing. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested  Range  of  Compensation: 

Resident  Within  Metropolitan  District — $40.00  to  $45.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Within  Metropolitan  District— $40.00,  $42.50,  $45.00,  with  full 
maintenance. 

Title  of  Position: 

TRACKMAN    (MORRIS  PLAINS   HOSPITAL) 

Classification:    Skilled  Labor  Service,  Grade  I  (R-I) 

Definition  of  Duties: 

The  duties  of  TRACKMAN  (MORRIS  PLAINS  HOSPITAL),  which 
require  physical  strength,  are  to  tend  and  keep  in  repair  the  hospital 
switch  track. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested  Range  of  Compensation: 

Resident  Within  Metropolitan  District — $40.00  to  $45.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Within  Metropolitan  District— $40.00,  $42.50,  $45.00,  with 
full  maintenance. 

Title  of   Position: 

UPHOLSTERER'S   HELPER 

Classification:     Skilled  Labor  Service,  Grade  I   (R-I) 

Definition  of  Duties: 

The  duties  of  UPHOLSTERER'S  HELPER,  which  require  aptitude 
for  upholstering,  are  to  perform  the  duties  of  apprentice  and  assist  the 
journeyman  in  the  trade  of  upholstering. 
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Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Service 
Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $35.00  to  $40.00,  inclusive, 
with  full  maintenance. 

Resident  Within  Metropolitan  District — $45.00  to  $50.00,  inclusive,  with 
full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $35.00,  $37.50,  $40,00,  with  full 
maintenance. 

Resident  Within  Metropolitan  District — $45.00,  $47.50,  $50.00,  with  full 
maintenance. 


GRADE  II— SKILLED  LABOR  SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 

ASSISTANT  FOREMAN  OF  ROAD  CONSTRUCTION 

BARBER 

BLACKSMITH 

CABINET  MAKER   (STATE  HOUSE) 

CARPENTER 

CHAUFFEUR 

CHAUFFEUR-BUGLER 

DAIRYMAN 

ELECTRICIAN 

FARMER 

FISH  CULTURIST 

FLORIST 

GARDENER 

MASON 

MOTION  PICTURE  OERATOR 

OCCUPATIONAL  SUPERVISOR  (BOOKBINDING) 

OCCUPATIONAL  SUPERVISOR  (BROOM  MAKING) 

OCCUPATIONAL  SUPERVISOR  (GARDENING) 

OCCUPATIONAL  SUPERVISOR  (GENERAL) 

OCCUPATIONAL  SUPERVISOR  (PRINTING) 

OCCUPATIONAL  SUPERVISOR  (TEXTILES) 

ORCHARDMAN 

PAINTER 

PHOTOGRAPHER 

PLUMBER 

POTTERY  KILN  TENDER 

POULTRYMAN 

SHOEMAKER 
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STEAMFITTER 

SWINEHERD 

TELEGRAPH  OPERATOR   (STATE  HOUSE) 

TINSMITH 

UPHOLSTERER 

X-RAY  PHOTOGRAPHER 

Title  of   Position: 

ASSISTANT   FOREiVlAN   OF    ROAD   CONSTRUCTION 

Classification:     Skilled  Labor  Service,  Grade  II  (R-II) 

Definition  of  Duties: 

The  duties  of  ASSISTANT  FOREMAN  OF  ROAD  CONSTRUCTION, 
which  require  knowledge  of  and  experience  in  road  building  and  super- 
visoi-y  ability,  are  to  have  direct  supervision  and  be  responsible,  under 
ihe  Foreman  of  Road  Construction,  for  the  supervision,  inspection  and 
reporting  of  convict  labor  on  State  road  construction  and  quarrying, 
and  the  operation  of  and  repairs  to  machinery  and  equipment,  and  to 
perform  other  related  work  as  required. 

Qualifications: 

1.  Knowledge  of  and  experience  in  road  building. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $100.00  to  $125.00,  inclusive, 
or  $85.00  to  $110.00,  inclusive,  with   camp  maintenance. 

Suggested  Salary   Rates: 

Resident  Outside  Metropolitan  District— $100.00,  $110.00,  $115.00, 
$120.00,  $125.00,  or  $85.00,  $95.00,  $100.00,  $105.00,  $110.00,  with  camp 
maintenance. 

Title  of  Position: 

BARBER 

Classification:    Skilled  Labor  Service,  Grade  II  (R-II) 

Definition  of  Duties: 

The  duties  of  BARBER,  which  require  knowledge  of  and  skill  in  the 
barber's  trade  and  supervisory  ability,  are  to  perform  barber  work  for 
the  inmates  of  a  State  institution  with  or  without  assistance  of  inmates 
or  other  employees. 

Qualifications: 

1.  At  least  one  year's  journeyman  experience  in  the  barber  trade. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 
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Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $35.00  to  $45.00,  inclusive, 
with  full  maintenance,  or  $45.00  to  $55.00,  inclusive,  with  two  meals  and 
laundry. 

Resident  Within  Metropolitan  District— $40.00  to  $50.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $35.00,  $40.00,  $42.50,  $45.00, 
with  full  maintenance,  or  $45.00,  $50.00,  $52.50,  $55.00,  with  two  meals 
and  laundrj'. 

Resident  Within  Metropolitan  District — $40.00,  $45.00,  $47.50,  $50.00, 
v/ith  full  maintenance. 

Title  of  Position: 

BLACKSMITH 

Classification:    Skilled  Labor  Service,  Grade  II  (R-II) 

Definition  of  Duties: 

The  duties  of  BLACKSMITH,  which  require  knowledge  of  and  skill 
in  the  blacksmith's  trade  and  supervisory  ability,  are  to  fashion  and 
repair  iron  and  steel  machinery  and  apparatus  parts;  to  fashion,  sharpen 
and  repair  tools;  to  supervise  the  work  of  blacksmith's  helpers,  and  to 
perform  other  related  work  as  required. 

Qualifications: 

1.  Service  as  apprentice  during  the  length  of  time  locally  stipulated. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Blacksmith's  Helpers  in  Grade  I  having  the  necessary  qualifications 
and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $75.00  to  $85.00,  inclusive. 
Resident  Within  Metropolitan  District — $85.00  to  $95.00,  inclusive,  or 
$3.50  per  day  as  required. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $75.00,  $80.00,  $82.50,  $85.00, 
or  $3.25  per  day  as  required. 

Resident  Within  Metropolitan  District— $85.00,  $90.00,  $92.50,  $95.00, 
or  $3.50  per  day  as  required. 

Title  of  Position: 

CABINET   MAKER    (STATE    HOUSE) 

Classification:    Skilled  Labor  Service,  Grade  II  (R-II) 
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Definition  of  Duties: 

The  duties  of  CABINET  MAKER  (STATE  HOUSE),  which  require 
skill  in  cabinet  making  and  supervisory  ability,  are  to  make  and  repair 
desks,  bookcases,  tables,  shelving,  wardrobes,  utility  boxes  and  other 
furniture  at  the  State  House,  and  to  perform  other  related  work  as  re- 
quired. 

Qualifications: 

1,  Service  as  apprentice  during  the  length  of  time  locally  stipulated. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Carpenter's  Helpers  in  Grade  I  having  the  necessary  qualifications 
and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $90.00  to  $100.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— 190.00,  $95.00,  $97.50,  $100.00. 

Title  of  Position: 

CARPENTER 

Classification:    Skilled  Labor  Service,  Grade  H  (R-II) 

Definition  of  Duties: 

The  duties  of  CARPENTER  are  to  construct  or  repair  wooden  build- 
ings or  wooden  parts  of  other  structures;  to  repair  furniture;  to  shingle 
roofs;  to  supervise  the  work  of  Carpenter's  Helpers,  and  to  perform 
other  related  work  as  required. 

Qualifications: 

1.  Service  as  apprentice  during  the  length  of  time  locally  stipulated. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Carpenter's  Helpers  in  Grade  I  having  the  necessary  qualifications 
and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $75.00  to  $85.00,  inclusive,  or 
$65.00  to  $75.00,  with  house,  or  $70.00  to  $80.00,  with  one  meal,  or  $3.25 
per  day  as  required. 

Resident  Within  Metropolitan  District — $85.00  to  $95.00,  inclusive,  or 
$3.50  per  day  as  required. 
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Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $75.00,  $80.00,  $82.50,  $85.00, 
or  $3.25  per  day  as  required. 

Resident  Within  Metropolitan  District— $85.00,  $90.00,  $92.50,  $95.00. 
or  $3.50  per  day  as  required. 

Title  of  Position: 

CHAUFFEUR 

Classification:    Skilled  Labor  Service,  Grade  II  (R-II) 

The  duties  of  CHAUFFEUR,  which  require  knowledge  of  and  ability 
in  the  operation  of  motor  vehicles,  are  to  operate  and  make  minor  re- 
pairs and  adjustments  on;  to  clean,  oil,  wash,  polish  and  maintain  in 
good  condition  passenger,  freight  or  ambulance  motor  vehicles;  to  load, 
unload  and  make  records  of  materials  and  supplies  received  or  dis- 
tributed; to  keep  trip  records,  and  to  perform  other  related  work  as 
required. 

Qualifications: 

1.  Ability  to  operate  a  motor  vehicle  and  toi  make  minor  repairs 
thereon. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — ^$70.00  to  $80.00,  inclusive, 
or  $45.00  to  $55.00,  inclusive,  with  full  maintenance. 

Resident  Within  Metropolitan  District— $80.00  to  $90.00,  inclusive, 
or  $55.00  to  $65.00,  inclusive,  with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $70.00,  $75.00,  $77.50,  $80.00, 
or  $45.00  $50.00,  $52.50,  $55.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District— $80.00,  $85.00,  $87.50,  $90.00, 
or  $55.00  $60.00,  $62.50,  $65.00,  with  full  maintenance. 

Title  of  Position: 

CHAUFFEUR-BUGLER 

Classification:    Skilled  Labor  Service,  Grade  II  (R-II) 

Definition  of  Duties: 

The  duties  of  CHAUFFEUR-BUGLER,  which  require  ability  to  operate 
and  repair  motor  vehicles  and  ability  to  sound  regulation  army  calls  upon 
a  bugle,  are  to  operate  and  make  minor  repairs  and  adjustments  on,  clean, 
oil,  wash,  polish  and  maintain  in  good  condition  motor  vehicles;  to 
sound  bugle  calls,  and  to  perform  other  related  duties  as  required. 
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Qualifications: 

1.  Ability  to  operate  a  motor  vehicle  and  to  make  minor  repairs 
thereon. 

2.  Ability  to  sound  regulation  army  calls  upon  a  bugle. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Within  Metropolitan  District — $55.00  to  $65.j30,  inclusive, 
with  full  maintenance. 

Resident  Within  Metropolitan  District— $55.00,  $60.00,  $62.50,  $65.00, 
with  full  maintenance. 

Title  of  Position: 

DAIRYMAN 

Classification:     Skilled  Labor  Service,  Grade  II   (R-II) 

Definition  of  Duties: 

The  duties  of  DAIRYMAN,  which  require  knowledge  of  and  practi- 
cal experience  in  dairy  work  and  supervisory  ability,  are  to  feed,  clean 
and  care  for  dairy  stock;  to  milk;  to  care  for  and  test  milk;  to  clean 
dairy  equipment;  to  direct  the  performance  of  such  work  by  others  and 
to  keep  records  of  feed  and  other  supplies  consumed,  dairy  output  and 
milk  tests,  and  to  perform  other  related  work  as  required. 

Qualifications: 

1.  At  least  three  years'  experience  in  dairy  w^ork. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  I  having  the  necessary  qualifications  and  experience. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $70.00  to  $80.00,  inclusive,  or 
$45.00  to  $55.00,  inclusive,  with  full  maintenance. 

Resident  Within  Metropolitan  District — $80.00  to  $90.00,  inclusive,  or 
$55.00  to  $65.00,  inclusive,  with   full  maintenance 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $70.00,  $75.00,  $77.50,  $80.00, 
or  $45.00,  $50.00,  $52.50,  $55.00,  with  full  nmintenance. 

Resident  Within  Metropolitan  District— $80.00,  $85.00,  $87.50,  $90.00, 
or  $55.00,  $60.00,   $62.50,  $65.00,  with  full  maintenance. 

Title  of   Position: 

ELECTRICIAN 

Classification:      Skilled  Labor  Service,  Grade  II   (R-IIj 
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Definition  of  Duties: 

The  duties  of  ELECTRICIAN,  which  require  knowledge  of  and  ex- 
perience in  the  electrician's  trade  and  supervisory  ability,  are  to  install, 
construct,  maintain  and  repair  the  electrical  fittings  of  State  building-s, 
including  power  producing  and  utilization  equipment;  to  supervise  the 
'  work  of  electrician's  helpers,  and  to  perform  other  related  work  as  re- 
quired. 

Qualifications: 

1.  Practical  experience  in  maintaining  power  producing  equipment 
and  in  the  installation  and  maintenance  of  utilization  equipment. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  I  having  the  necessary  qualifications  and  experience. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $90.00  to  $100.00,  inclusive, 
or  $85.00  to  $95.00,  inclusive,  with  one  meal. 

Resident  Within  Metropolitan  District— $75.00  to  $85.00,  inclusive, 
with  full  maintenance,  or  $3.00  per  day,  with  full  maintenance  as  re- 
quired. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $90.00,  $95.00,  $97.50,  $100.00, 
or  $85.00,  $90.00,  $92.50,  $95.00,  inclusive,  with  one  meal. 

Resident  Within  Metropolitan  District— $75.00,  $80.00,  $82.50,  $85.00, 
with  full  maintenance. 

Title  of  Position: 

FARMER 

Classification:     Skilled  Labor  Service,  Grade  II   (R-II) 

Definition  of  Duties: 

The  duties  of  FARMER,  which  require  knowledge  of  farm  work  and 
ability  to  supervise,  are  to  perform  and  supervise  the  work  of  cultivat- 
ing the  soil,  raising  vegetables  and  other  products,  caring  for  live  stock 
and  farm  implements  and  other  related  duties  as  required  on  a  small 
State  farm,  or  to  direct  a  part  of  such  work  on  a  large  State  farm. 

Qualifications: 

1.  Much  experience  in  farming. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  I  having  the  necessary  qualifications  and  experience. 
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Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $70.00  to  $85.00,  inclusive, 
or  $45.00  to  $60.00,  inclusive,  with  full  maintenance,  or  $60.00  to  $75.00, 
inclusive,  with  house. 

Resident  Outside  Metropolitan  District — $70.00,  $75.00,  $80.00,  $82.50, 
$85.00,  or  $45.00,  $50.00,  $55.00,  $57.50,  $60.00,  with  full  maintenance,  or 
$60.00,  $65,00,   $70.00,   $72.50,   $75.00,  with  house. 

Title  of  Position: 

FISH    CULTURIST 

Classification:    Skilled  Labor  Service,  Grade  II  (R-II) 

Definition  of  Duties: 

The  duties  of  FISH  CULTURIST,  which  require  experience  in  fish 
culture  and  supervisory  ability,  are  to  perform  or  supervise  the  general 
work  in  the  care  of  fish,  cleaning  pools,  grading,  grinding  feed,  and  other 
work  in  connection  with  fish  culture  at  a  State  fish  hatchery. 

Qualifications: 

1.  At  least  two  years'  experience  as  a  Fish  Hatchery  Helper  or  In 
work  of  equivalent  character  and  standard. 

2.  Knowledge  of  aquatic  biology. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Fish  Hatchery  Helpers  having  the  necessary  qualifications  and  ex- 
perience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $70.00  to  $85.00,  inclusive, 
with  house. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $70.00,  $75.00,  $80.00,  $82.50, 
$85.00,  with  house. 

Title  of  Position: 

FLORIST 

Classification:    Skilled  Labor  Service,  Grade  II  (R-II) 

Definition  of  Duties: 

The  duties  of  FLORIST,  which  require  knowledge  of  and  experience 
in  floriculture  and  supervisory  ability,  are  to  perform  or  supervise  the 
work  of  propagation,  cultivation  and  care  of  floweAig  and  other  orna- 
mental plants  in  a  hothouse  or  garden;  to  supervise  or  assist  in  the 
care  of  lawn  and  grounds. 
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Qualifications: 

1.  At  least  two  years'  experience  as  Florist's  Helper  or  in  work  of 
equivalent  character  and  standard. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Florist's  Helpers  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $85.00  to  $110.00,  inclusive. 
Resident  Within  Metropolitan  District — $95.00  to  $120.00,  inclusive,  or 
).00  to  $105.00,  inclusive,  with  house,  heat  and  light. 


Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $85.00,  $90.00,  $95.00,  $100.00, 
$105.00,  $110.00. 

Resident  Within  Metropolitan  District — $95.00,  $100.00,  $105.00,  $110.00, 
$115.00,  $120.00,  or  $80.00,  $85.00,  $90.00,  $95.00,  $100.00,  $105.00,  with 
house,  heat  and  light. 

Title  of  Position: 

GARDENER 

Classification:    Skilled  Labor  Service,  Grade  H  (R-II) 

Definition  of  Duties: 

The  duties  of  GARDENER,  which  require  knowledge  of  truck  and 
flower  gardening  and  supervisory  ability,  are  to  perform  or  supervise 
the  work  of  propagating,  cultivating,  harvesting  and  storage  of  vegetables 
and  the  cultivation  of  open  gardens  of  flowering  and  other  ornamental 
plants;  to  assume  responsibility  for  the  work,  and  to  perform  other 
related  work  as  required. 

Qualifications: 

1.  At  least  three  years'  practical  experience  In  gardening. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  I  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $85.00  to  $110.00,  inclusive, 
or  $70.00  to  $95.00,  inclusive,  with  house,  or  $60.00  to  $85.00,  inclusive, 
with  full  maintenance. 

Resident  Within  Metropolitan  District— $95.00  to  $120.00,  inclusive, 
or  $80.00  to  $105.00,  inclusive,  with  house,  heat  and  light. 
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Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $85.00,  $90.00,  $95.00,  $100.00, 
$105.00,  $110.00,  or  $70.00,  $75.00,  $80.00,  $85.00,  $90.00,  $95.00,  with  house, 
or  $60.00,  $65.00,  $70.00,  $75.00,  $80.00,  $85.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District — $95.00,  $100.00,  $105.00,  $110.00, 
$115.00,  $120.00,  or  $80.00,  $85.00,  $90.00,  $95.00,  $100.00,  $105.00,  with  house, 
heat  and  light. 

Title  of  Position: 

MASON 

Classification:    Skilled  Labor  Service,  Grade  II  (R-II) 

Definition  of  Duties: 

The  duties  of  MASON,  which  require  ability  toi  do  journeyman  mason 
work  and  supervisory  ability,  are  to  lay  bricks  and  stone;  to  repair 
brick  and  stone  work;  to  lay  cement;  to  supervise  the  work  of  Mason's 
Helpers,  and  to  perform  other  related  work  as  required. 

Qualifications: 

1.  Service  as  apprentice  during  the  length  of  time  locally  stipulated. 

2,  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Mason's  Helpers  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $90.00  to  $100.00,  inclusive, 
or  $4.00  per  day  as  required. 

Resident  Within  Metropolitan  District— $100.00  to  $110.00,  inclusive, 
or  $4.40  per  day  as  required. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $90.00,  $95.00,  $97.50,  $100.00, 
or  $4.00  per  day  as  required. 

Resident  Within  Metropolitan  District— $100.00,  $105.00,  $107.50,  $110.00, 
or  $4.40  per  day  as  required. 

Title  of  Position: 

MOTION   PICTURE  OPERATOR 

Classification:    Skilled  Labor  Service,  Grade  II  (R-II) 

Definition  of  Duties: 

The  duties  of  MOTION  PICTURE  OPERATOR,  which  require  ability 
to  operate  and  maintain  a  motion  picture  machine  and  supervisory 
ability,  are  to  operate  and  make  minor  repairs  to  a  moving  picture 
machine;    to  supervise  its  transportation;    to  assist  in  the  packing,  un- 
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packing  and  transportation  of  exhibits  in  connection  with  which  motion 
picture  machines  are  used,  and  to  perform  other  related  work  as  required. 

Qualifications: 

1.  Ability  to  pass  examination  for  Motion  Picture  Operator's  license 
in  the  various  cities  of  New  Jersey. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident   Outside   Metropolitan   District— $90.00   to  $115.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $90.00,  $95.00,  $100.00,  $105.00, 
$110.00,  $115.00. 

Title  of  Position: 

OCCUPATIONAL    SUPERVISOR    (BOOKBINDING) 

Classification:    Skilled  Labor  Service,  Grade  II  (R-II) 

Definition  of  Duties: 

The  duties  of  OCCUPATIONAL  SUPERVISOR  (BOOKBINDING), 
which  require  knowledge  of  and  skill  in  the  trade  of  bookbinding  and 
supervisory  ability,  are  to  instruct  and  direct  inmates  of  institutions 
other  than  correctional  in  the  work  of  the  bookbinding  trade. 

Qualifications: 

1.  At  least  three  years'  experience  in  the  practical  work  of  book- 
binding.- 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $35.00  to  $50.00,  inclusive, 
with  full  maintenance. 

Residence  Within  Metropolitan  District — $40.00  to  $55.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $35.00,  $40.00,  $42.50,  $45.00, 
$47.50,  $50.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District— $40.00,  $45.00,  $47.50,  $50.00, 
$52.50,  $55.00,  with  full  maintenance. 

Title  of  Position: 

OCCUPATIONAL  SUPERVISOR   (BROOM   MAKING) 

Classification:    Skilled  Labor  Service,  Grade  II  (R-II) 
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Definition  of  Duties: 

The  duties  of  OCCUPATIONAL  SUPERVISOR  (BROOM  MAKING), 
which  require  knowledge  of  broom  corn  culture  axid  broom  making  and 
supervisory  ability,  are  to  direct  and  instruct  inmates  of  institutions 
other  than  correctional  in  the  work  of  cultivating  broom  corn  and  mak- 
ing brooms. 

Qualifications: 

1.  At  least  three  years'  experience  in  broom  corn  cultivating  and 
broom  making. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $35.00  to  $50.00,  inclusive, 
with  full  maintenance. 

Resident  Within  Metropolitan  District — $40.00  to  $55.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $35.00,  $40.00,  $42.50,  $45.00, 
$47.50,  $50.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District— $40.00,  $45.00,  $47.50,  $50.00, 
$52.50,  $55.00,  with  full  maintenance. 

Title  of  Position: 

OCCUPATIONAL    SUPERVISOR     (GARDENING) 

Classification:     Skilled  Labor  Service,  Grade  II   (R-II) 

Definition  of  Duties: 

The  duties  of  OCCUPATIONAL  SUPERVISOR  (GARDENING),  which 
require  knowledge  of  and  experience  in  practical  horticulture,  and  su- 
pervisory ability,  are  to  direct  and  instruct  the  inmates  of  institutions, 
other  than  correctional,  in  truck  or  flower  gardening  and  care  of  trees, 
shrubbery  and  lawns,  and  in  greenhouse  work. 

Qualifications: 

1.  At  least  three  years'  experience  in  truck  or  vegetable  gardening. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  I  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $50.00  to  $75.00,  inclusive, 
with  full  maintenance. 

Resident  Within  Metropolitan  District — $60.00  to  $85.00,  inclusive, 
with  full  maintenance. 
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Suggested  Salary   Rates: 

Resident  Outside  Metropolitan  District — $50.00,  $55.00,  $60.00,  $65.00, 
$70.00,  $75.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District— $60.00,  $65.00,  $70.00,  $75.00, 
$80.00,  $85.00,  with  full  maintenance. 

Title  of  Position: 

OCCUPATIONAL  SUPERVISOR    (GENERAL) 

Classification:     Skilled  Labor  Service,  Grade  II  (R-II) 

Definition  of  Duties: 

The  duties  of  OCCUPATIONAL  SUPERVISOR  (GENERAL),  which 
require  knowledge  of  weaving,  basketry,  raffia  work,  crocheting,  knit- 
ting, fancy-work  and  picture  framing,  or  any  several  of  these,  or  any  of 
these  with  other  occupational  subjects,  and  supervisory  ability,  are  to 
direct  and  instruct  inmates  of  institutions,  other  than  correctional,  in 
any  several  of  the  foregoing  kinds  of  work. 

Qualifications: 

1.  At  least  two  years'  experience  in  any  one  of  the  several  of  oc- 
cupations named,  or  training  in  the  instruction  of  such  subjects. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  I  having  the  necessary  qualifications  and  experience. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $35.00  to  $50.00,  inclusive, 
with  full  maintenance. 

Resident  Within  Metropolitan  District — $40.00  to  $55.00,  inclusive,  with 
full  maintenance. 

Suggested  Salary   Rates: 

Resident  Outside  Metropolitan  District— $35.00,  $40.00,  $42.50,  $45.00, 
$47.50,  $50.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District— $40.00,  $45.00,  $47.50,  $50.00, 
$52.50,  $55.00,  with  full  maintenance. 

Title  of  Position: 

OCCUPATIONAL  SUPERVISOR    (PRINTING) 

Classification",    Skilled  Labor  Service,  Grade  II  (R-II) 

Definition  of  Duties: 

The  duties  of  OCCUPATIONAL  SUPERVISOR  (PRINTING),  which 
require  expert  sikll  in  the  printing  trades  and  supervisory  ability,  are 
to  direct  and  instruct  the  work  of  inmates  of  a  State  institution,  other 
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than  correctional,  in  the  operations  of  a  printing  plant,  and  supervision 
of  the  printing  and  ruling  of  State  stationery  in  the  plant  where  such 
supervision  is  exercised. 

Qualifications: 

1.  At  least  three  years'  experience  as  a  journeyman  printer  or  a 
foreman  in  a  printing  establishment. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service   Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $50.00  to  $75.00,  inclusive,  with 
full  maintenance. 

Resident  Within  Metropolitan  District— $60.00  to  $85.00,  inclusive, 
with  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $50.00,  $55.00,  $60.00,  $65.00, 
$70.00,  $75.00,  with  full  maintenance. 

Resident  Within   Metropolitan   District— $60.00,   $65.00,   $70.00,    $75.00. 
.00,  $85.00,  with  full  maintenance. 


Title  of  Position: 

OCCUPATIONAL    SUPERVISOR    (TEXTILES) 

Classification:    Skilled  Labor  Service,  Grade  II  (R-II) 

Definition  of  Duties: 

The  duties  of  OCCUPATIONAL  SUPERVISOR  (TEXTILES),  which 
require  knowledge  of  and  experience  in  weaving,  knitting,  spinning, 
dyeing  and  cloth  finishing  and  supervisory  ability,  are  to  direct  and  in- 
struct inmates  of  institutions,  other  than  correctional,  in  the  work  of 
the  textile  trade. 

Qualifications: 

1.  At  least  three  years'  experience  in  the  textile  trades. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $35.00  to  $50.00,  inclusive, 
with  full  maintenance. 

Resident  Within  Metropolitan  District — $40.00  to  $55.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $35.00,  $40.00,  $42.50,  $45.00, 
$47.50,  $50.00,  with  full  maintenance. 

Resident  Within  Metropolitan  District— $40.00,  $45.00,  $47.50,  $50.00, 
$52.50,  $55.00,  with  full  maintenance. 


Title  of  Position: 

ORCHARDMAN 

Classification:    Skilled  Labor  Service,  Grade  II  (R-II) 

Definition  of  Duties: 

The  duties  of  ORCHARDMAN,  which  require  practical  experience  in 
fruit  growing  and  supervisory  ability,  are  to  perform  or  supervise  the 
work  of  planting,  cultivating  and  caring  for  fruit  trees  and  harvesting 
and  shipping  fruit,  and  to  perform  other  related  work  as  required. 

Qualifications: 

1.  At  least  three  years'  experience  in  practical  orchard  cultivation. 
A  course  in  an  agricultural  college  of  recognized  standing  shall  be  con- 
sidered equivalent  to  two  years  of  such  experience. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  I  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident   Outside   Metropolitan   District — $85.00  to   $110.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $85.00,  $90.00,  $95.00,  $100.00, 
$105.00,  $110.00. 

Title  of  Position: 

PAINTER 

Classification:    Skilled  Labor  Service,  Grade  II  (R-II) 

Definition  of  Duties: 

The  duties  of  PAINTER,  which  require  ability  to  perform  journey- 
mian  painter's  work  and  supervisory  ability,  are  to  mix  and  apply  paints, 
stains,  varnishes  and  enamels,  hang  wall  paper  and  glaze  windows;  to 
supervise  the  work  of  Painter's  Helpers,  and  to  perform  other  related 
work  as  required. 

Qualifications: 

1.  Service  as  apprentice  during  the  length  of  time  locally  stipulated. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  I  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $75.00  to  $85.00,  inclusive, 
or  $3.25  per  day  as  required. 
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Resident  Within  Metropolitan  District — $85.00  to  $95.00,  inclusive, 
or  $3.50  per  day  as  required. 

Suggested  Salary  Rates: 

^  Resident  Outside  Metropolitan  District — $75.00,   $80.00,   $82.50,   $85.00, 

or  $3.25  per  day  as  required. 

Resident  Within  Metropolitan  District — $85.00,  $90.00,  $92.50,  $95.00, 
or  $3.50  per  day  as  required. 

Title  of  Position: 

PHOTOGRAPHER 

Classification:    Skilled  Labor  Service,  Grade  II  (R-II) 

Definition  of  Duties: 

The  duties  of  PHOTOGRAPHER,  which  require  skill  in  photography 
and  supervisory  ability,  are  to  make  photographic  exposures;  to  develop, 
fix,  retouch  and  make  prints  from  photographic  negatives;  to  file  nega- 
tives and  prints;  to  make  blue  prints;  to  operate  photostats;  to  make 
colored  lantern  slides;  to  overhaul,  mend  and  re-arrange  films  and  to 
select  suitable  slides  and  apparatus;  to  make  enlargements  on  bromide 
and  chloride  paper,  and  to  perform  other  related  work  as  required. 

Examples: 

Making  Bertillon  photographs. 

Developing  X-ray  plates. 

Taking  photomicrographs. 

Making  enlargements  on  bromide  and  chloride  papers. 

Photographing  maps,  plans  and  diagrams. 

Taking  colored  photographs. 

Qualifications: 

1.  Experience  in  the  practice  of  both  interior  and  exterior  photo- 
graphy. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Within  Metropolitan  District — $90.00  to  $110.00,  inclusive, 
or  $65.00  to  $85.00,  inclusive,  with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Within  Metropolitan  District— $90.00,  $95.00,  $100.00,  $105.00, 
$110.00,  or  $65.00,  $70.00,  $75.00,  $80.00,  $85.00,  with  full  maintenance. 

Title  of  Position: 

PLUMBER 

Classification:    Skilled  Labor  Service,  Grade  II  (R-II) 
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Definition  of  Duties: 

The  duties  of  PLUMBER,  which  require  ability  to  do  journeyman 
plumbing,  are  to  install  piping  for  gas,  water,  waste,  soil  and  vent 
lines,  to  cut  and  fit  pipes;  to  replace  old  pipes  with  new  ones;  to  fit 
water  and  waste  pipes;  to  supervise  the  work  of  Plumber's  and  Steam- 
fitters's  Helpers,  and  to  perform  other  related  work  as  required. 

Qualifications: 

1.  Service  as  apprentice  during  the  length  of  time  locally  stipulated. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Plumber's  and  Steamfitter's  Helpers  having  the  necessary  qualifica- 
tions and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $75.00  to  $85.00,  incluiive, 
or  $3.25  per  day  as  required. 

Resident  Within  Metropolitan  District — $85.00  to  $95.00,  inclusive,  or 
$3.50  per  day  as  required. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $75.00,  $80.00,  $82.50,  $85.00, 
or  $3.25  per  day  as  required. 

Resident  Within  Metropolitan  District— $85.00,  $90.00,  $92.50,  $95.00, 
or  $3.50  per  day  as  required. 

Title  of  Position: 

POTTERY  KILN  TENDER 

Classification:    Skilled  Labor  Service,  Grade  II  (R-II) 

Definition  of  Duties: 

The  duties  of  POTTERY  KILN  TENDER,  which  require  experience  in 
firing  of  clay  products,  are  to  tend  pottery  kilns;  to  prepare  for  firing 
and  to  fire  clay  products,  and  to  do  other  related  work  as  required. 

Examples: 

Setting  and  drawing  test  kilns. 
Preparing  clays  for  testing. 
Caring  for  pottery  kiln  premises. 

Qualifications:  / 

1.  At  least  one  year's  experience  in  firing  clay  products. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $70.00  to  $85.00,  inclusive. 
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Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $70.00,  $75.00,  $80.00,  $82.50, 
$85.00. 

Title  of  Position: 

POULTRYMAN 

Classification:    Skilled  Labor  Service,  Grade  II  (R-II) 

Definition  of  Duties: 

The  duties  of  POULTRYMAN,  which  require  experience  in  caring 
for  poultry  and  supervisory  ability,  are  to  perform  and  supervise  the 
work  of  raising,  feeding  and  caring  for  poultry  and  maintaining  premises 
where  poultry  is  raised,  including  the  care,  under  the  direction  by 
technically  trained  superiors,  of  trap  nests  during  egg-lajing  contests  or 
other  poultry  investigations;  to  assist  in  keeping  records  of  poultry  in- 
vestigational work,  and  to  requisition,  receive,  distribute  and  account 
for  feed  and  other  supplies. 

Examples: 

Supervising,  feeding  and  care  of  chickens,  turkeys,  ducks  and  geese. 

Superintending  the  packing  and  shipping  of  eggs. 

Superintending  the  construction,  maintenance  and  repair  of  poultry 
houses,  fences,  yards  and  runways. 

Attending  visitors. 

Supervising  the  operation  of  incubators. 

Supervising  the  keeping  of  incubator,  trap  nest  and  feeding  records. 

Grading  and  marketing  poultry. 

Qualifications: 

1.  At  least  three  years'  experience  in  poultry  raising.  Graduation 
from  a  course  in  poultry  raising  in  an  agricultural  college  of  recognized 
standing  shall  be  equivalent  to  two  years  of  such  experience. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  I  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $85.00  to  $110.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $85.00,  $90.00,  $95.00,  $100.00, 
$105.00,  $110.00. 

Title  of  Position: 

SHOEMAKER 

Classification:    Skilled  Labor  Service,  Grade  II  (R-II) 

Definition  of  Duties: 

The  duties  of  SHOEMAKER,  which  require  ability  to  do  journeyman 
shoemaking  and  supervisory  ability,  are  to   heel,  sole,  patch,  mend  or 
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otherwise  repair  and  to  make  boots,  shoes  or  slippers;  to  supervise 
employees  or  inmates  of  institutions  who  perform  simpler  processes  of 
such  work,  and  to  perform  other  related  work  as  required. 

Qualifications: 

1.  Service  as  apprentice  during  the  length  of  time  locally  stipulated. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $65.00  to  $75.00,  inclusive,  or 
$60.00  to  $70.00,  inclusive,  with  one  meal. 

Resident  Within   Metropolitan  District — $75.00   to  $85.00,   inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $65.00,  $70.00,  $72.50,  $75.00, 
or  $60.00,  $65.00,  $67.50,  $70.00,  with  one  meal. 

Resident  Within   Metropolitan   District — $75.00,   $80.00,   $82.50,   $85.00. 

Title  of  Position: 

STEAMFITTER 

Classification:     Skilled  Labor  Service,  Grade  II   (R-II) 

Definition  of  Duties: 

The  duties  of  STEAMFITTER,  which  require  ability  to  do  journey- 
man steamfitting  and  supervisory  ability,  are  to  install  and  repair  steam, 
hydraulic  or  gasoline  and  oil  power  piping;  to  cut,  fit,  and  install  pip- 
ing which  conveys  steam,  hot  water  or  air;  to  repair  steam  traps, 
heating  and  ventilating  plants  and  apparatus,  and  to  perform,  'other 
related  work  as  required. 

Qualifications: 

1.  Service  as  apprentice  during  the  length  of  time  locally  stipulated. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Plumbers'  and  Steamfitters'  Helpers  having  the  necessary  qualifica- 
tions and  experience. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $75.00  to  $85.00,  inclusive,'  or 
$3.25  per  day  as  required. 

Resident  Within  Metropolitan  District — $85.00  to  $95.00,  inclusive,  or 
$3.50  per  day  as  required. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $75.00,  $80.00,  $82.50,  $85.00, 
or  $3.25  per  day  as  required. 

Resident  Within  Metropolitan  District— $85.00,  $90.00,  $92.50,  $95.00, 
or  $3.50  per  day  as  required. 
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Title  of  Position: 

TELEGRAPH  OPERATOR  (STATE  HOUSE) 

Classification:      Skilled  Labor  Service,  Grade  II   (R-II) 

Definition  of  Duties: 

The  duties  of  TELEGRAPH  OPERATOR  (STATE  HOUSE),  which 
require  ability  to  operate  a  telegraph  instrument,  are  to  send,  receive, 
deliver  and  collect  for  telegrams  in  the  State  House,  to  tend  the  public 
telephone  booth ;  and  to  perform  other  related  work  as  required. 

Qualifications: 

1     Skill    in   operating   a   telegraph. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission 

Suggested   Range  of  Compensation: 

Resident   Outside   Metropolitan   District — $90.00   to   $110.00,    inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $90.00,  $100.00,  $105.00,  $110.00. 

Note — Additional  compensation  of  $25.00  per  month  shall  be  paid 
when  special  duties  of  information  agent  and  guide  are  performed  by 
the  Telegraph  Operator. 

Title'  of  Position: 

TINSMITH 

Classification:      Skilled  Labor   Service  Grade  II    (R-II) 

Definition  of  Duties: 

The  duties  of  TINSMITH,  which  require  ability  to  do  journeyman 
tinsmithing  and  to  supervise,  are  to  make  and  repair  articles  of  tin;  to 
install,  adjust,  renew  and  repair  eaves  troughs;  to  supervise  the  work 
of  Tinsmiths'  Helpers,  and  to  perform  othe'r  related  work  as  required. 

Qualifications: 

1.     Service  as  apprentice  during  the  length  of  time  locally  stipulated. 

'2     Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil   Service  Commission. 

Line  of  Promotion: 

Tinsmiths'  Helpers  having  the  necessary  qualifications  and  experi- 
ence. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $70.00  to  $80.00,  inclusive,  or 
$3.00  per  day. 
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Resident  Within  Metropolitan  District — $80.00  to  $90.00,  inclusive,  or 
$3.25  per  day. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $70.00,  $75.00,  $77.50,  $80.00, 
or  $3.00  per  day. 

Resident  Within  Metropolitan  District — $80.00,  $85.00,  $87.50,  $90.00, 
or  $3.25  per  day. 

Title  of  Position: 

X-RAY  PHOTOGRAPHER 

Classification:      Skilled  Labor  Service,  Grade  II   (R-II) 

Definition  of  Duties: 

The  duties  of  X-RAY  PHOTOGRAPHER,  which  require  skill  in  X-ray 
photography  and  supervisory  ability,  are  to  make  exposures  on  X-ray 
plates;  to  arrange  patients  for  film  examinations;  to  care  for  X-ray  ap- 
paratus and  accessories;  to  develop  X-ray  plates;  to  make  prints  from 
X-ray  negatives,  and  to  perform  other  related  work  as  required. 

Qualifications: 

1.  Experience   in   X-ray    photography.  ' 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $45.00  to  $55.00,  inclusive, 
with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $45.00,  $50.00,  $52.50,  $55.00, 
with  full  maintenance. 


GRADE  III— SKILLED  LABOR  SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 

CARPENTER   FOREMAN 
FOREMAN  OF  REPAIRS 
FOREMAN  OF  ROAD  CONSTRUCTION 
HEAD  FARMER 
MACHINE  SHOP  FOREMAN 
PAINTER  FOREMAN 

SENIOR  OCCUPATIONAL   SUPERVISOR    (GENERAL) 
SUPERVISOR    OF    REPAIRS,    IDENTIFICATIONS    AND    PRINT- 
ING   (STATE  PRISON) 
UPHOLSTERER  FOREMAN 
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Title  of  Position: 

CARPENTER  FOREMAN 

Classification:    Skilled  Labor  Service,  Grade  III  (R-III) 

Definition  of  Duties: 

The  duties  of  CARPENTER  FOREMAN,  which  require  much  skill 
in  journeyman  carpenter  work  and  supervisory  ability,  are  to  supervise 
and  be  responsible  for  the  work  of  Carpenters  and  Helpers  in  their  own 
or  related  trades;  to  plan  and  estimate  the  cost  of  work;  to  account 
for  materials  used;  to  assume  responsibility  for  the  care  of  machinery, 
tools  and  equipment;  to  perform  the  work  of  journeyman,  and  other 
related  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Carpenter  in  Grade  II. 

2.  At  least  two  years'  experience  as  Carpenter  in  Grade  II  or  in 
work  of  equivalent  character  and  standard. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Carpenters  in  Grade  II  having  the  necessary  qualifications  and  ex- 
perience. 

Suggested  Range  of  Compensation: 

Resident   Outside   Metropolitan   District — $90.00   to   $115.00,   inclusive. 
Resident  Within   Metropolitan   District — $100.00   to  $125.00,   inclusive, 
or  $85.00  to  $110.00,  inclusive,  with  house,  heat  and  light. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $90.00,  $100.00,  $105.00, 
$110.00,  $115.00. 

Resident  Within  Metropolitan  District— $100.00,  $110.00,  $115.00, 
$120.00,  $125.00,  or  $85.00,  $95.00,  $100.00,  $105.00,  $110.00,  with  house, 
heat  and  light. 

Title  of  Position: 

FOREMAN  OF  REPAIRS 

Classification:    Skilled  Labor  Service,  Grade  III  (R-III) 

Definition  of  Duties: 

The  duties  of  FOREMAN  OF  REPAIRS,  which  require  mechanical 
and  supervisory  ability  and  experience,  are  to  supervise  all  minor  re- 
pairs in  a  large  State  institution;  to  requisition  and  issue  materials 
and  supplies  for  repairs  to  workmen;  to  supervise  the  maintenance  and 
condition  of  tools;  to  be  responsible  for  the  issuance  and  return  of 
tools,  and  to  perform  other  related  work  as  required. 
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Qualifications: 

1.  Not  less  than  two  years  of  experience  as  Foreman  in  a  mechanical 
trade. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  II  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside   Metropolitan  District — $100.00  to   $125.00,  inclusive. 

Suggested  Salary  Rates: 

Resident     Outside     Metropolitan     District— $100.00,     $110.00,     $115.00, 

$120.00,  $125.00. 

Title  of  Position: 

FOREMAN    OF    ROAD    CONSTRUCTION 

Classification:    Skilled  Labor  Service,  Grade  III  (R-III) 
Definition  of  Duties: 

The  duties  of  FOREMAN  OF  ROAD  CONSTRUCTION,  which  require 
knowledge  of  and  much  experience  in  all  operations  of  road  construc- 
tion and  supervisory  ability,  are  to  direct  and  be  responsible  for  the 
work  of  employees  in  the  lower  grades  and  of  convicts  assigned  to 
State  road  construction  and  maintenance  work;  to  requisition  and 
account  for  machinery,  materials,  equipment,  supplies  and  tools;  to 
keep  records  of  time  of  employees;  to  prepare  estimates  and  reports 
on  work,  and  to  perform  other  related  work  as  required. 

Qualifications: 

1.  At  least  four  years  of  experience  in  road  building.  Graduation 
from  a  course  in  engineering  shall  be  considered  equivalent  to  two 
years  of  such  experience. 

2.  Supervisory  ability. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Assistant  Foremen  of  Road  Construction  having  the  necessary  qualifi- 
cations and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $135.00  to  $165.00,  Inclusive, 
or  $120.00  to  $150.00,  inclusive,  with  camp  maintenance. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $135.00,  $145.00,  $155.00, 
$160.00,  or  $120.00,  $130.00,  $140.00,  $145.00,  $150.00,  with  camp  main- 
tenance. 
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Title  of  Position: 

HEAD    FARMER 

Classification:    Skilled  Labor  Service,  Grade  III  (R-III) 

Definition  of  Duties:  '' 

The  duties  of  HEAD  FARMER,  which  require  much  experience  In  all 
branches  of  farming  and  executive  ability,  are  to  direct  and  be  re- 
sponsible for  all  employees  and  the  entire  work  of  a  large  State  farm. 

Qualifications: 

1.  At  least  three  years'  experience  as  Farmer  in  Grade  II  or  In 
work  of  equivalent  character  and  standard.  Graduation  from  an  agri- 
cultural college  of  recognized  standing  shall  be  considered  equivalent  to 
two  years  of  such  experience. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Farmers  in  Grade  II  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $95.00  to  $125.00,  inclusive, 
or  $70.00  to  $100.00,  inclusive,  with  full  maintenance. 

Resident  Within  Metropolitan  District — $105.00  to  $135.00,  inclusive, 
or  $90.00  to  $120.00,  inclusive,  with  house,  heat  and  light. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $95.00,  $105.00,  $110.00,  $115.00, 
$120.00,  $125.00,  or  $70.00,  $80.00,  $85.00,  $90.00,  $95.00,  $100.00.  with  full 
maintenance. 

Resident  Within  Metropolitan  District— $105.00,  $115.00,  $120.00,  $125.00, 
$130.00,  $135.00,  or  $90.00,  $100.00,  $105.00,  $110.00,  $115.00,  $120.00,  with 
house,  heat  and  light. 

Title  of  Position: 

MACHINE    SHOP    FOREMAN 

Classification:    Skilled  Labor  Service,  Grade  III  (R-III) 

Definition  of  Duties: 

The  duties  of  MACHINE  SHOP  FOREMAN,  which  require  journey- 
man experience  in  a  machine  shop  and  supervisory  ability,  are  to  direct 
and  supervise  workers  in  skilled  trades  and  helpers  in  the  machine 
shop  of  a  large  State  institution;  to  perform  journeyman  work,  and  to 
perform  other  related  work  as  required. 

Qualifications: 

1.  At  least  three  years  of  experience  as  journeyman  in  a  machine 
shop. 
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2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil   Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  II  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Within  Metropolitan  District— $115.00  to  $140.00,  inclusive, 
or  $90.00  to  $115.00,  inclusive,  with  full  maintenance. 

Suggested  Salary  Rates: 

Resident  Within  Metropolitan  District— $115.00,  $125.00,  $130.00, 
$135.00,  $140.00,  or  $90.00,  $100.00,  $105.00,  $110.00,  $115.00,  with  full 
maintenance. 

Title  of  Position: 

PAINTER   FOREMAN 

Classification:    Skilled  Labor  Service,  Grade  III  (R-III) 

Definition  of  Duties: 

The  duties  of  PAINTER  FOREMAN,  which  require  journeyman  ex- 
perience in  the  painting  trade  and  supervisory  ability,  are  to  supervise 
and  be  responsible  for  the  work  of  Painters  and  Helpers  in  their  own 
or  related  trades;  to  plan  and  estimate  work;  to  requisition  and  account 
for  materials  used;  to  assume  responsibility  for  the  care  of  tools  and 
equipment,  and  to  perform  the  work  of  journeymen  painters  and  other 
related   work   as   required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Painter  in  Grade  II. 

2.  At  least  two  years'  experience  as  Painter  in  Grade  II  or  in  v/ork 
of  equivalent  character  and  standard. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Painters  in  Grade  II  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District— $85.00  to  $110.00,  with  one 
meal. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $85.00,  $90.00,  $95.00,  $100.00, 
$110.00,  with  one  meal. 

Title  of  Position: 
!  SENIOR    OCCUPATIONAL    SUPERVISOR    (GENERAL) 

Classification:    Skilled  Labor  Service,  Grade  III  (R-III) 
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Definition  of  Duties: 

The  duties  of  SENIOR  OCCUPATIONAL  SUPERVISOR  (GENERAL), 
which  require  ability  and  experience  in  the  supervision  of  occupational 
wark  by  inmates  of  a  State  institution  other  than  correctional,  are  to 
plan  and  direct  the  work  of  Occupational  Supervisors;  to  inspect  the 
results  of  their  work;  to  requisition,  receive  and  issue  materials  and 
supplies  for  such  work,  and  to  perform  other  related  work  as  required. 

Qualifications: 

1.  At  least  three  years  of  experience  as  Occupational  Supervisor  or 
in  work  of  equivalent  character  and  standard.  A  course  in  vocational 
education  at  a  normal  school  of  recognized  standing  shall  be  considered 
equivalent  to  two  years  of  such  experience. 

2.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Occupational  Supervisors  having  the  necessary  qualifications  and  ex- 
perience. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $65.00  to  $80.00,  inclusive, 
with  full  maintenance. 

Resident  Within  Metropolitan  District — $95.00  to  $110.00,  inclusive, 
with  one  meal. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District— $65.00,   $70.00,   $75.00,   $80.00. 
Resident  Within  Metropolitan  District~$95.00,  $100.00,  $105.00,  $110.00, 
with  one  meal. 

Title  of  Position: 

SUPERVISOR    OF    REPAIRS,    IDENTIFICATIONS    AND    PRINTING 

(STATE   PRISON) 

Classification:    Skilled  Labor  Service,  Grade  III  (R-III) 

Definition  of  Duties: 

The  duties  of  SUPERVISOR  OF  REPAIRS,  IDENTIFICATIONS  AND 
PRINTING  (STATE  PRISON),  which  require  mechanical  ability,  knowl- 
edge of  criminal  identification  methods,  much  experience  in  a  printing 
establishment  and  supervisory  ability,  are  to  direct  and  supervise  the 
work  of  all  skilled  laborers  and  helpers  in  the  maintenance  and  repair 
work  at  the  State  Prison;  to  direct  the  work  of  the  Identification  Bureau; 
to  supervise  the  work  of  the  printing  department;  to  requisition  and  ac- 
count for  necessary  supplies  and  materials,  and  to  perform  other  work 
as  required. 

Qualifications: 

1.  At  least  three  years  of  experience  as  journeyman  in  a  mechanical 
trade. 
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2.  Knowledge  of  the  Bertillon  system  of  the  identification  of  criminals. 

3.  Knowledge  of  printing  processes  and  materials  with  ability  to 
figure  printing  costs. 

4.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $125.00  to  $150.00,  inclusive. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $125.00,  $135.00,  $140.00, 
$145.00,  $150.00. 

Title  of  Position: 

UPHOLSTERER  FOREMAN 

Classification:    Skilled  Labor  Service,  Grade  III  (R-III) 

Definition  of  Duties: 

The  duties  of  UPHOLSTERER  FOREMAN,  which  require  knowledge 
of  and  wide  experience  in  upholstery  work  and  supervisory  ability,  are 
to  direct  and  be  responsible  for  all  kinds  of  upholstery  work  in  a  large 
institution,  including  the  making  and  repairing  of  furniture,  carpets, 
mattresses  and  shades;  tO'  requisition  and  account  for  all  materials  and 
supplies  used  therein;  to  keep  record  of  time  and  work  of  employees 
and  make  reports  thereon,  and  to  perform  other  related  work  as  required. 

Qualifications: 

1.  The  minimum  qualifications  prescribed  for  Upholsterer  in  Grade  IL 

2.  At  least  two  years'  experience  in  Grade  II  or  in  work  of  equivalent 
character  and  standard. 

3.  Such  additional  qualifications  as  may  be  prescribed  by  the  State 
Civil  Service  Commission. 

Line  of  Promotion: 

Persons  in  Grade  II  having  the  necessary  qualifications  and  experience. 

Suggested  Range  of  Compensation: 

Resident  Within  Metropolitan  District — $90.00  to  $100.00,  inclusive, 
or  $3.50  per  day. 

Suggested  Salary  Rates: 

Resident  Within  Metropolitan  District— $90.00,  $95.00,  $97.50,  $100.00, 
or  $3.50  per  day. 
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LABOR  SERVICE— CLASS  S 

The  LABOR  SERVICE  shall  include  those  positions  in  the  State 
Classified  Civil  Service  whose  incumbents  are  required  to  perform  or  to 
supervise  routine,  unskilled,  manual  work,  not  included  in  any  other 
Service  definition. 


GRADE  I— LABOR  SERVICE 

Shall  include  the  following  positions,  the  specifications  of  duties,  re- 
sponsibilities and  requirements  of  which  are  set  forth  under  the  respec- 
tive titles: 

INSTITUTIONAL  LABORER 

LABORER 

SEWAGE  DISPOSAL  LABORER 

Title  of  Position: 

INSTITUTIONAL   LABORER 

Classification:     Labor  Service,  Grade  I   (S-I) 

Definition  of  Duties: 

The  duties  of  INSTITUTIONAL  LABORER,  which  require  physical 
strength  but  no  training,  are  to  perform,  under  supervision,  routine,  un- 
skilled, manual  labor,  in  and  around  a  State  institution. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Ser- 
vice Commission. 

Suggested   Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $27.00  to  $36.00,  inclusive, 
with  full  maintenance,  or  $2.00  to  $2.25  per  day  as  required. 

Resident  Within  Metropolitan  District — $32.00  to  $41.00,  inclusive, 
with  full  maintenance,  or  $2.25  to  $2.50  per  day  as  required. 

Suggested  Salary  Rates: 

Resident  Outside  Metropolitan  District — $27.00,   $29.00,   $31.00,   $33.50, 

$36.00,  with  full  maintenance. 

Resident  Within   Metropolitan   District— $32.00,    $34.00,   $36.00,    $38.50, 

$41.00,  with  full  maintenance. 

Note — Salary  increases  are  made  semi-annually  the  first  year,  and 
yearly  thereafter,  up  to  the  maximum. 
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Title  of  Position: 

LABORER 

Classification:     Labor  Service,  Grade  I  (S-I) 

Definition  of  Duties: 

The  duties  of  LABORER,  which  require  physical  strength  but  no 
training,  are  to  perform,  under  supervision,  routine,  unskilled  manual 
labor. 

Qualifications: 

1,  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Ser- 
vice Commission. 

Suggested  Range  of  Compensation: 

Resident  Outside  Metropolitan  District — $2.00  to  $2.25  per  day  as  re- 
quired. 

Resident  Within  Metropolitan  District — $2.25  to  $2.50  per  day  as 
required. 

Title  of  Position: 

SEWAGE   DISPOSAL   LABORER 

Classification:     Labor  Service,  Grade  I   (S-I) 

Definition  of  Duties: 

The  duties  of  SEWAGE  DISPOSAL  LABORER,  which  require  phy- 
sical strength  but  no  training,  are  to  perform,  under  supervision,  routine, 
unskilled,  manual  labor  in  connection  with  the  operation  and  maintenance 
of  sewage  disposal  plants. 

Qualifications: 

1.  Such  qualifications  as  may  be  prescribed  by  the  State  Civil  Ser- 
vice Commission. 

Suggested  Range  of  Compensation: 

Resident  Within  Metropolitan  District — $45.00  to  $54.00,  inclusive,  or 
$2.25  to   $2.50   per   day   as   required. 

Suggested  Salary  Rates: 

Resident  Within  Metropolitan  District— $45.00,  $47.00,  $49.00,  $51.50, 
$54.00. 

Note — Salary  increases  are  made  semi-annually  the  first  year,  and 
annually  thereafter,  up  to  maximum. 
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SCHEDULE  "B" 

UNCLASSIFIED  SERVICE 


In  the  following  are  Included  the  title,  departmental  location  and  the 
present  salary,  if  any,  of  existing  offices  and  positions  in  the  departments, 
Institutions  and  commissions  of  the  State  Government  which,  under  Sec- 
tion 11  of  the  State  Civil  Service  Law,  are  in  the  Unclassified  Service. 

No  recommendations  as  to  the  proper  salaries  and  no  specifications 
of  duties  and  qualifications  of  such  offices  and  positions  in  the  Unclassi- 
fied Senace  have  been  suggested  here,  inasmuch  as  the  Unclassified 
Service  is  not  subject  to  any  of  the  provisions  of  the  Civil  Service  Law 
(Section  11,  Civil  Service  Law),  and  the  act  passed  by  the  State  Legisla- 
ture on  April  17,  1914  (under  which  this  classification  and  standardization 
plan  is  being  prepared),  specifically  limits  such  classification  to  offices 
and  positions  in  the  Classified  Service. 

The  offices  and  positions  in  existence  in  June,  1917,  in  the  departments, 
institutions  and  commissions  of  the  State  Government,  included  in  the 
Unclassified  Service,  are  set  up  under  the  respective  divisions  given  in 
Section  11  of  the  State  Civil  Service  Law,  as  follows: 

Present 
Department,    Institution    or    Commission  Present  Title  Annual  Salary 

(A)  All   officers  elected   by   popular  vote: 

Executive    Department     Governor     $10,000.00 

House     of     Assembly     Members     (60)     500.00 

State    Senate    Members    (21 )     500.00 

(B)  All  officers  appointed  by  the  Governor,  with  or  without  the  advice 
and  consent  of  either  or  both    branches   of  the   Legislature: 

Adjutant    General    Adjutant  General    $2,500.00 

Chancery,    Clerk   in    Clerk  in  Chancery    6,000.00 

Chancery,    Court    of Chancellor      13,000.00 

Errors    and    Appeals,    Court    of    Judges    (6)     20.00  day 

when  attending  court. 

Executive    Department     Secretary  to  Governor    4,000.00 

Law,    Department   of    Attorney    General     7,000.00 

Public   Instruction,    Department   of    Commissioner     10,000.00 

Quarantine    Department    Health    Officer     x, 000. 00 

Quartermaster    General    Quartermaster    General     2,500.00 

Secretary  of   State    Secretary  of  State   6,000.00 

Supreme     Court     Chief    Justice i  ,083.33  mo. 

Associate  Justice   (8)    1,000.00    " 

Circuit  Court  Judge   (8)    750.00    " 

Supreme    Court,    Clerk    of    Clerk  of  Supreme   Court    6,000.00 

(C)  All   officers  and  employees  appointed    by   either  or  both   branches 
of  the   Legislature: 

Comptroller,    Office    of    State    Comptroller     $6,000.00 

Treasurer,     State     State    Treasurer    6,000.00 

(D)  All    elections   officers: 

(.Xone  in   State  Government) 
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Department,    Institution    or    Commission  Present  Title  Annual  Salary 

(E)  All  assistant  prosecutors  of  the  pleas  of  the  counties  in  this  State: 

(None  in  State  Government) 

(F)  All    heads    of   departments   of  the  State  Government,  and  members 
of  commissions  and  boards  thereof: 

Board    of   Agriculture    President 

Members   of    Board    (7) 
Agricultural    Experiment    Station     Board   of    Managers: 

President 

Members    (2) 
Architecture,   Department  of State  Board*  of  Architects: 

President     No  salary 

Secretary      "         " 

Members   of   Board    (3)    "        " 

State    Architect     $4,000.00 

Banking   and    Insurance,    Department   of    .  .     Commissioner     6,000.00 

Blind,   Commission  to  Ameliorate  Condition 

°^     President     No  salary 

Commissioners     (4)     "         " 

Boys,    State   Home   for    President  of   Board    "        " 

Trustees     (5)     "        " 

Burial  of   Soldiers,   Commission  for,  etc.    .  .      Member   of   Commission    .             .  "         " 

Charities  and  Corrections,  Department  of  .  .     Commissioner      $4  000  00 

Civil    Service    Commission    President     2,500.00 

Commissioners    (4)     2,000.00 

Commerce    and    Navigation,    Board    of    ....      Members    of    Board: 

President     No  salary 

Vice-President      "         " 

Members    (6)    "         " 

Chief  Engineer  and  Sec $5,000.00 

Conservation      and      Development,      Depart- 
ment of    Members   of    Board : 

President     No  salary 

7   Members   "        " 

Acting     Director     $4,000.00 

Director     4,200.00 

Delaware    River    Bridge    and    Tunnel,    Com- 
mission   for     Members     (10)     No  salary 

Delaware    River    (Free    Bridges)     Members    of    Commission     (3)     .  .  "         " 

Education,    State    Board   of    Members   (8)    "         " 

Epileptics,    Village    for    Board  of   Managers: 

President     "         " 

Treasurer     "         " 

Members    (6)    "         " 

Examiners  of  Nurses,   State  Board  of   ....     Members    (5)    "        " 

Feeble-Minded    Males,    Colonies    for    State    Board   of  Managers: 

^Members     (5)     "         " 

Feeble-Minded,    Institution    for     Board    of    Managers: 

President     "        " 

Members     (5)     "         " 

Firemen's    Home     Members    (13)    " 

Fish   and    Game   Commission    President      "         " 

Treasurer     "         " 

Members    (4)    " 

Girls,   State  Home  For    Trustees: 

President     "         '* 

Vice-President      " 

Treasurer     " 

^Members     (2)     " 
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Present 
Department,    Institution    or    Commission  Present  Title  Annual  Salary 

Health,    State  Department   of    President     No  salary 

Members     (7) 

Director     $4,000.00 

Highway    Commission,    State    Commissioners: 

Governor 

President   of    the    Senate 
Speaker   of   the    House 
Asst.  State  Highway  Engineer   .  .        4,000.00 

State  Engineer    10,000.00 

State  Highway  Engineer    7,000.00 

Industrial   Education,   Schools  of    .  ., Members  of  Board  (24)    (3  cities)   No  salary 

Insane,    Commission    to    provide    additional 

accommodations     for     Members     (6)     "        " 

Labor,     Department    of     Commissioner     $6,000.00 

Library    Commission,    Public Chairman     No  salary 

Commissioners  (5)  "         " 

Library,    State    Commissioners : 

Governor 
Chancellor 
Chief  Justice 
Attorney    General 
Secretary  of  State 
Treasurer 
Comptroller 

State    Librarian    $3,000.00 

Medical    Examiners,    State    Board   of    Members    (10)    No  salary 

Morris  Plains,   State  Hospital    Members   of  Board    (6)    

President     

Optometrists,    State   Board  of    Members    (5)     

Palisades   Interstate   Park   Commission    ...       Members   (10)    

Pharmacy,  State  Board  of    Members    (5)     

Prison   Inspectors,   Board  of    President  of   Board   $500.00 

Inspectors    (5)     500.00 

Prison    Labor    Commission     President     No  salary 

Commissioners     (2)     "         " 

Promotion    of    Uniform    Legislation    in    the 

United    States,    Commission   for   the    Members    (3)    " 

Public    Accountants,    State    Board    of     Members    (3)    " 

Public    Reports,    Department   of    Commissioner   of    Reports    $2,000.00 

Public   Utility   Commissioners,    Board   of    .  .      President      7,500.00 

Commissioners    (3)     7,500.00 

Reformatory   for   Women    Board  of  Managers: 

Members    (5)     No  salary 

President     .^ "        " 

Secretary     "        " 

Treasurer     "        " 

Reformatory,    New    Jersey    Members   of    Board    (8)     " 

Registration  and  Examination  in  Dentistry, 

State   Board  of    Members   (8)    " 

Shell    Fisheries,    Board   of    Members   of   Board    (8)    " 

Director     $2,000.00 

Soldiers'  Home  at  Kearny   President     No  salary 

Members   of   Board    (4)    "        " 

Soldiers'   Home  at  Vineland    Board  of  Managers    (5)    "        " 

State  House  Commission Governor 

State    Treasurer 

State   Comptroller 

Purchasing  Agent  ...    $5,000.00 
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Present 
Department,    Institution    or    Commission  Present  Title  Annual  Salary 

State    Treasurer     Commissioner    of    Municipal    Ac- 
counts            $3,600.00 

Tax    Boards,    County     Members     (63)     Ranging    from    $1,000-3,500 

Taxes  and  Assessments,  Board  of    President     4,000.00 

Members  of    Board    (4)    3,000.00 

Teachers'    Retirement   Fund    President 

Treasurer 

Trustees    (7) 
Tenement    House    Supervision,    Department 

of      President      , No  salary 

Members   of    Board    (4)    "         " 

Trenton,  State  Hospital Board   of   Managers : 

President     " 

Members     (7)     " 

Tuberculosis    Sanatorium     Board   of  Managers: 

President     " 

Members    (6)    " 

Undertakers    and    Embalmers,    State    Board 

of     Members     (5)     " 

Veterinary  Medical  Examiners,  State  Board 

of     Members     ( 5 )     " 

Washington   Rock   Park   Commission    Secretary    and    Treasurer 

Commissioners    (4) 
Water    Supply    Commission,     North    Jersey 

District     Members      (4)      No  salary 

Weights    and    Measures,    Department   of  Superintendent    $2,500.00 

(G)     All    law    officers    of    any    municipality   that    may   adopt   the    provi- 
sions of  this  act: 

(None  in  State  Government) 

(H)     All    officers,    non-commissioned    officers,    enlisted    men  and    other 

persons  employed  in  the  military  or   naval    service   of  the   State: 

Camp   Grounds  at  Sea  Girt   Chauffeur     No  record  kept 

Engineer    "         "          " 

Helpers    "        "         " 

Laborer   in   Rifle   Pits    "         "          " 

Cavalry,    ist    Squadron    Armorer      $50.00  mo. 

Armorer     ' 60.00    " 

Engineer  and   Helper    60.00    " 

Saddler      70.00    " 

Cavalry,   ist  Squadron  (Troop  A)    Captain 

Groom    3S.oo  mo. 

Groom    (2)     55.00    " 

Groom     60.00    " 

Veterinarian    6.66    " 

Cavalry,  ist  Squadron  (Troop  D)    Caretaker    (2)     55.00    " 

Caretaker      70.00    " 

Caretaker     125.00    " 

Infantry,    ist    Regiment    Armorer     90.00    " 

Assistant    Armorer    65.00    " 

Infantry,   2d   Regiment    Armorer     50.00    " 

Armorer   (2)    55.oo    " 

Armorer     70.00    " 

Armorer     75.00    " 

»                                                          Assistant    Armorer    70.00    " 

Assistant  Custodian 30.00    " 
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Department,    Institution    or   Commission 
Infantry,    2d    Regiment,    Continued    


Infantry,    3d    Regiment 


Infantry,    4th    Regiment 


Infantry,    5th    Regiment 


National  Guard   (Battery  A) 


National  Guard   (Battery  B) 


National     Guard,      ist     Field     Co.,     Signal 
Corps     

Naval    Reserve,    ist    Battalion    


Naval   Reserve,   2d   Battalion 


Quartermaster  General 


Small  Arms   Practice 


Present  Title  A 

Assistant    Superintendent    

Caretaker 

Custodian      

Lieutenant-Colonel 

Armorer   (3)    

Armorer      

Assistant    Armorer     

Custodian     

Assistant    Armorer    (3)     

Colonel  and  Custodian  of  Armory 

Superintendent      

Acting    Custodian     

Armorer   (2)    

Armorer     (2)     

Assistant    Armorer     

Custodian      

(Orange    Armory)    

Captain 

Caretaker      

Stable   Sergeant  and  Custodian.. 

Stableman     

Assistant    Caretaker    

Assistant  Caretaker  (2)    


Captain 

Caretaker     

Chief    Master   at   Arms 
Executive    Officer    .... 

Steward    

Armorer    

Custodian     

Shipkeeper     

Carpenter      

Clerk     

Foreman     

Laborer     

Laborer    (2)     

Military    Storekeeper    .  . 

Superintendent    

Caretaker    

Inspector   General 
Stenographer     


Present 
NNUAL  Salary 

$50.00  mo. 

20.00    " 
50.00    " 

50.00  " 

60.00  " 

60.00  " 

50.00  " 
720.00 

720.00 

12.50  mo. 

40.00    " 

60.00    " 
720.00 

50.00  mo. 

60.00 

75.00  mo. 

75.00  " 

50.00  " 

60.00  " 

65.00  " 


100.00 

60.00 

130.00 

40.00 

60.00 

50.00 

25.00 

3.00 

5.00 

85.00 

2.00 

2.75 

,200.00 

125.00 

80.00 


day 
mo. 

day 


80.00  mo. 


(I)     All    superintendents    of,    teachers    and     instructors    in  the    public 

schools   and   State   Institutions,    county    superintendents  and    mem- 
bers of  all   boards  of  education: 

Agricultural    College    (Summer    Session    for 

6    weeks    in    the    summer)     Instructors    (41)    Ranging    from  $65-$30o 

Agricultural    Experiment    Station     Asst.    Co.    Supt.  of   Farm  Demon- 
stration of  Cumberland  County  $1,200.00 
Asst.    Co.    Supt.   of   Farm  Demon- 
stration   of    Monmouth    County  1,160.00 

Assistant   Professor    1,600.00 

Assistant   Professor    1,800.00 

Co.  Supt.  Farm  Demonstration   .  .  58.33  mo. 

Co.  Supt.  Farm  Demonstration  .  .  81.66    " 

Co.  Supt.  Farm  Demonstration   ..  1,400.00 

Co.  Supt.  Farm  Demonstration   ..  1,440.00 
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Present 
Department,    Institution    or    Commission  Present  Title  Annual  Salary 

Agricultural  Experiment   Station,  Continued     Co.   Supt.   Farm  Demonstration  of 

Cape    May    County    $720.00 

Co.   Supt.   Farm  Demonstration  of 

'                                                                        Cumberland    County    1,020.00 

Co.   Supt.   Farm  Demonstration  of 

Gloucester    County     1,620.00 

Co.   Supt.   Farm  Demonstration  of 

Mercer    County     1,400.00 

Co.  Supt.  Farm  Demonstration  of 

Middlesex    County    1,280.00 

Co.  Supt.  Farm  Demonstration  of 

Morris    County    1,120.00 

Co.  Supt.  Farm  Demonstration  of 

Ocean    County     900.00 

Co.   Supt.   Farm  Demonstration  of 

Passaic   County    840.00 

Co.  Supt.   Farm  Demonstration  of 

Sussex    County    200.00 

Instructor      600.00 

Professor    1,000.00 

Agricultural     Extension     Asst.       Extension       Specialist      in 

Home  Economics    125.00  mo. 

Asst.   Specialist  in  Fruit  Growing  900.00 

Extension  Specialist  in  Agronomy  1,200.00 
Extension     Specialist     in     Dairy 

Husbandry    125.00  mo. 

Extension      Specialist      in      Farm 

Management     240.00    " 

Extension      Specialist      in      Home 

Economics    150.00    " 

Extension     Specialist     in     Market 

Gardening     1,800.00 

Extension     Specialist    in    Poultry 

Husbandry      158.33  mo. 

Extension    Specialist   in    Soil    Sur- 
vey       1,200.00 

Agriculture,  Short  Courses  in    Associate    Professor     2,000.00 

Associate  Prof,  in  Chemistry    (2)  2,000.00 

Director      1,500.00 

Director    of    Summer    Session    .  .  83.33  "lO- 
Instructor      in      Agronomy      and 

Farm    Management    25.00    " 

Instructor  in  Animal  Husbandry  25.00  " 
Instructor  in  Dairy  Husbandry  25.00  " 
Instructor  in  Garden  Practice  .  .  75.00  " 
Instructor  in  Poultry  Husbandry  50.00  " 
Instructor  in  Vegetable  Garden- 
ing        50.00    " 

Instructors    (4)     25.00    " 

Instructors      (3)      600.00 

Professor     208.34    " 

Agriculture,    State   Board  of    Instructor     900.00 

Instructor     100.00  mo. 

Instructor    1,200.00 

Instructor    in    Vegetable    Garden- 
ing       1,650.00 


379 


Department,    Institution    or   Commission 
Agriculture,   State    Board   of.    Continued    .  . 


Present  Titi^e  An 

Instructor  to  Assist  in  Demon- 
stration Work  in  Pine  Dis- 
trict       

Specialist    in    Farm    Management 
Blind,     Commission    to    Ameliorate    Condi- 
tion   for     Assistant   Teachers    (3)     

Home    Teacher     

Home    Teacher     

Boys,   New   Jersey   State  Home   for    Acting     Principal     

Asst.     Carpenter    and    Instructor 

Asst.    Cottage   Manager    

Asst.    Cottage   Manager    

Asst.    Cottage   Manager    

Asst.  Officer  and  Telegraph  In- 
structor       

Band    Instructor     

Cottage  Manager    

Cottage   Manager    

Cottage   Manager    (5)    

Cottage  Manager   (3)    

Cottage  Manager  and  Blacksmith 

Dairy    Instructor 

Instructor    in    Baking,    etc 

Instructor  in  Printing  and  Asst. 
Cottage   Manager    

Manager  of  Cottage 

Military     Instructor     

Superintendent     

Teacher    (9)     

Vocal    Instructor  and  Matron    .  . 
Clay  Work,  Department  of    Director  and  Instructor    

Instructing  Assistant    (2)    

Instructing   Assistant    

Instructor      

Professor  of  Military  Science  and 

Tactics      

Deaf-Mutes,    School    for     Assistant  Supervisor  and  Military 

Instructor    

Instructor      

Instructor  and  Supervisor  of  Do- 
mestic   Dept 

Instructor  in  Millinery  and  Em- 
broidery      

Principal    

Superintendent     

Supervisor      

Supervisor      

Supervisor      

Teacher     

Teacher     

Teacher    (2)     

Teacher    (4)     


Teacher 

Teacher  .  . . 

Teacher  (3) 

Teacher  (4) 
Teacher 

Teacher  .  .  . 


Present 
Nu.\i/  Salary 


$50.00  mo. 
2,000.00 

50.00  mo. 
45.00 
50.00 
60.00 
65.00 
■45-00 
50.00 
75.00 

480.00 
75.00  mo. 
40.00 
45-00 
50.00 
60.00 
75.00 
60.00 
75.00 

900.00 

60.00  mo. 

40.00  " 
2,000.00 

40.00  mo. 

40.00  " 
3,000.00 

25.00  mo. 

50.00  " 
1,500.00 

60.00  mo. 

400.00 
250.00 

600.00 

6.00  w'k 
2,400.00 
2,500.00 

400.00 

420.00 

450.00 

250.00 

400.00 

500.00 

600.00 

650.00 

675.00 

700.00 

800.00 
1,020.00 
1,100.00 
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Department,    Institution    or    Commission  Present 

Present  Title  Annual  Salary 

I')eaf-Mutes,    School   for.    Continued    Teacher     $i,2eo.oo 

Teacher    and    Faculty    Counsellor 

of    Boys    800.00 

Epileptics,    Village    for     Band    Master    90.00  mo. 

Music   Teacher    60.00    " 

Principal  Teacher 100.00    " 

Superintendent    4,500.00 

Teacher    (3)     40.00  mo. 

Teacher     45.oo    " 

Teacher     50.00    " 

Teacher    (2)     60.00    " 

Feeble-Minded   Males,   Colony   for    Superintendent     1,500.00 

Feeble-Minded,    Institution   for    Assistant   Teacher    20.00  mo. 

Industrial    Teacher    40.00 

Kindergarten  Teacher   45.00 

Supervisor   and   Medical    Director  312.50 

Teacher     50.00 

Teacher    of    English    50.00 

Teacher    of    Music    50.00 

Girls,    State   Home    for    Music    Teacher    (2)     480.00 

Special  Helper    (2)    3.00  day 

Superintendent      1,800.00 

Teacher     180.00 

Teacher      300.00 

Teacher    (4)     360.00 

Teacher    (3)     420.00 

Teacher    (6)     480.00 

Teacher    (2)     540.00 

Teacher    Matron    (3)     480.00 

Teacher    of    Farming    600.00 

Industrial   School,   Bordentown    Military    Instructor    360.00 

Preceptress     41.66  mo. 

Principal    166.66 

Teacher     25.00 

I                                                    Teacher     30.00 

Teacher     42.00 

Teacher     48.00 

Teacher     50.00 

Teacher     52.00 

Teacher     60.00 

Teacher     62.00 

Teacher    (3)     70.00 

Teacher     80.00 

Teacher     1 10.00 

Morris    Plains,    State    Hospital    Warden     3,500.00 

Medical    Director    6,000.00 

Normal    School,   Montclair    Principal  and  Custodian   6,000.00 

Teacher     90.00  mo. 

Teacher     95.00    " 

Teacher    (2)     100.00    " 

Teacher     102.50    " 

Teacher     i  ,300.00 

Teacher    (2)     120.00  mo. 

■*                     Teacher     125.00    " 

Teacher     130.00    " 

Teacher     140.00    " 

Teacher    (5)    150.00    " 
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Present 
Department,    Institution    or   Commission  Present  Title  Annual  Salary 

Normal   School   Montclair,  Continued    Teacher     $2,000.00 

Teacher     180.00  mo. 

Teacher     200.00    " 

Teacher     2,500.00 

Teacher     240.00  mo. 

Teacher    (2)    300.00    " 

formal  School,  Newark   Custodian     No  salary 

Principal     $500.00  mo. 

Teacher     20.00 

Teacher    (3)     30.00 

Teacher    (3)     40.00 

Teacher    (9)     50.00 

Teacher     ' 60.00 

Teacher     65.00 

Teacher    (3)    70.00 

Teacher     95.00 

Teacher    (2)     loo.oo 

Teacher    (3)     120.00 

Teacher    (3)    130.00 

Teacher    (5)     140.00 

Teacher    (2)     150.00 

Teacher     190.00 

Teacher    (8)     200.00 

Teacher     210.00 

Teacher     220.00 

Teacher     250.00 

Normal    School,    Trenton    Acting    Principal    555-00 

Custodian     No  salary 

Librarian     $85.00  mo. 

Preceptress      80.00    " 

Principal   275.00    " 

Registrar 90.00    " 

Teacher    (4)     25.00    " 

Teacher     100.00    " 

Teacher     120.00    " 

Teacher    (3)     140.00    " 

Teacher    (2)     150.00    " 

Teacher     160.00    " 

Teacher    (2)     180.00    " 

Teacher    (3)     190.00    " 

Teacher    (4)     200.00    " 

Teacher     210.00    " 

Teacher    (3)     220.00    " 

Teacher     230.00    " 

Teacher     260.00    " 

Teacher    (2)     270.00    " 

Prison,    State    Assistant    Instructor    90.00    " 

Chaplain    500.00 

Instructor,    Knitting    Plant    ....  140.00  mo. 

Moral    Instructor    1,200.00 

Principal     Keeper     3,500.00 

Supervisor     3,000.00 

Teacher     1,200.00 

Public  Instruction,  Department  of Asst.     Commissioner     (4)     4,500.00 

Instructor     3,300.00 

Supervisor    of    Industrial    Educa- 
tion       2,100.00 
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Present 
Department,    Institution    or    Commission  Present  Titi,e  Annual  Salary 

Reformatory    for    Women    Superintendent      150.00  mo. 

'                                                                            Teacher     25.00 

Teacher     30.00 

Teacher     35-oo 

Teacher     40.00 

Reformatory,    New    Jersey     Asst.   Instructor    60.00 

Asst.      Instructor      in      Carpenter 

Shop     1,000.00 

Farm     Director     1,400.00 

Instructor     900.00 

School  Instructor    1,000.00 

Instructors     (11)     1,200.00 

Instructor    in    Tinsmithing    1,200.00 

Mason   Instructor    1,200.00 

Moral    Instructor    55-oo  mo. 

Moral    Instructor    125.00    " 

Principal      Instructor      in      Trade 

Shops     1 ,200.00 

Teacher    (2)     66.66  mo. 

Teacher      800.00 

1  eacher     83.33  «io. 

Superintendent     4,000.00 

Soldiers'    Hom.e    at    Kearny    Superintendent    1,200.00 

Soldiers'    Home    at    Vineland    Commandant     1,500.00 

Summer    School     Instructors    (78)    Ranging  from     $25-$i38.75  mo. 

(During   July    and    August) 

Superintendent    of    Schools,    County    Superintendents    (21)     3,000.00 

Teachers'    Retirement    Fund    Secretary    of    Board    1,500.00 

(Salary    not    paid    by    State) 

Trenton,    State    Hospital     Warden     3,500.00 

Medical    Director    4,500.00 

Tuberculosis    Sanatorium    Industrial    Instructor    900.00 

Superintendent    3,600.00 
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APPENDIX  "C" 

Summary  of  number  of  positions  in  existence  June,  1917,  in  the  de- 
partments, institutions  and  commissions  of  the  State  Government,  showing 
number  in  the  "Classified  Service",  and  the  "Unclassified  Service"  and 
total   positions  in  the  State  service. 

Classified     Unclassified 

Unit   of   Organization                                                                      Service  Service  Total 

Adjutant  General    9  i  lo 

Agricultural    College    41  41 

Agricultural   Experiment   Stations    83  22  105 

Agricultural   Extension    (Agricultural   College)     9                    9 

Agriculture,   Short  Course  in    7  19  26 

Agriculture,   State  Board  of    24  14  38 

Architects,   State   Board   of    9  6  15 

Banking  and  Insurance,  Department   of    44  i  45 

Blind,  Commission  to  Ameliorate  Condition  of   3  10  13 

Boys,   State  Home  for    S3  40  93 

Burial  of   Soldiers,  etc..   Commission  of    3  i                   4 

*Camp  Grounds  at  Sea  Girt   

Cavalry,    ist   Squadron    4                   4 

Cavalry,    ist   Squadron,   Troop   A    6                   6 

Cavalry,    ist   Squadron,   Troop   D    4                   4 

Chancery,   Clerk  in    36  i  37 

Chancery,  Court  of 21  i  22 

Chancery  Reporter   i                                        i 

Charities  and  Corrections,  Department  of   6  i                   7 

Children's  Guardians,   Board  of   33  33 

Civil    Service   Commission    25  5  30 

Clay  Work,  Department  of   i  6                   7 

Commerce  and  Navigation,  Board  of    15  9  24 

Comptroller,  Office  of   State    13  i  14 

Comptroller,  Office  of  State   (Inheritance  Tax)    31  31 

Conservation  and  Development,   Department  of    2^  10  42 

Deaf  Mutes,  School  for   30  30  60 

Delaware    River    (Free    Bridges)    3                   3 

Delaware  River  Bridge  and  Tunnel,   Commission  for    10  10 

Education,   State  Board  of    2  8  10 

Epileptics,   Village   for    166  19  185 

Errors  and  Appeals,   Court  of    2                                       2 

Errors  and  Appeals,  Judges  of  Court  of    6                   6 

ICxaminers  of  Nurses,  State  Board  of   5                   S 

Executive    Department    3  2                   5 

Feeble  Minded,   Institution   for    57  13  70 

Feeble  Minded  Males,  Colony  for 9  6  15 

Fireman's  Home  13  13 

Fish  and   Game   Department    62  5  67 

Girls,   State   Home   for    38  31  69 

Health,   State  Department  of    69  9  78 

High  Cost  of  Living,  Commission  to  Investigate    i                                        1 

Highway   Commission,    State    74     3  &  3  Ex  Off.     80 

Industrial    Education,    Schools   of    24  24 

Industrial    School,    Eordentown    5  16  21 

Iftfantry,    ist  Regiment 3  2                   S 

Infantry,   2d    Regiment    3  12  15 

^nfantry,  3d   Regiment    6                   6 
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Classified 
Unit   of   Organization  Service 

Infantry,  4th   Regiment    i 

Infantry,   5th   Regiment    

Insane,    Commission    to    Provide    Additional    Accommodations 

for    

Labor,    Department   of    67 

Law,  Department  of    12 

Legislature: 

Assembly     

Senate    

Library   Commission,   Public    4 

Library,   State    ' 3      i 

Medical  Examiners,  State  Board  of   

Morris  Plains,   State  Hospital,   Business    201    | 

Morris  Plains,   State  Hospital,  Medical    217   ( 

Motor  \^ehicle  Inspection,  Department  of   40 

National  Guard,  Battery  A   

National  Guarl,  Battery  B   

National  Guard,   ist  Field  Company  Signal  Corps   

Naval  Reserve,    ist  Battalion    

Naval   Reserve,  2d   Battalion   

Normal  School,  Montclair    2^ 

Normal  School,  Newark   1 1 

Normal  School,  Trenton 64 

Optometrists,  State  Board  of    

Palisades  Interstate  Park  Commission    

Pardons,   Court  of    i 

Pharmacy,  State  Board  of .  .' 

Prison  Camp  No.   i    9 

Prison  Camp  No.  2    5 

Prison  Camp  No.   3    4 

Prison   Farm    9 

Prison  Inspectors,  Board  of    i 

Prison  Labor  Commission    2 

Prison,  State    85 

Promotion  of  Uniform   Legislation  in  the  U.   S.,  Commission 

for   the    

Public  Accountants,  State  Board  of   

Public  Instruction,    Department   of    31 

Public  Reports,  Department  of i 

Public  Utility  Com.missioners,  Board  of 45 

Quarantine    Department i 

Quartermaster    General    16 

Reformatory  for  Women    13 

Reformatory,  New  Jersey    35 

Registration  and  Examination  in  Dent  stry.   Board  of    

Secretary   of   State 14 

Shell   Fisheries,   Board  of    19 

Small  Arms   Practice r 

Soldiers'   Home  at  Kearny    54 

Soldiers'  Home  at  Vineland    64 

State  House  Commission    51      i 

Summer   School    

Superintendent   of    Schools,    County    

Supreme   Court    2 

Supreme  Court,  Clerk  of 12 

Tax   Boards,  County    

Taxes  and  Assessment,   Board  of 21 

Teachers'   Retirement  Fund 5 

Tenement  House  Supervision,  Department  ef   47 
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Unclassified 

Service 

Total 

5 

6 

8 

8 

6 

6 

I 

68 

I 

13 

60 

60 

21 

21 

6 

K) 

&  7  Ex 

Off. 

II 

10 

10 

9 

427 
40 

4 

4 

3 

3 

2 

2 

3 

3 

3 

3 

24 

47 

51 

62 

35 

99 

5 

5 

10 

10 

S 

5 
9 
5 

4 
9 

6 

7 

3 

5 

7 

92 

3 

3 

3 

3 

7 

38 

I 

2 

4 

49 

I 

2 

9 

25 

13 

26 

34 

69 

8 

8 

I 

15 

9 

x8 

3 

4 

6 

60 

6 

70 

&  3  Ex 

Off. 

55 

78 

78 

21 

21 

17 

19 

I 

13 

63 

63 

5 

36 

10 

15 

5 

52 

} 


Classified 
Unit   of   Organisation  Service 

Treasurer,   State   12 

Trenton,  State  Hospital,  Business   143 

Trenton,  State  Hospital,  Medical 151 

Tuberculosis    Sanatorium     93 

Undertakers  and  Embalmers,  Board  of    

Veterinary  Medical  Examiners,  State  Board  of   

Washington  Rock  Park  Commission    i 

Water  Supply  Commission,  North  Jersey  District   

Weights  and  Measures,  Department  of   4 


Unclassified 

Service 

Total 

2 

14 

10 

304 

9 

102 

5 

5 

5 

5 

5 

6 

4 

4 

I 

5 

2568  1087  3655 

Deduct  Ex  Officio  Members   (Repeated)    13  i3 


2568  1074  3642 


*  Camp    Grounds   at    Sea   Girt:     All   employees   are  in  the   Unclassified    Service,  but  no 
record  is  kept  of  them. 
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CLASS 

GRADE 

A 

IV 

A 

IV 

G 

II 

G 

II 

C 

II 

C 

II 

L 

II 

B 

111 

B 

III 

M 

I 

M 

I 

A 

VI 

B 

V 

APPENDIX   D— ALPHABETICAL   LIST 

Of  Proposed  Standard  Titles  for  the  Offices  and  Positions  in  the  Classified 
Civil  Service,  with  Class  and  Grade  Designations  and  Recommended 
Ranges  of  Compensation, 

BASIC  RANGE  OF 
TITLE  OF  POSITION  COMPENSATION  PAGE 

Adjutant   (Soldiers'  Home) $65.00   to      $85.00* 52 

Administrative    Assistant     (Institution     for 

Feeble   Minded)     7500    to      100.00* 53 

Advisory    Counsel    (Board    of    Public    Util- 
ity Commissioners)    200.00  and  up  p,   t 190 

Advisory  Master    (Court  of   Chancery)....    200.00  and  up,  or  $1.25  per  hr. 

p.     t 190 

Agronomist    120.00    to      150.00** 143 

Animal  Husbandry  Specialist 120.00    to      150.00** I44 

Animal    Inspector    (Division    of    Food    and 

Drugs)    140.00    to       170.00 247 

Architectural    Draftsman    and    Designer....    140.00    to       170.00 125 

Assistant  Appraisal    Engineer 140.00    to      170.00 126 

Assistant  Baker   30.00    to        44.00* 263 

Assistant  Butcher, 21.00    to        30.00* 264 

Assistant  Chief  Clerk   (Clerk  in  Chancery)  180.00    to      225.00 100 

Assistant  Chief  Engineer   (Bureau  of  Utili- 
ties)         235.00    to      275.00 134 

B  V  Assistant    Chief    Engineer    (Commerce    and 

Navigation)    10.00   and  up    for   each   full 

day   of   service I3S 

K  IV  Assistant     Chief     Examiner     (Civil     Service 

Commission)    i95-oo    to      250.00 225 

Assistant  Civil  Engineer.  ; 140.00   to      170.00 127 

Assistant   Commissioner  of  Labor 250.00   and   up 261 

Assistant  Corporation  Tax  Clerk 100.00   to      125.00 53 

Assistant  Division  Highway  Engineer 180.00    to      225.00 .  .        130 

Assistant  Engineman   (Institutional) 80.00  to       90.00  or 

55.00    to        65.00* 330 

Ass:stant  Epidemiologist 140.00    to      170.00 248 

Assistant  Foreman  of  Road  Construction...    100.00  to     125.00  or 

85.00  to     110.00   with  camp 

maintenance    346 

Assistant  Marine  Engineman 60.00    to        70.00* 330 

Assistant  Plant  Pathologist 120.00    to      150.00 i45 

Assistant    Pomologist    80.00    to      100.00 140 

Assistant   Sanitary  Engineer 140.00    to      170.00 128 

Assistant  Secretary    (Civil   Service   Commis- 
sion)        180.00    to      225.00 lOI 

VII  Assistant  Secretary  of  State  (Commissioner 

of  Motor  Vehicles) 250.00    and    up "4 

Assistant   Secretary  to   Governor 180.00    to      225.00 102 

Assistant  Soil  Classifier 80.00   to      100.00 141 

Assistant   State  Geologist i95-oo    to      250.00 324 

Assistant    Superintendent    of    Weights    and 

Measures 140.00    to      170.00 248 

VI             Assistant  Superintendent    (Village  for  Epi- 
leptics)      140.00  to     185.00  with  full 

family     102 

maintenance   for  self  and 
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B 

III 

L 

IV 

A 

IV 

B 

IV 

Q 

II 

L 

II 

R 

II 

Q 

II 

C 

II 

C 

I 

B 

III 

A 

VI 

A 

VI 

C 

I 

P 

IV 

L 

II 

CLASS 

GRADE 

A 

V 

A 

IV 

G 

II 

A 

VI 

K 

II 

A 

VI 

E 

I 

A 

V 

A 

IV 

A 

IV 

A 

IV 

A 

VI 

F 

III 

M 

II 

L 

I 

N 

I 

K 

III 

A 

III 

R 

II 

L 

I 

N 

II 

R 

•II 

A 

III 

L 

I 

B 

III 

M 

II 

R 

II 

R 

I 

O 

I 

O 

I 

O 

I 

BASIC  RANGE  OF 
TITLE  OF  POSITION  COMPENSATION  PAGE 

Assistant  to  Chief  Clerk  (Secretary  of  State)    135.00    to      165.00 85 

Ass'stant  to  Commandant   (Soldiers'   Home, 

Vineland)    85.00  to     1 10.00   +  3m .  . . .  54 

Assistant  to  Counsel  (Board  of  Public  Util- 
ity Commissioners)    200.00  and  up  p.   t 190 

Assistant    to    Secretary    (Teachers'    Retire- 
ment Fund)    180.00  to     225.00  Met.  range       103 

Assistant     to      Superintendent      (Children's 

Guardians)    95.00    to      125.00 213 

Assistant  Warden  (Morris  Plains  Hospital)    150.00    to      190.00* 104 

Attendant  (Female)    22.00    to        31.00* 165 

When  assigned  as  Charge 
Attendant,  the  monthly 
rate  is  increased  by  $2.50. 

Attendant  (Male)    25.00    to        34.00* 166 

When  assigned  as  Charge 
Attendant,  the  monthly 
rate  is  increased  by  $2.50. 

Auditor   (Banking  and  Insurance) 135.00   to      165.00 86 

Auditor  (Building  and  Loan  Associations)  .  .    110.00    to      135.00 54 

Auditor  (Motor  Vehicles) 110.00    to      135.00 55 

Auditor    (Public    Utility    Commissioners)..    125.00    to      150.00     (Met. 

range)     55 

Auditor  (School  Accounts) 180.00    to      225.00 104 

Bacteriologist   135.00    to      170.00 181 

Baker   50.00    to        65.00* 270 

Bakery  Inspector 100.00   to      135.00 236 

Bakery  Officer  (Girls'  Home) 35.00    to        45.00* 284 

Bank  Examiner 7.50  to        10.00  for  each 

full    day    of    service 218 

Bank  Messenger 75.00  to     100.00 34 

Barber    35. 00  to       45.00*  or 

45.00  to       55.00  +  2m  &  ly  •     346 

Bee    Inspector    100.00    to      135.00 237# 

Bertillon    Officer    (Reformatory) 110.00    to      130.00* 294  ■ 

Blacksmith    75.00  to       85.00 ;  or 

3.50    per    day    as   required, 

(Met.    rate) 347 

Blacksmith's  Helper  70.00  to       75.00  or 

45.00  to       50.00*   (Met 

range)     336 

Blue    Print    and    Photostat    Operator    and 

Computer    65.00    to        90.00 34 

Bridge   Construction    Inspector 100.00  to     135.00  (Met 

range) 237 

Bridge  Draftsman  and  Designer 140.00   to      170.00 12S 

Butcher    40.00  to       50.00*  or 

60.00   to        70.00    +    im....        271 

Cabinet  Maker   (State  House) 90.00    to      100.00 347 

Cable  Car  Operator 45.00  to       55.00*  (Met. 

range)     327 

Caretaker 21.00  to       30.00*  or 

10.00  to        15.00  p.  t 303 

Caretaker  (State  Burial  Grounds) 25.00    per    year     (incidental 

service)     3^4 

Caretaker    (State  Library) 60.00    to        75.00 304 
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N 

II 

N 

II 

J 

I 

R 

II 

BASIC  RANGE  OF 

CLASS      GRADE                                TITLE  OF  POSITION                                                            COMPENSATION  PAGE 

R            II             Carpenter    75.00  to  85.00  or 

'                                                                        65.00  to  75.00  +  H  or 

70.00  to  80.00  +  im  or 
3-25  per  day  as  required. 
3.50    per    day    as    required 

(Met.  rate) 348 

R          III             Carpenter  Foreman 90.00  to  11 5.00 ; 

85.00    to  110.00    +    hhl. 

(Met    range) 366 

R              I             Carpenter's  Helper  65.00  to  70.00  or 

40.00    to  45.00* 337 

Center  Keeper,  Night  (Prison) 1 10.00    to  130.00 295 

Center  Keeper  (Reformatory) 95.00    to  115.00    +    3m 295 

Chaplain    100.00   to  125.00 206 

Chauffeur 70.00  to  80.00  or 

45-00   to  55.00* 349 

R            II             Chauffeur-Bugler   80.00  to  90.00  or 

55.00  to  65.00*  (Met. 

ranges)  349 

Chemist   135.00   to  170.00 i8i 

Chief  Assistant  State   Fire  Warden 135.00    to  165.00 321 

Chief    Auditor    and    Clerk    to    State    House 

Commission,    250.00    and    up 115 

Chief    (Building  and  Loan  Division) 180.00    to  225.00 226 

Chief    (Bureau    of    Animal    Industry) 250.00   and   up 261 

Chief    (Bureau  of  Banking  and  Insurance)    195.00   to  250.00 105 

Chief,    Bureau    of    Credentials    (Public    In- 
struction)        250.00    and    up 232 

Chief  (Bureau  of  Electrical  Equipment) ..  .    195.00    to  250.00 250 

Chief  (Bureau  of  Food  and  Drugs) 180.00    to  225.00 257 

Chief   (Bureau  of  Hygiene  and   Sanitation)    195.00    to  250.00 226 

Chief,  Bureau  of  Industrial  Statistics   (De- 
partment of  Labor) 195.00   to  250.00 106 

Chief    (Bureau    of   Land,    Crops    and    Mar- 
kets)        200.00    to  235.00 203 

Chief  (Bureau  of  Local  Health  Administra- 
tion)        180.00    to  225.00 258 

Chief,  Bureau  of  Railroads   (Board  of  Pub- 
lic   Utility    Commissioners)     250.00    and   up 232 

Chief   (Bureau  of  Sanitary  Engineering  In- 
spection)         180.00    to  225.00 131 

Chief  (Bureau  of  Statistics  and  Inspection)   200.00    to  235.00 204 

Chief    (Bureau  of   Structural  Inspection)..    195.00    to  250.00 258 

Chief,   Bureau   of  Vital   Statistics    (Depart- 
ment of  Health) 180.00    to  225.00 107 

Chief,  Bureau  of  Workmen's  Compensation 

(Department   of   Labor) 195.00    to  250.00 105 

Chief,    Business    Division    (Public    Instruc- 
tion)          250.00   and  up 115 

Chief  Clerk    (Clerk  in  Chancery) 250.00   and  up 116 

Chief  Clerk    (Secretary  of  State) 250.00   and  up 116 

Chief  (Compensation  Rating  and  Inspection 

Bureau)    250.00    and  up 233 

Chief   Deputy  to  Principal   Keeper 160.00   to  190.00 301 

Chief    (Division   of   Agronomy)     200.00   and  up** 151 

Chief  (Division  of  Child  Hygiene  and  Nurs- 
ing)         160.00    to  190.00 201 

Chief   (Division  of  Dairy  Husbandry) 200.00   and  up** 151 

Chief,    Division   of   General   Administration 

(Department   of   Health)    180.00    to  225.00 108 

III             Chief  (Division  of  Horticulture) 200.00   and  up** 152 
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Chief   (Division  of  Milk  Control) 140.00    to      170.00 249 

Chief   (Division  of  Poultry  Husbandry)...    200.00   and   up** i53 

Chief,   Division   of   Statistics   and  Accounts 

(Public   Utility   Commissioners) 195.00   to     250.00    (Met. 

range)     108 

Chief  Engineer  (Bureau  of  Utilities) 350-oo   and   up i37 

Chief    Engineer     (Division    of    Bridges    and 

Grade  Crossings) •,  350.00   and   up 137 

Chief  Engineer  (Taxes  and  Assessment)...    350.00   and   up 138 

Chief  Examiner  and   Secretary    (Civil    Ser- 
vice Commission)    250.00   and   up 233 

Chief  Fish  and  Game  Protector 135.00    to      165.00 Z22 

Chief  Inspector  and  Examiner    (Motor  Ve- 
hicle Operation)    140.00    to      170.00 219 

L,          III             Chief    Inspector     (Bureau    of    Animal    In- 
dustry)       180.00    to      225.00 259 

I<  II  Chief    Inspector    of    Crops 140.00    to      170.00 250 

F             V             Chief   (Laboratory  of  Hygiene)   and  Assist- 
ant Director  of  Health 250.00    and   up 187 

I  III  Chief    (Medical   Supervision  and   Education 

and  Publicity)    200.00    to      235.00 204 

A  VI  Chief   (Quartermaster's  Corps) 180.00    to      225.00 109 

L,  II  Chief  Tenement  House  Inspector 140.00  to     170.00   (Met. 

range)     250 

B  III  Chief  Topographical   Draftsman 140.00    to      170.00 129 

I  I  Child  Welfare  Extension  Nurse 125.00    to      150.00 198 

K  II  Civil    Service    Examiner 100.00    to      135.00 214 

O  I  Cleaner    and    Helper     (Female) 4S-oo  to     60.00  or 

33.00   to        50.00   with  hous- 
ing   or    $2.00    per   day   as 

required    30S 

O  I  Cleaner   and   Helper    (Male) 60.00  to       7S-oo  or 

40.00  to       55-00  with 
house  and  meals  or 

35.00    to        50.00* 30s 

Clerical    Assistant    (Female) 25.00    to        35.00 23 

Clerk    - 65.00    to        90.00 35 

Clerk-Bookkeeper 65.00    to        90.00 35 

Clerk-Bookkeeper    (Institutional) 50.00  to       75-00* 

70.00   to        95.00    +    im 

(Met.    ranges)     36 

Clerk    (Institutional)    40.00    to        65.00* 37 

Clerk-Stenographer   65.00  to       90.00; 

15.00  to       25.00  p.  t.  of  not 
less  than  15  hr.  per  week 

(Met.    range)    38 

III  Clerk-Stenographer  (Institutional)    40.00  to       65.00*  or 

50.00  to       75.00   +  3m 39 

III  Clerk    (Tenement   House  Supervision) 85.00   to      110.00    (Met. 

range)     40 

Clerk  Typist 60.00    to        85.00 41 

Clinical   Internist    200.00*    and  up    163 

Coal   Passer    (Institutional) ^   30.00    to        40.00* 327 

Commissary  Officer   (Prison) 1 10.00    to      130.00 296 

Commission   and   Engrossing  Clerk 125.00    to      150.00 56 

Compensation    Settlement   Clerk 65.00    to        90.00 42 

Consulting  Engineer   (Commerce  and  Navi- 
gation)        350.00  and  up  or 

10.00  and   up    for   each  full 
day    of    service 138 
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B           VI             Consulting  Engineer  (Conservation  and  De- 
velopment)       350.00  and  up  or 

10.00   and  up   for  each   full 

day   of   service 138 

B           VI             Consulting  Engineer  (Department  of  Archi- 
tecture)       350.00  and  up  or 

10.00  and  up   for  each   full 

day   of   service 138 

P  IV  Consulting  Geologist    7.50  to       10.00  for  each 

full  day  of  service 325 

M  I J  Cook    (Female)    25.00    to        35.00* 272 

When  assigned  as  Over- 
seer, the  monthly  rate  is 
increased   by   $2.50. 

M    .        II  Cook    (Male) 35.00  to       45.00*  or 

55.00  to       65.00   +   im....        2T2 
When    assigned    as    Over- 
seer,   the   monthly   rate  is 
increased  by  $2.50. 
G            II             Counsel    (Board  of  Public  Utility  Commis- 
sioners)     400.00    and   up 190 

A  IV  Court  Attendant    100.00    to      125.00 57 

A  IV  Court  Attendant  and  Docket  and  Calendar 

Clerk 650.00  per  year  p.  t.  for  serv- 
ice as  Court  Attendant  in 
the  Supreme  Court. 
1000.00    per    year    p.    t.    for 
service     as     Docket     and 
Calendar     Clerk     in     the 
Court  of  Errors  and  Ap- 
peals;   or 
3.00    for    each   full   day   of 
,    service     as     required     as 
Court    Attendant    in    the 
Court  of  Errors  and  Ap- 
peals      57 

A           IV              Court     Attendant     and     Law     Clerk- Steno- 
grapher     110.00    to      135.00 58 

Court  Stenographer    180.00   to      225.00 no 

Cranberry  Culturist    .  .  .  ., 95.00    to      125.00 141 

Curator    (Museum)    , 125.00    to      150.00 199 

Custodian   (State  House) 200.00   and   up 313 

Dairy  Husbandry  Specialist 120.00    to      150.00** 145 

Dairy  Inspector  .,,...,,....,,..., 100.00    to      135.00 238 

Dairyman     70.00  to       80.00  or 

45.00    to        55-00* 350 

Dentist 70.00    to      100.00* 158 

Dentist  (Part  time  service) 40.00   mo.    p.  t.    of    not  less 

„    .  than  six  hours  per  week,       158 

Departmental  Account  Clerk 65.00   to        90.00 42 

Departmental    Librarian    70.00  to       90.00; 

10.00  p.  t.  as  required  (Met. 

rate)     i94 

Deputy  Assistant -State  Forester 135-00    to      165.00 Z22 

Deputy  Commissioner   (Banking  and  Insur- 
ance)         250.00    and   up 234 

Deputy  Health  Officer 30.00   p.    t 239 

Deputy    State    Comptroller 250.00    and   up "7 

Deputy  State  Treasurer 250.00   and   up 117 

Deputy    Superintendent     (New    Jersey    Re- 
formatory)       135.00    to      165.00* 302 

M         IV  Dietitian 70.00   to        85.00* 280 
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Dining  Room   Maid 21.00    to        30.00* 264 

Dining  Room  Man 21.00    to        30.00* 265 

Director     (New    Jersey     State    Experiment 

Station)    300.00    and   up ISS 

F             V             Director  of  Clinical  Research 100.00    and    up    p.  t.    as    re- 
quired)            187 

K  IV  District  Supervisor   (Inheritance  Tax) (See  note  under  Specification 

of    Position) 227 

Division    Fire   Warden    100.00    to      125.00 316 

Division  Highway  Engineer 235.00    to      275.00 136 

Division  Protector  (Shell  Fisheries) 100.00   to      125.00 317 

Docket  and  Court  Clerk 65.00    to        90.00 43 

Draftsman 70.00   to        90.00 120 

Driver  and  Stableman 55-oo  to       65.00  or 

30.00    to        40.00* 338 

I             Editor  and  Librarian    (Agricultural  Experi- 
ment  Station) 125.00    to      150.00.. 199 

II  Electrician    90.00  to     100.00  or 

85.00  to       95.00  +   im 
3.00   per   day*   as   required 

(Met.    rate) 350 

Elevator   Operator    (Institutional) 21.00   to        30.00* 306 

Elevator  Operator  (State  House) 70.00   to       85.00 311 

Engineer  (Boundary  Eine  Monuments) ... .      10.00  and  up   for  each  full 

day  of  service 139 

Engineering  Draftsman 100.00    to      135.00 122 

Engineman   and  Head  Janitor 125.00  to     155.00    (Met. 

range)     332 

Q  III  Engineman  in  Charge 110.00  to     140.00  or 

85.00    to      115.00* 333 

The  compensation  range  of 

Engineman    in   charge   at 

the  larger  plants  (such  as 

the    Morris    Plains    State 

%  Hospital,      the      Trenton 

State  Hospital,  the  State 
House,  shall  be  $10.00 
higher  than  the  basic 
range. 

Q  II  Engineman    (Steam  Roller) 80.00  to     90.00  or 

3.00    per   day   as   required,       331 

A  II  Enroller 3c.  per  folio,  piecework 25 

K     .11  Eugenic  Research  and  Field  Worker 90.00  to     115.00  or 

65.00    to        90.00* 215 

K          III             Examiner    of    Building   and    Loan   Associa- 
tions       140.00   to      170.00 219 

Examiner  of  Motor  Vehicle  Operation....  100.00  to  135.00  (Met  range)       215 

Examiner  of  Printing 75.00  per  month  p.  t 58 

Examiner  of  Water  Supply  Projects 180.00    to      225.00 228 

Examiner   (Steam  Engine  and  Boiler  Oper- 
ators   License    Bureau) 140.00    to      170.00 220 

D  II  Examining  Physician   40.00  month  p.  t.  of  not  less 

than  six   hours  per  week 
50.00  month  p.  t.  of  not  less 

than  eight  hours  per  week,       159 
A  V  Execution  Clerk    135.00   to      165.00 87 
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A  VI  Executive    Clerk    and    Clerk    of    Court    of 

Pardons   For      services     as     Executive 

Clerk  $180.00  to  $225.00. 
For     services     for     Court     of 
Pardons  $300.00  per  term 

of  Court  of  Pardons no 

L  I  Factory  Inspector   100.00   to      135.00 239 

R  II  Farmer 70.00  to       85.00  or 

45.00   to       60.00*   or 

60.00  to       75-00  +  h 351 

R  I  Farm  Hand    51.00  to       65.00  or 

26.00  to       40.00*  or 
46.00  to       60.00 +  h  or  im,       338 
When    assigned    as    Over- 
seer the    monthly    rate   is 
increased    by    $2.50. 
N  II  Farm    Manager,    Female    (Reformatory    for 

Women) 60.00    to        75.00* 297 

N  II  Farm    Manager    (Boys'    Home) 60.00    to        75.00* 296 

ISj  I  Farm  Officer  (Boys'  Home) 4500  to        55.00   +   3m,   or 

35.00    to        45.00* 285 

I  II  Female  Industrial    Education    Specialist....      10.00   for  each   full   day  of 

service,  or 
5.00  for  each  evening. . . .        202 

K  I  Field  Parole  Officer  (Female) 65.00  to     100.00,  or 

40.00    to        75.00* 208 

Field  Parole  Officer  (Male) 80.00    to      115.00 209 

Field  Secretary   (Taxes  and  Assessment)..    135.00   to      165.00 87 

Fireman  and  Helper 65.00    to        75.00 328 

Fireman  and  Helper   (Institutional) 65.00  to       75.00,  or 

40.00   to        50.00* 328 

First  Assistant  Attorney  General 400.00    and   above 191 

Fish  and  Game  Protector 70.00    to        85.00 314 

Fish  Culturist    70.00  to       85.00  +  h 352 

Fish  Hatchery   Helper SS-oo    to        65.00 339 

Floriculturist    120.00    to      150.00 146 

Florist    85.00  to     110.00; 

80.00  to     105.00  +  hhl 

(Met.    range) 352 

Florist's  Helper 55.00  to       65.00 ; 

40.00  to       50.00*    (Met. 

range)     340 

Florist  Officer  (Boys'  Home) 45.00  to       55.00  +  3m....       285 

Food  and   Drug  Inspector 100.00    to      135.00 240 

Foreman  of  Repairs 100.00    to      125.00 ^66 

Foreman  of  Road  Construction 135.00  to      165.00,  or         ' 

120.00  to     150.00   with  camp 

maintenance,    367 

p  I  Forest  Fire  Watcher. 40.00    to        60.00 315 

$5.00  per  month  for  inci- 
dental service. 

p  II  Forest  Ranger   (Stokes  Reserve) 85.00   to     110.00   +  hg.  . . .        318 

p  I  Forest  Reserve  Ranger $5.00  per  month  for  incidental 

service;  $50.00  per  month 
when  assigned  to  full 
time  service  during  win 
ter  months  on  labor  serv- 
ice            315 

R  II  Gardener   85.00  to      1 10.00  or 

70.00  to        95-00   -f   h,   or 
60.00    to        85.00.* 
80.00  to     105.00   +   hhl. 
'Met.    range) 353 
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Gas  House  Fireman  (Institutional)    40.00     to         50.00*      (Met. 

range)     329 

Gasoline  Engineman  and  Helper 80.00    to        90.00 331 

Gate  Tender    (State  Game  Farm) 10.00  per  month   (incidental 

service)     306 

General  Inspector  (School  Buildings) 180.00    to      225.00 260 

Graduate    Nurse    45-oo   to        55-oo* 167 

Graduate  Nurse   (Reformatory  for  Women)      50.00   to        60.00* 168 

Graduate    Nurse    (School    for    Deaf) 45-oo    to        SS-OO* 169 

Grounds  Keeper    40.00  to       55.00  with  hous- 
ing; 
35.00  to       50.00*   (Met. 

range)     307 

Guide  and  Information  Clerk  (State  House)      60.00    to        85.00 44 

Head    Clerk    (Adjutant  General) 180.00    to      225.00 ...        iii 

Head    Clerk    (Quartermaster   General) 180.00    to      225.00 iii 

Head     Clerk,     Search     Division     (Supreme 

Court)    180.00    to      225.00 112 

VI  Head  Clerk   (State  Comptroller) 180.00   to      225.00 113 

$500.00  per  annum  addi- 
tional compensation  for 
work  with  Joint  Appro- 
priations Committee. 

Head  Cook   65.00.  to        80.00* 281 

Head   Corporation  Tax  Clerk 180.00   to     225.00 113 

Head  Farmer 95-oo  to      125.00  or 

70.00  to     100.00*; 
90.00  to     120.00  -j-  hhl 

(Met.    range) 368 

E          in             Head   Graduate  Nurse   (Tuberculosis   Sana- 
torium)      65.00   to       80.00* 172 

E  III  Head  Graduate  Nurse   (Village  for  Epilep- 

^;j,g)     65.00    to         80.00* 171 

M  IV  Head  Housekeeper   80.00   to       gS-oo* 281 

(The  compensation  for 
Head  Housekeeper  at  the 
Trenton  Normal  School 
shall  be  $25.00  higher 
than  the  basic  range.) 

Head  Housekeeping  Officer   So.oo    to        65.00* 298 

Head  Housekeeping  Officer  (Prison) 70.00    to        90.00* 298 

Head  Janitor    100.00   to      125.00 312 

Head    Laundryman    .^ 80.00  to       gS-oo,  or 

70.00  to       85.00  +  h; 
85.00  to     100.00  +  im 

(Met.    range) 282 

Highway   Construction   Inspector 100.00    to      135.00 241 

Housekeeper   25.00    to        35-00* 27-^ 

Housekeeping  Officer   30.00    to        40.00* 286 

Housekeeping  Officer    (Prison) 70.00    to        80.00 286 

Housemaid    21.00   to        30.00* 266 

When  assigned  as  Over- 
seer, the  monthly  rate 
is  increased  by  $2.50. 

M  I  Houseman   21.00    to        30.00* 2^(> 

When    assigned    as    Over- 
seer,    the     monthly     rate 
is   increased  by   $2.50. 
A  III  Index  Clerk    65.00    to        90.00 44 
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Inheritance   Tax   Clerk 7S.oo    to      loo.oo 45 

Inheritance   Tax   Clerk    (Legal) 110.00    to      135.00 59 

Inheritance  Tax  Investigator 140.00    to      170.00 221 

Inspector    (Mosquito   Extermination) 100.00    to      135.00 242 

Inspector  of  Animal  Industry. 140.00  to     170.00,  or 

80.00   and  up  p.  t 251 

II             Inspector  of  Bridges  and  Grade  Crossings..    140.00    to  170.00    (Met. 

range)     252 

Inspector  of  Building  Construction 100.00    to      135.00 241 

Inspector  of  Drugs  and  Cold  Storage  Foods,   140.00    to      170.00 252 

Inspector  of  Fertilizers 85.00   to      1 10.00 242 

Inspector  of  Nurseries 85.00    to      110.00 243 

Inspector  of  Pasteurizing  Plants 115.00    to      150.00 243 

Inspector  of  Power  Vessel  Equipment 50.00   per  month   p.  t.,  or 

10.00  and  up   for  each   full 

day  of   service 253 

II             Inspector   of   Railroad   Equipment 140.00   to  170.00    (Met. 

range)     254 

Inspector  of  Waterways 100.00   to      135.00 244 

Institutional  Account  Clerk 65.00  to  90.00.  or 

40.00  to  65.00*,  or 

60.00  to  85.00   +    im. ...          45 

Institutional    Assistant    (Trenton    Hospital)      4500    to        60.00* 274 

Institutional  Laborer    27.00  to  36.00*,  or 

2.00  to  2.25   per  day  as 

required    372 

2.25  to  2.50  per  day  as 
required    (Met.    rate). 

Institutional   Repairman    60.00  to  65.00,  or 

35.00  to  40.00*,  or 

55.00  to  60.00   +    im....        340 

Insurance  Examiner 10.00  to  15.00  for  each 

full  day  of  service 221 

Insurance  Examiner  and  Actuary 15.00  to  25.00  for  each 

full  day  of  service 228 

Interne 25.00*      157 

Investigator  of  Charitable  Institutions.    ...     65.00    to      100.00 210 

Investigator  of  Occupational  Diseases 140.00    to      170.00 222 

Investigator    (W  o  r  k  m  e  n's    Compensation 

Bureau)    100.00    to      135.00 216 

Janitor   70.00    to        85.00 311 

Junior  Appraisal  Engineer 100.00   to      135.00 123 

Junior  Biologist 100.00    to      125.00 177 

Junior  Chemist 100.00    to      125.00 178 

Junior  Clerk 450o    to        55.00 25 

Junior  Clerk-Bookkeeper   50.00    to        60.00 26 

Junior  Clerk   (Institutional)   25.00    to        35-00* 27 

Junior  Clerk- Stenographer 50.00    to        60.00 27 

Junior  Clerk-Stenographer    (Institutional)  .  .     25.00  to  35-oo*,  or 

45.00  to  55.00   +    im....          28 

Junior  Clerk-Typist 45-oo    to        55.00 29 

Junior  Clerk-Typist    (Institutional)    20.00    to  30.00*,    or 

.                                            30.00  to  40.00   +  3m....          30 

Junior  Engineer 100.00    to      i35-00 123 

Junior  Laboratory  Technician  65.00    to        90.00* 178 

Junior  Legal  Assistant  to  Attorney  General,    150.00    to      200.00 189 

Junior  Librarian    So.oo  to  65.00,  or 

25.00    to        40.00* 193 

II  Junior  Resident  Physician    85.00    to      125.00* 159 
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Junior  Sanitary  Engineer loo.oo    to      135.00 124 

Junior  Testing  Chemist 100.00    to      125.00 I79 

Kitchen  Officer   (Female) 3S-oo    to        45-oo* 287 

Laboratory  Assistant 65.00  to       85.00,  or 

40.00    to        60.00* 176 

S  I  Laborer    2.00  to         2.25  per  day  as 

required; 
2.25  to         2.50  per  day  as 
required    (Met.    rate) ....        373 

X  I  Laundry   Officer    (Girls'    Home) 3S-oo    to        45.00* 288 

M  I  Laundry  Worker  (Female) 21.00    to        30.00* 267 

When  assigned  as  Over- 
seer, the  monthly  rate  is 
increased  by    $2.50. 

M  I  Laundry  Worker  (Male) 21.00    to        30.00* 268 

Wlien  assigned  as  Over- 
seer, the  monthly  rate  is 
increased  by  $2.50.    ■ 

Law  and  Chancery  Revisor  Clerk 500.00  per  year  p.   t 88 

Law  Clerk- Stenographer    65.00    to        90.00 46 

Law  Librarian   xoo.oo    to      125.00 195 

Library  Organizer 140.00    to      175.00 197 

Machine  Shop  Foreman 1 15.00  to     140.00.  or 

90.00  to     115.00*  (Met. 

ranges)      368 

Mail  Clerk   (State  House) 75.oo    to      100.00 47 

Marine  Engineman 75-00    to        85.00* 334 

Mason 90.00  to     100.00,  or 

4.00  per  day  as  required; 
4.40    per    day    as    required 

(Met.    rate) 354 

R  I  Mason's  Helper 60.00   to       65.00 341 

K          III             Medical   Examiner    (Workmen's   Compensa- 
tion Bureau) 50.00    per    month    for    part 

time    service    of    not    less 

than  ten  hours  per  week,       222 

Messenger  to  Governor 75.00    to      100.00 47 

Mine  and  Factory  Inspector 100.00    to      135.00 245 

Motion  Picture  Operator 90.00    to      115.00 354 

Motor  Boat  Captain 75-00    to        85.00    with    full 

maintenance      when       on 

boat,    334 

Occupational  Supervisor  (Bookbinding)    ...      35.00    to        50.00* 355 

Occupational  Supervisor  (Broom  Making) . .      35.00    to        50.00* 355 

Occupational   Supervisor  (Gardening)    50.00    to        75.00* 356 

Occupational  Supervisor   (General)    35.00   to        50.00* 357 

Occupational  Supervisor   (Printing)   50.00    to        75.00* 357 

Occupational  Supervisor  (Textiles)    35.00    to        50.00* 358 

Oculist   40.00  month  p.  t.  of  not  less 

than  six  hours  per  week; 
50.00  month  p.  t.  of  not  less 

than  eight  hours  per  week,       160 

A  I  Office  Boy 25.00    to        35.00 24 

C  II  Olericulturist    160.00    to      195.00** 147 

R  II  Orchardman    85.00    to      110.00 359 

A  II  Orderly    (Home  for  Disabled  Soldiers) ....      20.00    to        35.00* 30 

R  II  Painter 7500  to       85.00,  or 

3.25  per  day  as  required; 
3.50    per    day    as    required 

(Met.    rate) 359 

R  III  Painter  Foreman   85.00  to     110.00  +   im 369 

X  I  Painter  Officer   (Boys'  Home) 60.00   to       70.00* 288 
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R             I             Painter's  Helper   60.00  to  65.00,  or 

35.00    to       40.00* 341 

F  IV  Pathologist    i45-oo    to      175.00* 183 

O              I             Patrol  Attendant  2.00  per  day  for  occasional 

service; 

35.00  to  50.00*    (Met. 

range)     . 307 

F            II            Pharmacist 90.00  to  115.00,  or 

65.00    to        90.00* 180 

R            II             Photographer    90.00  to  no.  or 

65.00  to  85.00*   (Met. 

ranges)     360 

K          III            Plan  Examiner    140.00  to  170.00  (Met. 

range)     223 

C  III  Plant  Pathologist 200.00  and  up. .. : 154 

R            II             Plumber 75.00  to  85.00.  or 

3.25  per  day; 

3.50  per  day   (Met.   rate).       360 

R              I             Plumber's  and  Steamfitler's  Helper 60.00  to  65.00  or 

35.00  to  40.00*,  or 

50.00  to  55-00   +   2m,  or 

35.00  to       60.00  +   iin 342 

Pomologist 160.00    to      195.00** 147 

Porter 25.00    to       40.00* 308 

Pottery  Kiln  Tende* 70.00    to       85.00 361 

Poultryman 85.00    to      110.00 362 

Poultryman's  Helper   55.00   to        65.00 342 

Poultry  Research  Specialist.. 160.00   to      195.00** 148 

Principal  Archivist   and   Genealogist 135.00    to      165.00 88 

Principal  Bookkeeper   150.00    to      190.00 89 

Principal  Clerk  and  Secretary-Treasurer  to 
Board  of  Managers  (Agricultural  Exper- 
iment Station)    135.00    to      165.00 90 

Principal  Clerk-Bookkeeper  (Boys'  Home)..    120.00    to      150.00* 90 

Principal  Clerk-Bookkeeper    and     Secretary 

(State  Highway  Commission) 135.00    to      165.00 91 

Principal  Clerk-Bookkeeper  (Trenton  Nor- 
mal School)    135.00    to      165.00 92 

Principal  Clerk   (Commerce  and  N  a  v  i  g  a- 

tion)    135-00    to      165.00 92 

Principal  Clerk  (Motor  Vehicles) i35-oo    to      165.00 93 

Principal  C^lerk  (Prison)    150.00    to      190.00 94 

Principal  Clerk    (Quartermaster   General)..    i35-oo    to      165.00 94 

Principal  Clerk    (Taxes  and  Assessment)..    i3S-oo    to      165.00 95 

Principal  Clerk  (Tenement  House  Supervi- 
sion)       135.00  to  165.00   (Met. 

range)     96 

Principal  Corporation  Tax  Clerk 135-00    to      165.00 96 

Principal  Inheritance   Tax   Clerk 150.00    to      190.00 97 

Principal  School  Fund  Clerk 150.00    to      190.00 98 

Printer  Officer   (Boys'  Home) 70.00  to       80.00   +  3m 289 

Prison  Doorkeeper    110.00    to      130.00 299 

Prison  Marshal    no. 00    to      130.00 300 
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N  I  Prison  Officer 85.00    to      100.00 289 

When  assigned  as  Assist- 
ant Prison  Doorkeeper  or 
Assistant  Prison  Indenti- 
fication  Officer,  monthly 
rate  of  Prison  Officers  to 
be    increased   by    $5.00. 

Public  Health  Exhibit  Specialist    125.00    to      150.00 200 

Publicity  Specialist 125.00  to     150.00  or 

50.00    p.    t 201 

Punch  Machine  Operator  and  Stenographer,     65.00   to        90.00 48 

Quartermaster   (Home  for  Soldiers) 120.00  to      150.00   +    im 

(Met.    range) 283 

Referee  (Workmen's  Compensation  Bureau)   i9S-oo    to      250.00 229 

Reference  Librarian 100.00    to      125.00 196 

JReformatory  Officer   60.00    to        75.00* 290 

When  assigned  to  perform 
duties  as  Farm  Officer  or 
Kitchen  Officer,  monthly 
rate  of  Reformatory  Offi- 
cers is  increased  by  $5.00. 
K  I  Registrar  of  Labor  (Civil  Service  Commis- 
sion)      65.00  to     100.00 

25.00  to       40.00  p.  t.   (Met. 

range)     210 

K              I              Registrar  of   Labor  and  Clerk   (Civil   Serv- 
ice   Commission)     90.00  to     125.00  (Met. 

range)     210 

Road  Guard 80.00  to       95.00   +  3m....        291 

Rodman 70.00    to        90.00 121 

Rose  Culturist   85.00    to      1 10.00 142 

School  Register  Examiner 2.00  to         3.00  for  each 

full  day  of  service 48 

M  I  Seamstress 21.00    to        30.00* 269 

When  assigned  as  Over- 
seer, the  monthly  rate  is 
increased  by  $2.50. 

G  II  Second  Assistant  Attorney  General 400.00   and  up 191 

A         VII  Secretary  and  Executive  Officer   (Tenement 

House  Supervision)    250.00   and   up 117 

K  III  Secretary  and   Investigator    (Commission  to 

Investigate  High  Cost  of  Living) 150.00  per  month  (temporary 

position)     223 

K  III  Secretary  and    Investigator     (Prison    Labor 

Commission)    •. 140.00    to      170.00 224 

Secretary  (Fish  and  Game  Commission)  . . .    150.00   to      190.00 98 

Secretary  for  Agriculture 300.00   and   up 155 

Secretary  (Normal  School  Principal) i35-oo   to      165.00 99 

Secretary  (Public  Utility  Commissioners)  . .    250.00   and   up 118 

Secretary   (Taxes  and  Assessment) 250.00   and   up 118 

Secretary  to  Board  of  Managers 25.00  to       45.00  per  month 

p.  t. ; 
500.00    per    year   p.  t.    as    re- 
quired  (Met.   rate) 59 

A  IV  Secretary  to  Board  of  Prison  Inspectors...      10.00  per  month  p.  t 60 

A  IV  Secretary  to  Commissioner  of  Education...    110.00    to      i35-oo 60 
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Secretary  to   Commissioner  of   Labor iio.oo   to  135.00 61 

Secretary  to  Principal  Keeper 110.00    to  135.00 62 

Secretary  to   State  Highway   Engineer 110.00    to  135.00 62 

Secretary  to    Superintendent    (S  o  1  d  i  e  r  s' 

Home,  Kearny)    95.00   to  120.00    +    im...  63 

Seed  Tester 85.00    to  no. 00 142 

Seed  Test  Specialist  160.00    to  195.00** 149 

Senior  Bacteriologist    180.00    to  225.00 184 

Senior   Bank   Examiner 15.00  to  25.00   for  each 

full  day  of  service 229 

Senior  Bookkeeper    110.00    to  135.00 63 

Senior  Calendar   Clerk    (Motor  Vehicles) .  .    100.00    to  125.00 64 

Senior  Chemist     (Agricultural     Experiment 

Station)    180.00    to  225.00 184 

Senior  Chemist  (Department  of  Health)...    180.00   to  225.00 185 

Senior  Civil  Engineer   180.00    to  225.00 132 

Senior  Clerk 100.00    to  125.00 65 

Senior  Clerk-Bookkeeper   ^ 100.00    to  125.00 66 

Senior  Clerk-Bookkeeper  (Institutional)    .  . .     75.00  to  100.00*  or 

80.00   to  105.00    -|-   h,  or 

105.00   to  130    +    im. 

(Met.    range)     67 

Senior  Clerk-Bookkeeper   (Prison)    110.00    to  135.00 67 

Senior   Clerk,  Business   Division  (Public   In- 
struction)         110.00    to  135.00 68 

Senior  Clerk   (Charities  and  Corrections)  . .    1 10.00   to  135.00 69' 

Senior  Clerk   (Compensation  Settlements)..    100.00    to  125.00 69 

Senior  Clerk,    Credentials    (Public    Instruc- 
tion)        100.00    to  125.00 70 

A           IV              Senior  Clerk,  Examinations   (Public  Instruc- 
tion)        100.00    to  125.00 71 

A           IV             Senior   Clerk-Stenographer    100.00    to  125.00 "jz 

A           IV              Senior  Clerk   Stenographer   (Public  Instruc- 
tion)        110.00    to  135.00 73 

A           IV              Senior  Clerk     (Tenement    House     Supervi- 
sion)        115.00   to  140.00 ji 

Senior  Cook  50.00    to  60.00* 278 

Senior  Cost  Clerk 100.00    to  125.00 74 

Senior  Dining  Room  Maid 35.oo    to  45.00* 274 

Senior  Dining  Room  Man 35.00     to  45.00* 275 

Senior   Docket  and  Court  Clerk 100.00    to  125.00 75 

Senior  Electrical  Appraisal  Engineer 180.00    to  225.00 133 

Senior  Engineer    (Gas  Plants) 180.00    to  225.00 133 

Senior  Factory  Inspector   140.00    to  170.00 254 

Senior  Field  Parole  Officer  (Female) 80.00    to  100.00* 216 

Senior  Field  Parole  Officer   (Male) 125.00  to  150.00,  or 

100.00    to  125.00* 217 

Senior  Fish    and    Game    Protector    (North- 
ern Section)    100.00    to  125.00 318 

Senior  Fish    and    Game    Protector    (South- 
ern Section)    100.00    to  125.00 319 

Senior  Guard    (Prison   Farm) 90.00   to  110.00   with   hous- 
ing and  meals 300 

Senior  Housekeeper  45.00    to  60.00* 

Senior  Institutional   Account   Clerk 7500  to  100.00*,  or 

85.00  to  110.00   -f-   3m...  ■]() 

M            II              Senior  Laundry  Worker   35-00  to  45.00*,  or 

55.00   to  65.00    -(-    im...  276 

A           IV             Senior  Law  Clerk-Stenographer    100.00   to  125.00 y6 

G            II             Senior  Legal  Assistant  to  Attorney  General,    250.00    to  350.00 191 

A           IV              Senior  License  Clerk   (Shell  Fisheries)....    100.00    to  125.00 
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Senior  Occupational  Supervisor  (General) . 


BASIC  RANGE  OP 
COMPENSATION 

65.00  to      80.00^ 

85.00  to 
145.00  to 
145.00    to 


Senior  Resident  Physician   

Senior  Resident  Physician   (Girls'  Home) 

Senior  Resident  Physician    (Prison) i45-oo    to 

(House 


100.00   +    HTl-  •  •  • 
175-00* 

175-00* 

175-00* 

and  maintenance 
for  family  furnished  in 
addition.) 

Senior  Road  Guard 85.00  to 

Senior  Seamstress 35-oo   to 

Senior  Statistical  Clerk   100.00    to 

Senior  Statistical  Clerk  (Morris  Plains  Hos- 
pital)     '.■■• 

Senior  Stenographer  and  Computer 

Senior  Taxing  Clerk    

Senior  Telephone  Operator    

Senior  Testing  Chemist 

Senior  Traffic  Inspector    


Senior  Transcript  Clerk  and  Court  Attend- 
ant     


85.00  to 
100.00  to 
100.00    to 

65.00  to 
180.00  to 
140.00  to 
range) 


100.00  with  meals 

45-00* 

125.00 

110.00* 

125.00 

125.00 

90.00 

225.00 

170.00    (Met. 


PAGE 

369 
161 
162 
162 


291 

277 

78 

78 
79 
80 

49 
186 

255 


Sewage  Disposal  L,aborer. 


Sewing  Room  Officer  (Girls'  Home) 
Shell  Fisheries  Protector   


100.00  to     125.00 

$100.00    per    year    paid    in 
addition  for  special  court 

work    

45.00    to    54.00,    or 
2.25    to      2.50    per    day    as 
required   (Met.  ranges)  . . 

35.00   to       45-00* . 

55.00  to  70.00  per  month 
and  $10.00  additional  per 
month  for  boat  service;  or 
$30.00  per  month  p.  t. . . 

70.00    to        85.00* 

Senior  Officer  and  Pilot 
shall  receive  $5.00  in  ad- 
dition to  the  salary  pro- 
vided for  services  as  offi- 
cer. 
Shell  Fisheries    Protector    (With   Boat  and 

Crew)    For  Protector  alone  $70.00  to 

$85.00;  with  Crew,  $270.00 
to   $285.00 


Shell  Fisheries  Protector  and  Officer  (Guard 
Boat)    


Shoemaker 65.00  to 

60.00  to 

Shoemaking  Officer   (Boys'  Home) 70.00  to 

Social  Investigator   5500  to 

Social  Investigator    and    Buyer    (Children's 

Guardians)    55-oo  to 

Social  Investigator    (Children's  Guardians),  55.00  to 

Soil  Chemist 1 3S-oo  to 

Soil  Classifier 120.00  to 

Special  Examiner  and  Actuary  (Life  Insur- 
ance)    


75-00 

70.00  +   im. 

80.00* 

90.00 


90.00. 

90.00. 
170.00. 
150.00. 


35-00    to 


50.00    for    each 

full  day  of  service 

180.00   to     225.00    (Met. 

range)     

State  Entomologist   200.00   and   up 


State  Director  of  Employment. 


80 


373 
291 


315 
319 


320 

362 
292 
211 

212 
212 
182 
150 


235 

230 

154 
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State  Fire  Warden  and  Assistant  State  For- 
ester       195-00    to      250.00 325 

State  Supervisor   (Inheritance  Tax) 250.00   and  up 119 

Station  Agent  (Morris  Plains  Hospital) 5.00    per   month   incidental 

service  (Met.  rate) 343 

Statistical    Clerk    65.00  to       90.00  or 

'40.00    to       65.00* 49 

Steamfitter 75.00  to       85.00  or 

3.25    per  day   as   required; 
3.50    per    day    as    required 

(Met.    rate) 363 

A  III  Stock   Clerk    (Institutional) 40.00  to       65.00*,  or 

60.00  to       85.00  +   im  or 

55.00  to       80.00  +  2m....  50 

R  I  Stockhandler   (Arsenal)   65.00   to        75.00 343 

A  IV  Storekeeper   (Institutional)    100.00  to     125.00.  or 

75.00  to     100.00*,  or 
95.00  to     120.00  +  im 
85.00  to     110.00  with  house, 
light,  heat  and  vegetables 

(Met.    range) 81 

A  IV  Storekeeper  (School  for  Deaf  Mutes) 110.00    to      135.00 82 

A  IV  Superintendent  and  Secretary   (Ccmmission 

to  Ameliorate  Condition  of  Blind) 125.00    to      150.00 83 

K  IV  Superintendent   (Board         Children's  Guar-  180.00   to     225.00    (Met. 

dians) range)    230 

Superintendent  (Fish   Hatchery)    115.00   to     145.00   +   h 323 

Superintendent  (Game  Farm)    115.00  to      145.00   +   h 324 

Supervising  Attendant   (Female)    40.00    to        55.00* 169 

Supervising  Attendant    (Male)    45.00   to        60.00* 170 

Supervisor  of  Nursing   (Female) 65.00   to        80.00* 173 

Supervisor    of    Nursing,    Female — (Trenton 

Hospital)    75.00    to        90.00* 174 

Supervisor  of  Nursing   (Male) 75.oo    to        90.00* 175 

Supervisor  of    Repairs,    Identifications    and 

Printing   (State  Prison) 125.00    to      150.00 370 

II  Swineherd  70.00  to       85.00,  or 

45.00  to       60.00* 481 

Tailor  50.00    to        65.00* 277 

Tailors'    Helper    . 30.00   to       44.00* 269 

Taxing  Clerk    65.00    to        90.00 51 

Telegraph  Operator   (State  House) 90.00  to     110.00  ($25.00  ad- 
ditional    as     Information 

Agent)    364 

Telephone  Operator   45.00   to        60.00..' 31 

Telephone  Operator   (Institutional) 20.00  to       35.00*,  or 

3.00  a  month  for  incidental 

service    31 

Tenement  House  Inspector 100.00  to     135.00    (Met. 

range)     245 

Tinsmith    70.00  to       80.00  or 

3.00  per  day. 

3.25    per    day    (Met.    rate)       364 

Tinsmith's  Helper •.     40.00  to       45.00*  (Met. 

range)     343 

Trackman    (Morris  Plains  Hospital) 40.00  to       45.00*   (Met. 

range)     344 

Traffic  Inspector   100.00    to      135.00    (Met. 

range)     246 

Treasurer  to  Board  of  Managers 25.00  to       45.00  per  month 

p.   t.   as  required 83 
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R  il  Upholsterer 65.00  to     75.00  or 

55.00  to       65.00   +  2m....        481 

R  III  Upholsterer   Foreman 90.00  to     100.00  or 

3.50  per  day  (Met.  ranges)        371 

Upholsterer's  Helper    35.00    to        40.00* 344 

Usher   (Institutional)    20.00    to        35.00* 32 

Utility   Complaint   Investigator 180.00   to     225.00    (Met. 

range)   231 

A  IV  Vault    and    Shipping    Clerk    (State    House 

Commission) 100.00    to      125.00 84 

A           IV             Vault,    Supply   and    Election    Clerk    (Secre- 
tary of  State)    110.00    to      135.00 84 

G  III  Vice  Chancellor 1,000.00  per  month 192 

J  I  Visiting  Chaplain Appraisal  on  the  basis  of  visits 

or    service    not   to    exceed 

$60.00  per  month 207 

D  III  Visiting  Physician 40.00  per  month  p.  t.  of  not 

less    than    six    hours    per 
week. 
60.00  per  month  p.  t.  of  not 
less   than    ten    hours    per 
week. 
80.00  per  month  p.  t.  of  not 
less   than    fourteen    hours 
per  week. 
100.00  per  month  p.  t.  of  not 
less     than     twenty    hours 
per    week;    or 
5.00    per   call    as    required,       163 

Vsiting  Physician  and  Medical  Director...    145.00  to   175.00  p.  t 164 

\^isitors'  Attendant    (Female)    50.00    to        65.00 308 

Visitors'  Attendant    (Male)    60.00    to        75.00 309 

Ward   (Boys'  Home)    45.00  to       55.00  +  2m....        293 

Ward   (Girls'  Home) 30.00    to        40.00* 293 

Watchman      60.00  to        75.00 

55.00  to      70.00  +  im 
50.00  to       65.00  +  housing 

»  35-00    to        50.00* 309 

O  I  Window  Washer  and  Helper 65.00    to        80.00 310 

R  II  X-Ray  Photographer 45.00    to        55.00* 365 

*  =  with   full  maintenance. 

+  im  :=  with  one  meal. 

+  2m  =  with  two  meals. 

+  3m  =  with  three  meals. 

+  h     =z  with  house. 

+  h  and  im  r:  with  house  and  one  meal. 

-|-hhl  =  with  house,  heat  and  light. 

+  2m  and  1  :=  with  two  meals  and  laundry. 

+  hg  =  with  house  and  garden. 

p.  t.  ^  part  time  service. 

**  The  suggested  salary  rates  for  those  serving  both  the  Agricultural  Experiment  Station 
and  the  State  Agricultural  College  are  for  full  time  service  to  the  Agricultural  Experiment 
Station.  The  portion  of  the  above  rates  for  part  time  service  for  the  Agricultural  Experi- 
ment Station  shall  be  in  the  ratio  of  the  number  of  hours  of  service  rendered  per  week  to 
a  full  standard  service  of  forty-four  hours  per  week. 

Note. — Except  where  otherwise  noted,  the  rates  of  pay  shown  in  connection  with  the 
positions  in  this  list  are  for  persons  resident  and  employed  outside  the  Metropolitan  Dis- 
trict. For  persons  resident  and  employed  within  the  Metropolitan  District  amounts  should 
be  added  to  the  above  as  shown  in  the  note  following  each  service  in  the  summary  tabula- 
tion,   Appendix  "B." 
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